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Abandon Vehicle Unit Officer  

The Revenue Authority of Prince George’s County has openings for an Abandon Vehicle Unit Officer.  The agency is a quasi-governmental entity that serves as a real estate development and development finance agency, an operator of programs and facilities, and a manager of programs and facilities in partnership with other County agencies.

The agency is seeking an enthusiastic individual for this full-time opportunity.  Positions are paid directly through the Revenue Authority of Prince George’s County payroll. 

Typical Duties

· Investigates complaints of abandoned vehicles within Prince George’s County through personal observation, communication referrals, referrals from sworn personnel and abandoned vehicle notices 
· Determines if vehicles need immediate tow and initiates tow and receipt of vehicles at the impound lot, as required
· Coordinates with other county departments on the removal of vehicles from private property locations 
· Patrols designated parking areas thoroughly and diligently for purposes of monitoring, regulating and controlling parking  
· Issues citations and arranges towing of vehicles found to be parked in violation of applicable regulations
· Ensures that the vehicle tow paperwork is signed and returned to the Abandoned Vehicle team for processing and recordkeeping.
· Prepares Pre-Inspection Forms, signs for equipment daily, prepares inspector reports, citations, voids and incident reports, when required
· Prepares evidence to support citation, tow and booting process
· Ability to assist the booting team with towing booted vehicles and perform boot releases
· Represents the Agency to the public in a manner that is positive, knowledgeable, courteous, fair, authoritative, and within the scope of assigned duties at all times



Minimum Qualifications

· High school diploma or GED with three (3) years of working experience as a Parking Enforcement Officer, which demonstrates the abilities necessary to perform the essential duties
· Possession of a valid motor vehicle driver’s license
· Must be able to pass a background investigation
· Must be able to provide a "Certified" copy of driving record dating back 5 years; it is the applicant's responsibility to obtain driving records from other states, if they fall within the 5 (five) year window

Preferred Qualifications

· Ability to use and access Motor Vehicle Administration and NCIC databases
· Ability to use computerized equipment
· Knowledge of computer software programs (preferably Microsoft Office Suite – Outlook, Word, PowerPoint, Excel)
· Ability to effectively communicate both in written and verbal form in English
· Ability to interpret, apply, explain and enforce laws, codes and ordinances governing the parking of motor vehicles in Prince George’s County
· Ability to exercise sound judgment within established guidelines and supervisory direction
· Ability to work independently with limited supervision
· Ability to analyze situations and determine appropriate course of action
· Ability to prepare and maintain clear, concise and accurate documentation


Conditions of Employment
Must undergo a background investigation.

Eligibility to Work
Under the Immigration Reform and Control Act of 1986, an employer is required to hire only U.S. citizens and lawfully authorized alien workers. Selected candidates for employment will be required to show and verify authorization to work in the United States.

Closing Date
8/16/2019.

[bookmark: _GoBack]How to Apply
Please forward your resume and completed employment application  to the Human Resources Department.

