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SUBMIT

 AS BUILT STORM 

DRAIN/STORMWATER 

MANAGEMENT

PLAN

DPIE SRPRD BRIDGE ENGINEER

POST CONSTRUCTION BRIDGE/MAJOR CULVERT  

INSPECTION

CONTACT DPW&T BRIDGE ENGINEER, REQUEST POST 

CONSTRUCTION BRIDGE INSPECTION BY COUNTY 

CONSULTANT (WT BALLARD)

AFTER RECEIPT OF POST CONSTRUCTION BRIDGE 

INSPECTION REPORT, DELIVER INSPECITON  REPORT TO 

PERMITTEE AND TO DPIE ID CHIEF INSPECTOR

SAVE ALL THIRD PARTY BRIDGE INSPECTION REPORTS 

TO EPERMITS AND TO W:/APPROVED PLANS/SRPRD/

ASBUILTS APPROVED 

DPIE ID CHIEF INSPECTOR

SCHEDULE FIRST FINAL INSPECTION

 (MINIMUM 10 DAYS AFTER RECEIPT OF 

APROVED AS BUILT PLAN, PIPE VIDEO AND 

POST CONSTRUCTION BRIDGE INSPECTION 

REPORT. 

INVITE:

+ Permittee

+ DPIE ID SR Code Enforcement Officer (R. Patel)

+ DPIE ID Chief SR Inspector (Mauney, Baldwin or 

Brown)

+ DPIE ID SR Inspector

+ DPW&T OHM (V. Stinett, A. Jiroum, M. Snyder)

+ DPW&T OEPM Traffic (H. Quayuum, C. Sales)

+ DOE SSD Planner (P. DeSousa)

If permit includes signal invite:

+ DPIE SRPRDTraffic Engineer( R. Lord Attivor)

INSPECTOR CONDUCTS 

ROUTINE INSPECTIONS

CORRECTIVE 

WORK RQD?

TO GAIN BOND AND PERMIT RELEASE, CONTRACTOR MUST PERFORM ALL 

CORRECTIVE WORK  PERTAINING TO ALL WORK IN THE PERMIT (PAVING, C/G, 

SIDEWALK, ST TREES, ST LIGHTS, SIGNALS, STRIPING, SIGNAGE, GRADING, 

STABILIZATION, DRAINAGE, STORMWATER MANAGEMENT, REFORESTATION, CBCA.  

REC FACILITIES.    CONTRACTOR MUST ALSO SUBMIT ALL NECESSARY 

DOCUMENTATION TO THE CHIEF INSPECTOR, INCLUDING FINAL FEES, RELEASE OF 

LIENS, ALL SITE RELATED CERTIFICATIONS (GRADING , STREET MONUMENTATION , 

STREET TREE , GEOTECHNICAL ,  PAVING ,  ETC), 

BOND RELEASE

YES

PERMITTEE

PERFORM CORRECTIVE WORK

REPAIR OR COMPLETE ALL 

CORRECTIVE WORK IN FIRST 

FINAL INSPECTION REPORT

IF APPLICABLE, EXTEND 

PERMIT AND PAY EXTENSION 

FEES

COLLECT AND SUBMIT ALL 

REQUIRED CERTIFICATIONS, 

PLANS, DAILY INSPECTION 

REPORTS, ETC TO DPIE ID 

CHIEF INSPECTOR (PROVIDE 

THIS INFORMATION IN DIGITAL 

FORMAT)

REQUEST SECOND FINAL 

INSPECTION

DPIE ID SITE ROAD INSPECTOR

ISSUE FINAL ACCEPTANCE MEMORANDUM

Issue memorandum recommending closure of 

permit.  Distribute to:

+ DPIE PLD Chief Site Road (James Coutourier

+ DPIE PLD Admin. Asst (Domonique Lewis)

+ DPIE SRPRD Associate Director (Mary Giles)

+ DPIE SRPRD NPDES Chief (Tuan Duc)

+ DPIESRPRD  District Engineer (Snyder, 

Abdullah, or Formukong)

+ DPIE SRPRD NPDES Engineer (Yonas Tesfai 

and Tony Newsome)

+ DPIE ID Associate Director (Behdad Kashanian)

+ DPIE ID Asst Associate Dir. (George Holmes)

+ DPIE ID Code Enforcement Office (R. Patel)

+ DPIE ID Site Road Chief Inspector (Mauney, 

Baldwin or Brown)

DELIVER HARD COPY PERMIT FOLDER  TO 

DPIE SRPRD NPDES ENGINEER (Yonas Tesfai)

APPROVE & DISTRIBUTE

AS BUILT PLANS

District Engineer Team:  

Approve As Built SD/SWM Plan – Make Sure BMP summary 

table is on plan with as built values.  Make Sure liber/folio of 

easements are shown on as built plan.   Make sure engineer 

delivers recorded easements and maintenance agreement with 

package.

Save As Built SD/SWM Plan, Computations, Drainage Area 

Maps, and Recorded Easements and Maintenance Agreement 

to

+ Epermits    

+  W Drive ---.   Save ONLY to this location                               

W:/Approved Plans/SRPRD/ASBUILTS APPROVED)  --     

Create folder for each case !   

DPIE SRPRD Admin Staff:

Send Plan and Letter (Digital) to:

+ Applicant’s engineer

+ DPIE ID Chief Inspector

+ DPIE ID Site Road Code Enforcement Officer (R. Patel)

+ DPW&T OHM AD (V. Stinnett)

+ DPW&T OEPM Traffic Chief (H. Quayuum

+ DPIE SRPRD NPDES Chief (T. Duc)

+ DPIE SRPRD NPDES Engineer (Y. Tesfai and T. Newsome)

+ DPIE SRPRD AD (M. Giles)

+ DPIE SRPRD District Engineer

+ DOE SSD NPDES Planner (P. DeSousa)

+ DPW&T OEPM Bridge Engineer (J. Shah)

+ DOE SSD NPDES ____ (J. Maldonado)

+ PGSCD (J. Tarr)

DISTRICT 

ENGINEER TEAM

REVIEW 

AS BUILT

 PLAN

ACCEPTABLE
REVISE AND 

RESUBMIT
NO

PERMITEE 

COMPLETE 

CONSTRUCTION OF ALL 

SITE WORK IN PERMIT

YES

PERMITTEE

CONDUCT AND SUBMIT 

STORM DRAIN PIPE 

VIDEO TO DPIE ID 

INSPECTOR

DPIE ID INSPECTOR

REVIEW STORM DRAIN PIPE VIDEO – SAVE 

VIDEO TO W DRIVE (W:/AS BUILT VIDEOS)- 

RECEIVE APPROVED AS BUILT PLAN

RECEIVE POST CONSTRUCTION BRIDGE/

MAJOR CULVERT INSPECTION REPORT (IF 

APPLICABLE)

DPW&T OHM

REVIEW STORM DRAIN 

PIPE VIDEO

ATTEND FIRST FINAL 

INSPECTION

PROVIDE VERBAL OR 

WRITTEN FEEDBACK 

TO DPIE INSPECTOR 

DURING FINAL 

INSPECTION

DPW&T OEPM -

TRAFFIC SAFETY

ATTEND FIRST FINAL 

INSPECTION

PROVIDE VERBAL OR 

WRITTEN FEEDBACK 

TO DPIE INSPECTOR 

DURING FINAL 

INSPECTION

DOE SSD

ATTEND FIRST FINAL 

INSPECTION

PROVIDE VERBAL OR 

WRITTEN FEEDBACK 

TO DPIE INSPECTOR 

DURING FINAL 

INSPECTION

PERMITTEE

ATTEND FIRST FINAL 

INSPECTION

DPIE ID – CHIEF SR INSPECTOR

ATTEND FIRST FINAL INSPECTION

GENERATE INSPECTION REPORT. 

ISSUE CORRECTION ORDER TO ADDRESS  

PUNCHLIST OF CORRECTIVE WORK 

REQUIRED

DETERMINE IF PERMIT IS STILL VALID – IF 

EXPIRED REQUIRE PERMIT EXTENSION IN 

CORRECTIVE WORK PUNCHLIST

REQUEST PERMITTEE TO PROVIDE ALL 

DOCUMENTS (DIGITAL FILES) REQUIRED FOR 

PERMIT CLOSURE INCLUDING:

+ Structure location certification

+ Landscaping certification

+ As Built approval letter and plan

+ Construction Completion Form

+ Ste Certification

+ Geotechnical (Fill) Certification

+ Geotechnical daily inspection reports, 

geotechnical compaction test results, concrete 

cylinder tests, and other 

+ Retaining wall certification

+ Topsoil certification

+ Stormwater management certification

+ Pipe certification

+ SWM Pond Core/Embankment certification

+ Property corner certification

+ Proof of payment for street lights

+ Operations manual

+ Third Party Inspector Daily Reports and Final 

Certification (for Bridges, Major Culverts, and 

Retaining Walls)

Question -ask behdad – what is being required for 

asphalt density testing, etc

DPIE ID – CHIEF SR INSPECTOR

SCHEDULE/ATTEND SECOND FINAL 

INSPECTION

INSPECT  CORRECTIVE WORK – CONFIRM 

ALL CORRECTIVE WORK COMPLETED

DETERMINE IF PERMIT IS STILL VALID – IF 

EXPIRED DO NOT RECOMMEND PERMIT FOR 

CLOSURE UNTIL PERMIT IS EXTENDED

RECEIVE FROM PERMITTEE ALL DOCUMENTS 

(DIGITAL FILES) REQUIRED FOR PERMIT 

CLOSURE 

DPIE INSPECTOR

SAVE ALL CERTIFICATIONS, INSPECTION 

REPORTS, DAILY LOGS, TO W DRIVE 

Save ONLY to this location                               

W:/Approved Plans/SRPRD/ASBUILTS 

APPROVED) – Select folder with case number

NO

DPIE PLD SITE ROAD CHIEF

PERMIT CLOSURE INITIAL STEPS – 

AFTER RECEIPT OF FINAL 

ACCEPTANCE MEMO WITH 

RECOMMENDATION FROM DPIE 

INSPECTOR TO CLOSE THE PERMIT, 

CONFIRM PERMIT EXTENSION FEES 

WERE PAID.

REQUEST RELEASE OF LIENS 

FORMS FROM PERMITTEE

DPIE SRPRD NPDES ENGINEERS

INPUT STORMWATER MANAGEMENT AND STORM DRAIN 

SYSTEMS INTO GIS DATBASE - Input the following information 

into NDPES MS-4 GIS database

Built BMPs – permit number, site name, BMPs complete address 

including city and zip, permit approval date, permit closure date, 

project status, public or private, type of BMP, on or off-site BMP, 

location/coordinates, BMP structure number,  BMP outline, 

contributing drainage area (acreage – and polygon), impervious 

acreage treated, Environmental Site Design (ESD) volume 

achieved, As-Built completion date, PE inches, Runoff Curve 

Number, maintenance agreement (date, Liber and Folio), name of 

permittee, maintenance responsibility, fiscal year completed, 

calendar year completed, predominant land use, 8 (eight) digit 

watershed, Council District, and Municipality

Built Storm Drain – inlets, manholes, end walls, end sections, 

headwalls, pipes and channels.  include permit number, permit 

closure date, public or private, location of pipes and structures 

drawn into GIS system, coordinates of structures, size and type of 

pipe, size and type of manhole, size and type of structure, 

structure number,  invert in/out elevation, plan length, upstream 

and downstream Global ID’s, As-Built date, approval date, pipe 

material, drainage divides and polygons to each outfall location.   

.
SAVE DIGITAL FILES - Ensure the following information has 

been saved to the W Drive

+ Approved as built plan and letter

+ Recorded Maintenance Agreement

+ SWM and SD computations

+ SWM and SD drainage area map

DELIVER HARD COPY PERMIT FOLDER TO DOE SSD 

Deliver to NPDES Planner (Paul DeSousa)

* 

DPIE SRPRD NPDES ENGINEERS

INPUT ROADS INTO PAMS

INPUT PAVEMENT AND REPAVEMENT (PUBLIC AND 

PRIVATE ROADS) INTO PAVEMENT ASSESSMENT 

MANAGEMENT SYSTEM (PAMS)

PREPARE SCHEDULE A AND SIR REPORT

FOR EACH PUBLIC ROADWAY.   SEND TO DPIE DIRECTOR 

FOR SIGNATURE.   SEND ADVANCE COPY TO DPW&T OHM 

NPDES PLANNER (Mary Holden)

DPIE DIRECTOR

SEND SCHEDULE “A” AND SIR REPORT TO DPW&T 

DIRECTOR 

NOTE:   ALL SCHEDULE “A’S” AND SIR REPORTS MUST BE 

DELIVERED NO LATER THAN SEPTEMBER 30
TH

 FOR 

INCLUSION INTO SNOW CONTROL PROGRAM

DPW&T OFFICE OF 

HIGHWAY MAINTENANCE

ACCEPT PUBLIC ROADS, 

STORM DRAIN AND 

STORMWATER 

MANAGEMENT INTO PUBLIC 

MAINTENANCE

DPIE SRPRD NPDES ENGINEER

PERMIT COMPLETION LETTER

PREPARE AND DELIVER PERMIT COMPLETION LETTER TO 

DPW&T OHM AND DOE SSD

* Prepare and send permit completion letter, to serve as 

notification that permit has been closed, storm drain/swm systems 

have been input into GIS database, and public roads have been 

input into PAMS.  Advise both agencies where the electronic files 

for this permit can be downloaded.

DOE SUSTAINABILITY 

SERVICES DIVISION

ACCEPT PRIVATE STORM 

DRAIN AND STORMWATER 

MANAGEMENT INTO 

MAINTENANCE OVERSIGHT

DPIE PLD SITE ROAD CHIEF

PERMIT CLOSURE FINAL STEPS – 

RECEIVE RELEASE OF LIENS FORMS 

FROM PERMITTEE

CLOSE PERMIT – SEND LETTER TO 

PERMITTEE

RETURN BOND FORMS TO BONDING 

COMPANY

PERMITTEE

FINAL PERMIT CLOSURE STEPS  

PAY PERMIT EXTENSION FEES IF 

APPLICABLE

PROVIDE RELEASE OF LIENS 

FORMS TO DPIE PLD
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