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ABOUT BDS

Suppor t  t he  g rowth  
of  a  t h r i v i ng  and  
d i ve r se  commer c ia l  
bu s i ne s s  comm un i t y  

P rov ide  gu idance  
and  a s s i s tan ce  
t h rough  t he  
per m i t t i ng  and  
l i c en s i ng  p roce s s



Coordinate with agency personnel to 
facilitate the completion of paperwork 
and document review 

Educate business owners about DPIE 
requirements and processes

Liaise with entrepreneurs and other 
government agencies

ABOUT BDS
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ZONING REVIEW

Zoning review is an important part of the DPIE permit approval process. 

The review is performed by the Maryland-National Capital Park and Planning 
Commission (M-NCPPC), which is commonly referred to as Park & Planning.

It is recommended that businesses obtain a letter of use determination before 
signing a lease or buying property. 

This can be done by contacting the M-NCPPC Information Services team by 
submitting the online request form. The form can be found on the Planning 
Information Services page of the M-NCPPC website.
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https://www.mncppc.org/4750/Planning-Information-Services?utm_medium=email&utm_source=govdelivery


ZONING APPROVAL

TO BUILD ON 
VACANT LAND

TO ADD AN ADDITION 
TO AN EXISTING 

BUSINESS BUILDING  

TO CHANGE THE 
EXTERIOR OF THE 

BUILDING

TO CHANGE THE 
“USE”

OF THE BUILDING
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BUILDING PERMITS DEFINED
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USE AND 
OCCUPANCY (U&O) 
REQUIREMENTS

Permit needed to occupy the premises, 
regardless of construction or no construction.

Business identified meets local zoning and 
safety requirements and may legally 
operate at that location.

Must obtain a U&O when there is a change 
in tenancy or property owner

Method of compliance – no grandfathering.
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U&O 
INSPECTIONS

 For a U&O Inspection, the inspector will verify that 
a building meets zoning, property 
maintenance and life safety requirements. 

You may review the U&O Checklist at 
https://www.princegeorgescountymd.gov/Docume
ntCenter/View/10958/Use-and-Occupancy-
Checklist-and-Letter-PDF?bidId=

 It is important to remember that a U&O permit is 
not a permit for construction.  Rather an applicant 
must possess a building permit to proceed with 
construction.

https://www.princegeorgescountymd.gov/DocumentCenter/View/10958/Use-and-Occupancy-Checklist-and-Letter-PDF?bidId=
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U&O CHECKLIST
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U&O CHECKLIST, CONTINUED
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U&O CHECKLIST, CONTINUED



TOP 10 HINTS

Know the timing of 
your project

Get a zoning 
determination 

prior to signing a 
lease

Try, if at possible, 
to go into similar 
prior use space

When buying, 
inquire about 

prior permits, or 
research online

Hire a 
professional; use 
professional to 

submit application

Be very 
descriptive when 
filing application

Consider Third 
Party programs, 
“time is money”

Have plans on site, 
when the Inspector 

shows up

Ask your 
contractor to add 

you to ePlan

Check ePlan 
updates regularly 
– log in or check 

email
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Nicole Reece
301-636-2035

nmreece@co.pg.md.us

dpie.mypgc.us

THANK YOU!


