


















The package exterior must be clearly MARKED with the Respondent's name and return 
address, and must be labeled as: 

Housing Authority of Prince George's' County 
9200 Basil Court, Suite 500 
Largo, MD 20774 

All proposals must be postmarked by October 16, 2020. Submissions via hand delivery 
must schedule an appointment with Josephine B. Clay at jbclay@co.pg.md.us. 

If the submission is late or lacks the number of copies required, that firm may be eliminated 
from consideration. E-mails and faxes will not be accepted. After selection and execution of 
the contract all information and materials provided in each proposal received is subject to 
disclosure through a public record request pursuant to the Maryland Public Information Act. 

Proposal Format 

1. A cover letter, executed by an authorized signatory of the firm, introducing your firm,
its location, history and experience. (maximum 2 pages)

2. Provide examples of PHA projects your firm has been involved in, applicable to the
services outlined in this solicitation, documenting your firms experience with the
required services.

3. Describe your experience working with HUD and HU D's regulations, requirements and
forms.

4. Provide a list of all key team members, any sub-consultants and their resumes,
highlighting their previous experience, applicable to the requirements and scope of
services required in this solicitation.

5. Describe how your team would manage assignments, meet time frames, and work
with HAPGC representatives in this process and how HAPGC representatives can be
prepared to work with you (Project Management Approach).

6. All offerors shall submit billing rates for each job classification. Each job classification
shall include the following: (1) direct labor rate; (2) overhead rate (audited); (3) profit
rate of per labor hour. All clerical support shall be included in the overhead rate.

The total allowable length of all submission materials may not exceed 25 single sided 
standard sized (8.5" x 11 ") pages exclusive of your cover letter, graphic examples and any 
folder or cover. Number each page. 

Evaluation Criteria

Award of any contract resulting from this solicitation shall be made in accordance with HUD 
regulations and HAPGC Procurement Policies and Procedures. All responses received by 
HAPGC by the date specified in this RFP shall be evaluated by an Evaluation Committee 
appointed by the Executive Director. 
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