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Update Your Contributions in ESS
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Select “Employee Self-Service folder 
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Select the “Index” tab 
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Click on “Any Changes”
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Click the “Accept” button
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First, select the “Savings 
Plans” option to display the 
current contributions

Second, select the “Pencil Icon“ to begin the edits



Update Your Contributions in ESS
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400

Enter the new pre-tax amount and 
click on the “Add” button 
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Verify the new amount and 
select “6 Review and Save”
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The new and the old amount 
will be displayed 

To complete the change, you 
MUST select the “Save” icon  
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Congratulations!
Your deferral change was successfully completed 

The “Data saved successfully” 
message will be displayed once 
the update has been completed
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