Contractor Information Form

1) Prime ___ Sub-contractor (This form must be completed by and for each).

2) Name of Firm:
Telephone:
Fax:

3) Street Address, City, State, Zip:

4) E-mail Address:

Note: E-mail is our preferred method of contact; please correspond by same.

5) Identify Principals/Partners in Firm

Name Title % of Ownership

6) Identify the individual(s) who will act as project manager, along with other supervisory personnel on the
engagement team working the HHA contract.. (Do not duplicate any resumes required above):

Name Title

7) Diversity Statement: Check all of the following that apply to the ownership of your firm, entering the
percentage (%) of ownership of each:

Caucasian * Public-Held - Government ° Non-Profit
American (Male) Corporation Agency Organization
% % % %

8) Minority- (MBE) or Woman-Owned (WBE) Business Enterprise (Qualifies by virtue of 51% or more
ownership and active management by one or more of the following):

* African * Native ° Hispanic ° Asian/Pacific * Hasidic
American American American Jew
% % % % %

* Asian/Indian ©* Woman-Owned * Woman-Owned * Disabled * Other (Specify):

American (MBE) (Caucasian) Veteran
% % % % %

WMBE Certification Number:




Certified by (Agency):

9) Are you a Section 3 Business Concern:
For clarification of a Section 3 Business Concern, please refer to the HHA Website listed below.

10) Federal Tax ID Number:

11) Maryland Business License Number:

12) State of License Type and Number:

13) Worker’s Compensation Insurance Carrier:

Policy Number: Expiration Date:

14) General Liability Insurance Carrier:

Policy Number: Expiration Date:

15) Professional Liability Insurance Carrier:

Policy Number: Expiration Date:

16) Debarred Statement: Has this firm or any principal ever been debarred from providing any services by
the Federal Government, any state government, the State of , or any local government agency
Within or out the State of ? Yes No

If "Yes," please attach a full detailed explanation, including dates, circumstances and current status.

17) If your firm currently holds any State or Federal Contracts, please list all contract #s. (i.e. CoStars, DGS
Contracts, GSA Schedule 70 or 84, US Communities, WSCA, etc.

18) Would your company be interested in receiving Direct Deposit Payment from HHA?
Yes No

19) Verification Statement: The undersigned proposer hereby states that by completing and submitting this
form, he/she verifies that all information provided herein is, to the best of his/her knowledge, true and
accurate, and agrees that if the HHA discovers any information entered herein is false, that shall entitle the
HHA to not consider nor make award or to cancel any award with the undersigned party.

Signature Date Printed Name Company

Please provide current copies of all your insurance policies, Section 3 Self Certification forms,
licenses, etc.
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SECTION 3 CLAUSE

The Housing Authority of Prince George’s County will provide to each Solicitation Bid, A copy of
the Section 3 Clause in relation to the Section 3 requirements under the Housing and Urban
Develop Project Management act of 1968, as amended, 12 U.S.C. 1701u (Section 3).

A.-E. Purpose/General Requirements

A. The work to be performed in connection with the underlying contract is subject to the
requirements of Section 3 of the Housing and Urban Development Project Management
Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3 is to ensure
that employment and other

economic opportunities generated by HUD assistance or HUD-assisted projects covered by
Section 3 should if possible and to the greatest extent feasible, be directed to low and very
low income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to the underlying contract agree to comply with HUD's regulations in 24 CFR,
Part 135, which implements Section 3. As evidenced by their execution of the Section 3
certification, the parties to the underlying contract certify that they are under no
contractual or other impediment that would prevent them from complying with the Part
135 Regulations.

C. The contractor agrees to send to each labor organization or representative of workers
with which the contractor has a collective bargaining agreement or other understanding, if
any, a notice advising the labor organization or worker's representative of the contractor's
commitments under this Section 3 Clause, and will post copies of the notice in conspicuous
places at the work site where both employees and applicants for training and employment
positions can see the notice. The notice shall describe the Section 3 Preference, shall set
forth the minimum number of positions and job titles subject to hire, the availability of
apprenticeship and training positions along with qualifications for each, the name and
location of the person(s) taking applications for each of the positions, and the anticipated
date the work shall begin.

The contractor agrees to include this Section 3 Clause in every subcontract subject to
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as
provided in an applicable provision of the subcontract or in this Section 3 Clause, upon a
finding that the subcontractor is in violation of the regulations in 24 CFR Part 135. The
contractor will not subcontract with any subcontractor where the contractor has notice or
knowledge that the subcontractor has been found in violation of the regulations in 24 CFR,
partl135.

The contractor agrees to include this Section 3 Clause in every subcontract subject to
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as
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provided in an applicable provision of the subcontract or in this Section 3 Clause, upon a
finding that the subcontractor is in violation of the regulations in 24 CFR Part 135. The
contractor will not subcontract with any subcontractor where the contractor has notice
or knowledge that the subcontractor has been found in violation of the regulations in 24
CFR, part135.

The contractor will certify that any vacant employment positions, including training
positions, that are filled: (1) after the contractor is selected but before the contract is
executed, and (2)with persons other than those to whom the regulations of 24 CFR part
135 require employment opportunities to be directed, were not filled to circumvent the
contractor's obligations under 24 CFR, part 135.

Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions,
termination of the underlying contract for default, and debarment or suspension from
future HUD assisted contracts.

F. Section 3 Regulations (numerical goals)

1. When contractors and/or sub-contractor triggers the Section 3 regulations by adding
new hires, the contractors and/or sub-contractors are required, to the greatest extent
feasible, to initially, reach out to the residents of the Authority concerning the opportunity
for employment, contracts and/or training, thereafter the contractors and/or sub-
contractors must direct these opportunities to other low income people in the community
where the project is

located.

2. All contractors and/or sub-contractors that trigger the Section 3 regulations, must
document every effort that was made to offer and fill the employment, contract and/or
training opportunity with a Section 3 person or business.

3. The minimum requirements for documenting solicitation of a Section 3 person or
business include: distributing flyers, placing ads, local media, community organizations,
and posting signs in the resident relations office, community rental offices and in and
around the community where the covered contract has been awarded. (Refer to H.
"Geographical Area Tier System" below for a description of the required solicitation area
and individuals)

4. The contractors and/or sub-contractors must prove that he or she has made every effort
to notify The Authority's residents, those Section 3 residents within a 15 mile radius of the
covered contract area, and those Section 3 residents within the current metropolitan
service area in which the covered contract lies of the contractors opportunities for
employment, contracts, and/or training. If the contractors and/or sub-contractors prove
these efforts and the contractors and/or sub-contractors were unable to solicit Section 3
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persons or businesses, then at that time the contractors and/or sub-contractors may open
up these opportunities to other non-Section 3 persons or contractors.

5. Documentation of all contractors and/or sub-contractors efforts to provide employment,
contracts, and/or training to Section 3 persons or businesses must be presented to the
Section 3 compliance office before moving forward.

6. All contractors and/or sub-contractors that have not met the Section 3 regulations set
forth in this section have the burden of demonstrating why it was not feasible to meet
these regulations.

7. Section 3 regulations are mandated by HUD and are required by all contractors and/or
subcontractors. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in
sanctions, termination of the contract for default, and debarment or suspension from
future HUD assisted contracts.

G. Resident Relations
Contractors and/or sub-contractors may contact the Housing Authority of Prince George’s
County for possible Section 3 applicants, business concerns and joint venture candidates
for hire.

H. Geographical Area Tier System: (starting point for residents)

1. The Housing Authority of Prince George’s County residents & Section 8 residents
2. The 15 mile radius surrounding the covered contract area
3. Current MSA (Metropolitan Service Area) in which the contract lie

I Hiring and Contracting Obligations (Section 3 / Business Concerns)
Hiring Obligation

To the greatest extent feasible, all contractors and/or sub-contractors who are a party to
the underlying Section 3 covered contract will commit to hiring 30 percent of Section 3
new hires, or maintaining at least 30 percent full time permanent employees that are
Section 3 residents within 3years of being employed. Contracting Obligation to the greatest
extent feasible, all contractors and/or sub-contractors who are a party to the underlying
contract will commit to awarding at least 10 percent of the total contract amount to
Section 3 business concerns, and at least 3 percent of the total contract amount of all
covered no construction contracts to be awarded to Section 3 business concerns.

J.  Section 3 Applicants Proving Eligibility

A person seeking the training and employment preference provided by Section 3 covered
assistance has the responsibility of providing evidence (if requested) that the person is
eligible for the preference. The willful falsification of an individual’s Section 3 status may
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subject the Individual to civil or criminal prosecution. (See, 18 USC § 1001 and 31 USC §
231) Nothing will be construed to require the employment of a Section 3 resident who
does not meet the qualifications of the position to be filled.

K. Training Fund

As an alternative, Section 3 compliance can be archived by contributing into the Housing
Authority's Section 3 Training fund in the amount specified in the section below. This does
not apply to sub-contractors. This applies to the base contract amount for the prime
contractor and is not assessed to subsequent change orders or addendums.

When the contract amount is less than $100,000

5 % of base contract

At least $100,000, but less than $200,000

4.5 % of base contract

At least $200,000, but less than $300,000

4 % of base contract

At least $300,000, but less than $400,000

3.5 % of base contract

At least $400,000, but less than $500,000

3 % of base contract

At least $500,000, but less than $1 million
2.5 % of base contract

At least $1 million, but less than $2 million
2 % of base contract

At least $2 million, but less than $4 million
1.5 % of base contract

At least $4 million, but less than $7 million
1 % of base contract

S7 million or more

.75 % of base contract

L. Preference for Section 3 Certified Contractors

1. An award shall be given to the qualified and responsible Section 3 Business Concern with
the lowest responsive bid, if that bid is:

a. Within the maximum total contract price established in the contracting budget
for the specific project for which bids are being taken, and



b. Not more than "X" higher than the total bid price of the lowest responsive bid
from any responsible, responsive bidder.

"X" is determined as follows,

X= the lesser of:

When the lowest responsive bid is less than $100,000
10 % of that bid or $ 9,000

At least $100,000, but less than $200,000
9% of that bid, or $16,000

At least $200,000, but less than $300,000
8% of that bid, or $21,000

At least $300,000, but less than $400,000
7% of that bid, or $24,000

At least $400,000, but less than $500,000
6% of that bid, or $25,000

At least $500,000, but less than $1 million
5% of that bid, or $40,000

At least $1 million, but less than $2 million
4% of that bid, or $60,000

At least $2 million, but less than $4 million
3% of that bid, or $80,000

At least $4 million, but less than $7 million
2% of that bid, or $105,000

$7 million or more

1-1/2% of the lowest responsive bid, with no dollar limit if no responsive bid by a
Section 3 business concern meets the requirements of section L. of this clause, the
contract shall be awarded to a responsive bidder with the lowest responsive bid.

M. Section 3 Business Concern

Is a business in which:
1. 51 percent of the business, or more, is owned by Section 3 residents; or

2. Isabusiness that at least 30 percent of its permanent, full time employees include
people who are currently Section 3 residents, or within three years of the date of their
first employment with the business were Section 3 residents; or

3. Abusiness that provides evidence of a commitment to sub-contract in excess of 25
percent of the dollar award of all sub-contracts to be awarded to business concerns that
meet the qualifications set forth in paragraphs 1. or 2.



N. Fines for Non-Compliance

Contractors found to have violated the terms of this clause are liable for fines in an amount
equal to the amounts paid into the training fund as specified above in section K. The Prince
George’s County Housing Authority will not consider the contractor responsive for future
contracts for a period of 120 days after the fine is paid.

0. Contractors that are Unable to Engage in Opportunities for Section 3/Business

For contractors that do not engage in training, employment, and contracting opportunities
for

Section 3 residents, the contractor must contribute to the Prince George’s County Housing
Authority training fund. For all contracts awarded to sub-contractors, the prime contractor
must ensure that, to the greatest extent feasible, all sub-contractors will provide training,
employment, contracting, and joint venture opportunities to Section 3 residents and
business concerns of the Prince George’s County Housing Authority.

P. Section 3 Joint Venture

A Section 3 joint venture is an association of business concerns, one of which qualifies as a
Section 3 business concern, formed by a written joint venture agreement to engage in and
carry out a specific business venture where the business concerns combine their efforts,
resources, skills and knowledge for joint profit, but not necessarily on a continuing or
permanent basis and for which the Section 3 business concern is responsible for a clearly
defined portion of the work to be performed and:

i Holds management responsibilities in the venture, and
ii. Performs at least 25 percent of the work and
iiii. Is contractually entitled to compensation proportionate to its work.
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Section 3
Existing Employee Certification

FEDERAL
BUSINESS HAME: [O# [FEIN]
BUSIMNESS ADDRESS:
OWHER'S MNAME:
EmMAIL ADDRESS: FHOME #
Prowide informati on for EL CH empl oves of the business and checkthe applicable Section 3 Residents Cateqony, if amy.
[F receszary, wee addtional pages of this fomn and number each page
Chedithe applicable,
Soct Secti ifaaﬂy iderit
Security Titletlob | Houdy | Date of 2ction o hasl s
Ernpl oyree Narmne # (13t d- Address Fhone & Category | Rate | Hire I;[r.-' Category
digit=) rH| 2 OH % | LI
Fo | B [WLI
o(c|ojgoid
ao|jo|o|aojc
o(c|ojgoid
o(c|ojgoid
Oo|jo|o|ojd
o(c|ojgoid
o(c|ojgoid
FT = FdITimme  PT=Parttine  Section3 Residerts Category:  PH= Public Housing Residert 58 = Section 8 Residert
OH= Other Housing RO = Federal Bzsistance  YE = Youthbald Program Ll = Lo Imcorne dery Lowe incorme="0LI

Froof of program parficipation or any other supporting documentation must be provided for employees daiming Section 3
Residents Prefarence.

Note: To clain Section 3 Business praference based on employess tha are Sedion 3 Residents, at least 20040 of the
permanent, full time worbforce of the business shall indude cumrent Section 3 Residents, or employees tha were Section

3 Residents withint hree vears of the date of first employment with the Sedion 2 Business.
Total Mumber of Emplny,rEEE:]:[ Humber of Emplovees with Section 3 (53) Residents Preference:lzl
Fercentage of employees with 53 preference: Employees with 532 Preference + Total number of employees =|:|

! eerdify fo fhe besf of ity knowledge tha fhe information confaired fere within, arnd in fhe docunrenis affached, is
frue and conreck,

Frirt Marme o Signaure O=ae
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FY 2016 Income Limits Summary

FY 2016 Income
Limit Area

Median
Income

Explanation

FY 2016 Income Limit FEL AT

SEEEIn 1 z 3 4 5 6 7 8

Prince George's
County

$108,600

Wery Low (50%) Income
Limits ($) 38,050 43,450 43,900 54,300 58,650 63,000 67,350 71,700

Extremely Low Income
Limits ($]* 22,850 26,100 29,350 32,600 35,250 37,850 40,450 43,050

Low (80%) Income Limits
($) 49,150 56,150 63,150 70,150 75,300 81,400 87,000 92,600
Explanation

The Prince George’s County income limits for Low-and Very Low-income persons are updated annually by

HUD. The additional regarding The Income Limits information indicated here can be found at the

following HUD.GOV website: https://www.huduser.gov/portal/datasets/il/il2016/2016summary.odn
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