Certificate of Insurance Request

Vendor: Attn:

Date:

PLEASE SEND AN UPDATED CERTIFICATE OF INSURANCE AS SOON AS POSSIBLE TO
AVOID DELAYS IN PROCUREMENT. IF YOU HAVE SENT ONE IN BEFORE IT MAY HAVE
EXPIRED. PLEASE EMAIL OR FAX THE CURRENT CERTIFICATE TO THE FAX NUMBER
301-883-6440AND THEN MAIL THE ORIGINAL TO THE ADDRESS BELOW. YOUR PROMPT
RESPONSE WOULD BE GREATLY APPRECIATED.

1.) COVERAGE TYPES AND AMOUNTS ARE PER TERMS & CONDITIONS OF
CURRENT CONTRACT. COVERAGE TYPES AND AMOUNTS FOR NON-CONTRACT
PURCHASES TO BE DETERMINED BY THE PRINCE GEORGE’S COUNTY MARYLAND
RISK ASSESSMENT MANAGEMENT.

2.) ‘PRINCE GEORGE’S COUNTY MARYLAND’> MUST BE CLEARLY NAMED AS
ADDITIONAL INSURED

3) CERTIFICATE HOLDER FIELD MUST CONTAIN THE CORRECT TITLE AND ADDRESS
AS FOL :

PRINCE GEORGE’S COUNTY MARYLAND
CONTRACT ADMINISTRATION & PROCUREMENT DIVISION
1400 MCCORMICK DRIVE
SUITE 200

LARGO, MD 20774

* Please see the following ‘Sample Certificate’ that illustrates the County requirements *
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CERTIFICATE OF LIABILITY INSURANCE

DATE {MMDONYYY )

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIE CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder in lieu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confor rights to the

PRODUCER

SAMPLE
CERTIFICATE

INSURELD

CONTACT
NAME:
PHONE

E-MAIL -

ADDRESS: ~
PRODUCER - T '_"
|CUSTOMER ID®:

INSURER(S) AFFORDING COVERAGE

FAX
Moj:

| INSURER 4 :
INSURERB:

NSURERC :
INSURER D : -

INSURER E :

INSURER F ;

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

INSH ADDLEUBR]
LTR TYPE OF INSURANCE ISR | WYD POLICY NUMBER

THIS IS5 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED MAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESFECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIM IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
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COVERAGE TYPES AND AMOUNTS ARE PER TERMS & CONDITIONS OF

CURRENT CONTRACT. COVERAGE TYPES AND AMOUNTS FOR NON-CONTRACT
PURCHASES TO BE DETERMINED BY THE PRINCE GEORGE’S COUNTY MARYLAND
RISK ASSESSMENT MANAGEMENT.
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COUNTY MARYLAND IS N

AMED AS ADDITIONAL INSURED

CERTIFICATE HOLDER

CANCELLATION

PRINCE GEORGE’S COUNTY MARYLAND
Contract Administration & Procurement Division
1400 McCormick Drive

Suite 200

Largo, MD 20774

1

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZIED REPRESENTATIVE
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