Prince George’s County, Maryland
Department of Permitting, Inspection and Enforcement (DPIE)
Permitting and Licensing Requirements for Businesses

State Business Licensing

All new businesses are required to secure business licenses from the State. The State of Maryland’s
Business License Division issues licenses for certain specified Maryland businesses located within
Prince George's County. To find out whether you are required to obtain a business license, visit the
State of Maryland Business License Information System (BLIS). The County Clerk of the Court
assists with business licensing for the State.

In addition, the State’s Division of Occupational and Professional Licensing regulates professional
and additional trade licenses.

Businesses licensed by the State include:

e (asfitters

e Master electricians

e lLocksmiths

o Real estate

e Plumbers

e Heating, ventilation, air conditioning (HVAC) companies
e Tax preparers

e Barbers

e Cosmetologists

All owners of new businesses must identify a location, secure required State licenses and permits, and
register the businesses. A valid Use and Occupancy (U&QO) Permit issued by the County is needed for the
business location. See information below regarding the U&O process. The State also requires filing of
certain annual reports for each business to earn and maintain Good Standing status.

For detailed information go to:

Maryland Business Express

State Business Licenses | Prince George's County
Personal | Maryland OneStop https:/onestop.maryland.gov
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https://commerce.knack.com/maryland-business-licenses
https://princegeorgescourts.org/192/Business-Licenses
https://www.dllr.state.md.us/license/
https://businessexpress.maryland.gov/
https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/licensing/business-licenses/state-business-licenses
https://onestop.md.gov/tags/5d1538807ccc6701ed6141d9
https://onestop.maryland.gov/

Prince George’s County, Maryland
Department of Permitting, Inspection and Enforcement (DPIE)
Permitting and Licensing Requirements for Businesses

County Permitting and Licensing for Businesses

The County issues some business licenses at the DPIE Licensing Center (see below in bold) and regulates
various business activities per the County Code. In addition, DPIE staff monitor and investigate
issues related to Code compliance for some types of licenses, including ensuring U&QOs are current
and that licensees adhere to professional standards and operate in accordance with County Code.

One of the first steps in starting a business is researching the types of licenses that are required.
Business owners can create a license application in the Momentum software on DPIE’s website
(Home - Momentum). This system allows customers to submit applications, upload documentation
and make payments online. Once the applications have been approved, customers can print their
business licenses.

Prince George’s County DPIE Business Licenses

For detailed information, visit the County | Adult Book and Video Store

website at: After-Hours Convenience Store

Business Licenses | Prince George's Building Contractor

County Benefit Performance (bazaar, bingo, dinner, pull tabs,
raffle, silent auction, other)

Contact: Benefit Performance/Charitable Gaming

Shaa’ron Williams Benefit Carnival

301-636-2050 Benefit Circus

dpiebusinesslicenses@co.pg.md.us Charitable Solicitor

9400 Peppercorn Place, Suite 151
Largo, MD 20774

Door-to-Door Solicitor
Electrical Contractor Limited
Fortune Telling

Homeowner Waiver

Master Electrician Limited
Mobile Vendors (Ice Cream Truck)
Off-Road Vehicle Registration
Pawn Dealer

Pawn Dealer Employee

Public Dance

Secondhand Dealer
Secondhand Dealer Employee
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https://momentumhome.princegeorgescountymd.gov/
https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/licensing/business-licenses
https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/licensing/business-licenses
mailto:dpiebusinesslicenses@co.pg.md.us

Prince George’s County, Maryland
Department of Permitting, Inspection and Enforcement (DPIE)
Permitting and Licensing Requirements for Businesses

Prince George’s County Health
Department Health Licenses/Permits

For detailed information, visit the Food Service Facility permits — Farmers Market,
Health Licenses | Prince George's County | Mobile Unit (Ice cream truck or non-profit grocery
truck only), Food Truck, Temporary Food Service

Food Service Facility Permits | Prince Vending Machine

George's County Food Service Manager Certification and Training
Percolation Testing (innovative and alternative)

Contact: Public Swimming Pool/Spa

301-883-7690 License Office Pool Operator

Scavenger Company and Vehicle
Agricultural Well Certification
Open Land Burning Permit
Sewage Contractor
Environmental Applications Bay Restoration Fund Application
301-883-7681 Plat Review
EnvironEngProgram@co.pg.md.us

Food Service Applications
301-883-7690 or 7605 and
FoodProtectionProgram@co.pg.md.us

Prince George’s County DPIE Rental Licenses
For detailed information, visit the Single-Family Rental
Rental Housing Licenses | Prince Multifamily Rental
George's County Short-Term Rental
Contact:

301-636-2000
dpierentallicenses@co.pg.md.us;
Ronald Waters and Renee Palacios
9400 Peppercorn Place

Largo, MD

Prince George’s County DOE Vehicle Licenses

For detailed information, visit the Solid Waste Recycling and Collection Vehicle
Collection Licensing | Prince George's
County

Contact:

301-883-3635

9200 Basil Court, Suite 300
Largo, MD
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https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/licensing/health-licenses
https://www.princegeorgescountymd.gov/departments-offices/health/environmental-health/food-safety-permits-inspections/food-service-requirements/food-service-facility-permits
https://www.princegeorgescountymd.gov/departments-offices/health/environmental-health/food-safety-permits-inspections/food-service-requirements/food-service-facility-permits
mailto:FoodProtectionProgram@co.pg.md.us
mailto:EnvironEngProgram@co.pg.md.us
https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/licensing/rental-housing-licenses
https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/licensing/rental-housing-licenses
mailto:dpierentallicenses@co.pg.md.us
https://www.princegeorgescountymd.gov/departments-offices/environment/waste-recycling/business-resources/collection-licensing
https://www.princegeorgescountymd.gov/departments-offices/environment/waste-recycling/business-resources/collection-licensing
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Prince George’s County DOE

Tow Truck

For detailed information, visit the
Tow Companies FAQs | Prince George's

County

Contact:
PGCTowing@co.pg.md.us

1801 McCormick Drive, Suite 500
Largo, MD

Tow Truck

Prince George’s County DPW&T

Vehicle Licenses

For detailed information, visit the
Taxi Licensing | Prince George's County

Contact:

301-324-2719

8401 D’Arcy Road, Suite 400
Forestville, MD

Taxi Cab

Board of License Commissioners

Alcoholic Beverage License

For detailed information, visit the
Board of License Commissioners - Liquor
Board | Prince George's County

Contact:
tsheppard@co.pg.md.us
301-583-9980

Alcoholic Beverage License

Maryland Department of Health
Office of Health Care Quality (OHCQ)

Home Health Agency License

For detailed information, visit the
Pages - Office of Health Care Quality

Contact:

410-402-8018

7120 Samuel Morse Drive, Second Floor
Columbia, MD 21046

Home Health Agency License
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https://www.princegeorgescountymd.gov/departments-offices/environment/laws-regulations/hearings-commissions/towing-company-documents-and-faqs
https://www.princegeorgescountymd.gov/departments-offices/environment/laws-regulations/hearings-commissions/towing-company-documents-and-faqs
mailto:PGCTowing@co.pg.md.us
https://www.princegeorgescountymd.gov/departments-offices/public-works-transportation/taxi-licensing
https://www.princegeorgescountymd.gov/boards-commissions/board-license-commissioners
https://www.princegeorgescountymd.gov/boards-commissions/board-license-commissioners
mailto:tsheppard@co.pg.md.us
https://health.maryland.gov/ohcq/Pages/home.aspx

Prince George’s County, Maryland

Department of Permitting, Inspection and Enforcement (DPIE)
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Permitting Guide for Business Owners Looking to Lease Existing Real Estate
in Prince George’s County

Whether you are an entrepreneur or an existing business owner looking to expand your business in Prince George’s
County, if you are looking to lease or purchase an existing building or space, you must first ensure that the property
is suitable for your business. DPIE’s Business Development Section, Building Plan Review Division (BPRD) and
other agencies have created this guide to help business owners successfully complete the building permitting
process for their businesses.

Why obtain a permit?

Permits are required by law and help business owners ensure their facilities and staff are safe. All business entities
seeking to lease space must obtain a new Use and Occupancy (U&QO) Permit from DPIE. A new U&O is required for
a change of tenant, occupant, use, or owner, even if no construction is taking place. Business owners not in
compliance are subject to fines of $250-$1000 and will be required to cease operations.

Before Signing a Lease — Step-by-Step Process
A Step-by-Step Process

Business owners looking to lease existing space should complete these steps prior to signing a lease:

1. Contact the PG County Economic Development Corporation and DPIE’s Business Development Section
(DPIEBIZDEV@co.pg.md.us) for requirements for operating a business in Prince George’s County.

2. Contact the landlord and discuss your space needs.

3. Request the landlord provide you existing plans/drawings for space if available. Request the previous tenant’s
Use and Occupancy (U&QO) Permit. If the landlord does not have the U&O, request one from MPIA Processing
at MPIA Processing at DPIE | Prince George's County (princegeorgescountymd.gov.

4. To verify that the space complies with the zoning code for your location, contact The Maryland—National
Capital Park and Planning Commission (M-NCPPC). This is one of the most critical steps. Without approval
from M-NCPPC, DPIE cannot issue a U&O for your business. Contact M-NCPPC Planning Information
Services for zoning information at
https://www.mncppcapps.org/planning/Information_Center_Signup/ZoningRequestForm.cfm.

5. To apply for appropriate business licenses, visit DPIE Licensing.

6. Confirm whether your proposed business would change the space’s occupancy use as determined by the
building code.
a. Hire an architect/engineer to review building code requirements. Refer to Change of Occupancy Use per the

Building Code.
b. Review Use & Occupancy | Prince George's County (princegeorgescountymd.gov).
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https://www.pgcedc.com/business-outreach
https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/business-development-section
mailto:DPIEBIZDEV@co.pg.md.us
https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/about-dpie/mpia-processing-dpie
https://www.mncppcapps.org/planning/Information_Center_Signup/ZoningRequestForm.cfm
https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/licensing
https://www.princegeorgescountymd.gov/sites/default/files/media-document/Change%20of%20Occupancy%20Use%20per%20the%20Building%20Code%203-23.pdf
https://www.princegeorgescountymd.gov/sites/default/files/media-document/Change%20of%20Occupancy%20Use%20per%20the%20Building%20Code%203-23.pdf
https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/permits/use-occupancy-permit
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County Use and Occupancy Permits
Use and Occupancy (U&O) Permits (No Construction)

DPIE issues U&Os for all businesses in Prince George’s County, except for those in the City of Laurel.

Step 1:  Apply online for a U&O in the DPIE Momentum online permitting system.

Step 2:  DPIE processes permit application.

Step 3:  Applicant uploads required documents.

Step4: DPIE screens documents.

Step 5:  Applicant pays filing fees.

Step6: M-NCPPC reviews for conformance with zoning and subdivision codes*

Step 5: DPIE issues a job card to initiate field inspections.

Step 6:  Applicant calls for inspection (301-755-9000).

Step 7a: Field inspection by DPIE or Third-Party Building Inspector(s) — Use & Occupancy | Prince
George's County. (Download and follow “Certificate of Use and Occupancy Checklist.”)

Step 7b: Field inspection by Prince George’s County Fire/EMS.

Step7c: Field inspection by DPIE Health or County Health Department, if applicable.

Step 7d: Field inspection by DPIE Property Standards inspector (Rental Licensing), if applicable.

Step 8:  If inspections fail, corrective work requires permitting and construction**

Step 9: Reinspections — until the business passes.

Step 10: DPIE issues U&O.

Timeframe: The average timeframe for processing U&O permits is 40 to 50 calendar days.

*The timeframe can be significantly longer if M-NCPPC identifies the need for a special exception,
detailed site plan, or other zoning processes to change or approve the use.

**The timeframe can be significantly longer if inspection of the existing building or space identifies
issues with code noncompliance. This triggers the permit applicant to hire an architect/engineer to
prepare permit plans to correct the code deficiencies; secure a DPIE construction permit such as a
Commercial Interior with Use (CIU) Permit; complete the corrective work; and to have the space
reinspected to confirm code deficiencies have been resolved; before the U&O can be issued.

Prince George’s County Use and Occupancy (U&O) Permit Process
(No Building Alteration)

Applicant
Applies for
U0 Permit

. DPIE Applicant DPIE M-NCPPC RM-NCPPC; DJP\E(\;SS:J:S Aﬂc?:‘ DPIE Fire/EMS Health
rocesses Uploads Distributes Reviews ecommends ob Card; alls or .
Ugo Required Casa for 80 U&O Permit Initiates U&O Request [ ™| ThirdPaty [ ™1 ",”;';:3‘;2 B r'f";z:f:";g
Application Documents Review Permit for Approval Inspection Inspection Inspection
v
DPIE Inspector
Approves
U&0 Permit
for Issuance
U&Q is on Hold Applicant Must Submit
While Building Permit | and Secure Permits to Address B Yes _Deﬂc}er_my y
and Deficiencies Building Deficiency; Restart U&O - in Existing
Are Resolved Process after This Is Resolved W 3?5 LSSUE:
ermi

Page 6


https://momentumhome.princegeorgescountymd.gov/
https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/inspections/use-occupancy-inspections
https://www.princegeorgescountymd.gov/departments-offices/permitting-inspections-and-enforcement/inspections/use-occupancy-inspections
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Use and Occupancy (U&O) Permit (Administrative) — No Construction, No Change in Use —

Certain Uses Apply

If your business is proposing to move into an existing building, with no change in use compared to the
previous U&O, and no building alteration/construction is required, your project may be eligible for the
expedited Administrative U&O process. This process is applicable to certain business, mercantile and
storage uses. This process can result in issuance of a U&QO in approximately 5 days if all necessary
documents are provided. For more information on this expedited process, contact the DPIE Permitting and
Licensing (P&L) Division at 301-636-2050.

U&O Permits with Alteration/Construction
If your business requires alteration of the existing building, you must hire an architect/engineer to prepare
building permit plans, and file and secure a commercial alteration building permit. The permit case type
may be a Commercial Interior with Use (CIU), Commercial with Use (CU), or Commercial Grading with
Use (CGU), depending on the alteration work proposed. The following is an estimated timeframe for the
commercial alteration type projects:

e Architect/Engineer prepares permit plans — (12 weeks)

e DPIE permit processing average timeframe for CIU, CU building permits (20 weeks)

e Construction timeframe (16 weeks)

e Finalinspection timeframe (4 weeks)

e U&Oissued

Important — DPIE Site/Road Permits: If your project includes alteration of the site with less than 10,000
SF of land disturbance, a DPIE Site/Road Commercial Infill (INC) Permit is also required. If the land
disturbance is larger, a Site Development Concept (SDC) and a Grading Permit (SDFG) are required.
Contact the DPIE Site/Road Plan Review (S/RPR) Division for more information at 301-636-2060.

Important — WSSC Permits: Consult with the Washington Suburban Sanitation Commission (WSSC)
regarding requirements for water and sewer and plumbing permits.

Important — PGSCD Approvals: Consult with the Prince George’s Soil Conservation District (PGSCD)
regarding requirements for erosion and sediment control if your site involves any land disturbance.

Important — Health Licenses: Consult with DPIE Health and the Prince George’s County Health
Department regarding Health Licenses. This is generally required for restaurants, food facilities that store
perishable foods, swimming pools, and spas. Visit Health Review Responsibilities 6-2024.pdf for more
information.

Important — U&O Permit Accuracy: The issued U&O must accurately reflect the current owner, the
owner’s business address, the proposed use, and the proposed tenant. Tenants will also require U&QOs for
their individual businesses. Tenant U&Os must also accurately reflect their business name and the
business address, as well as the owner’s name and business address. Any incorrect information on the
U&O must be corrected to secure your business license. (Once a U&O has been issued, the only way to
change information is to apply for a new U&O.)
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https://www.princegeorgescountymd.gov/sites/default/files/media-document/Health%20Review%20Responsibilities%206-2024.pdf

