New Employee Orientation Program
Onboarding Resources Packet

FY 2020

The resources included in this packet provide onboarding guidance for new hires
to reference and are reviewed as part of the onboarding orientation session.
Table of Contents

Item
1. Onboarding Handbook
2. Public Safety Onboarding Handbook
3.
4.
5.
6.

NEOP Presentation Handouts
Benefits Enrollment Checklist
Benefit Enrollment Instruction Guide
2020 Active Employees Benefits Guide

OHRM Division Resource Management
Center for Learning and Development
Center for Learning and Development
Center for Learning and Development
Benefits
Benefits
Benefits

13.
14.
15.
16.
17.
18.

Maryland State Retirement One Pager
General Schedule Pension Plan One Pager
AFSCME Supplemental Pension Plan One Pager
Police Plan One Pager
Police Pension Plan Policy
Deputy Sheriff’s Plan One Pager

Pensions
Pensions
Pensions
Pensions
Pensions
Pensions

7.
8.
9.
10.
11.
12.

Schedule of Non-Public Safety Life Insurance Benefits
Non-Public Safety Long-Term Disability Summary
COBRA Notice
457b Handout
ICMA-RC Deferred Compensation Book
Mass Mutual Deferred Compensation Book

19. Deputy Sheriff Pension Plan Policy

Benefits
Benefits
Benefits
Pensions
Pensions
Pensions

Pensions

P

G

’ C

,M

New Employee Orienta on Program
Handbook
FY 2020

2

Preface

The New Employee Orientation Program (NEOP), managed by the Office of Human Resources
Management, is designed to familiarize new employees with Prince George’s County Government,
and to provide information and resource materials that will answer questions about County
employment and expectations. The program will also provide valuable insight into the
responsibilities of public service and increased awareness of the County's goals, objectives,
history, and structure. New employees will become acquainted with the laws and policies
governing County employees and the various benefits and services available.
The NEOP Handbook was created to assist new employees with their transition into County
Government. This handbook is not intended to be a contract for employment nor an official
statement of any policy of Prince George's County Government. Terms and conditions of
employment for Prince George's County employees are set by the Personnel Law for Prince
George's County and/or negotiated collective bargaining agreements and rules and regulations
promulgated by either. In addition, employees are expected to know and adhere to other
applicable procedures issued by the County Executive, the Director of the Office of Human
Resources Management or the employee’s Appointing Authority.
Every effort has been made to ensure this handbook accurately reflects the policies and
procedures of the County; however, the information included in this handbook is subject to change
or cancellation at any time. Such changes or cancellations may occur with or without notice.
Therefore, employees are responsible for keeping themselves abreast of changes in policies and
procedures that govern their employment.
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A Vibrant and Exci ng Community to Work,
Live and Enjoy!
From the peaceful, sleepy serenity of the County
seat at Upper Marlboro to the bustle of the Metro
station at New Carrollton, Seat Pleasant,
Hyattsville, Suitland and Largo, Prince George's
County offers more variety for business and
pleasure than any of its neighboring Washington
area localities.
Its estimated population of over 863,000
residents lives within a special mix of urban and
suburban, city and country -- the traditions of
over 300 years of history and the “high-tech”
visions of the future.
The County’s workforce consist of approximately
6,700 employees. This figure includes a mix of
permanent, temporary and seasonal employees.
The public safety personnel (which includes
police, fire, deputy sheriffs, and corrections
employees) make up about 50% of the
workforce. You are joining a workforce that
reflects the richness and diversity of the
County’s citizens.
From the peaceful, sleepy serenity of the County
seat at Upper Marlboro to the bustle of the Metro sta on at New Carrollton, Seat Pleasant, Hya sville,
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Structure of Prince George’s County Government
The Executive Branch
The Executive Branch enforces the laws and administers the day‐to‐day business of
government. It consists of an elected County Executive and all other oﬃcers, agents and
employees under the County Executive's supervision and authority, including the Chief
Administrative Oﬃcer (CAO), the County's highest non‐elected oﬃcial. The CAO is responsible
for the daily operation and functioning of County government, including all departments
under the Executive's control and most commissions.

The Executive Branch is charged under the County Charter with administering the business of
government, including new programs created by the County Council and the State General
Assembly. To this end, the full‐time, elected County Executive has approximately 19
departments and agencies, as well as numerous commissions and boards in the Executive
Branch to carry out specific duties. Each Appointing Authority is nominated by the Executive,
confirmed by the County Council and serves at the Executive's pleasure.

County Executive
Major F. Riddick, Jr. –

Chief Administrative Oﬃcer (CAO)

Tara Jackson, Esq., Deputy CAO ‐ Government and Support Services
Dr. George L. Askew, Deputy CAO ‐ Health and Human Services
Angie Rogers, Deputy CAO‐Economic Development
Floyd Holt, Deputy CAO ‐ Government Operations and Environmental Services
Mark Magaw, Deputy CAO ‐ Public Safety and Homeland Security
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County Departments and Agencies

Oﬃce of Management and Budget (OMB)
1301 McCormick Drive, Room 4000
Largo, Maryland 20774
301‐952‐3300
The Oﬃce of Management and Budget (OMB) is responsible for budget formula on, fiscal control,
program and project control and evalua on, and management and policy analysis. Under Sec on 802 of
the County Charter, the Director of the Oﬃce of Management and Budget is responsible to the County
Execu ve for assis ng in the prepara on of the annual Current Expense and Capital Budgets of the County
and advising upon any request for County funds and revenue needs. This oﬃce studies budget execu on
and the eﬃciency of various department/agencies' organiza on, methods and procedures, and prepares
related reports.

Oﬃce of Human Resources Management (OHRM)
1400 McCormick Drive, Rm. 351
Largo, Maryland 20774
301‐883‐6330
The Oﬃce of Human Resources Management (OHRM) is the central source of human resources exper se
and services to the County government employees, departments, agencies, re rees, ci zens and
residents. OHRM provides guidance on policies and administra ve opera ons; advises the Oﬃce of the
County Execu ve, County Council and other County agencies on human resources policies, employment
law and the administra on of collec ve bargaining agreements; enhances employment opportuni es to
current County employees, residents and ci zens; maintains good employer rela ons with union
organiza ons; recruits and selects candidates to meet agency staﬃng and exper se needs; maintains
eﬀec ve and aﬀordable health benefits and re rement programs for employees and re rees; manages
employees’ re rement funds in a responsible and fiduciary manner and provides an environment that
fosters employees’ professional development and high‐level performance.
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Oﬃce of Law (OOL)
1301 McCormick Drive, Room 4100
Largo, Maryland 20774
301‐952‐5221
The Oﬃce of Law is comprised of two divisions: the Li ga on Division and the Government Opera ons
Division. Government Opera ons func ons include: providing legal opinions and advice; reviewing and
dra ing legisla on; reviewing and dra ing complex contracts; handling personnel board cases and labor
issues; responding to Maryland Public Informa on Act requests; li ga ng code enforcement cases;
handling complex real estate transac ons; reviewing appointments to County boards and commissions;
handling treasury and tax issues, and Board of Ethics ma ers. The Li ga on Division represents the
Department of Social Services in Children in Need of Assistance and Termina on of Parental Rights cases.
This Division also defends the County and its oﬃcials and employees against all lawsuits in both State and
Federal courts that related to ac ons that arise within the scope of employment. The Li ga on Division
also handle all appeals in State and Federal courts.

Oﬃce of Central Services (OCS)
1400 McCormick Drive, Room 336
Largo, Maryland 20774
301‐883‐6450
The Oﬃce of Central Services (OCS) provides a wide range of exemplary services to improve the physical
environment within the County’s facili es; supports ini a ves of public safety and energy management;
delivers cost eﬀec ve fleet management services; procures services and goods; makes capital
improvements; manages new construc on; manages property and land acquisi on; and develops minority
business for County agencies, municipali es, ci zens and businesses.

Oﬃce of Finance (OOF)
14741 Governor Oden Bowie Drive, Room 3200
Upper Marlboro, Maryland 20772
301‐952‐5025
The Oﬃce of Finance controls all cash and investments to ensure maximum safety, liquidity, and yield;
supports legisla ve process ‐ including composing and reviewing dra resolu ons and bills involving
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complex financial issues; collects all revenues and receipts due to the County, including property taxes;
maintains system of accounts and records for all financial transac ons; cer fies availability of funds for
payment of liabili es and obliga ons; processes and/or monitors payments to vendors, employees, or
other payees for goods, services, and other liabili es; reports results of financial opera ons using
established repor ng standards and methods; facilitates annual financial audit process; and administers
mul ‐organiza on risk management program.

Police Department
7600 Barlowe Road
Landover, Maryland 20785
301‐772‐4740
The Prince George's County Police Department is the primary law enforcement agency in the County. The
Police Department's goals are to maintain a peaceful and orderly community, protect the lives and
property of its ci zens, as well as eﬃciently and eﬀec vely inves gate and apprehend persons suspected
of criminal acts. The Department’s mission is to work in partnership with the ci zens of Prince George's
County toward providing a safe environment and enhancing the quality of life consistent with the values of
the community. To accomplish its mission, the Department adheres to values of professionalism, integrity,
responsiveness, sensi vity, respect and openness. The Department's vision is to value the dignity and
rights of all its employees and ci zens by crea ng an environment where responsibility and service reflect
jus ce.
Fire and Emergency Medical Services Department
9201 Basil Court, Suite 452
Largo, Maryland 20774
301‐883‐5200
The Fire/Emergency Medical Services (EMS) Department is responsible for fire suppression, emergency
medical services, fire preven on, fire and rescue communica ons, research and training ac vi es, and the
coordina on of the Volunteer Fire companies. The Fire/EMS is organized into three main commands. The
Emergency Opera ons Command is charged with the responsibility of coordina ng and managing the
opera onal ac vi es of the agency. This command provides all of the fire, rescue and EMS services for the
department; oversees the daily opera ons in the 45 fire sta ons throughout Prince George’s County and
provides direct liaison with the Volunteer Fire Companies. The Special Opera ons Command is
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responsible for several of the department’s specialized func onal ac vi es. The command includes fire
preven on, Fire and EMS training, fire inves ga ons, special hazards/code enforcement, medical services
and public educa on. The Management Services Command provides all managerial and administra ve
coordina on for the Fire/EMS Department and serves as a liaison. This command is also responsible for
personnel recruitment and career development ac ons.

Department of Public Works and Transporta on (DPW&T)
9400 Peppercorn Place, Suite 300
Largo, Maryland 20774
301‐883‐5600

The Department of Public Works and Transporta on (DPW&T) provides safe, eﬃcient, well‐maintained
and environmentally friendly transporta on infrastructure systems throughout Prince George's County.
The Department designs, constructs, repairs, and maintains roads, bridges, streets and sidewalks within
county‐maintained public rights‐of way; operates County‐wide community bus service, The Bus; operates
County‐wide para‐transit program, Call‐A‐Bus and Call‐A‐Cab; coordinates with Maryland Department of
Transporta on on the planning, design, construc on and opera on of the State‐owned transporta on
infrastructure system within the County; plans, installs and maintains traﬃc control devices and street
lights within county‐maintained public rights‐of‐way; maintains landscaped areas and street‐lined trees
within County‐maintained public rights‐of‐way; maintains flood control facili es and the countywide
storm drainage system; and provides vital community and quality of life services including snow and ice
removal, road maintenance, roadside li er control, illegal sign removal, and senior transporta on
services.

Department of Correc ons (DOC)
13400 Dille Drive
Upper Marlboro, Maryland 20772
301‐952‐7015

The Department of Correc ons is responsible for the safe‐keeping, care, and feeding of all inmates in
custody, as well as for the provision of certain alterna ves to tradi onal incarcera on. The Department is
organized into four opera ng divisions. The Personnel Services Division provides administra ve support
in the areas of personnel services, planning and research, staﬀ training and recruitment, as well as
educa onal, reintegra on, transporta on and recrea onal programs for inmates. The Fiscal Opera ons
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Division provides administra ve and logis cal services opera ons. The Security Opera ons Division
maintains a safe, secure and controlled environment in the Correc onal Center. The Popula on
Management Division provides pre‐trial release services, performs classifica on services and maintains
the automated inmate database system.

Department of the Environment (DOE)
1801 McCormick Dr., Suite 500
Largo, Maryland 20774
301‐883‐5810
The Department of Environmental Resources (DER) coordinates opera ons, administra on and planning
for the County’s environmental protec on and resource development programs; issues building and
electrical permits for residen al and commercial work; reviews electrical, mechanical, structural, energy
and fire plans; inspects major phases of construc on to ensure compliance with building and electrical
codes; enforces County laws on zoning, abandoned vehicles, clean lots, li er, and weed control; inspects
neighborhoods, apartment projects and commercial and industrial proper es to ensure they meet County
property standards; licenses dogs and cats; inves gates animal cruelty complaints; removes stray,
unwanted, vicious, injured and sick animals from the community; maintains a kennel facility and animal
adop on services; operates and oversees the County’s solid waste disposal programs, including two
County landfills; contract refuse collec on, recycling programs; and bulky trash pick‐up.

Department of Permi ng, Inspec ons and Enforcement (DPIE)
9400 Peppercorn Place
Largo, Maryland 20774
301‐636‐2020

The Department of Permi ng, Inspec ons and Enforcement (DPIE) is responsible for County opera ons in
the areas of permit processing, business licensing, plans review, construc on inspec on and property
standards enforcement, all of which drive the local economy and ensure the health and safety of County
residents, businesses and visitors. DPIE has unified various elements of the permi ng process previously
sca ered across the County into one centralized loca on. DPIE draws on staﬀ resources from other
County, bi‐county, and State agencies by co‐loca ng them at the DPIE oﬃces to provide more
coordinated and eﬃcient service delivery. Primary customer driven services are conveniently situated on
the first floor, including the Permit Center, Licensing Center, Cashier’s Oﬃce and Homeowners and Mega
Projects Suite.
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Department of Housing and Community Development (DHCD)
9200 Basil Court, Suite 500
Largo, Maryland 20774
301‐883‐5531

The Department of Housing and Community Development (DHCD) provides and preserves housing
opportuni es for qualified residents of Prince George's County. In addi on, the Department coordinates
(in collabora on with other agencies) the supply of housing and services for the elderly and homeless
including emergency shelter, transi onal, and special needs housing; manages and administers federal
en tlement grant programs; promotes individual and family self‐suﬃciency, upward mobility and legacy
wealth by increasing housing and homeownership opportuni es; develops and implements the County’s
Annual Ac on Plan, Five‐Year Consolidated Plan and Consolidated Annual Performance and Evalua on
Report (CAPER); provides technical and programma c assistance to community organiza ons serving
low and moderate‐income residents; and coordinates the ac vi es to redevelop blighted and vacant
County proper es through the Redevelopment Authority and in coordina on with the Housing Authority
of Prince George's County.

Department of Family Services (DFS)
6420 Allentown Road
Camp Springs, Maryland 20748
301‐265‐8401

The Department of Family Services (DFS) is designed to ensure the crea on of eﬀec ve community‐
based services that enhance the quality of life for individuals and families of Prince George's County
through administering high‐quality human services programs that address the needs of children,
families, elders, and persons with disabili es and mental illnesses; suppor ng community advisory
groups to assist with assessment and planning for human services; promo ng family func oning to
prevent abuse and neglect of family members; planning, assessing, and administering family services
programs; seeking to iden fy and improving services to underserved popula on groups; par cipa ng in
mul ‐agency programs related to family services; and ensuring and monitoring the delivery of the
highest quality human services to the ci zens and residents of the County.
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Oﬃce of Community Rela ons (OCR)
14741 Governor Oden Bowie Drive, Suite L202
Upper Marlboro, Maryland 20772
301‐952‐4729
The mission of the Oﬃce of Community Rela ons is to promote the goals and programs of the County
Execu ve by fostering good community rela onships and by addressing the needs of our private, civic
and public ci zens. This will be accomplished through mely and responsive contact with the
community by responding to ci zens’ concerns and providing informa on and assistance with the
delivery of County services. This agency operates the 311 informa on service for the County.

Oﬃce of Ethics and Accountability (OEA)
9201 Basil Court, Suite 155
Largo, Maryland 20774
301‐883‐3445
The mission of the Oﬃce of Ethics and Accountability is to assist County employees with any ethics
ques ons, such as how to report gi s from vendors and lobbyists or how to complete the Financial
Disclosure Statement required by the County for designated employees and oﬃcials; to receive
informa on from County employees and the general public on fraud, abuse and illegal acts; conduct
inves ga ons and provide informa on to appropriate law enforcement oﬃcials; and make
recommenda ons to the County Execu ve and County Council to promote eﬃciency, accountability
and integrity in County Government.
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Oﬃce of Informa on Technology (OIT)
9201 Basil Court, Suite 250
Largo, Maryland 20774
301‐883‐5440

The Oﬃce of Informa on Technology and Communica on (OITC) is a centralized support agency with
responsibili es for diverse missions, threaded with the goal of providing excellent service. This
includes the administra on and management of the County's data processing systems, voice and data
telecommunica ons networks and geographic informa on system. OITC monitors the facili es
management contract under which the County’s data processing services are provided. The agency
helps to ensure economical and proper u liza on of County resources by overseeing the facili es
management contractor's work with County agencies and by coordina ng the contractor's plans and
commitments with the overall needs and objec ves of County management. Addi onally, OITC
oversees the Cable Television Commission which enforces the County's franchise with Comcast Cable
Communica ons, and Verizon and Computer Services Internal Service Fund for the agencies' use of
oﬃce automa on equipment and services.

Oﬃce of Homeland Security (OHS)
7915 Anchor Street
Landover, Maryland 20785
301‐324‐4400

The Oﬃce of Homeland Security (OHS) develops and maintains comprehensive emergency
management programs. Through planning with federal, state and local oﬃcials, as well as the private
sector, OHS works to develop a coordinated safety and preparedness strategy which protects life,
property, and the environment from the eﬀects of natural and man‐made disasters, including terrorist
acts. The agency’s goal is to enhance the quality of life by receiving and processing 9‐1‐1 calls and
dispatching Police, Sheriﬀ, Fire and Emergency Medical Services; coordinates the ac vi es of the
Emergency Opera ons Center; serves as point of contact for homeland security domes c
preparedness issues in the County; educates the public and County employees on overall disaster and
emergency preparedness issues; supports the County Execu ve’s Homeland Security
Intergovernmental Advisory Commi ee; and integrates the recommenda ons issued by the Homeland
Security Task Force throughout the County.
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State‐County Agencies
State‐County agencies are managed by the State of Maryland to serve County residents. These
agencies may be staﬀed by a combina on of both State and County employees. Those agencies are:

Health Department
1701 McCormick Drive, Suite 200
Largo, Maryland 20774
301‐883‐7834
The Health Department protects and promotes the health of individuals within Prince George's
County and promotes healthier quality of life by: providing outpa ent prenatal and reproduc ve
health care services to women who are not able to access care through any other resources;
ensuring all eligible children have access to health care services; providing for alcohol, drug and
addic ons preven on and treatment services; providing regulatory oversight to ensure that
environmental standards are maintained; licensing and inspec ng all County restaurants, grocery
stores, food service facili es and nursing homes; protec ng and improving the health of County
ci zens and residents using regulatory and educa onal programs; inves ga ng and controlling
reportable communicable diseases; managing preven on eﬀorts for disease, injury, disability, and
premature death; promo ng healthy lifestyles; ensuring equitable accessibility to health care
services; and developing and maintaining policies and procedures that are responsive to the
culturally diverse needs of the community.

Department of Social Services (DSS)
805 Brightseat Road
Landover, Maryland 20785
301‐909‐7020
The Department of Social Services provides various human services programs to families and children
in need at several facili es throughout the County; ; responds to referrals from other agencies for
child and adult protec ve services, crisis interven on services, and legal case prepara on; oversees
compliance in accordance with current Federal and State policies regarding welfare benefits and
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provides technical assistance to en es with program objec ves to move welfare clients toward self‐
suﬃciency; helps County residents comply with requirements of Federal and State assistance
programs; and tracks informa on to quan fy the County’s human service needs.

Circuit Court
Courthouse
14735 Main Street
Upper Marlboro, Maryland 20772
301‐952‐3766

The Circuit Court for Prince George's County is part of the Seventh Judicial Circuit, which includes
Calvert, Charles, Prince George's and St. Mary's Coun es. The Circuit Court is the general jurisdic on
trial court that has full common law equity powers in all civil and criminal cases, along with addi onal
powers and jurisdic on conferred by the Cons tu on. Its jurisdic on is very broad, as it may also
decide appeals from the District Court and certain administra ve agencies..

State’s A orney’s Oﬃce (SAO)
14735 Main Street, Suite M3403
Upper Marlboro, Maryland 20772
301‐952‐3500
The State's A orney's Oﬃce prosecutes anyone charged with commi ng a crime in Prince George's
County. This includes crimes of violence (murder, rape, robbery and assault), as well as nonviolent
crimes against ci zens and their proper es. The State's A orney's Oﬃce also inves gates charges of
police and public oﬃcial misconduct and misuse of funds, and works to educate the community about
crime preven on and the criminal jus ce system.
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Oﬃce of the Sheriﬀ
5303 Chrysler Way
Upper Marlboro, Maryland 20772
301‐780‐8600

The Oﬃce of the Sheriﬀ provides criminal jus ce services that ensure the impar al and professional
processing of court orders as well as the safe apprehension and transport of wanted fugi ves. The Oﬃce
is responsible for inves ga ng and serving all criminal warrants and indictments; serving civil processes,
including landlord and tenant ac ons; retrieving wanted fugi ves from foreign jurisdic ons; collec ng
court‐imposed judgments, fines and costs; securing custody and transport of prisoners; execu ng special
court orders; providing courtroom security for Circuit, Juvenile, and Domes c Rela ons Courtrooms; and
providing all process and warrant services necessary in connec on with Child Support Enforcement
ac vi es and Domes c Violence ma ers.
Other State‐County Agencies include:
 Coopera ve Extension Services
 Orphan’s Court
 Soil Conserva on District
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Boards and Commissions

Human Rela ons Commission
14741 Governor Oden Bowie Drive, Suite L202
Upper Marlboro, Maryland 20772
301‐952‐4729
The Human Rela ons Commission educates the public in areas of posi ve human rela ons building,
civil rights laws, civil liber es and advocacy; facilitates workshops and training sessions that address
concerns such as civil liber es, cultural sensi vity, tolerance in the workplace and knowing your rights
and responsibili es; manages and administers the Equal Employment Opportunity Commission Work
Sharing Agreement which provides funding to inves gate allega ons of discrimina on in the areas of
employment, housing, public accommoda ons, commercial real estate, and financial lending; and
prepares and reviews alleged viola ons of na onal, state, and local discrimina on laws.

Board of Elec ons
1100 Mercan le Lane Ste. 115A
Largo, Maryland 20774
301‐341‐7300
The Board of Elec ons (BOE) promotes voter educa on to administer an eﬃcient vo ng process,
maintain an accurate voter registra on database, and ensures that elected oﬃcials are elected in
accordance with Federal, State, and County elec on laws. Other responsibili es include: processing
and maintaining voter registra on records and responding to inquiries rela ng to registra on;
administering fair and ethical federal, state and county elec ons; managing and maintaining vo ng
equipment for Elec on Day use; and securing accessible polling place facili es and adequate personnel
to staﬀ polling places on Elec on Day.

Board of Ethics
9201 Basil Court, Suite 155
Largo, Maryland 20774
301‐883‐3445
Hotline: 855‐224‐0736 or301‐883‐6591
The Board of Ethics receives complaints, conducts inves ga ons, and renders advisory opinions to
oﬃcers and employees of the County government concerning ques ons pertaining to provisions
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of the Code of Ethics. In addi on, the Board is responsible for regula ng all lobbying ac vi es and
administering the financial disclosure requirements of the Ethics Code.

Board of License Commissioners/Liquor Board
9200 Basil Court, Suite 420
Largo, MD 20774
301‐583‐9980

The Board of License Commissioners for Prince George's County consists of five members appointed
by the County Execu ve. The Board serves a quasi‐judicial func on in administering and enforcing the
Alcoholic Beverage Laws of the State of Maryland and the local rules and regula ons of the Board of
License Commissioners. The Board aﬃrms compliance of County licensed establishments on
standards of cleanliness and beau fica on; promotes and facilitates customized training sessions for
license holders addressing alcohol awareness issues; holds Administra ve Public Hearings, approves
or denies new or transfer of loca on applica ons; and holds Viola on Hearings that can result in
dismissal, fines, suspension or revoca on of a license.

Personnel Board
1400 McCormick Drive, Room 320
Largo, Maryland 20774
301‐883‐6320
The Personnel Board serves as a neutral, independent party in the execu ve branch of the County
Government, ensuring that County departments and agencies make employment decisions in
accordance with merit system principles and is kept free of prohibited personnel prac ces. The
responsibili es of the Board include: advising on ma ers concerning the administra on of the County
classified service and personnel rules and regula ons; hearing administra ve appeals from employees
in the classified service who feel their rights have been abridged under the law as a result of a
personnel‐related ac on; and considering and hearing appeals involving alleged abuses of the
County’s merit system and other cases arising under the Board’s original jurisdic on such as adverse
ac ons, grievances and pe ons for reimbursement of legal fees and/or court costs.
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Wage Determina on Board
Oﬃce of Central Services
1400 McCormick Drive, Room 336
Largo, Maryland 20774
301‐883‐6450
The Wage Determina on Board, adopts, establishes, repeals, modifies change or amends
schedules of prevailing hourly rates of wages to be paid to workers and appren ces employed on
certain public works.

People's Zoning Counsel
County Administra on Building
14741 Governor Oden Bowie Drive, Suite 2173
Upper Marlboro, Maryland 20772
301‐952‐3186
The People's Zoning Counsel appears at all hearings on zoning ma ers to protect the public
interest and ensure the compila on of a full and complete record. The People's Zoning Counsel
may summon and cross‐examine witnesses, introduce documentary evidence, file exemp ons, and
make such arguments to a hearing examiner of the Council as the law and the evidence may
warrant. The People's Zoning Counsel finds its authority in Ar cle VII, Sec on 712 of the Charter.

Bi‐County Agencies

Bi‐County agencies are governed by Boards or Commissions appointed by the County Execu ves of
Prince George's and Montgomery Coun es, and are funded by both coun es:

 Washington Suburban Sanitary Commission (WSSC) www.wssc.dst.md.us
 Maryland‐Na onal Capital Park and Planning Commission (M‐NCPPC) www.mncppc.org
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The Legislative Branch
The Legisla ve Branch consists of an elected County Council and its staﬀ, which includes the
Council Administrator, and its oﬃcers and employees. The Legisla ve Branch is organized into six
func onal divisions: 1) County Council; 2) Administra on; 3) Clerk of the Council; 4) Zoning Hearing
Examiner; 5) Audits and Inves ga ons and 6) Board of Appeals.
All legisla ve powers which may be exercised by Prince George's County under the Cons tu on
and laws of Maryland, including all law‐making powers previously exercised by the General
Assembly of Maryland but transferred to the people of the County by virtue of the adop on of the
County Charter, are vested in the Council. In addi on the County Council sits as the District Council
in zoning and land use ma ers, and as the Board of Health on health policy ma ers.
The County Council, established by the Prince George's County Charter, consists of eleven
members who are nominated and elected by the qualified voters of the County for terms of four
years each. The Council elects from its members a Chairperson and Vice Chairperson annually. The
Chairperson, or (in the Chairperson's absence) the Vice Chairperson, presides at all mee ngs.
The Council appoints a Council Administrator and a County Auditor. The Council may provide for
the appointment of such other employees as it may deem advisable for the exercise of its powers,
subject to the provisions of the Personnel Ar cle (ART. IX) of the County Charter. The Council may,
at its discre on and subject to its regular or supplementary budget appropria on, employ such
legal, financial, or other technical advisors as it may from me to me deem necessary for the
performance of its func ons.
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Mel Franklin
At‐Large

Todd Turner
District 4

Calvin S. Hawkins
At– Large

Jolene Ivey
District 5

Thomas E. Dernoga
District 1

Deni Taveras
District 2

Rodney C. Streeter
District 7

Derrick Leon Davis
District 6

Dannielle M. Glaros
District 3

Monique Anderson‐
Walker
District 8

Sydney J. Harrison
District 9

Council Administra on
County Administra on Building
14741 Governor Oden Bowie Drive
Upper Marlboro, Maryland 20772
301‐952‐3794
Council Administra on is responsible for administra ve oversight and management of the day‐to‐
day opera ons of the Legisla ve Branch of Government. This oﬃce is responsible for coordina ng
all Council ac vi es including: staﬀ support to standing and special commi ees that include Health,
Educa on and Human Services (HEHS); Planning, Zoning and Economic Development (PZED); Public
Safety and Fiscal Management (PSFM); Transporta on, Housing and the Environment (THE) and
Rules and General Assembly (RGA). The Council Administra on is also responsible for reviewing
and dra ing legisla on; reviewing budgets, area master plans and func onal plans of various task
forces; and serving as Council liaison with regional and special Boards, County agencies, and State
and local study groups.
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Clerk of the Council
County Administra on Building
14741 Governor Oden Bowie Drive, Suite 2198
Upper Marlboro, Maryland 20772
301‐952‐3600
The Oﬃce of the Clerk of the Council renders essen al support services to the County Council in its
capaci es as the County's legisla ve body, the District Council in planning and zoning ma ers, and
the Board of Health. As required by Charter, the Clerk maintains the oﬃcial Journal of legisla ve
ac ons; is responsible for prepara on of Council and District Council agendas and minutes;
processes legal adver sing; reproduces and distributes all Council legisla on, resolu ons and
other Council documents; and performs numerous other detailed record keeping func ons
essen al to the smooth opera on of the legisla ve and zoning processes. The Oﬃce codifies
legisla on and produces quadrennial reprints of the County Code and annual supplements thereto.
The Clerk’s Oﬃce maintains a web‐based Legisla ve Informa on System (Granicus).

Zoning and Hearing Examiners
County Administra on Building
14741 Governor Oden Bowie Drive
Upper Marlboro, Maryland 20772
301‐952‐3644

The Oﬃce of the Zoning Hearing Examiner was established by Ar cle VII, Sec on 710 of the Prince
George’s County Charter. Pursuant to the Prince George’s County Zoning Ordinance, the two
Examiners are appointed by the District Council to conduct public hearings and issue decisions or
recommenda ons rela ve to the following: applica ons for Zoning Map Amendments;
applica ons for Special Excep ons and accompanying variances, tree conserva on plans or
alterna ve compliance to the provisions of the Landscape Manual; applica ons for valida on of
building and use and occupancy permits; appeals rela ve to signs; pe ons for revoca on or
modifica on of Special Excep ons; applica ons for fence waivers for nonconforming junk yards;
appeals from denial of permits for construc on within planned highway and transit routes; appeals
from certain decisions of the Historic Preserva on Commission; and any other case assigned by the
District Council.
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Audits and Inves ga ons
County Administra on Building
14741 Governor Oden Bowie,
Upper Marlboro, Maryland 20772
301‐952‐3431
The Oﬃce of Audits and Inves ga ons conducts performance (opera onal) audits and financial audits
of all County agencies that receive or disburse County funds. The Oﬃce also reviews accounts of an
agency when an agency head terminates his/her posi on with the County or when the agency head
transfers from one County posi on to another, as well as monitoring a Fraud, Waste, and Abuse
repor ng hotline located on the County’s website.
In addi on, the Oﬃce of Audits and Inves ga ons performs special reviews and audits as requested by
the County Council. This Oﬃce also performs various func ons, which support the ac vi es of the
County Council. These func ons include budget review and analysis; research as to possible fiscal
impact of pending County legisla on; review and appraisal of accoun ng and financial controls; and
review of data and reports developed throughout the various County agencies.

Board of Appeals
County Administra on Building
14741 Governor Oden Bowie Drive
Upper Marlboro, Maryland 20772
301‐952‐3220
The Board of Appeals consists of three members appointed by the County Council. All appeals are
heard and filed separately rela ng to the respec ve jurisdic ons of the Board of Administra ve
Appeals and the Board of Zoning Appeals. The Board of Administra ve Appeals hears appeals from the
decisions of the Director of the Department of the Environment, the Director of the Department of
Permi ng, Inspec ons and Enforcement, the Fire Marshall, the County Health Oﬃcer, the Code
Enforcement Oﬃcer, the Property Standards Inspector, the Licensing Oﬃcer, the Building Oﬃcial, and
the Chief Housing Inspector, and the Director of the Department of Public Works and Transporta on.
As the Board of Zoning Appeals, the Board is empowered to: (1) grant variances when unusual
hardships will be caused to property owners by the strict interpreta on of the Ordinance; (2) review
ac ons and decisions of the Code Enforcement Oﬃcer; (3) grant extensions of the grace period for the
correc on or cessa on of zoning viola ons; and (4) review the determina ons and decisions of the
Maryland‐Na onal Capital Park and Planning Commission and the Department of Permi ng,
Inspec ons and Enforcement, as well as other County departments and agencies, when their decisions
relate to provisions of the Zoning Ordinance.
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Personnel Law, Administrative/Personnel Procedures &
Collective Bargaining Agreements
In order to ensure County government operates in a manner that is consistent with the vision and mission
of the County, there are several legisla ve policies put in place and the rules and regula ons applicable to
each are enforced by the appropriate authority. For the purposes of consistency in administering and
maintaining the personnel system, there are three major documents (or systems of documents) created
as guidelines that all County employees must follow throughout their employment.

Personnel Law as Amended 2003, was set forth in Sec ons 901 and 904 of Ar cle IX: Personnel of the
County Charter. Its purpose is to provide the founda on of the policies governing all aspects of the
County’s personnel system. There are twenty Divisions within Personnel Law which focus on policies on
a endance, job classifica on, salary administra on, filling posi ons, performance, discipline, awards, and
much, much more. Each employee is encouraged to obtain a copy and refer to it whenever there is a
ques on about policy. Employees can find a downloadable copy of Personnel Law on the County’s
intranet.

Administra ve and Personnel Procedures are a compila on of the County’s administra ve guidelines and
opera ng instruc ons overseen by the Oﬃce of Management and Budget. It is approved and issued by
the County Execu ve or a designee of the County Execu ve. The Oﬃce of Human Resource Management
is responsible for the 200 series Administra ve and Personnel Procedures. Employees are encouraged to
familiarize themselves with these procedures. They can also be downloaded and printed from the
County’s intranet.

Collec ve Bargaining Agreements are wri en agreements between the County and the various unions
within the County government which set forth the terms and condi ons of employment for covered
employees. These agreements contain provisions regarding rates of pay, hours of work and other
working condi ons of the employees covered under the agreement. Covered employees should always
refer to their respec ve bargaining agreement for administra ve guidelines. When specific guidelines are
not provided in the agreement, employees should then refer to Personnel Law and Administra ve/
Personnel Procedures.
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Ethics in County Government
The eﬀec veness of the services provided by Prince George's County Government depends upon
the extent to which the County and its employees hold the public trust. Employees are, therefore,
required not only to observe County laws, policies, orders and regula ons governing oﬃcial
conduct, but also to avoid any apparent conflict with these requirements.

Employees must conduct themselves in such a manner that the work of the County is eﬀec vely
accomplished. Although it is the policy of the County not to restrict or interfere with the private
lives of its employees, employees are expected to conduct themselves at all mes in such a manner
that their ac ons will not bring discredit to the County.

Prince George's County Charter, Ar cle X and the Personnel Law, Sec ons 16‐108, 16‐193 and 16‐
195, establishes the ground rules for the behavior of employees in County government as well as
appropriate ac ons for disciplinary infrac ons when necessary.

To report fraud, waste, abuse, illegal acts or ethics‐related concerns to the Oﬃce of Ethics and
Accountability (OEA), please use one of the two op ons below:



Call the Ethics Hotline at 301‐883‐6591, Monday through Friday, 8:30 a.m.—5 p.m.



Submit an online complaint 24 hours a day, 7 days a week at:
h ps://pgcgovt.secure.force.com/ethics/PGC_OEA_Ethics_Complaint?formType=ec

NOTE: Reporters can remain anonymous.
If you should have any ques ons or concerns, please contact the Oﬃce of Ethics and
Accountability (OEA) at 301‐883‐3445.
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Employee Rights
Equal Employment Opportuni es/Diversity Policies
The Prince George's County Government is commi ed to Equal Employment Opportunity (EEO) for
all employees and applicants and ensures that its workforce is as diverse as the community it
serves.
The County's EEO policy is described in Sec on 16‐109 of the Personnel Law and in Execu ve Order
Number 15‐2000. Equal Employment Opportunity means that no employee or applicant for
employment will be discriminated against because of age, race, sex, creed, color, religion, na onal
origin, poli cal or union aﬃlia on, marital status, physical or mental disability, or other factors not
based on merit. To ensure that there is equality in the applica on of all personnel ac ons, the
Oﬃce of Human Resources Management rou nely monitors the areas of recruitment, selec on,
classifica on, promo on, and training.
The County u lizes strategies and ac ons for achieving fair representa on of minori es, females,
and persons with disabili es in the County's workforce. The County's EEO/Diversity Plan includes
changes in the employee complement from year to year which, reflects progress toward our goal
of elimina ng under‐representa on of minori es and females in the County's workforce.
Employee Rights Under the Personnel Law
Division 14, Sec ons 16‐199 through 16‐205 of the Personnel Law, establishes a grievance
procedure to ensure that all employees receive a prompt and equitable review of their
employment complaints.
Generally, a grievance is defined as a complaint by an employee where ac on(s) by the employee's
appoin ng authority or supervisor with respect to the employee's working condi ons, pay or status
is/are unfair, inequitable, arbitrary and capricious, or illegal.
Under the Personnel Law, grievances do not include appeals of disciplinary ac ons or separa ons
from employment. These ac ons are considered adverse ac ons and non‐union employees should
follow the specific procedures outlined in the Personnel Law, Sec on 16‐201, if they wish to appeal
an adverse ac on. Employees represented under a collec ve bargaining agreement may be
required to follow the grievance procedure outlined in the applicable agreement.
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PRINCE GEORGE’S COUNTY GOVERNMENT
NOTICE UNDER
THE AMERICAN WITH DISABILITIES ACT AMENDMENTS ACT
In accordance with the requirements of Title II of the Americans with Disabilities Act Amendments Act (ADAAA),
the County will not discriminate against qualified individuals with disabilities on the basis of disability in the
County’s services, programs, or activities.

Employment: The County does not discriminate on the basis of disability in its hiring or employment practices and
complies with all regulations promulgated by the U.S. Equal Employment Opportunity Commission under Title I of
the Americans With Disabilities Act (ADA) and the American With Disabilities Act Amendments Act (ADAAA)..

Eﬀective Communication: The County will generally, upon request, provide appropriate aids and services leading
to eﬀective communication for qualified persons with disabilities so they can participate equally in the County’s pro‐
grams, services, and activities, including qualified sign language interpreters, documents in Braille, and other ways
of making information and communications accessible to people who have speech, hearing, or vision impairments.

Modifications to Policies and Procedures: The County will make all reasonable modifications to policies and
programs to ensure that people with disabilities have an equal opportunity to enjoy all County programs, services,
and activities. For example, individuals with service animals are welcomed in County oﬃces, even where pets are
generally prohibited.

Anyone who requires an auxiliary aid or service for eﬀective communication, or a modification of policies or
procedures to participate in a County program, service, or activity, should contact the County’s ADA Compliance
Manager as soon as possible, but not later than 48 hours before the scheduled event. If you believe that a County
program, service, or activity is not accessible to persons with disabilities, please direct your complaint to ADA
Compliance Manager at (301) 265‐8450/ Maryland Relay 711.
The ADA does not require the County to take any action that would fundamentally alter the nature of its programs
or services, or impose an undue financial or administrative burden.
The County will not place a surcharge on a particular individual with a disability or any group of individuals with
disabilities to cover the cost of providing auxiliary aids/services or reasonable modifications of policy, such as
retrieving items from locations that are open to the public but are not accessible to persons who use wheelchairs.

Prince George’s County
Department of Family Services
Aging and Disabilities Services Division
(301)‐265‐8450 / Maryland Relay 711
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Employee Rights Under the Labor Code

Sec on 908 of the Prince George's County Charter provides for employees, with certain excep ons,
to have the right to organize and bargain collec vely. The County's Labor Code contains rules,
regula ons, and procedures for establishing units appropriate for collec ve bargaining, designa ng
or selec ng bargaining representa ves and defining remedies for unfair labor prac ces.
Employees who exercise the right to bargain collec vely are subject to the terms and condi ons of
their nego ated labor agreements.

PRINCE GEORGE’S COUNTY GOVENRNMENT
COLLECTIVE BARGAINING AGREEMENTS
SALARY SCHEDULE A
Council 67, American Federation of State, County and Municipal Employees and its Affiliated:
Local 1170 (Supervisory employees in the Health Department, Department of Family Services and Department of Housing
and Community Development),
Local 2462 (Employees in Department of Public Works and Transportation, the Department of Environmental Resources and
Department of Permitting, Inspections and Enforcement),
Local 2735 (Employees in the Office of Central Services and Department of Housing and Community Development), and
Local 3389 (Employees in the Health Department and Department of Family Services)
SALARY SCHEDULE D
Prince George's Correctional Officers' Association, Inc. (Correctional Officers in the Department of Corrections)
SALARY SCHEDULE H
Prince George's Professional Fire Fighters Association, Local 1619 (Civilian Employees in the Fire Department)
SALARY SCHEDULE L
Fraternal Order of Police Lodge 89 (Police Officers)
SALARY SCHEDULE P
Prince George's Police Civilian Employees Association (PCEA) - (Civilian employees in the Police Department, Vehicle Audit Unit
of the Department of Environmental Resources and Dispatch Aides and Emergency Dispatchers in the Office of Homeland Security
(OHS)
SALARY SCHEDULE Q
Prince George's Correctional Officers' Association - (Civilian Clerical, Administrative and Professional Employees in the
Department of Corrections)
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SALARY SCHEDULE W
Fraternal Order of Police, #112, Prince George’s County Sheriff’s Lodge, Inc.
SALARY SCHEDULE X
Council 67, American Federation of State, County and Municipal Employees and its Affiliated Local 241 (School Crossing Guards
in the Police Department)
SALARY SCHEDULE Y
Prince George's Professional Fire Fighters Association, Local 1619—(Paramedics, Fire Fighters, and Fire Fighter/Medics)
SALARY SCHEDULE Z
Deputy Sheriff's Association of Prince George's County, Inc. (Civilian Employees in the Office of the Sheriff)
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Employment Status
Proba onary Status – any employee who is newly appointed or reappointed to a posi on
in the classified service and who is required to complete a proba onary period. All
proba onary status employees are en tled to the rights and benefits specifically
granted to permanent status employees except provisions with respect to appeal and
grievance rights, and reten on rights under a separa on‐reduc on‐in‐force ac on. The
"proba onary period," as defined herein, shall not apply to any employee occupying any
posi on in the classified service under the terms of temporary/provisional, temporary/
emergency, or limited‐term appointment.

Permanent Status ‐ any employee who has sa sfactorily completed a proba onary period
in accordance with personnel procedures. The permanent status employee is en tled
to all the rights and benefits granted under the Personnel Law to classified service
employees.

Limited Term Status ‐ any employee appointed, reassigned, transferred or promoted to a
classified service posi on where such posi on has been vacated by the incumbent due
to an extended period of leave without pay, not to exceed one (1) year; or, under
adverse ac on(s), pending appeal; or, other personnel ac on, where the incumbent
may exercise return rights to the posi on. Limited‐term status also refers to employees
who are appointed to posi ons created exclusively for use as part of an internship
program; or a program established for the employment of senior ci zens, individuals
with disabili es, students, trainees and similarly situated person; or a program
implemented pursuant to a public or private grant, or other financial agreement where
there is suﬃcient funding to provide full employee benefits or permanent employment.

Position Descriptions
A posi on descrip on (Form 544 ) outlines the du es, tasks, responsibili es and performance
standards of a posi on. The details included are the basis for personnel ac ons rela ng to posi on
classifica on, recruitment, examina on, selec on, training and performance appraisals. Within the
first few weeks of employment, you should meet with your supervisor to discuss your posi on
descrip on to ensure you are aware of what is expected of you on a day‐to‐day basis.

Probationary Period
Per nent informa on regarding the proba onary period can be found in Personnel Law, Sec on
16‐169 through 16‐173 as well as in Personnel Procedure 213—Proba onary Period Dura on.
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Performance Evaluation Policy
The performance management system is intended to ensure that each employee's performance is
evaluated, at a minimum, on an annual basis during his/her employment. The performance
management system also:
(1)

Establishes an objec ve and equitable method for compu ng oﬃcial performance
evalua ons;

(2)

Provides for eﬃcient and confiden al processing of completed performance
evalua on forms; and,

(3)

Uses the results of the performance evalua on as a basis for adjus ng base salaries,
training, rewarding, reassigning, demo ng, retaining and dismissing employees.

Employees receive three types of oﬃcial performance evalua ons:
(1)

Mid‐point during the proba onary period;

(2)

Yearly, prior to the anniversary date; and,

(3)

At the me of a promo on, demo on, transfer or reassignment if the employee
was supervised by the current supervisor for at least 90 calendar days.

Ac ons based on performance evalua ons:
Proba onary Employees


Conversion of a proba onary employee to permanent status, if the performance
evalua on has an overall ra ng of “sa sfactory” or be er.



Demo on or pay reduc on based on a performance evalua on of “less than
sa sfactory”; or,



Dismissal based on a performance evalua on of “less than sa sfactory.”
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Permanent Employees


Pay (merit) Increases, when appropriate;



Recogni on and incen ve awards; and,



Placement on applicable reten on registers.

For more informa on on the performance evalua on policy, please refer to Personnel Procedure
217—Performance Management System, which can be downloaded and printed from the County’s
intranet.
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Compensation
Salary Schedules (Council Resolutions)
The salary schedule is an oﬃcial document which determines the rate an employee is to be paid.
There are fi een (15) diﬀerent Salary Schedules. The General Salary Schedule or "G" Schedule
determines the salary for all non‐union employees. Other salary schedules represent the rates of
pay for employees who are members of a bargaining unit or are oﬃcials outside of the "G"
Schedule.

Overtime Pay
Full and part‐ me employees allocated to certain classes on the General Schedule shall be eligible
to earn over me pay for each hour or part thereof worked in excess of the number of produc ve
hours cons tu ng the standard workweek for full‐ me employees. Employees represented by a
collec ve bargaining agreement may diﬀer. Normally, the standard workweek for full‐ me
employees is 40 hours. However, in some instances, such as with rota ng shi schedules, the
number of full‐ me produc ve hours in the “standard” workweek may vary.
The rate of over me pay for employees allocated to classes within the General Schedule shall be
equal to one and one half (1.5) mes the employees’ regular hourly rate. All work hours shall be
considered produc ve hours for over me computa on purposes.
Employees assigned to the General Schedule Grades 21 through 24, inclusive, shall be en tled to
earn over me pay only upon the wri en approval of the appropriate Appoin ng Authority.
Employees assigned to General Schedule Grades 25 and above shall be en tled to earn over me
pay only upon the wri en approval of the Chief Administra ve Oﬃcer.
Note:

The County’s over me pay policy is based upon its fiscal posi on. Employees should direct ques ons regarding
over me pay to their Appoin ng Authority

Salary (Merit) Increases
When the budget appropriates monies, County employees receive salary increases by:
 Pay Increases: Given annually if overall job performance has been rated sa sfactory or

be er during the past year. Your pay increase will normally occur on the anniversary of
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your hire date. Employees covered by a collec ve bargaining agreement receive pay
and other salary increases as s pulated in their respec ve collec ve bargaining
agreement.
 Cost of Living Increases: For General Schedule employees, an increase is granted

annually at the discre on of the County Execu ve. These salary increases vary in
amount and eﬀec ve date. Employees covered by a collec ve bargaining agreement
should check their contracts for cost of living increase informa on.
 Compe

ve and Non‐Compe ve Promo ons: When an employee is promoted, a
salary increase of approximately ten percent (10%) is added to the employee's base
salary rate unless otherwise specified in the collec ve bargaining agreement, or based
on placement within the salary range. Refer to Personnel Procedure 208 ‐ Methods and
Procedures for Filling Posi ons for the County’s policy on promo ons.

Workweek
The workweek is the seven (7) consecu ve day period commencing at 12:01 a.m. Sunday and
ending the following Saturday midnight. The standard number of hours in the workweek for full‐
me employees is 40 produc ve hours.
Appoin ng Authori es may assign full‐ me employees to work schedules involving rota ng shi ‐
work, which may not provide for a standard number of produc ve hours within a workweek. The
number of hours in the workweek for these employees may average 40‐42 produc ve hours.

Work Schedules
Work schedules are the wri en schedules of the required daily hours of work within a workweek
prescribed by an Appoin ng Authority for individual employees and/or various groups or units of
employees under the Appoin ng Authority's jurisdic on as approved pursuant to Personnel Law
Sec on 16‐114. Work hours are defined on your posi on descrip on (Form 544).

Designation of Meal Periods
Except for employees assigned rota ng shi work schedules, any employee who works five (5) or
more hours in any workday shall receive an unpaid one‐half (.5) hour meal period during that
workday. Employees assigned to rota ng shi work schedules averaging 40‐42 produc ve hours
shall be eligible for a meal period, as defined by the Appoin ng Authority, within the produc ve
workday.
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Time and Attendance
The county uses an electronic me and a endance program to help automate payroll. Employees
are able to use various approved methods to punch‐in at the beginning of their workday or shi ,
and punch‐out at the end of their workday or shi . The program also allows employees to
electronically submit requests for leave, as well as monitor their hours of work and leave balances.
Employees should consult with their supervisors for departmental/agency policies regarding using
the electronic me and a endance program.

Pay Days
Employees will be paid on a biweekly basis (every two weeks). The pay period covers two full
workweeks (see page 36 for explana on of a workweek). There are typically 26 pay periods within
a calendar year. New employees whose hire date is at the beginning of a new pay period should
expect a four‐week me lapse between their first day of work and their first pay check.

Payroll Deductions
Every County employee has deduc ons taken from his/her biweekly pay. Those deduc ons that
are mandatory include:
 Federal Income Tax
 State/County Income Tax
 Social Security
 Supplemental Pension Plan
 Monthly Life Insurance Tax (when applicable)

Direct Deposit / Pay Advices
All employees are required to have pay checks directly deposited into any bank, credit union, or
other financial ins tu on. A par cipant can change his/her financial ins tu on or bank account at
any me using the County’s Employee Self Service (ESS) portal. Addi onally, pay advices will be
available electronically through ESS. New employees will receive training on how to use
ESS. Contact your departments’ human resources liaisons for more informa on.
Note: Failure to mely complete the direct deposit process may result in a delay in receiving your
wages.
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Time ‐ Oﬀ
Leave refers to any me that an employee is not at work when regularly scheduled. The two most
common types of leave used are annual leave and sick leave. These are the only types of leave that
are accrued each pay period.
Any classified employee (full or part‐ me) in a leave without pay status for more than two working
days (or 16 hours) during any pay period is not eligible to earn leave during that pay period.

Annual Leave
Annual Leave is paid leave granted to employees for their personal use such as vaca on. All full‐
me classified employees must be in a pay status at least 64 hours during a pay period to be
eligible to earn annual leave. Employees who work on a permanent part‐ me basis for 40 or more
hours per pay period will earn leave on a pro‐rated basis according to the number of hours
reported for each pay period. (See Chart #1 for annual leave accrual rates)
Chart #1:

Hours Worked

Annual Leave Accumula on

Per Pay Period

Years of Service

40‐49

0–3
2.0

4 – 15
3.0

16 +
4.0

50‐59

2.5

3.8

5.0

60‐69

3.0

4.5

6.0

70‐79

3.5

5.3

7.0

80

4.0

6.0

8.0

Annual Leave Request and Approval Process
Annual leave must normally be approved by an employee's supervisor in advance of use.
Therefore, requests for annual leave should be made in advance or as s pulated by departmental
rules and must be submi ed to the employee's supervisor. Generally, the employee should submit
annual leave requests for less than five (5) days to their supervisors as soon as the employee is
aware of the me of expected use. Annual leave requests for five (5) or more days should be
requested at least fourteen (14) calendar days in advance of the an cipated leave period.
Supervisors are required to make a mely response to annual leave requests; however, if a
supervisor does not respond to an employee's request within three (3) business days a er the
leave request is submi ed or the day before the requested leave, whichever is earlier, the
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employee may go to the next highest supervisor for approval. When an employee's annual leave
request is denied, the supervisor and employee will establish a mutually agreeable alterna ve
leave period.
An employee should not request annual leave in an amount which exceeds the annual leave
balance on the employee’s pay check stub. However, leave may be advanced to an employee if
warranted and necessary. Advanced leave must be approved by an employee’s Appoin ng
Authority and cannot exceed a combined total of ten (10) working days of annual and sick leave in
one year.
Disposi on of Annual Leave Upon Separa on
An employee separated or dismissed from County employment is en tled to receive a lump sum
payment for the employee's annual leave balance accumulated through the last full pay period
immediately prior to the separa on date, calculated at the employee's final base hourly rate of pay
up to 360 hours.
Employees may elect to retain all or any por on of their annual leave balance credited to their
leave record for the period of me equal to their eligibility for reappointment as determined in
accordance with Personnel Law Sec on 16‐148(a)(8).
Prior Service Credit
Although annual leave earning rates generally are based on an employee's con nuous classified
County service, employees in a current ac ve employment status who are eligible to earn annual
leave can receive credit for me in exempt employee status (temporary, provisional, emergency,
seasonal), previous County service (classified or exempt), or service in an agency funded, wholly or
in part, by the County. To obtain Prior Service Credit, an employee must submit a wri en request
to the Director of the Oﬃce of Human Resources Management that includes wri en verifica on of
employment from the agency in ques on within one (1) year of date of return to County service.
Upon verifica on, the previous service will be credited for purposes of compu ng the annual leave
earning rate. Time in limited‐term grant funded posi ons, contractual employment, employment
periods for which an employee receives a re rement payment from the county, or any employee
terminated for cause are not eligible for Prior Service Credit.

Sick Leave
All permanent full‐ me and part‐ me (those working at least 40 hours per pay period) employees
are eligible to earn sick leave. Part‐ me employees earn leave on a pro‐rated basis according to
the number of hours reported in a pay period. (See Chart #2 for sick leave accrual rates).
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Chart #2
Hours Worked

Sick Leave Accumula on

Per Pay Period
40‐49

All Years of Service
2.3

50‐59

2.9

60‐69

3.5

70‐79

4.0

80

4.5

Sick Leave Request and Approval Process
Sick leave can be used as accrued; however, such leave requests must be approved by an
employee’s supervisor and may be granted for the following reasons:
 Sickness, disability or serious health condi ons which incapacitates an employee. The









term "serious health condi on" means an illness, injury, impairment or physical or
mental condi on that involves pa ent care in a hospital, hospice, or residen al medical
care facility or con nuing treatment by a health care provider;
Necessary medical or dental appointments, which cannot be scheduled during non‐
working hours;
Confinement at home because of quaran ne;
Illness or serious health condi on of a family member provided that the term "family
member" shall include an employee's spouse, parent, mother‐in‐law, or father‐in‐law,
grandchild, grandparent, or child (biological, adopted, step, foster children or legal
ward);
Birth of a child of the employee and care for such child;
Placement of a minor child with employee for adop on or foster care; or,
Death of a family member not to exceed five (5) working days; provided that the term
"family member" shall include the employee's spouse, child (step‐child and/or adopted),
parent, grandparent, grandchild, brother, sister, stepbrother, stepsister, brother‐ or
sister‐in‐law, mother‐ or father‐in‐law, or son‐ or daughter‐in‐law.


General Schedule employees may request Administra ve Leave for

bereavement. Up to three (3) days of Administra ve Leave can be
granted for spouse, child, and/or parents. Up to one (1) day of
Administra ve Leave can be granted for all other “family members”.
Employees covered under a collec ve bargaining unit should refer to their
bargaining agreement for the bereavement leave policy.
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As a condi on of sick leave approval, Appoin ng Authori es may, at their discre on, require
employees to submit cer fica on of illness or treatment from a licensed physician. When sick
leave is exhausted, employees may request advanced sick leave.

There is no limit on the amount of sick leave an eligible employee may accumulate in any leave
year. Unused sick leave balances will be automa cally carried forward to the next leave year.

Sick Leave Dona ons

The County allows for voluntary leave dona ons to provide for con nued income for all or part of
the an cipated dura on of an illness. For the purposes of leave dona on, “illness” includes
complica ons or illness resul ng from pregnancy and a reasonable period for the purpose of child
care.

Disposi on of Sick Leave Upon Separa on

Employees will not receive a lump sum cash payment for sick leave balances upon separa on from
the County. However, upon re rement, employees are en tled to receive credit on unused leave
as creditable service in accordance with the terms of the various pension plans. Employees can
also choose to retain all or any por on of their sick leave balance with the County for the period of
me equal to their eligibility for reappointment as determined in accordance with Personnel Law
Sec on 16‐148(a)(8) in the event of a return to County service.

Administrative Leave
Administra ve leave may be granted to full and part‐ me permanent employees for reasons such
as, but not limited to: jury duty; witness in a criminal court; vo ng; training; educa onal courses
directly related to work for up to 20 working days or 160 hours per annual leave year; volunteering
in a County public or private school; inves ga on of misconduct; honor guard at burial services;
inclement weather/emergency closing; and par cipa on in a blood donor program.

During inclement weather, employees should call the Oﬃce of Emergency Management on (301)
952‐4810 for a voice recording on the status of the County’s work schedule.
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Disability Leave
Disability leave may be granted to all permanent, full‐ me and part‐ me employees who become
disabled while performing their job du es. Any alleged job‐related injury or illness must be
reported within twenty‐four (24) hours of occurrence, NO MATTER HOW MINOR. Delays in
repor ng an injury may result in an employee's denial for disability leave.

Family and Medical Leave (FMLA)
Family and medical leave shall be granted to employees eligible to earn annual leave who have
been employed by the County for at least twelve (12) months and who have been in a paid status
for at least 1,040 hours during the previous twelve (12) months. Family and medical leave shall
also be granted, for purposes of parental responsibili es associated with the birth or adop on of a
dependent child, to an employee eligible to earn annual leave, regardless of the employee's length
of service with the County. However the employee must meet the paid status requirement of 1040
hours. An employee may be en tled up to fi een (15) workweeks of family and medical leave
during any 12‐month period. While covered under family and medical leave, an employee may use
a combina on of earned and available parental, sick, annual, personal, or compensatory leave for
paid family and medical leave. To be eligible for family and medical leave without pay, employees
must first exhaust all sick leave as part of his/her 15 workweeks. Requests for this leave category
should be made at least 30 days prior to the expected use if foreseeable.
Note: Employee must also have been on any type of paid status for at least 1,040 hours in the 12
months immediately prior to the beginning date of leave.

Parental Leave
Parental leave may be granted by the Appoin ng Authority to male or female employees who are
eligible to earn annual leave, for the responsibili es associated with the birth of his/her natural
dependent child or the adop on of a child. An employee is eligible to receive up to five (5) days or
forty (40) hours of parental leave. This leave must be used within a 12‐month period from the date
of birth or adop on of the child and must be requested in wri ng at least thirty (30) days prior to
expected use if foreseeable. These five (5) days are credited as a part of the fi een weeks of
FMLA.

Leave Without Pay (LWOP)
Periods of 40 hours or less of LWOP may be granted to permanent County employees by
appoin ng authori es, if the employee's absence will not jeopardize the County's best interests.
With approval from the Director of the Oﬃce of Human Resources Management, periods of more
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than forty (40) hours, but not to exceed one (1) year, may be granted if it is determined that the
interests of the County will not be jeopardized due to the absence of the employee. Employees
going on leave without pay must contact the Pension & Investments Administration and the
Benefits Administration Divisions to make arrangements to continue their membership credit in
their pension plans and health and life insurance prior to beginning their period of leave without
pay. contact the Pension & Investments Administration and the Benefits Administration Divisions to make arrangements to continue their
membership credit in their pension plans and health and life insurance prior to beginning their period of leave without pay.

Absence Without Leave (AWOL)
If an employee is absent from work and has not been granted approved leave, the employee is
considered to be absent without leave. Employees in this leave status are subject to disciplinary
ac on up to termina on.

Military Leave
Paid leave up to fi een (15) days of military leave may be granted to employees who are reservists
or members of the Na onal Guard of the United States or the Reserves ordered to ac ve duty for
the purposes of training or domes c emergency related disaster relief or civil disturbance. Military
leave without pay may be granted by the Appoin ng Authori es in the event an employee enlists
or is dra ed into the United States Armed forces during a me of war or na onal emergency.
Note:

See Military Supplement on page 53 of this handbook.

Compensatory Leave
Employees who are otherwise en tled to earn over me compensa on may earn compensatory
leave in lieu of over me compensa on. Certain salary schedules and collec ve bargaining
agreements establish eligibility rates for compensatory leave; employees should refer to the
appropriate salary schedule for eligibility and rates. No employee shall accrue more than 240 hours
of compensatory leave. (Sworn personnel shall not accrue more than 480 hours).

Personal Leave
Full‐ me employees are eligible for twenty four (24) hours of personal leave and part‐ me
employees who are eligible to accrue annual leave are eligible for sixteen (16) hours of personal
leave per year. Employees represented by a collec ve bargaining agreement may be diﬀerent.
Personal leave days must be taken by the end of the wage repor ng year or they will be lost.
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Per nent informa on regarding leave can be found in Personnel Law, Division 17 and
Administra ve Procedure 284—Administra on of Employee Leave.

Holidays
As one of the County’s benefits, employees of the County receive pay for certain holidays. On a
yearly basis, an Execu ve Order is issued iden fying dates of observance for that year’s oﬃcial
holidays. All employees must be in a pay status for the en re regular workday before and the
en re regular workday a er a holiday in order to receive holiday pay. The oﬃcial County holidays
are:
New Years Day
Inaugura on Day (every 4 years)
Mar n Luther King, Jr.’s Birthday
President's Day
Memorial Day
Independence Day
Labor Day
Na ve American Day
Veteran's Day
Thanksgiving Day
Employee Apprecia on Day (day a er Thanksgiving)
Christmas Day
The Personnel Law gives the County Execu ve authority to declare other holidays on a
discre onary basis.
Employees represented by a collec ve bargaining agreement should refer to their contract for
leave and holiday pay informa on.
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Services for Employees
Employee Assistance Program (EAP)
The Employee Assistance Program (EAP) is a free confiden al and professional service for personal
and professional problems including substance abuse and emo onal problems. The EAP also
provides educa on and follow‐up services, including referrals to more extensive programs
providing longer term assistance. The County EAP uses a 24‐hour Employee Help‐Line (877‐334‐
0530) to assist employees with problems that may be aﬀec ng their job performance or individual
well being.

Child Day Care Center
The County provides child care services through the Department of Parks and Recrea on, for
children of County, State, Board of Educa on and Park and Planning employees at two loca ons‐‐
5310 Judge's Drive in Upper Marlboro, Maryland and the Glenridge Elementary School, 7200
Galla n Street in Landover, Maryland. The Glenridge center accepts children between the ages of
two and five years. The Upper Marlboro center accepts children between the ages of two months
and five years. Tui on costs are based on the age of the child. Center hours are 7:00 a.m. to 6:00
p.m. Monday through Friday at both loca ons. The infant/toddler (two months through two years)
hours are from 7:00 a.m. to 5:30 p.m. For informa on on the Upper Marlboro center, call 301‐952‐
3764; for the Glenridge center, call 301‐918‐8745. Ameni es include: (1) morning and a ernoon
snacks (parents provide lunch); (2) cots; (3) large playground and gym; (4) well‐balanced programs
with accredited instructors regulated by the Health Department and a shu le service to and from
the CAB at lunch me to allow parents to eat lunch with their child/children.

Credit Union
The Prince George's Community Federal Credit Union is a non‐profit corpora on, which is owned
and operated by enrolled members. The members also elect a Board of Directors to manage the
organiza on. Each member has one vote regardless of the size of his or her savings account. All
elected oﬃcers serve on a voluntary basis and receive no compensa on for their services.
The Credit Union has four oﬃces to serve employees:
1) CAB Branch, 1014 County Administra on Bldg., Room L‐210 ‐ Upper Marlboro, MD
2) Basil Branch, LGC Oﬃce 9201 Basil Court, Room 150 ‐ Largo, MD
3) Konterrra Branch, 6985 Muirkirk Meadows Drive – Beltsville, MD
4) Hall Road Branch, 15201 Hall Road ‐ Bowie, MD

46

The CAB and Basil Branches are open from 8:30am – 4:00pm, Monday thru Friday. The Konterra
Branch is open 9:00am ‐ 5:00pm, Monday thru Friday and 9:00am – 1:00pm on Saturdays (has a
coin machine FREE to members).

 Membership: Anyone who lives, works, worships, or volunteers in Prince George’s

County is eligible to join the Credit Union.

 Enrollment: To become a member of the credit union (open an account), you must

deposit and maintain a $50.00 balance in the Share Savings account to maintain
membership. You are paid dividends on your savings monthly at varying rates of
interest. Debit cards are available when a checking account is opened. PGCFCU debit
cards can be used at any Cirrus, Star, and/or AllPoint ATM without incurring the
surcharge, YES ABSOLUTELY FREE!

 Deposits and Automa c Payroll Deduc ons: There are two ways you can save in the

Credit Union: payroll deduc ons per pay period or by cash deposits.

 Loans and Withdrawals: Personal, auto, and real estate loans are available to members

at low interest rates.

 Addi onal services from the Credit Union include: 1) discount purchases of automobiles

and appliances, 2) discount travel, 3) share dra checking accounts, 4) travelers checks,
5) IRAs, 6) CD’s, 7) postage stamps, and 8) business services.
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Military Supplement Pay Program
The County enacted legisla on to amend the Military Leave benefits for the purpose of providing
for the payment of a salary supplement and eligibility for con nua on of health care benefits to
employees who are ordered to ac ve duty in the Na onal Guard of the United States or the
Reserves as a result of ongoing military ac on. The program allows the County to provide
supplemental income to military personnel to ensure income during deployment is equivalent to
their County base pay. (CR‐19‐2019 con nues benefits un l March 1, 2021.)

Employee Development, Training and Educational
Opportunities
The Oﬃce of Human Resources Management’s Training and Career Development Ins tute is
commi ed to providing the highest quality training available in order to meet the County’s mission
and the professional and personal development goals of its employees. The County's commitment
to employee development is demonstrated by its con nuous eﬀorts to iden fy and refine a variety
of training programs and courses for employee par cipa on. We hope that as a new employee
you will begin to take advantage of these opportuni es to ensure your own career growth.

The Training and Career Development Ins tute (TCDI) oﬀers a variety of courses within a
competency‐based training structure. The list of courses, the course descrip ons, job
competencies, length of the course (number of hours), eligibility requirements and prerequisites
can be found in the Catalog of Learning Opportuni es and/or the class announcement found on
the County’s intranet (h p://pgcintra).

Registra on and Selec on
All courses are open to every County employee, subject to eligibility and approval from his/her
department/agency. The registra on process for courses is designed to ensure accessible training
for all employees. Employees may register themselves for training, or their supervisor may submit
a registra on request for them. Employees may be eligible to a end courses appropriate for their
individual development needs or for career mobility.
Check the current course catalog for instruc ons on submi ng registra on/referral forms to
a end courses oﬀered by TCDI. The catalog and registra on forms can be found on the County’s
intranet and are available through the Human Resources Liaisons/Training Coordinators within
each department/agency. Registra on forms should be submi ed to: The Oﬃce of Human
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Resources Management, A en on: Training and Career Development Ins tute via County mail or via
fax at (301) 883‐6119.
Selec on Process
Wri en confirma on of course a endees is sent via email directly to employees who are selected to
a end the course. For those employees who do not have a County email, their respec ve Human
Liaisons/Training Coordinators are no fied and expected to make those employees aware that they
are selected to a end the course.
Course A endance
Training courses are oﬀered during normal business hours. In order to ensure that opera ons are
minimally aﬀected, supervisors are reminded to plan adequately for agency/employee absences
while they a end these training courses.
Employees are expected to a end the en re course. Any absences will be reported to the
departmental Training Coordinator. Should enrollees need to cancel their par cipa on, they must
no fy the Oﬃce of Human Resources Management three (3) working days prior to the start date of
the class.
Training Loca ons
The County strives to provide an environment conducive to learning. Classes are held in classrooms
with audio‐visual equipment and func onal furniture. All training loca ons will be indicated in the
course announcement and confirma ons. To discuss any special accommoda ons for par cipants
with disabili es, such as interpreters for the hearing impaired, contact your departmental Training
Coordinator approximately three (3) weeks in advance of the course’s start date so that
arrangements can be made with the Oﬃce of Human Resources Management.
Specialized Training and Development
Your agency may oﬀer specialized training courses or programs designed to develop specific skills,
knowledge and abili es associated with your job assignment. For further informa on, contact your
supervisor and your departmental Training Coordinator or Human Resources Liaison.
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Employee Incen ve Awards Program

The Oﬃce of Human Resources Management maintains an Incen ve Awards Program designed to
recognize employees whose ideas or outstanding performance have contributed to the eﬃciency
of the Prince George's County Government.
The Employee Incen ve Awards Program, explained in Administra ve Procedure 216, describes
the qualifica ons for Dedicated A endance Awards, Agency Awards, and the County Execu ve
Awards. The award types are:









Honorary
Crea vity
Employee of the Month
Employee of the Year
Dedicated A endance
Special Achievement
Exemplary Performance
County Execu ve Employee Awards
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Safety First

Employee Photo Identification System
Personnel Procedure 211 (appendix) addresses the County’s policy which requires employees to
visibly wear an iden fica on badge while in County‐operated facili es and while conduc ng
County business. Employees should no fy their department/agency’s Human Resources Liaison
immediately if their ID card is lost, stolen, or damaged and needs to be replaced. There may be a
fee associated with replacing lost ID cards, as well as a fee should the ID not be returned when
employees separate from County government.

Managing Workplace Disturbances
Administra ve Procedure 513 (appendix) outlines the County's policy against workplace
disturbances (violence) and details guidelines to help employees with an cipa ng, defusing and
dealing with disturbances in the workplace. Your agency is responsible for giving you informa on
on the procedure and safety informa on for your agency.

Substance Use and Abuse in the Workplace
Administra ve Procedure 224 (appendix) outlines the County's policy against the use, sale or
possession of controlled dangerous substances and/or alcohol in the workplace. The policy expects
employees to be in a condi on to perform their du es throughout the workday. ‘On‐the‐job’
involvement by employees with drugs and/or alcohol will not be tolerated and will be handled in
accordance with the discipline provisions of Sec ons 16‐193 and 16‐194 of the Personnel Law. This
policy applies to all County employees.
In addi on to the Substance Abuse Policy, the County provides two addi onal policies which
establish a drug and alcohol‐free work environment for two specific groups of employees. These
employees, performing safety‐sensi ve func ons, are subject to federal rules for random drug and
alcohol tes ng procedures from the Department of Transporta on. Alcohol and Substance Abuse
Tes ng Requirements for Commercial Motor Vehicle Drivers (AP 224‐A) and the Alcohol and
Substance Abuse Tes ng Policy for Paratransit Services (PP‐224‐B) address the County’s alcohol
and drug policy for these specialized job func ons.
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Electronic Information Use
Administra ve Procedure 119 (appendix) outlines the County’s policy on the use of all electronic
informa on. This includes, but is not limited to, the network, voice mail, Internet, Intranet, and the
crea on of or access to electronic data. The policy iden fies acceptable and proper use of the
electronic informa on equipment and systems. Ques ons regarding the system and equipment
should be directed to your agency’s Informa on Technology (IT) Coordinator.

Risk Management
Prince George's County Government is very concerned about its employees' safety. All unsafe or
poten ally unsafe condi ons should be reported immediately to an employee's supervisor or
Appoin ng Authority.
As employees of Prince George's County Government, you play a cri cal role. It is your
responsibility to follow all County procedures as they relate to safety and security in the workplace.
Use of County Equipment and Safety Precau ons
Employees are expected to use County equipment safely and carefully. Before using any piece of
equipment, you are required to learn how to operate the equipment properly. This includes
understanding the safety precau ons associated with the equipment. To meet this responsibility,
general employee safety regula ons have been established for your protec on. It is your
responsibility to know and understand and observe them at all mes. Examples of the regula ons
include:
1.

Learn how to properly operate the equipment and always use safety devices.

2.

Always report any unsafe working condi ons to your supervisor.

3.

Have any injury cared for at once, and report it to your supervisor immediately.

4.

Always keep work tools and equipment in good condi on.

Your supervisor will provide you with a complete list of safety rules and regula ons. If you do not
receive these, please ask your supervisor for one.

52

Equal Employment Opportunity also
includes a prohibi on against sexual
harassment of County employees. All
employees should be aware of the
County's policy in this regard and
know the defini on of sexual
harassment as it is described in
Execu ve Order Number 61‐1995.
Sexual harassment is defined as
unwelcome sexual advances, requests
for sexual favors, and other verbal or
physical conduct of a sexual nature
when: (1) submission to such conduct
is made either explicitly or implicitly a
term or condi on of an individual's
employment, (2) submission to or
rejec on of such conduct by an
individual is used as the basis for an
employment decision aﬀec ng such
individuals, or (3) such conduct has
the purpose or eﬀect of unreasonably
interfering with an individual's work
performance or crea ng an
in mida ng, hos le or oﬀensive work
environment. An "employment
decision" includes, but is not limited
to, promo ons, ini al employment,
demo on, transfer, reassignment,
pay, job status, or other job

Harassment
Prince George’s County Government Policy
“Harassment is defined as unwelcome or unsolicited verbal or
physical conduct that is suﬃciently severe or pervasive that it
interferes with an employee’s job performance or creates an
in mida ng, hos le, or oﬀensive working environment.
Harassment based on race, sex, sexual orienta on, color, religion,
creed, country of na onal origin, poli cal opinion, marital status,
physical or mental disabili es, or physical appearance violates
Prince George’s County Government’s policy .
Harassment can arise when unwelcome and oﬀensive comments or
conduct are directed at an individual, as well as when such
comments and conduct are made in the workplace generally such
that they create a hos le or oﬀensive working environment for an
individual.” (Prince George’s County Government, Administra ve
Procedure 221)

Federal Policy enforced by the Equal
Opportunity Commission (EEOC)
“Harassment: a form of employment discrimina on that violates
Title VII of the Civil Rights Act of 1964, the Age Discrimina on in
Employment Act of 1967, and the Americans with Disabili es Act of
1990 and the Americans with Disabili es Act Amendment Act
(ADAAA).”
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Title VII of the Civil Rights Act
This law makes it illegal to discriminate against someone on the basis of race, color, religion,
na onal origin, and sex. The law also makes it illegal to retaliate against a person because the
person complained about discrimina on, filed a charge of discrimina on, or par cipated in an
employment discrimina on inves ga on or lawsuit. The law also requires that employers
reasonably accommodate applicants' and employees' religious prac ces, unless doing so would
impose an undue hardship on the opera on of the employer's business.
Sexual Harassment is a form of sex discrimina on that violates Title VII of the Civil
Rights Act, whereas it is considered unlawful to harass a person (applicant or
employee) because of their sex.
Sexual Harassment: Unwelcomed conduct of a sexual nature
Sexual Harassment includes:
 Unwelcomed sexual advances, and/or
 Requests for sexual favors and/or
 Other verbal/physical harassment of a sexual nature when:
The conduct explicitly or implicitly aﬀects an individual's employment,
Unreasonably interferes with an individual's work performance, or
Creates an in mida ng, hos le, or oﬀensive work environment
 Types of Sexual Harassment

1. Quid Pro Quo: involving conduct of a supervisor or manager concerning a person
over who, some employment control is exercised. The “submission to or [the]
rejec on of such conduct by an individual is used as the basis for employment
decisions aﬀec ng such individual.”
1. Hos le Environment: “harassment that is suﬃciently severe or pervasive to alter
the condi ons of [the vic m’s] employment and create an abusive working
environment.”
 Harasser can be either a man or woman, and the vic m and harasser
can be the same sex
 Harasser can be vic m’s supervisor, supervisor of another area, a co‐
worker, or someone who is not an employee of the employer, such as
a client or customer.
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Prince George’s County Government’s Policy
Prince George’s County defines harassment as unwelcome or unsolicited verbal or physical conduct
that is suﬃciently severe or pervasive that it interferes with an employee’s job performance or
creates an in mida ng, hos le, or oﬀensive working environment. Harassment based on race,
color, religion, disability, creed, sex, sexual orienta on, poli cal aﬃlia on or country of na onal
origin violates. Prince George’s County Government’s policy and will not be tolerated. Harassment
can arise when unwelcome and oﬀensive comments or conduct are directed at an individual, as
well as when such comments and conduct are made in the workplace generally such that they
create a hos le or oﬀensive working environment for an individual.

What if I am a vic m?
 Report the allega on within 30 days of the last occurrence
 If you are comfortable confron ng the harasser, let them know you are
uncomfortable with the oﬀensive behavior
 Read the Administra ve Procedure 221 to familiarize yourself with County’s
procedure for grieving harassment
 An cipate full inves ga on
What if someone accuses me of harassment?
 Be coopera ve
 Be prepared to confirm/deny allega ons
What do I do if I witness harassment?
 Tell your supervisor immediately
Who do I contact?
 Your supervisor or appoin ng authority
 The Oﬃce of Human Resources Management, (301) 883‐6330
1400 McCormick Drive, Largo, MD
 Human Rela ons Commission, (301) 883‐6170
114741 Governor Oden Bowie Drive, Upper Marlboro, MD

Filing a Complaint of Illegal Harassment
The County’s Administra ve Procedure 221—Grievance Procedure for Harassment Claims
(appendix) defines unlawful harassment, including sexual harassment; provides a procedure for
handling complaints; provides supervisors and managers with direc on and guidance in dealing
with harassment, including sexual harassment. Follow the procedure, and complete the a ached
form.
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Appendix

Administra ve Procedure 119
Electronic Informa on Policy

Personnel Procedure 211
Employee Photo Iden fica on System

Administra ve Procedure 221
Grievance Procedure for Harassment

Administra ve Procedure 224
Substance Abuse Policy

Personnel Procedure 228
Fraterniza on Policy

Administra ve Procedure 255
Employee Dress and Appearance

Administra ve Procedure 265
Sick and Safe Leave

Administra ve Procedure 270
Transgender and Gender Iden ty Policy and Guidance

Administra ve Procedure 513
Managing Workplace Disturbances
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The Oﬃce of Human Resources Management
1400 McCormick Drive
Suite 159
Largo, Maryland 20774
301.883.6330 phone
301.883.6468 fax
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New Employee
Information

Prince George's County Government
Office of Human Resources Management
1400 McCormick Drive, Largo, MD 20774
(301) 883-6330
http://pgcintra
EMPLOYEE INFORMATION SHEET
Public Safety

In 1971, the Office of Human Resources Management became part of the Executive Branch of
government to administer the personnel policies established by Charter or by law. The Director of
Human Resources Management is responsible for administering the personnel policies of the
County and advising the County Executive on all personnel issues. The Office of Human
Resources Management is divided into the following functional divisions: Administration; Benefits
Administration; Employee Services and Labor Relations; Pensions and Investments
Administration, Public Safety Investigations and Recruitment, Examination and Classifications.
Employees covered by collective bargaining agreements shall follow procedures as specified in
their respective agreements and/or salary schedules. If the agreement or salary schedule does not
specify procedures or is silent, the Personnel Law and Personnel Procedures apply. If the
agreement conflicts with these procedures, the agreement prevails.

OHRM Reception Desk - (301) 883-6330

PROBATIONARY PERIOD:
For sworn personnel in public safety classes, the probation period is equal to the duration
of the basic training period at the academy plus twelve months.

LEAVE:
ANNUAL
4 Hours per pay period for the first three (3) years = 13 days per year
6 Hours per pay period beginning fourth (4th) year through the fifteenth (15th) year = 20 days per year
8 Hours per pay period beginning the sixteenth (16th) year = 26 days per year
Note: Employees are only allowed to carry over up to 360 hours of annual leave per year.

SICK
4.5 Hours per pay period for a total of 15 days a year for all employees.

MILITARY
15 days paid leave per year. The Director of Human Resources Management may grant
leave without pay for additional military responsibilities.
The County also has a supplemental pay program for military personnel who are
deployed. Please contact the Office of Human Resources Management for details.
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PERSONAL
Full-time public safety employees are eligible for personal leave based on their union
bargaining agreements. Personal leave must be used before the end calendar year -- NO
CARRYOVERS ARE ALLOWED. Check your bargaining agreement as it MAY also list
other discretionary/personal days.

ADMINISTRATIVE
May be granted to employees for such reasons/activities as, but not limited to: jury duty,
blood donation, witness in a criminal case, investigation of misconduct’ honor guard’
inclement weather/emergency closing, training, volunteering in a County public or private
school (up to 20 hours per calendar year), and educational courses directly related to the
employee's work (as determined by the employee's appointing authority). The Director of
Human Resources Management must approve each education leave request in advance.
The leave shall not exceed 20 working days or 160 hours per annual leave year.

DISABILITY
May be granted to all full and part-time classified employees disabled (injury/illness) in the
as a result of performing their job tasks/duties. Any alleged job-related injury or illness
must be reported to your supervisor within 24 hours of occurrence -- NO MATTER
HOW MINOR -- in order to be eligible. Contact your agency’s HR office or the OHRM
Pensions & Investments Division for additional information as needed.

FAMILY and MEDICAL LEAVE ACT (FMLA)
All employees eligible to earn annual leave and have been employed by the County for at
least 12 months and who have been in a paid status for at least 1,040 hours during the
previous 12 months shall be granted FMLA. The only exception to the 12-month/1,040hour rule is pregnancy. FMLA shall also be granted, for purposes of parental
responsibilities associated with the birth or adoption of a dependent child, to an
employee’s eligible to earn annual leave, regardless of the employee length of service
with the County.in the event FMLA is needed for child birth and the care of the child
following the birth.
An employee shall be entitled to a total of fifteen (15) workweeks of family and medical
leave during any twelve (12) month period, subject to 30-day advance written notice, if the
need for leave is foreseeable. You use your sick, personal, annual leave and then leave
without pay (LWOP). The approved FMLA leave will allow your benefits and retirement
costs to continue to be covered.

PARENTAL
Granted by appointing authority to male or female employees who are eligible to earn
annual leave for the responsibility associated with the birth of his/her dependent child or
the adoption of a child. Employee is eligible to receive up to five days of parental leave
(this is part of the fifteen (15) weeks of FMLA). Leave must be used within 12 months of
the birth or adoption and written notice must be given thirty days in advance.
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LEAVE WITHOUT PAY
Forty hours or less may be granted to permanent County employees by the appointing
authority if the employee's absence will not disrupt the County's normal operations. With
the approval of the Director of Human Resources Management, periods of more than 40
hours, but not to exceed one year, may be granted if it is determined that the normal
operations of the County will not be disrupted as a result of the employee’s absence.
Prior to going on leave without pay, employees must contact the Pensions and
Investments Administration and Benefits Administration Divisions to make arrangements
to continue their health and life insurance and membership in their pension plan.

ABSENCE WITHOUT LEAVE
If an employee is absent from work and has not been granted approved leave, the
employee is considered to be absent without leave. Employees in this leave status are
subject to disciplinary action up to and including termination.

HOLIDAYS
Employees receive pay for holidays even though they are not required to work those
days. (This may vary with different departmental operating procedures). On a yearly
basis, an Executive Order is issued outlining the official holidays for the year. The
official County holidays are:
New Year’s Day
Martin Luther King, Jr.'s Birthday
Washington’s Birthday
Memorial Day
Independence Day
Labor Day
Native American Day
Veterans' Day
Thanksgiving Day
Employees’ Appreciation Day
Christmas Day
Public Safety Memorial Day: May
Inauguration Day: Occurs every four (4) years and is considered a holiday.
The yearly Executive Order orders that the dates of observance of holidays apply to
employees not covered by collective bargaining agreements, and to employees covered
by collective bargaining agreements, where a holiday established by the Personnel Law
is also a holiday established in the appropriate collective bargaining agreement without
specifying the date of observance.
The Personnel Law gives the County Executive authority to declare other holidays on a
discretionary basis.
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New Employee
Orientation Program
(NEOP)

Virtual Orientation
FY 2020

1

Welcome!

2

Webinar Reminders
• Mute your audio when you’re not talking to limit background
noise
• Ensure you can view the presentation screen
• “Raise” your hand in the webinar tool if you have any questions
• Unmute yourself if you want to talk
• Use the chat box to send any questions you have

3

Session Attendance
• Please confirm your attendance
when you hear your name
• Be sure to unmute your
microphone so that we can hear
you

5

Coronavirus Disease 2019 (COVID-19)
• What is Coronavirus?

COVID-19 is caused by a respiratory virus first identified in Wuhan, Hubei Province, China. This
is a new virus that hasn’t caused illness in humans before.

• What is the County doing to protect employees?

Implementing situational telework schedules (no more than 2 days per pay period) to create
social distance. Your agency will assess the factors for determining telework eligibility.

• What can I do to protect myself and others?

Take everyday preventative steps that are always recommended to slow the spread of
respiratory illness like colds, flu and this virus. (i.e. Washing hands often with soap and water,
using sanitizer, clean and disinfect frequently touched objects and surfaces)

• Where can I find additional information?

You can find additional information and regular updates on government operations during the
COVID-19 pandemic on OHRM’s website at http://ohrm.mypgc.us/
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New Employee Orientation Program Agenda
9:00 – 9:30 AM

County Overview & Review of Materials
Center for Learning and Development

9:30 – 10:15 AM

Completion of Onboarding Paperwork
Employee Services Division

10:15 – 11:00 AM

Overview of County Benefits, Selection of County Benefits
Benefits Administration Division

11:00 – 11:45 AM

Retirement/Pension Paperwork
Pensions and Investment Division

11:45 AM - 12:00 PM

Questions
Next Steps

7

County Overview & Review of Materials
Center for Learning and Development
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Prince George’s County Maryland
• Prince George’s County is one of 24 counties
in Maryland
• Led by County Executive Angela Alsobrooks
• County Founded in 1695 (325+ years old)
• Government Founded in 1970 (50+ years old)
• 900,000+ County residents
• 24 County agencies
• 7,000+ County employees
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County Government | Executive Branch
Angela D. Alsobrooks
County Executive

Tara Jackson, Esq.
DCAO
Government Services
and Support Services

Joy A. Russell

Major Riddick, Jr.

Chief of Staff

Chief Administrative Officer

Floyd Holt
DCAO
Government Ops. and
Environmental
Services

Angie Rodgers

Mark Magaw

Dr. George L. Askew

DCAO

DCAO

DCAO

Economic
Development

Public Safety and
Homeland Security

Health and Human
Services
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Onboarding Materials
Packets of information and forms for all new hires to review,
reference and complete:
1. Employee Onboarding Resources Packet
Information for you to review and reference as a new hire
2. Onboarding Paperwork Packet
Forms for you to review and complete as part of your new
hire onboarding process
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Onboarding Material #1 |
Onboarding Resources Packet
• Packet of documents for you to
review/reference to guide your
onboarding experience and
requirements.
• Packet Includes:

• Onboarding Handbook
• Orientation Presentation Handout
• Benefits and Pensions resources reviewed
during orientation

12

Onboarding Material #2 |
Onboarding Paperwork Packet
• Onboarding paperwork required for
new hires to complete
• Must be completed electronically and
submitted via email to your Agency
Human Resources Liaison within 48
hours after orientation session
• Agency HRL will verify and submit
new hire’s final paperwork packet with
supporting documentation to OHRM
13

Navigating Your Onboarding Packets
1.

Each packet includes table
of contents with links to
navigate to specific
documents in the packet

2.

The bookmark icon
displays a list of all
documents in the packet.
Click a bookmark on the
list to view the document

3.

Be sure to save your
packet to save the
information you enter by
clicking “File > Save As”

3

2
1
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What Every Employee Should Know
Onboarding Handbook | Pages 27-35
• Personnel Law
• Administrative/Personnel Procedures
• Collective Bargaining Agreements
• Employee Rights
• Employee Status
• Position Description
• Probationary Period
• Performance Evaluation Policy
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Compensation Overview
Onboarding Handbook | Page 36-38
• Salary Schedules
• Overtime Pay
• Salary (Merit) Increases
• Work Schedules
• Designation of Meal Periods
• Time and Attendance
• Pay Days
• Direct Deposit
16

Employee Leave
All leave must be requested and approved by supervisor before use
Annual Leave

Sick Leave

Personal Leave

• Requests for leave of 5+ days should
be made at least 14 days in advance
• Paid on Separation- Up to 360 Hours
• Prior Service Credit may be granted
upon requests within 1 year of return
or status change with County

• Used for illness or serious health
conditions for yourself and family as
defined in Personnel Law
• Used for bereavement leave- not to
exceed 5 working days

• 24 hours (FT); 16 hours (PT)
• Employees eligible for annual leave are
also eligible. Given yearly and must be
used by the end of the year or will be
lost
• Check collective bargaining agreements
for details
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Leave Accrual Rates
Hours Worked
Per Pay Period

Annual Leave Accumulation
Years of Services
0-3
4-15
16+

Sick Leave Accumulation
All Years of Service

40-49

2.0

3.0

4.0

2.3

50-59

2.5

3.8

5.0

2.9

60-69

3.0

4.5

6.0

3.5

70-79

3.5

5.3

7.0

4.0

80

4.0

6.0

8.0

4.5
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Completion of Onboarding Paperwork
Employee Services Division

19

Onboarding Documents | New Hire Info
 Employee Handbook Acknowledgement Form
 Direct Deposit Authorization Form
 Self-Identification of Disability Form
 W-4 Federal Tax Form
 MW507 Maryland State Tax Form
 I-9 Employment Eligibility Verification Form
 Prior Service Credit Form

20

Employee Handbook
Acknowledgement Form
• Form acknowledges your receipt of
Employee Handbook
• Review and sign the form

21

Direct Deposit Authorization Form
• All employees must complete
direct deposit form
• Must complete “Net Pay Deposit”
section
• Include routing and account
number on form
• Information can be changed at any
time
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Self-Identification of Disability Form
• Used to self-identify any disability status
• Self-identification is voluntary
• Review list of codes and enter code on
form
• Must enter a code even if you do not wish
to self-identify (Code 01)
• Form is not included in your official
personnel file
23

W-4 Federal Tax Form
• Review instructions on pages 2-4
and complete each step on the form
• Sign in Step 5 to finalize your form
• Information can be changed at any
time
• More information about how to
complete the form can be found
online at
https://www.irs.gov/newsroom/faqson-the-2020-form-w-4
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MW507 Maryland State Tax Form
• Read instructions and use worksheet on page 2
• Complete and sign the form on page 1
• Prince George’s County Government will only take
Maryland taxes out of your check
• If you live in another state you will have to plan to
set those state taxes aside to pay at the end of the
year
• Contact your state taxation office on how to pay
taxes if you live outside of Maryland
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I-9 Employment Eligibility
Verification Form
• Employee should only complete section 1 of the form
• Your must provide verification documents
(1) in person to your Agency HR Liaison OR
(2) via email to OHRMRecords@co.pg.md.us
• You must provide two (2) forms of acceptable
identification:
(1) U. S. Passport, or Alien registration receipt card with
photo, or
(2) Valid driver’s license and social security card, or
(3) Valid driver’s license and certified copy of birth
certificate.
• Reference page 2 of I-9 form for a full list of acceptable
identification
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Prior Service Credit Form
• Prior Service Credit that is granted can increase your
annual leave earnings rate
• List all agencies and dates of previous employment
service that are funded (fully or partially) by the County
• You may need to provide a letter of verification for any
previous employment
• Once submitted your application will be verified and
approved before any change in leave accrual is applied
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County Employee Benefits
Overview & Selection
Benefits Administration Division

28

Benefits Overview
• The Prince George’s County Government offers a comprehensive
benefits package. Our benefits program is designed to support many
aspects of your life – from health and wellness to income protection and
retirement. We provide employees:
•
•
•
•

Medical, Prescription, Dental, and Vision Plans,
Flexible Spending Accounts,
Life and Long-Term Disability Insurance,
Wellness and Voluntary Benefits
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Enrollment
How to Enroll:
• Enrollment as a new hire and
during the annual open enrollment
period can be made through
Employee Self Service (ESS).
• ESS is accessible on any computer
with an internet connection at
https://portal.sap.mypgc.us
• Changes to benefits outside of
open enrollment must be
completed by submitting an
“Enrollment/Change Form” to
Benefits Division

Coverage Effective Dates:
• New Hire: Elections must be made
within thirty (30) days of your date
of hire (DOH), and will be effective
the first of the month following
your DOH
• If benefits are elected in ESS
after the first of the month, but
within thirty (30) days of your
DOH, you may incur an initial
double benefits deduction from
your payroll statement for each
plan elected

Outside of Open Enrollment:
• Qualifying Life Event (QLE):
Changes must be made within 30
days of the QLE. Coverage will
begin on the first of the month
following completion of the
enrollment process for QLE unless
the change is due to a birth, legal
guardian dependents, adoption, or
placement for adoption of a child,
in which case coverage is effective
on the date of birth, adoption, or
placement for adoption
• Plan Year: January 1 – December
31

30

Enrollment/Waiver of Coverage
I understand that I have thirty (30) days from my hire date to enroll or waive coverage in the
health benefits plans offered by Prince George’s County Government (County). If I do not
make my elections through the New Hire module in the SAP Employee Self Service Portal
(SAP ESS Portal) within thirty (30) days, I understand that I may not enroll in the health
benefits plans until the next open enrollment period.
Deadline to Select Benefits in SAP ESS Portal: April 28, 2020
Effective Date of Coverage: April 1, 2020
Remaining Pay Periods (from effective date of coverage): 19

31

General Benefits Information
• Flexible Benefits Plan (Section 125, IRS code)
• This code allows Prince George’s County Government to offer its employees the opportunity
to receive certain benefits on a pre-tax basis.
• These benefits are:
Medical
Dental
Prescription
Vision
Flexible Spending Accounts
• Benefits Guide (including applicable rates for 2020)
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Medical Benefits
Prince George’s County Government Health Benefits

Program (PGCHBP)

• The cost is shared by the employee and the County
• All employees must pay employee contribution premiums
Health Care Providers
•
•

Cigna (HMO, PPO)
Kaiser Permanente (HMO)

Dependent Coverage
•

Make sure your dependents are eligible for insurance and
that you have the appropriate documentation to show
eligibility before you enroll them in any coverage.

•

You are required to provide the documentation within
thirty (30) days of enrollment to the Benefits and Pensions
Division to enroll a new dependent.
For newborn children, age three months or younger, a
hospital-issued birth certificate will be accepted in place
of a government-issued birth certificate.

•

•

If documents to prove dependent eligibility are not
received within the first thirty (30) days of their
enrollment, your dependent's coverage will be terminated
prospectively. certificate.
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Medical Benefits
2020 PLAN RATES: MEDICAL

The following chart lists the biweekly rates you will pay for your benefits through
December 31, 2020.
Biweekly Employee Rates: Medical Plans
Cigna PPO

Cigna HMO

Kaiser
Permanente
HMO

Self Only

94.60

60.38

55.06

Self + 1

190.75

120.76

109.86

Family

267.88

168.85

159.18
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Medical Benefits
2020 PLAN RATES: MEDICAL- Crossing Guards
The following chart lists the biweekly rates you will pay as a Crossing Guard for your
benefits through December 31, 2020.
Biweekly Employee Rates: Medical Plans
Cigna HMO

Cigna PPO

Kaiser
Permanente
HMO

Self Only

77.63

121.62

70.80

Self + 1

155.26

245.25

141.25

Family

217.10

344.41

204.66
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Prescription Benefits
The County’s prescription drug benefit through Express
Scripts has a mandatory home delivery program for all
maintenance medications.

Pharmacy
Annual Deductible

• Maintenance medications are prescription drugs that you
need to take regularly. Drugs that treat ongoing
conditions or needs like asthma, diabetes, birth control,
high cholesterol, high blood pressure and arthritis are
usually considered maintenance medications.
• A maintenance medication can also be a drug that you
take for three to six months and then discontinue.
• For example, an allergy medication that you take
throughout the spring and summer could be
considered a maintenance medication

Supply Limitations

Home Delivery
$50 per person

30-day Supply

90-day supply

$10 copay

$20 copay

Formulary Brand
Name Drug

20% coinsurance ($20
min/$50 max)

20% coinsurance ($40
min/$100 max)

Non-Formulary Brand
Name Drug

30% coinsurance ($40
min/$50 max)

30% coinsurance ($80
min/$100 max)

Generic Drug
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Prescription Benefits
2020 PLAN RATES: PRESCRIPTION
•

Provider: Express Scripts

•

Coverage is available at participating retail pharmacies

•

The plan has a mandatory generic requirement for brand medications that have a generic alternative.

•

Mandatory mail order requirement for all maintenance medications

Biweekly Employee Rates: Prescription (RXP)

Biweekly Employee Rates: Prescription
Crossing Guards – paid over 21 pay periods

RXP

RXP
Self Only

11.80

Self Only

15.17

Self + 1

23.75

Self + 1

30.53

Family

30.33

Family

38.99
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Vision
The Vision Plan administered by Vision Service Plan (VSP) provides you and your covered dependents with
vision care services, such as eye exams, eyeglasses and contact lenses. You can choose between Base and Buyup Plan options. A comprehensive plan summary can be found on our website.
Buy-up Plan Option

Base Plan Option
Benefit

Description

Copay

Benefit

Description

Your Coverage with a VSP Provider
WellVision
Exam

• Focuses on your eyes and overall wellness
• Every calendar year

Prescription Glasses

Copay

Your Coverage with a VSP Provider
$10
$10

Frame

• $150 allowance for a wide selection of frames
• $170 allowance for featured frames
• %20 savings on the amount over your
allowance
• $80 Costco frame allowance
• Every other calendar year

Included in
Prescription
Glasses

Contacts

• $150 allowance for contacts; copay does not
apply.
• Contact lens exam (fitting and evaluation)
• Every calendar year

Up to $60

WellVision
Exam

• Focuses on your eyes and overall wellness
• Every calendar year

Prescription Glasses

$10
$10

Frame

• $250 allowance for a wide selection of frames
• $270 allowance for featured frames
• %20 savings on the amount over your
allowance
• $135 Costco frame allowance
• Every calendar year

Included in
Prescription
Glasses

Contacts

• $200 allowance for contacts; copay does not
apply.
• Contact lens exam (fitting and evaluation)
• Every calendar year

Up to $60
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Vision Program
2020 PLAN RATES: Vision
• Provider: Vision Service Plan (VSP)
• Coverage is provided using VSP’s Signature provider network
• Contact member services for instructions on how to utilize out of network providers.
Biweekly Employee Rates: Vision Basic and Buy – Up
Plans
Basic

Buy-Up

Self Only

0.52

0.86

Family

1.10

2.24

Biweekly Employee Rates: Vision Basic and Buy-Up
Plans (Crossing Guards – paid over 21 pay periods)
Basic

Buy-Up

Self Only

0.67

1.10

Family

1.41

2.88
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Dental
2020 PLAN RATES: DENTAL
•

Provider: Aetna Dental
•

•

•

Dental DMO: If you enroll in the Aetna DMO plan
you must select a Primary Care Dentist (PCD)
to use your coverage. The PCD has primary
responsibility for managing your dental care
Each DMO member must select a PCD. You can
switch your selection as frequently as once per
month. If you choose a new PCD on or before
the 15th of the month, the change will go into
effect on the first day of the following month
Dental PPO: Choose any dentist, find a network
dentist by using the Aetna online directory at
www.aetna.com

Biweekly Employee Rates: Dental Plans
Aetna DMO

Aetna PPO

Self Only

11.52

17.82

Self + 1

18.07

32.55

Family

23.08

48.15

Biweekly Employee Rates: Dental Plans
Crossing Guards – paid over 21 pay periods
Aetna DMO

Aetna PPO

Self Only

14.82

22.91

Self + 1

23.23

41.85

Family

29.68

61.91
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Basic Life & AD&D Insurance
Basic Life Insurance
•
•

Basic life insurance coverage is administered through
Aetna at no cost to you for basic life insurance up to
2x your base salary
Up to a maximum cap of $100,000 to $200,000 based
on your salary schedule— for all benefits eligible
employees:
• Coverage is effective on the date of hire
• The coverage amount automatically increases or
decreases when you have a change in base salary

Accidental Death & Dismemberment (AD&D)
Insurance
•
•

Accidental Death & Dismemberment (AD&D) Insurance is
administered through Aetna at no cost to you
You are automatically enrolled in AD&D coverage on your
day of hire, to a maximum benefit of:
•
•
•

•

$10,000 for all other Civilian Employee groups,
except as noted below
$15,000 for Deputy Sheriff Civilians
$50,000 for Police Officers, Deputy Sheriffs,
Correctional Officers, Firefighters, Paramedics, and
Emergency Response Technicians

This benefit is payable for death or personal loss caused by
an accident on or off the job
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Extra Life Insurance (XLI)
• Administered though Aetna, employees have the
option of electing extra life insurance.
• You pay 100 percent of the cost of optional life
insurance.
• Can purchase between one and four times your
base pay in XLI, up to $600,000
• Elections of more than 3x your base salary and/or
election resulting in 300,000 or more requires the
completion of an Evidence of Insurability (EOI) form
• XLI premiums are based on your salary and age
(Deducted from the first paycheck of each month and
is an after-tax deduction)

Age Category

Monthly Factor Per $1000*

Under Age 25

$ 0.098

Age 25 to 29

$ 0.108

Age 30 to 34

$ 0.118

Age 35 to 39

$ 0.127

Age 40 to 44

$ 0.216

Age 45 to 49

$ 0.382

Age 50 to 54

$ 0.706

Age 55 to 59

$ 1.107

Age 60 to 64

$ 1.519

Age 65 to 69

$ 2.911

Age 70 and over

4.694
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Supplemental Life Insurance (SLI)
• This benefit applies only to police officers, firefighters, paramedics, emergency
response technicians, and deputy sheriffs.
• SLI is administered by Aetna and is equal to fifty (50) times the monthly salary with a maximum benefit of
$300,000, which includes both basic and supplemental life insurance. SLI is 100% employer paid.
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Long-Term Disability (LTD)
• All benefits-eligible employees may enroll in the
Long-Term Disability (LTD) Insurance Program
administered by Aetna.
• Long-term disability insurance provides income
replacement that may be used in conjunction
with your annual or sick leave.
• This program has a 180-day elimination period.
Income is replaced at 50% or 60% percent of
your base pay, reduced by deductible income.
• You pay the full cost of coverage the first
paycheck of each month and deductions are
done on an after-tax basis. This assures that any
payments you receive from the program are not
taxed.

Rates for 2020
Public Safety
Employees

Non-Public
Safety
Employees

50% of Base
Pay

.00046

.00383

60% of Base
Pay

.00673

.00596

Instructions for Calculating Monthly Premium: Multiply the rate times
your base salary rounded to the nearest hundred. Divide the annual amount
by 12 to find the monthly cost for this benefit.
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Opt-Out
•

•

If you don’t want health insurance or prescription plan coverage
through the Prince George’s County Health Benefits program, you
may be eligible to receive a stipend of up to $400 annually for
medical and $200 annually for prescription by opting out of
County Health Benefits program
Health insurance coverage through a parent or spouse employed
by the County does not disqualify an employee for the Health
Insurance Opt-Out Incentive

•

The Opt-Out Incentive is prorated and, if elected, is paid for
months the employee is eligible for the employer contribution
towards a health insurance premium

•

Employees will receive an equal portion of the payment in each
payroll period (for employees paid on a biweekly basis, payment
will be distributed through 26 payrolls a year).

How to Opt Out:
•

Employees must opt out through Employee SelfService within 30 days of their date of
employment or newly benefits-eligible job or
during the annual benefits enrollment period

•

The Opt-Out Incentive carries over from year to
year. However, during the Open Enrollment
Season, you must submit proof of other coverage
for the medical opt-out plan. Otherwise, the
medical opt-out plan will terminate at the end of
the current plan year

45

Flexible Spending Accounts
The County offers benefit-eligible employees two pre-tax flexible spending accounts (FSAs): a Health
Care Flexible Spending Account and a Dependent Care Flexible Spending Account. These accounts
allow you to pay for eligible, out-of-pocket health and/or dependent care expenses.
Health Care Flexible Spending Accounts
•

A Health Care Flexible Spending Account (HCFSA) allows you
to set aside pre-tax money to pay for eligible health care
expenses for you and your qualified dependents
• Examples of eligible expenses may include health plan
deductibles, copayments, and coinsurance; eye exams,
contact lenses, and glasses; prescription drugs; dental
care, including orthodontia; and over-the-counter
(OTC) products with a physician’s prescription
• You do not have to enroll in a County medical plan
to participate in an FSA through Prince George’s
County Government

Dependent Care Flexible Spending Accounts
•

A Dependent Care Flexible Spending Account (DCFSA) allows
you to set aside pre-tax money to pay for eligible dependent
care expenses for your qualified dependents.
• Examples of eligible expenses may include child care
facility fees, before-school and after-school care or local
day camp. You can contribute up to $5,000 annually to a
Dependent Care FSA.
• All receipts for expenses must be submitted by April 30th
of the next plan year for the previous plan year expenses
• All receipts for expenses must be submitted by April
30th of the next plan year for the previous plan year
expenses
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Employee Assistance Program (EAP)
•

•

•
•

KEPRO's Employee Assistance Program is a free
confidential program that offers face-to-face consultation
with a local licensed provider and/or telephonic
counseling with a Masters level clinician
Access to services is available 24/7, 365 days a year. The
plan provides up to eight (8) counseling sessions, per
issue
All calls are answered live by professional counselors and
service is available when you need it. There are no call
backs, messages taken, voice mail or hold times
Counseling services are available for issues affecting
employees, dependents and their household members

KEPRO EAP resources include:
•

Confidential counseling

•

Legal services

•

Financial Services

•

Webinar training

•

Work - life referral services for child and elder care,
home repairs, pet care, etc.

•

Wellness coaching

•

Lactation support

•

24- Hour Crisis Counseling
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The Wellness Program offers
the opportunity for
employees to participate in a
variety of seminars, health
screenings, activities and
events that will inspire and
motivate them towards living
a healthier lifestyle.
The goal is to provide
employees the opportunity
to adopt positive lifestyle
changes to improve their
health and lives.

Watch your email
and check the
County’s Intranet
system for all
communications
and upcoming
events
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Voluntary Benefit Plans
Voluntary benefits are insurance products that employees
may choose to purchase through the County and include:
•

Supplemental Insurance

•

Legal Services

•

Enrollment in Unum Voluntary Benefits Plans can be
completed via phone at 844-816-0224

•

Contact OHRM Benefit Call Center at 1-800-635-5597 with
any questions

•

Representatives are available Monday through Friday, 9:00
a.m. – 5:00 p.m. EST

•

If you leave a voicemail a representative will return your call

Voluntary Benefits include:
• Unum:
• Short-Term Disability
• Enhanced Critical Illness
• Accident Insurance
• Whole Life Insurance
•

Aflac:
• Supplemental Dental
Insurance

•

Legal Plans:
• Legal Resources (mandatory
12 month enrollment)
• Legal Shield
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Onboarding Documents | Benefits
All Employees
 Benefits Enrollment Checklist
 Benefit Enrollment Instruction Guide
 2020 Active Employees Benefits Guide
 Schedule of Life Insurance Non-Public
Safety Benefits
 Non-Public Safety Long-Term Disability
Plan Summary
 PGC Basic Life Insurance Beneficiary Form
 COBRA Notice
 COBRA Acknowledgement
 Life Insurance Group Plan Booklet

Only Public Safety Employees
 Aetna Public Safety LTD Benefit Overview
 Police Schedule of Life Insurance Benefits
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Benefit Checklist
• List of tasks to complete as part of
benefits enrollment
• Items on list should be completed by
enrollment deadline set
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Benefit Enrollment Instruction Guide
• Employees must enroll in benefits
online in the Employee Self-Service
(ESS) system
• Instruction guide provides step-bystep guidance on how to select your
benefits
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2020 Active Employees Benefits Guide
• Guide provides overview of all
benefits offered by the County to
active employees
• The most recent Employee
Benefits guide can also be found
online at
https://www.princegeorgescounty
md.gov/3137/Benefits
• Benefits can be changed during
annual Open Enrollment
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Schedule of Non-Public Safety
Life Insurance Benefits
• Only applies to Non-Public Safety
Employees
• Overview of life insurance benefits
available to all non-public safety
employees
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Non-Public Safety Long-Term Disability
Plan Summary
• Only applies to Non-Public Safety Employees
• Overview of Aetna Group Long-Term Disability
(LTD) Benefits for non-public safety employees
• LTD provides steady income for longer-lasting
disabilities
• New employees must complete
probationary/waiting period of 45 days of
employment before being able to access
benefits
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PGC Basic Life Insurance Beneficiary
Form
• All employees must complete Basic Life
Insurance Beneficiary Form
• Beneficiaries listed are used for Basic,
Supplemental, Extra and Accidental
Death & Dismemberment Life Insurance
• All beneficiary percentages must equal
100%
• Be sure to read the back of the form for
instruction on how to complete form
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COBRA Notice
• Document explains COBRA
continuation of coverage, when it
may become available to you and
your family, and what you need to
do to protect your right to get it
• Provides overview of options
available to you if you lose group
health coverage
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COBRA Acknowledgement
• Acknowledgement of rights to
continue health plan coverage
under the Consolidated
Omnibus Budget Reconciliation
Action of 1985 (COBRA)
• Complete and sign form
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Life Insurance Group Plan Booklet
• Overview of Aetna Group
Coverage Plan benefits offered
to public safety employees
• Includes details of Basic Term
Life and Accidental Death and
Dismemberment Insurance

59

Aetna Public Safety LTD Benefit Overview
• Only applies to Public Safety Employees
• Overview of Aetna Group Long-Term
Disability (LTD) Benefits
• LTD provides steady income for longerlasting disabilities
• New employees must complete
probationary/waiting period of 45
days of employment before being able
to access benefits
60

Police Schedule of Life Insurance Benefits
• Only applies to Public Safety
Employees
• Overview of life insurance
benefits available to police
employees
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Deferred Compensation 457 (b)
Plan
Pensions and Investments Division
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Prince George’s County Employees
Retirement Planning
What do you want YOUR Retirement to look like?
Do you have a plan?
FUTURE INCOME

PENSION

SAVINGS

SOCIAL SECURITY
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Prince George’s County Retirement
Program
Social
Security

Personal
Savings

Your
Retirement
Dream

County
Pension
Plan

457(b)
Retirement
Savings Plan
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Plan Logistics
PARTICIPANT

EMPLOYER

PLAN PROVIDERS457(b)

ICMA-RC
Mass Mutual

Prince George’s
County
Employees
YOU

Prince George’s
County
Government
Investment Options

INVESTMENT COMMITTEE

MUTUAL FUNDS
MONEY MARKET
ACCOUNTS

65

What is the 457(b) Plan?
1

Employer-sponsored retirement savings plan to
help you save for retirement.

2
3

Voluntary participation. Minimum
contribution is $10 per pay period.

Eligibility: permanent full-time and part-time
employees.

4

NOT your traditional savings account.
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How the 457(b) plan works
1

2

Contribute pre-tax, bi-weekly payroll deductions

Your savings and earning grow tax free until you
make a withdrawal

3

Portable- your account balance is always
your to take even if you change employers
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Why now? Time is Key!
1

The earlier you start, the more you can save

Time is one the most important factors

2
3

Small contributions add up
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Simple vs Compound Interest
Example based on $1000 principal at an annual interest rate of 5%
$2,650.00
$2,650.00
$2,500.00

Compounding Effect

$2,350.00
$2,200.00
$2,050.00
$1,900.00
$1,750.00
$1,600.00
$1,450.00
$1,300.00
$1,150.00
$1,000.00

$1,000.00

Year 1

Year 2

Year 3
Year 4
Year 5
Year 6
Year 7
Year 8
Simple Interest Total
Compounded Interest Total

Year 9

Year 10

Year 20

69

The Power of Time and Compound
Pam invests $2,000 per year beginning at age 30 and then stops investing after 10 years ($2,000 x 10 years=$20,000 total
contribution). She leaves her money in the account to grow for an additional 25 years.
Jerry says he will contribute every year but doesn’t start investing until age 40. He contributes $2,000 per year for a total of 25
years up until the day he retires ($2,000 x 25 years=$50,000 total contribution).
+ $129,975

Pam’s 10 YEAR INVESTMENT/
Account COMPOUNDING PERIOD

$149,975
at
Retirement

ADDITIONAL COMPOUNDING ON TOP OF INVESTMENT

$50,000 + $79,498

Jerry’s
Account

Age

| | | | | | | | | |
30

35

$126,498
at
Retirement

25 YEAR INVESTMENT/COMPOUNDING PERIOD

| |
40

|

|

|

45

|

|

|

|

|

50

| | | | |
55

|

|

|

|

60

|

|

|

|

|

|

|
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A 7% annual rate of return is used. In this illustration, by starting his investments 10 years later than Pam,
Jerry’s amount of compounding interest is significantly less than Pam’s.
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Choosing Your Investing Approach

$149,975
at
Retirement

1

I want to build
my own portfolio

2

I want a simple, yet
diversified portfolio

$126,498
at
Retirement
I want

3

someone
to do it for me
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Investing Tips






Determine your risk tolerance
Resist emotion-based decisions
Don’t chase returns
Take a long-term investment approach $149,975
at
Retirement
Take advantage of educational opportunities
+ $129,975

$50,000 + $79,498

$126,498
at
Retirement
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2020 Contribution Tips
1

All Eligible Participants – $19,500

2

+ $129,975

$50,000 + $79,498

3

$149,975
at
Retirement

Age 50 Catch Up – $19,500 + $6,500 = $26,000

Near-Retirement Catch Up (must qualify) – $19,500 +
$19,500 = $39,000

$126,498
at
Retirement
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Providers
ICMA Retirement Corporation
Shantel Washington: 1-866-822-3642
Kathy Findeisen: 1-866-328-4666
Participant services 1-800-669-7400
777 North Capitol Street, N.E.
Washington, D.C. 20002-4201
+ $129,975
WEBSITE: www.icmarc.org

Mass Mutual Retirement Services
Diana Pounds: 443-684-1295
Participant services 1-800-743-5274
PO Box 219062
Kansas City, MO 64121-9062
WEBSITE: www.retiresmart.com
Alternate
Contact:
$149,975
Widmannat
Financial Services: 301-262-2919
Retirement

$126,498
Office of Human Resources Management
at
Benefits and Pensions Division
Retirement
1400 McCormick Drive, Suite 110
Largo, Maryland 20774
Email: PGCDeferredComp@co.pg.md.us
Tel: 301-883-6390
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Onboarding Documents |
Deferred Compensation
All Employees
 457(b) Handout
 MassMutual 457(b) Deferred Compensation Enrollment Book
 MassMutual 457(b) Enrollment Form
 ICMA-RC 457(b) Deferred Compensation Enrollment Book
 ICMA-RC 457(b) Express Enrollment Form
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457(b) Handout
• Overview of Deferred Compensation 457(b)
program offered to eligible County
employees
• Retirement savings program designed to
supplement employee’s pension and social
security in retirement
• County offers two 457(b) providers:
• MassMutual
• ICMA-RC

• Enrollment in program is voluntary

76

MassMutual Deferred Compensation
Enrollment Book
• One of County’s 457(b) providers
• Book provides overview of program
options
• Review book to determine if you
would like to enroll
• Use enrollment form to sign up for
457(b) program
77

MassMutual 457(b) Enrollment Form
• Use MassMutual enrollment form
to sign up for 457(b) program
• Complete all sections of the
application including beneficiary
designations
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ICMA-RC Deferred Compensation
Enrollment Book
• One of County’s 457(b) providers
• Book provides overview of
program options
• Review book to determine if you
would like to enroll
• Use enrollment form to sign up
for 457(b) program
79

ICMA-RC 457(b) Express Enrollment
Form
• Use ICMA-RC express
enrollment form to sign up for
457(b) program
• Complete all sections of the
application
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Onboarding Documents | Pensions
All Employees
 MD State Retirement Application
for Membership
 MD State Beneficiary Form
 MD State Retirement One Pager
 General Schedule Pension One
Pager
 AFSCME Supplemental Pension
Plan One Pager

Only Public Safety Employees
 Police Plan One Pager
 Police Pension Plan Policy
 Deputy Sheriff’s Plan One
Pager
 Deputy Sheriff’s Pension Plan
Policy
 Pensions Claim for Previous
Service Credit Form
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MD State Retirement Application for
Membership
• Civilian employees automatically
enrolled in supplemental pension
plan
• Civilian employees must complete
MD State Retirement Application for
Membership to be enrolled in state
plan
• Need to provide identification (birth
certificate, drivers license, or
passport)
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MD State Beneficiary Form
• Completed by County employee
to designate beneficiary of MD
State Pension Plan
• The form must be notarized and
inked before submitting. The
notary seal must be inked/visible
to scan the form to HR.
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MD State Retirement One Pager
• Document provides overview of
pension plan benefits and formula
for eligibility
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General Schedule Pension One Pager
• Document provides overview of
pension plan benefits and formula
for eligibility
• Only for employees on General
Schedule (G)
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AFSCME Supplemental Pension Plan
One Pager
• Document provides overview of
pension plan benefits and formula
for eligibility
• Only for AFSCME employees in
Locals 2464, 2735, 3389, and 1170
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Police Plan One Pager
• Only applies to Public Safety
Employees
• Document provides overview of
pension plan benefits and
formula for eligibility
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Police Pension Plan Policy
• Only applies to Public Safety
Employees
• Document provides a detailed
overview of Police pension plan
• Take time to read and review
document if it applies to your
position
88

Deputy Sheriff’s Plan One Pager
• Only applies to Public Safety
Employees
• Document provides overview of
pension plan benefits and
formula for eligibility
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Deputy Sheriff’s Pension Plan Policy
• Only applies to Public Safety
Employees
• Document provides a detailed
overview of Deputy Sheriff’s
pension plan
• Take time to read and review
document if it applies to your
position
90

Pensions Claim for Previous Service Credit Form
• Only applies to Public Safety Employees
• Form for public safety employees to
request credit for prior service to count
towards their pension plan
• You may need to provide a letter of
verification for any previous employment
• Once submitted your application will be
verified and approved before any change
in your credit is applied
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Questions & Next Steps
Center for Learning and Development
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Next Steps
• Complete NEOP Session Evaluation (Sent via email)
• Select your benefits in SAP ESS by your deadline
• Complete your onboarding paperwork packet within 48 hours!
• Provide supporting documentation for benefits (if needed)
• Look out for updates on mandatory trainings to complete:
• Ethics Training
• Safety Training
• Workplace Harassment Avoidance Training
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Questions?
County Office of Human Resources Management
1400 McCormick Drive, Largo, Maryland 20774
Monday – Friday; 8:30 a.m. – 5:00 p.m. | http://ohrm.mypgc.us/
OHRM Division

Contact Information

Services

Benefits

(301) 883-6380
(301) 883-6192 (fax)
Benefits@co.pg.md.us

•

Benefit enrollment selection

Center for Learning and
Development

301-883-6396
CLD@co.pg.md.us

•

Learning and development opportunities for County
employees

Employee Services

301-883-6396
OHRMRecords@co.pg.md.us

•

Onboarding documentation including federal tax
forms, access to personnel records

Pensions

(301) 883-6390
(301) 883-6031 (fax)
Pensions@co.pg.md.us
PGCDeferredComp@co.pg.md.us

•

Retirement and pensions selections, questions, or
materials

Office of Finance – Payroll
1301 McCormick Drive, Suite 1100, Largo, MD 20774
(301) 952-5362 | PayrollDepartment@co.pg.md.us
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Enrollment Checklist
 Enroll

Within the first 30 days of hire.

 Coverage Effective

Coverage begins the first of the moth following the date of hire.

 Review and Consider the Benefits

Review the Active Employee Benefits Guide, rates, resources and information given to you through New Employee
Orientation and on the Benefits website at https://www.princegeorgescountymd.gov/461/Benefits-Administration.
Consider all costs, including your per-pay-period costs.

 Make Changes to Your Benefits in Employee Self-Service (ESS)
Access Employee Self-Service (https://portal.sap.mypgc.us) to complete your Benefits elections.

If you do not remember your Employee Self-Service (ESS) user ID and password, please contact the IT Helpdesk at 301-883-5322. You will need this to access
ESS and make changes to your elections.

 Flexible Spending Accounts

Employees may choose to enroll in Healthcare Flexible Spending Accounts and Dependent Care Flexible Spending Accounts
through Employee Self-Service. Elections do not carry forward; new elections must be made for healthcare and dependent care
FSA programs each year during Open Enrollment. Funds for 2019 do not roll over and must be used by December 31, 2019.

 Medical Opt-Out Credit

Employees may choose to enroll in the Medical Opt-Out Credit each year during Open Enrollment by submitting proof of
coverage. A copy of your medical card must be submitted to the Benefits and Pensions Division and postmarked within 30 days
of hire, with the Medical Opt-Out cover form. Email or fax to benefits@co.pg.md.us or 301-883-6192.

 Proof of Eligibility

If you enroll a spouse or dependent, you must provide documentation to verify eligibility within 30 days of hire. All
documents must be submitted to the Benefits and Pensions Division and postmarked within 30 days of hire, with the Dependent
Verification cover form. Email or fax to benefits@co.pg.md.us or 301-883-6358.

 Beneficiaries

Add any beneficiaries for insurance plans through Employee Self-Service. All immediate beneficiary changes should be made
through the Anytime Changes module in https://portal.sap.mypgc.us.

 Voluntary Benefits

A full-time, part-time or Limited Term Grant Funded (LTGF) employee that is actively working 15 or more hours per week can
enroll in one or more of the voluntary benefit plans. The following program(s) are not available for enrollment through ESS:
Whole Life Insurance, Critical Illness Insurance, Group Accident, Legal Resources, Legal Shield, and Aflac Supplemental
Dental*. To enroll in these voluntary benefits, please contact iBenefit at 1-844-816-0224. *Note: To enroll in Aflac Supplement
Dental, please contact Aflac at 1-800-992-3522.

 Save and Submit

You must click the Save button in Employee Self-Service to complete and submit your enrollment elections. For more
information on electing and submitting your benefits, see our How to Enroll Guide at https://tinyurl.com/HowToEnrollGuide.

 Print

When you have completed your elections in Employee Self-Service, click the Print Benefit Elections Summary button. Please
print this for your records. If you do not receive this option, please immediately contact OHRM at benefits@co.pg.md.us to
confirm your elections were properly submitted.

Office of Human Resources Management
Benefits and Pensions Division
1400 McCormick Drive, Suite 245, Upper Marlboro, MD 20774
(301) 883-6381 I (301) 883-6193 (Fax)

New Hire/ Rehire How to Enroll Instructions
Employee Self-Service (ESS)
You can access the ESS New Hire Enrollment module at https://portal.sap.mypgc.us
Please reference the tutorial for accessing the ESS module at
http://pgcwfd00.sap.mypgc.us:8080/WFD/wa/SAPTMID/~tag/published/index.html?show=book%21BO_C60F21065C8765B7

NEW HIRE/REHIRE QUICK REFERENCE GUIDE TOOL BAR

NOTE: The steps outlined below will take you through the entire on-line enrollment process. However, if you do
not want to go through the entire process and you just want to enroll and/or make changes to a Health Benefit Plan
follow steps three (3) and four (4); Insurance Plans (Life and/or Long-Term Disability) and the Health and
Dependent Care Flexible Spending Accounts follow steps six (6) and seven (7).
Step One (1): Personal Profile
Click on step 1 to view your personal profile, such as name, address, etc. (This step is optional )

Step Two (2): Dependents and Beneficiaries
Click on step 2 if you would like to check your current dependent (e.g., spouse and/or children) and beneficiary information. If you
are adding a dependent(s) to your health benefit plans [e.g., medical, dental, prescription, vision] you must add them as a spouse,
child, step-child and/or legal ward. Make sure to save them prior to the next step, this will ensure that a dependent(s) is listed
when you make your health benefit plan elections.
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To add a dependent or beneficiary, click on the icon (Dependents and Beneficiaries)



Select “Add” and a drop-down list will appear.



Select the Dependent Type (e.g., spouse, child or beneficiary) from the drop-down list.
Spouse
Ex-Spouse
Child
Legal Ward
Beneficiary
Step Child



Fill in dependent information on the screen. Note: The asterisk (*) fields are required fields and must be completed.
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Select Save – If you are adding more than one dependent or beneficiary, select “Save and Back” to add your
additional dependents and/or beneficiaries.

Note: Beneficiary updates and/or changes made through the New Hire portal will not become effective until the first of
the month following your hire date. You can update or change your beneficiary(ies) immediately through the Employee
Self-Service (ESS) on-line enrollment portal under Anytime Changes.

Step Three (3): Health Benefit Plans


Click on step 3 to enroll or make a change(s) to a health benefit plan(s) [e.g., medical, dental, prescription, vision].



For example, to enroll or make a change to a medical plan, click on the icon and select the medical plan and coverage level
(e.g., Individual, Two-Person, Family) you want.
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Under “Enroll Dependents,” select the dependent(s) you want to cover. Click “Add” to complete the change.



To enroll or make a change to the prescription, dental, or vision plans, repeat step (3).

Medical and Prescription Opt-Out Credit Plans If you want to opt-out of the medical and/or prescription plans, click on
the opt-out option under the medical and/or prescription plans.




Select “Add” to complete your change.
Proceed to step (4) Insurance to select your insurance options.
If you are done, please proceed to step (6) and SAVE your choices.

Step Four (4): Insurance (e.g., Life and Long -Term Disability) Plans
Click on step 4 to make a change to the Basic Life insurance plan and/or enroll or change the Extra Life or Long-Term
Disability insurance plans.


Basic Life Insurance
To change your option level (from two [2] times to one [1] times your salary or vice versa), click on the icon and make your
selection.



To designate a beneficiary(ies), select the name(s) of your beneficiary(ies) from the list under “Designated Beneficiaries”
and apply the percentage amount. Note: The percentage amount must be whole numbers and must equal 100%.
(Contingent Beneficiaries are optional).




Click “Add.”
If you are done selecting your Basic Life plan or updating your selections, please proceed to step (6) and SAVE your choices.
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Long-Term Disability (LTD) Plan



Click on the icon and to select your level of coverage.



Select 50% or 60% of your salary.




Click “Add.”
Proceed to Extra Life if you are enrolling or making changes to that option.
If you are done selecting your Long-Term Disability plan or updating your selections, please proceed to step (6) and SAVE
your choices.



Extra Life Insurance



Click on the Extra Life icon.
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Select the option level (1X, 2X, 3X or 4X your salary).






Repeat the process listed under the Basic Life insurance (second bullet) to select your beneficiary(ies).
Click “Add.”
Proceed to step (5) Flexible Spending Accounts if you are enrolling or making changes to that option.
If you are done selecting your Insurance or Long-Term Disability plan(s) or updating your selections, please proceed to step
(6) and SAVE your choices.

Step Five (5): Flexible Spending Accounts



Click on step (5) to enroll in the Health and/or Dependent Care Flexible Spending Accounts.
To enroll, click on the icon and enter the annual dollar amount you want for calendar year 2019.




Click “Calculate” to obtain your bi-weekly cost.
Select “Add.”
After you select “Add,” your election should state “New.”
Go to step (6) and follow the steps to SAVE enrollment or changes made to the Health Care and/or Dependent Care Flexible
Spending Accounts.





If you do not see your new annual election amount and the word “New”, you have not followed the steps correctly to enroll
in the Health Care and/or Dependent Care Flexible Spending Accounts. Failure to complete step (5) will result in you not
being enrolled in the Health Care and/or Dependent Care Accounts for calendar year 2019.

Step Six (6): Review and Save



Click on step (6) to review your enrollment benefit elections.
Click on the “SAVE” icon. It is imperative that you SAVE any enrollments or changes made in steps (3) through (6) so they
can be updated to the ESS system.
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You will see the message; “Data Saved Successfully.”



Click the “PRINT Benefit Elections Summary” option to print your Benefit Confirmation for your records.
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The following sections contain
information on a range of employee
benefits and related topics,
including:
• Enrollment

• Benefits at a Glance
• Premium Rates

Welcome

Click to Return to Table of Contents

• Benefits Overview
• Voluntary Benefits
• OHRM & Provider Contacts
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About thisGuide
The Prince George’s County Office of Human Resources Management (OHRM) manages benefits programs that enable
the County to attract, support, and retain a well qualified and diverse workforce. OHRM is committed to providing the
highest level of customer care in administering employee benefits.
This guide provides comprehensive information about your benefits as a Prince George’s County employee. Use this
guide as your go-to resource for:
• Enrolling in benefits for the first time;
• Making changes or updating your benefits during Open Enrollment or a qualifying life event; and
• Learning more about your benefits throughout the year.

Disclaimer: This Guide is not a contract. Its purpose is to provide summary information about employee benefits. It does not fully describe each benefit. Please refer to the Summary Plan Descriptions and benefits
provider materials for details of each benefit. Every effort has been made to ensure that the information contained in this Guide is accurate. The provisions of the actual contract will govern in the event of a
discrepancy.

Click to Return to Table of Contents
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Enrollment
•
•
•
•

Click to Return to Table of Contents

How to Enroll
Resources and Assistance
Coverage Effective Dates
Qualifying Life Events
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Enrollment
How to Enroll

Coverage Effective Dates

Enrollment as a new hire and during the annual open enrollment period can be made
through Employee Self Service (ESS). You can access ESS on any computer with an
internet connection at https://portal.sap.mypgc.us.

Outside of Open Enrollment:
•

New Hires: Elections must be made within 30 days of your date of hire (DOH) and
will be effective the first of the month following your DOH for Core Benefits.
Voluntary Benefits are not available through ESS and effective dates will vary by
vendor. Please check with the individual vendors regarding the applicable
effective dates

•

Qualifying Life Events (QLE): Changes must be made within thirty (30) days of
the QLE. Coverage will begin on the first of the month following the qualified life
event, unless the change is due to a birth, legal guardian dependents, adoption,
or placement for adoption of a child, in which case coverage is effective on the
date of birth, adoption, or placement for adoption. QLEs include:
• Marriage, divorce, or legal separation
• Death of the employee’s spouse or dependent
• Birth, adoption or legal guardianship of a child
• Change in eligibility status of a dependent of the employee, including
attainment of age limit of eligibility
• Change in dependent’s job that results in addition or loss of coverage
• Status change of an employee (i.e., part-time to full-time, full-time to parttime, beginning leave of absence or returning from such leave)
• Relocation into or out of network area for employee, spouse and dependent;
• An employee, spouse, or dependent becomes enrolled under Medicare or
Medicaid.

Qualifying changes to benefits outside of open enrollment or a new hire event must be
completed by submitting an “Enrollment/Change Form” to the Benefits
Administration Division.
The following program(s) are not available for enrollment through ESS and may have
different effective dates:
• Whole Life Insurance
• Critical Illness Insurance
• Group Accident
• Legal Resources
• Legal Shield
• Aflac Supplemental Dental
Plan Year: January 1 through December 31.

Resources & Assistance
Employees who need assistance or computer access can visit OHRM Benefits and
Pensions Division at 1400 McCormick Drive, Suite 245, Largo, Maryland 20774.
In addition, visit https://www.princegeorgescountymd.gov/461/BenefitsAdministration for enrollment resources, including checklists, instructions, and more.
Click to Return to Table of Contents
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Enrollment
Qualifying Life Events and Required Documentation
If you have a qualifying life event, you must
report it to the Office Human Resources
Management (OHRM) within 30 days of the
event and provide the required
documentation to make a change to your
benefits. If you do not report the event
within 30 days, your next opportunity to
make changes will be during the annual open
enrollment period.

All documents must be submitted to
the OHRM Benefits and Pensions Division as
follows:
• Email a picture of your documents or
scan and email them
to Benefits@co.pg.md.us; OR
• Fax your documents to (301) 883-6192.

Click to Return to Table of Contents

Qualifying Life Event

Eligibility

–

•
•
•
•
•

–

• Proof signed by judge or attorney

Birth

Natural born child

Marriage

Spouse as recognized by law

Divorce
Legal Separation or
Limited Divorce

Required Documents
Birth certificate; AND
Social Security number
Marriage certificate; AND
Social Security card
Divorce decree

Guardianship

Child is under the protection or in the
custody of the participant

• Temporary or final guardianship order; AND
• Social Security number

Adoption

Child is eligible at the time of placement

• Adoption decree or judgement

Child is eligible at the time of placement

• Birth certificate (certified and translated into
English); AND
• Adoption order (certified and translated into
English)

Adoption (in a foreign country)
Death (of spouse or dependent)

–

• Death certificate

Loss of Coverage

Participant, eligible spouse, and/or
dependent(s)

• Proof of coverage, including the type of coverage,
date obtained, and date terminated

Gaining Coverage

Participant, eligible spouse, and/or
dependent(s)

• Proof of coverage, including the type of coverage
and the effective date

Change of Employment Status from
Temporary (i.e., 1,000 hour, LTGF) to
Full Time/Full-Time to Part-Time

Participant, eligible spouse, and/or
dependent(s)

•

Documents listed above related to the election.
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• Eligibility
• Dependents
• Medical, Dental, Prescription Drug
Plan & Vision Benefits
• Plan Rates

Benefits at a
Glance
Click to Return to Table of Contents
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Benefits at aGlance
Eligibility
Prince George’s County Government employees eligible to receive benefits include:
• Full-time permanent employees;
• Part-time permanent employees who generally work at least 15 hours per week;
• Employees whose grant-funded contract positions include funding for medical benefits are eligible to participate in
the Cigna PPO and HMO health care plan only; and
• Active Accessors and Judges (Circuit and District Court).

Eligible employees may enroll in plans within thirty (30) days of your date of hire, open enrollment periods, and
throughout the benefits calendar year within thirty (3o) days of a qualifying life event.
Health, vision, dental, flexible spending accounts, and life insurance coverage begin the first day of the month after
date of hire and qualifying life event; other benefits programs may have additional requirements.
Click to Return to Table of Contents
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Benefits at aGlance
Dependents
You are required to provide documentation within thirty (30) days of your date of hire, qualifying life event, or open enrollment to verify
coverage eligibility for the dependent you have enrolled in coverage. . Dependents eligible for coverage include:
1. Your lawful spouse, as defined by the Federal Government;
2. Children and stepchildren under the age of 26;
The term child includes any of the following, until the child reaches the limiting age:

•
•
•
•

A natural child;
A step child;
A legally adopted child or a child legally placed for adoption;
A child under your legal guardianship

Children who are physically or mentally incapable of self-support as determined by medical certification continue on your County coverage
beyond the normal age limit if the disability continues and the child remains unmarried. The child must already be covered under the plan. You
may be asked to provide certification of the child's disability every two to three years. Documentation must be on file prior to the child reaching
the limiting age.

Click to Return to Table of Contents
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Benefits at aGlance
Medical Benefits

Dependent Coverage

Prince George’s County Government Health Benefits Program
(PGCHBP)

Make sure your dependents are eligible for insurance and that
you have the appropriate documentation to show eligibility
before you enroll them in any coverage. You are required to
provide the documentation within thirty (30) days of
enrollment to the Benefits and Pensions Division to enroll a
new dependent. For newborn children, age three months or
younger, a hospital-issued birth certificate will be accepted in
place of a government-issued birth certificate. If documents to
prove dependent eligibility are not received within the first
thirty (30) days of their enrollment, your dependent's coverage
will be terminated prospectively. certificate.

• The cost is shared by the employee and the County
• All employees must pay employee contribution premiums
Health Care Providers
•

Cigna HMO, PPO

•

Kaiser Permanente HMO

Click to Return to Table of Contents
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Benefits at aGlance
2020 Plan Rates: MEDICAL – Employees
The follow chart lists the biweekly rates you will pay for your benefits through December
31, 2020.

Biweekly Employee Rates: Medical Plans
Cigna PPO

Cigna HMO

Kaiser
Permanente
HMO

Self Only

94.60

60.38

55.06

Self + 1

190.75

120.76

109.86

Family

267.88

168.85

159.18

Click to Return to Table of Contents
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Benefits at aGlance
2020 Plan Rates: MEDICAL- Crossing Guards
The follow chart list the biweekly rates you will pay as a Crossing Guard for your benefits
over 21 pay periods through December 31, 2020.

Biweekly Employee Rates: Medical Plans
Cigna PPO

Cigna HMO

Kaiser
Permanente
HMO

Self Only

121.62

77.63

70.80

Self + 1

245.25

155.26

141.25

Family

344.41

217.10

204.66

Click to Return to Table of Contents
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Benefits at aGlance
2020 Plan Rates: PRESCRIPTION
•

Provider: Express Scripts

•

Coverage is available at participating retail pharmacies

•

The plan has a mandatory generic requirement for brand medications that have a generic alternative.

•

Mandatory mail order requirement for all maintenance medications

Biweekly Employee Rates: Prescription (RXP)

Biweekly Employee Rates: Prescription
Crossing Guards – paid over 21 pay periods

RXP

RXP

Self Only

11.80

Self Only

15.17

Self + 1

23.75

Self + 1

30.53

Family

30.33

Family

38.99

Click to Return to Table of Contents
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Opt-Out Incentive
If you do not want health insurance or prescription plan coverage
through the Prince George’s County Health Benefits program, you may
be eligible to receive a stipend of up to $400 annually for medical and
$200 annually for prescription by opting out of the County Health
Benefits program. Health insurance coverage through a parent or
spouse employed by the County does not disqualify an employee for
the Health Insurance Opt-Out Incentive. Employees are not eligible for
the Opt-Out Incentive if they are in limited term grant-funded positions.

The Opt-Out Incentive is prorated and, if elected, is paid for months the
employee is eligible for the employer contribution toward a health
insurance premium. Employees will receive an equal portion of the
payment in each payroll period (for employees paid on a biweekly basis,
payment will be distributed through 24 payrolls a year).

Click to Return to Table of Contents

How to Opt Out
•

•
•

You must opt out through Employee SelfService within thirty (30) days of your date
hire or during the annual open enrollment
period.
You must forward proof of coverage within
thirty (30) days of opting out to the Benefits
and Pensions Division.
Employees must re-enroll in the Health OptOut Incentive each year during the Annual
Benefits Enrollment period by resubmitting
your proof of coverage.
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Benefits at aGlance
2020 Plan Rates: DENTAL
•

Provider: Aetna Dental

•

Dental DMO: If you enroll in the Aetna DMO plan you must select
a Primary Care Dentist (PCD) to use your coverage. The PCD has
primary responsibility for managing your dental care. Each DMO
member must select a PCD. You can switch your selection as
frequently as once per month. To designate your PCD, visit
www.aetna.com and click “login”, call Member Services at 1-877238-6200, or complete a PCD Election Form. If you choose a new
PCD on or before the 15th of the month, the change will go into
effect on the first day of the following month. For example, if you
change your PCD on April 15, the change will take effect May 1,
and if you change your PCD on April 16, the change will take
effect on June 1.
Dental PPO: Choose any dentist, find a network dentist by using
the Aetna online directory at www.aetna.com.

•

Click to Return to Table of Contents

Biweekly Employee Rates: Dental Plans
Aetna DMO

Aetna PPO

Self Only

11.52

17.82

Self + 1

18.07

32.55

Family

23.08

48.15

Biweekly Employee Rates: Dental Plans
Crossing Guards – paid over 21 pay periods
Aetna DMO

Aetna PPO

Self Only

14.82

22.91

Self + 1

23.23

41.85

Family

29.68

61.91
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Benefits at aGlance
2020 Plan Rates: VISION
Biweekly Employee Rates: Vision Plans

•

Provider: Vision Service Plan (VSP)

•

The County offers two (2) vision plan options:
• Base Plan; and
• Buy-up Plan.

Both plans provide coverage for eye glasses, contact lenses,
and a comprehensive annual eye exam benefit whereby
participants will pay a $10 co-payment for routine eye
examinations.

Click to Return to Table of Contents

VSP Base Plan

VSP Buy-Up

Self Only

0.52

0.86

Family

1.10

2.24

Biweekly Employee Rates: Vision Plans (Crossing Guards – paid
over 21 pay periods)
VSP Base Plan

VSP Buy-Up

Self Only

0.67

1.10

Family

1.41

2.88
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• New Hires, Qualifying Life Events, and Open
Enrollment
• Core Benefits

• Voluntary Coverage

BenefitsYou
Can Enroll In
Click to Return to Table of Contents
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BenefitsYouCan Enroll In
New Hires, Qualifying Life Events, and Open Enrollment
Benefit

Options

Who Pays

How to Enroll

Medical

•
•

Cigna HMO, PPO
Kaiser HMO

You pay a portion of the cost of coverage. Premiums are deducted from your paycheck on a pre-tax
basis.

Employee Self-Service

Prescription

•

Express Scripts

You pay a portion of the cost of coverage. Premiums are deducted from your paycheck on a pre-tax
basis.

Employee Self-Service

Dental

•
•

Aetna DMO
Aetna PPO

You pay a portion of the cost of coverage. Premiums are deducted from your paycheck on a pre-tax
basis.

Employee Self-Service

•

Vision Service Plan
o Base Plan
o Buy-up Plan

You pay a portion of the cost of coverage. Premiums are deducted from your paycheck on a pre-tax
basis.

Employee Self-Service

•
•

Aetna
Extra Life Insurance (XLI)

Basic Life Insurance is 100% employer paid. Optional upgrades available at a cost to the employee.
You pay the full cost of coverage for Extra Life Insurance on an after-tax basis.

Employee Self-Service

•

Aetna
➢ Long Term

You pay the full cost of coverage. Premiums are deducted from your paycheck on an after-tax basis.

Employee Self-Service

•

ConnectYourCare
o Health Care FSA
o Dependent Care FSA

Contributions are deducted from your paycheck on a pre-tax basis.

Employee Self-Service

Vision

Life
Disability
Flexible Spending
Accounts (FSAs)

Click to Return to Table of Contents
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BenefitsYouCan Enroll In
New Hires, Qualifying Life Events, and Open Enrollment
Benefit
Employee Assistance
Program (EAP)
Disability

Supplemental Insurance

Legal Services

Options

Who Pays

How to Enroll
Automatically enrolled, must call
1.877.334.0530 for services.

•

KEPRO

100% employer paid for the first eight (8) counseling sessions, per issue.

•

Unum
o Short Term

You pay the full cost of coverage. Premiums are deducted from your paycheck on an after-tax
basis.

Contact iBenefits directly
1.844.816.0224

•

Unum
o Whole Life Insurance

You pay the full cost of coverage. Premiums are deducted from your paycheck on an after-tax
basis.

Contact iBenefits directly
1.844.816.0224

•

Unum
o Critical Illness
o Group Accident

You pay the full cost of coverage. Premiums are deducted from your paycheck on an after-tax
basis.

Contact iBenefits directly
1.844.816.0224

• Aflac
o Supplemental Dental

You pay the full cost of coverage. Premiums are deducted from your paycheck on an after-tax
basis.

Contact AFLAC directly
1.800.992.3522

•
•

You pay the full cost of coverage. Premiums are deducted from your paycheck on an after-tax
basis.

Contact iBenefits directly
1.844.816.0224

Legal Resources
Legal Shield

Click to Return to Table of Contents
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Your benefits are an important part of your overall
compensation. Prince George’s County Government
offers a comprehensive array of benefits to protect
your health, wellbeing, family, finances and lifestyle,
including:
• Medical Benefits
• Prescription
• Dental Benefits
• Vision Benefits
• Life and Disability Insurance
• Work and Life Benefits

Core Benefits
Overview
Click to Return to Table of Contents
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Medical Benefits
Prince George’s County Government Health Benefits Program
(PGCHBP)
Eligible employees have the following health plan choices:
•
•

Cigna HMO, PPO
Kaiser Permanente HMO

Your health insurance premium cost is shared with the County,
which contributes up to 75% toward the total cost (HMO – 75%
and PPO – 70%). All health insurance premium deductions are
made on a pre-tax basis.

Click to Return to Table of Contents

Dependent Coverage

Make sure your dependents are eligible for insurance and that
you have the appropriate documentation to show eligibility
before you enroll them in any coverage. You are required to
provide the documentation within thirty (30) days of enrollment
to the Benefits and Pensions Division to enroll a new dependent.
For newborn children, age three months or younger, a hospitalissued birth certificate will be accepted in place of a governmentissued birth certificate. If documents to prove dependent
eligibility are not received within the first thirty (30) days of their
enrollment, your dependent's coverage will be terminated
prospectively.

22

Medical Benefits
Plan Comparison at a Glance
Benefit

Cigna PPO – Out of Network

Cigna HMO

Kaiser Permanente HMO

Employee Only

$300

$50

NONE

Family

$550

NONE

NONE

CALENDAR YEAR DEDUCTIBLE

OUT-OF-POCKET MAXIMUM (per calendar year) *Please Note: Some benefits do not apply toward the out-of-pocket maximum
Employee Only

$2,000

$2,000

$3,500

Family

$4,000

$4,000

$9,400

$150 copay/visit

$150 copay/visit

$50 per visit

No charge

No charge

No charge

$50 copay/visit

$50 copay/visit

$15 per visit

Outpatient Care

Covered 80% after deductible

$35 copay/visit

Individual: $10 per visit; Group: $5 per visit

Inpatient Care

Covered 80% after deductible

$250 copay/visit

$100 per admission

EMERGENCY SERVICES
Emergency Room Care
[waived if admitted]
Emergency Medical Transportation
Urgent Care
MENTAL HEALTH

Click to Return to Table of Contents
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Medical Benefits
PLAN COMPARISONS AT A GLANCE (cont.)
Benefit

Cigna PPO – Out of Network

Cigna HMO

Kaiser Permanente HMO

Office Visits (for mother)

Covered 80% after deductible

No charge

No charge

Childbirth/delivery professional services

Covered 80% after deductible

No charge

Included in facility fee

Childbirth/delivery facility services

Covered 80% after deductible

$250 copay/admission

$100 per admission

Hospital Stay

Covered 80% after deductible

$250 copay/admission

$100 per admission

Hospice Care

Covered 80% after deductible

No charge

No charge

Skilled Nursing Care

Covered 80% after deductible

No charge

$100 per admission

Primary Care Visit

Covered 80% after deductible

$30 per visit, deductible does not apply

$15 per visit

Specialist Visit

Covered 80% after deductible

Preventative Care

Covered 80% after deductible

PCP : $30 per visit, deductible does not apply
Specialist: $35 per visit, deductible does not apply

No Charge

Diagnostic Test (x-ray, bloodwork)

Covered 80% after deductible

No charge, deductible does not apply

No Charge

MATERNITY CARE

INPATIENT SERVICES

OUTPATIENT SERVICES

Click to Return to Table of Contents

$35 per visit, deductible does not apply

$15 per visit

24

Prescription Drug Program
The health and well-being of employees is a priority in Prince George’s
County Government. All of the benefits available to you reflect the
County’s commitment to providing high-quality, affordable medical
plans and represent a significant component of your total rewards.
Access to prescription drugs is a vital part of our medical coverage. The
County’s prescription drug benefit through Express Scripts has a
mandatory home delivery program for all maintenance medications.

For greater details about the Prescription Drug
Program, visit:
https://www.princegeorgescountymd.gov/461/BenefitsAdministration.

Prescription Drug Plan
Maintenance medications are prescription drugs that you need to take
regularly. Drugs that treat ongoing conditions or needs like asthma,
diabetes, birth control, high cholesterol, high blood pressure and
arthritis are usually considered maintenance medications. A
maintenance medication can also be a drug that you take for three to six
months and then discontinue. For example, an allergy medication that
you take throughout the spring and summer could be considered a
maintenance medication.

Click to Return to Table of Contents

Pharmacy

Annual Deductible
Supply Limitations

Home Delivery

$50 per person
30-day Supply

90-day supply

$10 copay

$20 copay

Formulary Brand
Name Drug

20% coinsurance
($20 min/$50 max)

20% coinsurance
($40 min/$100 max)

Non-Formulary
Brand Name Drug

30% coinsurance
($40 min/$50 max)

30% coinsurance
($80 min/$100 max)

Generic Drug
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Dental
The Dental Plan provides coverage for many dental services that you and your eligible
dependents may need. The plan offers both network (DMO) or out-of-network (PPO)
coverage. Aetna Dental provides national network coverage for Prince George’s County
Government through two networks: Aetna Dental DMO and Aetna Dental PPO. You receive
greater benefit coverage when you use a provider who participates in the Aetna Dental
participating network.
Aetna Dental DMO features:
• A primary care dentist to manage your dental care. You choose the dentist from the dental
network. Your primary care dentist can refer you to a specialist when necessary.
• No deductibles.
• No annual dollar maximums.
Aetna Dental PPO features:
• No referrals.
• No need to choose a primary care dentist.
Click to Return to Table of Contents
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Dental Plan Summary
This Dental Plan Summary Chart should
be used as a general guide only. Refer to
the Dental Plan Specific Plan Details
(SPD) for further information at
https://www.princegeorgescountymd.g
ov/461/Benefits-Administration. If the
information in the summary chart differs
from the Specific Plan Details
Document, the Specific Plan Details
Document will govern.

Plan Features
Annual Deductible

Aetna Dental DMO

Aetna Dental PPO
(non-participating)

NONE

NONE
*Only for non participating

Annual Benefit
Maximum

NONE

Plan pays $1500 per
person each calendar year

Preventative &
Diagnostic Services

Applicable copays – based
upon Fee Schedule

Covered at 100%

Basic Services

Applicable copays – based
upon Fee Schedule

Covered at 100%

Major Services

Applicable copays – based
upon Fee Schedule

Covered at 60%

Orthodontia

Applicable copays – based
upon Fee Schedule

Up to 50%, with a Lifetime
maximum of $1,500

*Aetna PPO (non-participating) - $25 Annual Individual Deductible
- Major Services – 50% (Reasonable and Customary)
Click to Return to Table of Contents
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Vision
The Vision Plan administered by Vision Service Plan (VSP) provides you and your covered dependents
with vision care services, such as eye exams, eyeglasses and contact lenses. You can choose between
Base and Buy-up Plan options. A comprehensive plan summary can be found on the County’s website.
Buy- up Plan Option

Base Plan Option
Benefit

Description

Copay

Benefit

Description

Your Coverage with a VSP Provider
WellVision
Exam

• Focuses on your eyes and overall wellness
• Every calendar year

Prescription Glasses
Frames

Contacts

•
•
•
•
•

$150 allowance for a wide selection of frames
$170 allowance for featured frames
20% savings on the amount over your allowance
$80 Costco frame allowance
Every other calendar year

• $150 allowance for contacts; copay does not
apply.
• Contact lens exam (fitting and evaluation)
• Every calendar year

Click to Return to Table of Contents

Copay

Your Coverage with a VSP Provider
$10

$10
Included in
Prescription
Glasses

Up to $60

WellVision
Exam

• Focuses on your eyes and overall wellness
• Every calendar year

Prescription Glasses

$10
$10

Frames

•
•
•
•
•

Contacts

• $200 allowance for contacts; copay does not
apply.
• Contact lens exam (fitting and evaluation)
• Every calendar year

$250 allowance for a wide selection of frames
$270 allowance for featured frames
20% savings on the amount over your allowance
$135 Costco frame allowance
Every calendar year

Included in
Prescription
Glasses

Up to $60
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Life & Disability Insurance
Basic Life Insurance

Accidental Death & Dismemberment (AD&D) Insurance

Basic life insurance coverage is administered
through Aetna at no cost to you for basic life
insurance up to 2x your base salary—up to
$200,000 based on your salary schedule—for all
benefits eligible employees:

Accidental Death & Dismemberment (AD&D) Insurance is
administered through Aetna at no cost to you. You are
automatically enrolled in AD&D coverage on your date of
hire, to a maximum benefit of:

• Coverage is effective on the date of hire.
• The coverage amount automatically increases
or decreases when you have a change in base
salary.

•
•
•

$10,000 for all other Employee groups
$15,000 for Deputy Sheriff Civilians
$50,000 for Police Officers, Deputy Sheriffs, Correctional
Officers, Firefighters, Paramedics, and Emergency
Response Technicians

This benefit is payable for death or personal loss caused by
an accident on or off the job.
Click to Return to Table of Contents
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Life & Disability Insurance
Optional Coverage Rates – Extra Life Insurance (XLI)
Administered though Aetna, employees have the option
of electing extra life insurance. You pay 100% of the cost
of optional life insurance. You may purchase between one
and four times your base pay in XLI, up to $600,000.
However, elections of more than 3x your base salary
and/or election resulting in $300,000 or more requires the
completion of an Evidence of Insurability (EOI) form. The
XLI premiums are based on your salary and age. This
premium is deducted from the first paycheck of each
month and is an after-tax deduction.

Age Category

Monthly Factor Per $1000*

Under Age 25

$ .098

Age 25 to 29

$ .108

Age 30 to 34

$ .118

Age 35 to 39

$ .127

Age 40 to 44

$ .216

Age 45 to 49

$ .382

Age 50 to 54

$ .706

Age 55 to 59

$ 1.107

Age 60 to 64

$ 1.519

Age 65 to 69

$ 2.911

Age 70 and over

$ 4.694

Instructions for Calculating Monthly Premium: Multiply your annual base salary
by your XLI election (your choice being 1, 2, 3 or 4 times your base salary) ; round
to the nearest $1,000. Divide by 1,000. Use this number to multiply the month
factor for your age category. This will provide the monthly cost of your XLI.
Click to Return to Table of Contents
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Life & Disability Insurance
Supplemental Life Insurance (SLI)
This benefit applies only to police officers, firefighters,
paramedics, emergency response technicians, and deputy
sheriffs.

SLI is administered by Aetna and is equal to fifty (50)
times the monthly salary with a maximum benefit of
$300,000, which includes both basic and supplemental
life insurance. SLI is 100% employer paid.

Click to Return to Table of Contents

31

Life & Disability Insurance
Long-Term Disability (LTD)
All benefits-eligible employees may enroll in the LongTerm Disability (LTD) Insurance Program administered
by Aetna. Long-term disability insurance provides
income replacement that may be used in conjunction
with your annual or sick leave. This program has a 180day elimination period. Income is replaced at 50% or
60% percent of your base pay, reduced by deductible
income. You pay the full cost of coverage the first
paycheck of each month and deductions are done on
an after-tax basis. This assures that any payments you
receive from the program are not taxed.

Click to Return to Table of Contents

Rates for 2020
Public Safety
Employees

Non-Public Safety
Employees

50% of Base Pay

.00046

.00383

60% of Base Pay

.00673

.00596

Instructions for Calculating Monthly Premium: Multiply the rate times your
base salary rounded to the nearest hundred. Divide the annual amount by 12 to
find the monthly cost for this benefit.

32

Work & Life Benefits
Flexible Spending Accounts
The County offers benefits-eligible employees two pre-tax flexible
spending accounts (FSAs) — a Health Care Flexible Spending Account
and a Dependent Care Flexible Spending Account. These accounts allow
you to pay for eligible, out-of-pocket health and/or dependent care
expenses. Every plan year you must designate the amount to be set aside
in your FSAs. Funds do not roll over; you must use all your funds by
March 15th of each calendar year. ConnectYourCare administers these
accounts.

Health Care Flexible Spending Accounts
A Health Care Flexible Spending Account (HCFSA) allows you to set aside
pre-tax money to pay for eligible health care expenses for you and your
qualified dependents. Examples of eligible expenses may include health
plan deductibles, copayments, and coinsurance; eye exams, contact
lenses, and glasses; prescription drugs; dental care, including
orthodontia; and over-the-counter (OTC) products with a physician’s
prescription. You do not have to enroll in a County medical plan to
participate in an FSA through Prince George’s County Government.
Click to Return to Table of Contents

You can contribute up to $2,750 annually to a Health Care FSA, and
your entire annual election is eligible to be reimbursed prior to you
having the full amount deducted from your pay. Deductions for the
HCFSA reduce the gross income on your Form W-2 for federal and
social security tax purposes. All receipts for expenses must be
submitted by April 30th of each calendar year.

Dependent Care Flexible Spending Accounts (DCFSA)
A Dependent Care Flexible Spending Account (DCFSA) allows you to
set aside pre-tax money to pay for eligible dependent care expenses
for your qualified dependents. Examples of eligible expenses may
include child care facility fees, before-school and after-school care or
local day camp. You can contribute anywhere from $250 up to $5,000
annually, per family, to a Dependent Care FSA. Review a
comprehensive list of eligible expenses at
https://www.connectyourcare.com/tools/eligibleexpenses/dependent-care-fsa-eligible-expenses/. All receipts for
expenses must be submitted by April 30th of each calendar year.
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Work & Life Benefits
Employee Assistance Program (EAP)
KEPRO's Employee Assistance Program is a free
confidential program that offers face-to-face
consultation with a local licensed provider and/or
telephonic counseling with one of our Masters level
clinicians. Access to services is available 24/7, 365 days a
year. The plan provides up to eight (8) counseling
sessions per issue.
All calls are answered live by professional counselors and
service is available when you need it. There are no call
backs, messages taken, voice mail or hold times.
Counseling services are available for issues affecting
employees, dependents and their household members.
Click to Return to Table of Contents

KEPRO EAP resources include:
•
•
•
•
•

Confidential counseling
Legal services
Financial Services
Webinar training
Work - life referral services for child and
elder care, home repairs, pet care, etc.
• Wellness coaching
• Lactation support
• 24- Hour Crisis Counseling
34

Voluntary benefits are insurance products that
employees may choose to purchase through the
County :
• Supplemental Insurance
• Legal Services

Voluntary
Benefits Overview
Click to Return to Table of Contents
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Supplemental Insurance
Short-Term Disability Insurance
Unum’s Individual Short-Term Disability Insurance
protects a portion of your income if you are unable to
work due to a covered injury or illness. Common reasons
people use this coverage include injuries, a covered
pregnancy and digestive problems, such as gall bladder
surgery.

Click to Return to Table of Contents

Key Features:
• Income coverage of up to 60% of your salary
• You can choose a monthly benefit between $400
and $5,000 for covered disabilities due to injuries.
• Deductions for the programs are done on an
after- tax basis.
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Supplemental Insurance
Supplemental Coverage
Unum provides supplemental insurance plans as a voluntary benefit to County employees. You pay the full cost of
coverage. Premiums are deducted from your paycheck on an after-tax basis. Each plan includes a $50 Wellness
Benefit. The following plans are available though Unum:
• Group Critical Illness Insurance Plan:
Group Critical Illness coverage from Unum can provide financial assistance when a serious illness strikes. Benefits
paid by Group Critical Illness Insurance policies can help you with deductibles, co-pays and other out-of-pocket
costs when you are diagnosed with a covered critical illness, such as a heart attack, stroke or cancer. Family
coverage options are available for your spouse and children (under age 26).
• Group Accident Insurance Plan:
Accident Insurance can pay a set benefit amount based on the type of injury you have and the type of treatment
you need. It covers accidents that occur on and off the job. And it includes a range of incidents, from common
injuries to more serious events. Family coverage options are available for your spouse and children (under age
26).
Click to Return to Table of Contents
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Supplemental Insurance
Whole Life Insurance
Unum is the Prince George’s County Whole Life Insurance
administrator providing life insurance for your spouse,
children and yourself. Unum’s Whole Life Insurance is
designed to pay a benefit to your beneficiaries, but it can
also gain cash value you can use while you are living . This
benefit offers an affordable, guaranteed level premium
that will not increase due to age. Unum provides the
following coverage options:
• Whole Life Insurance
• Individual spouse coverage
• Individual child coverage
• Child Term Life benefit

Click to Return to Table of Contents

Key Features:
• This plan can be used in addition to your County
provided Basic, Supplemental, and/or Extra Life
Insurance.
• You pay 100% of the premium cost.
• Deductions are taken biweekly on an after- tax
basis. Payments you receive from the program
are not taxed.
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Supplemental Insurance
SUPPLEMENTAL DENTAL INSURANCE
Supplemental Dental Insurance is administered by Aflac. Supplemental dental insurance is a separate plan that enhances
your current dental coverage. An individual or family that needs coverage for a particular procedure not covered by
their dental plan may choose to purchase supplemental dental insurance to help manage costs.
Key Features:
• Choose your own dentist
• No precertification requirements
• Pays an annual wellness benefit
• Premiums start as low as $5.73 per week

Click to Return to Table of Contents
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Legal Resources
The County offer two (2) providers Legal Resources and Legal Shield for a Legal Plan
voluntary benefit.
The Legal Resources Legal Plan covers the attorney fees
for a broad range of the most often needed legal services.
The plan covers you, your spouse, and qualifying
dependent children. There are no annual usage
limitations, co-pays, or deductibles for the fully covered
services.

The LegalShield Legal Plan gets you access to advice and
counsel on an unlimited amount of personal legal issues
which include credit problems, family law, traffic
violations, defense and preparation of wills.

Plan Features:
• Legal services are covered in full for your monthly fee
• $17 per month deducted on an after-tax basis the first
pay period of the month
• Mandatory enrollment of twelve (12) months

Plan Features:
• Deductions are taken on an after-tax basis
• Attorney fees not covered in full are provided at a 25%
discount

Click to Return to Table of Contents
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• OHRM Benefits
Administration Division
• Plan Provider Contacts
• Medical
• Prescription
• Dental
Vision
• Life and Disability
Insurance
• Flexible Spending
Accounts
• Employee
Assistance Program

Contacts
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Contacts
OHRM Benefits and Pensions Division
1400 McCormick Drive, Suite 245
Largo, Maryland 20774
Monday – Friday; 8:30 a.m. to 5 p.m. ET
(301) 883-6380
Benefits@co.pg.md.us
https://www.princegeorgescountymd.gov/461/Benefits-Administration

Office of Finance – Payroll
14741 Governor-Oden Bowie Drive #3126
Upper Marlboro, MD 20772
(301) 952-5362

Prescription
Express Scripts, Inc.
1 (800) 711-0917
https://www.express-scripts.com/

Vision

Plan Providers: Insurance
Medical

Vision Service Plan
1 (800) 877-7195
www.vsp.com

Cigna Member Services
1 (800) 244-6224
https://my.cigna.com

Dental

Kaiser Permanente Member Services
(301) 468-6000 or 1 (888) 225-7202
https://my.kp.org/princegeorgescountygovernment/
Click to Return to Table of Contents

Aetna
1 (877) 238-6200
www.aetna.com
DMO: www.aetnadmodental.com
PPO: www.aetnappodental.com
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Contacts
Life Insurance & Disability

Plan Providers: Voluntary Benefits

Aetna Long-Term Disability
1 (866) 326-1380
www.aetna.com

Supplemental Insurance

Aetna Life Insurance
1 (800) 523-5065
www.aetna.com

Unum
1 (800) 635 – 5597
www.unum.com

Plan Providers: Work & Life Benefits

Aflac
(410) 394 -9617
www.princegeorges.Aflac@gmail.com

Flexible Spending Accounts

Legal Services

ConnectYourCare
1 (800) 292 -4040
www.connectyourcare.com

Employee Assistance Program
KEPRO
1 (877) 334-0530
www.eaphelplink.com
Click to Return to Table of Contents

Legal Resources
1 (800) 728 –5768
www.legalresources.net
Legal Shield
1 (800) 654 -7757
www.legalshield.com
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Required Notices
Grandfather Notice
The Prince George’s County Government Health Plan is a “grandfathered health plan” under the Patient Protection and Affordable Care Act (ACA). As permitted by the
ACA, a grandfathered health plan can preserve certain basis health coverage that was already in effect when the law was enacted. Being a grandfathered health plan means
that your plan may not include certain consumer protections of the ACA that apply to other plans, for example, the requirement for the provision of preventative health
services without any cost sharing. However, grandfathered health plans must comply with certain other consumer protections in the ACA, for example, the elimination of
lifetime limits on benefits. Questions regarding which protections apply and which protections do not apply to a grandfathered health plan and what may possibly cause a
plan to change from a grandfathered health plan status can be directed to OHRM Benefits Administration at (301) 883-6380 or 1 (800) 634-5231 (press option 2 for
Benefits). You may also contact the U.S. Department of Health and Human Services at www.healthreform.gov.

Privacy Notice
The County is required under the Health Insurance Portability and Accountability Act (HIPAA) to provide employees with a Privacy Notice concerning the disclosure and use
of protected health information.

Market Place Coverage
The Patient Protection Affordability Care Act (PPACA) requires employers to provide employees with a Marketplace Coverage Notice (Notice). Effective January 1, 2014,
PPACA required each State to offer individuals within their State insurance options. The Notice will provide you with basic information about the new marketplace and your
health coverage offered through Prince George’s County Government (County). If you are considering options available in the marketplace, you will need OHRM’s
assistance with completing page three (3) of the Notice because the required data is specific to an individual. You can contact the Benefits Administration Division at (301)
883-6380 for assistance.

Click to Return to Table of Contents
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Required Notices
Termination of Coverage
Health benefits coverage for employees and their dependents will terminate on the last day of the month in which an employee elects to cancel their coverage, drop a
dependent(s), terminate employment or becomes ineligible for coverage. Coverage for employees and their dependent(s) in the health benefits plan(s) may be voluntarily
cancelled by completing the Health Benefits Enrollment/Change Form within thirty (30) days of a family status change or during open enrollment. Once coverage is
cancelled, you may only enroll again at the next open enrollment or if a family status change occurs, provided you are still eligible for coverage. If an employee cancels their
coverage during open enrollment, the coverage will terminate at the end of the current plan year.

Termination of Coverage for Children
Coverage for your children will terminate on the last day of the month in which they:
• Reach age 26, unless they have been certified 30 days prior to age 26 to be totally unable to support themselves because of a mental or physical disease or disability;
• Reach age 18 (or specified age in court order) if they were covered as a result of legal guardianship; or
• Upon the date specified in the Temporary Custody Order.

Termination of Coverage for a Spouse
Coverage for your spouse will terminate on the last day of the month in which your divorce, legal separation or annulment becomes final.
NOTE: It is mandatory for the employee to notify the Benefits Administration Division in writing within thirty (30) days of the date in which a spouse or dependent is no
longer eligible (i.e. divorce, annulment, age attainment, etc.). Documentation must be provided. Any claims incurred after the last day of the month of the event will be
the employee's responsibility. If notification is after the event, no refunds for health benefit premiums will be made even if the event results in a reduction in coverage.

Click to Return to Table of Contents
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Required Notices
Continuation of Coverage
The Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA)
requires an employer to offer continuation of coverage under a group
health plan to employees and their spouses and dependent children who
lose coverage because of certain events. Spouse and dependent children
of retirees also are entitled to continuation of coverage if they lose
coverage because of one of these events. See Administrative Procedure
239 “Life and Health Benefits Upon Separation of County Service and
Other Qualifying Occurrences” for more detailed information.

Eligible Individuals
Employees who are enrolled in any County sponsored health coverage
have the right to continue that coverage upon the occurrence of a
"qualifying event" for 18 months. Employees who are disabled at the time
of the original qualifying event have the right to continue existing
coverage for up to 11 additional months for a total of 29 consecutive
months of coverage. Dependents (eligible spouses and children) who are
enrolled in any County sponsored health coverage have the right to
continue that coverage upon the occurrence of a "qualifying event" for 36
months. These rates may differ from your rates as an active employee.

Click to Return to Table of Contents

Qualifying Events
1. Employee termination (voluntary or involuntary as long as the employee
was not discharged due to gross misconduct).
2. Reduction in hours of work for the County to less than 15 hours a week.
3. Legal separation or divorce of a covered spouse from a covered
employee or retiree.
4. A covered child ceases to be eligible for coverage as a dependent as
described under “Termination of Coverage.”
You must contact the Benefits Administration Division in writing within thirty (30) days of
the qualifying event. Detailed information on the continuation of their benefits will be
sent to the eligible individual. Under “Qualifying Events” 3 or 4 above, either the
employee, covered spouse, or dependent must notify the County within thirty (30) days
of the qualifying event. If notification is made after the event, no refunds for health
benefit premiums will be made. This will apply even if the event results in a reduction in
coverage.

Payment of Premiums
COBRA payments are due by the 1st of the month for the same month’s coverage.
Coverage will be terminated if payment is not received within 30 days of the due date.
Payments may only be paid by cash, certified check, cashier’s check or money order. All
payments should be payable to “Prince George’s County Government” and sent to the
Benefits Administration Division.
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Required Notices
Description of Benefits and Payment of Premiums
Coordination of Medical Benefits
Eligible employees may choose to enroll in one of the medical plans offered
by the County. However, employees must live in the service area of an HMO
in order to enroll in the selected HMO. Benefits will be coordinated with any
other medical benefit in which a covered person is enrolled. Employees are
required to submit information on other medical benefit plans as requested,
for purposes of coordination of benefits. Primary insurance coverage for
dependent children is determined by which parent's birth date occurs first in
the year (commonly referred to as "The Birthday Rule"). Eligible employees
may waive participation in the County's medical plans and still enroll in the
County's prescription, vision and/or dental plans.

Retirees reemployed by the County may not be enrolled in double coverage and must
elect all benefits either as a retiree or as an active employee.
Payment of Premiums
Employee premiums are deducted from employees' paychecks in the month of
coverage.

Double Coverage
Eligible employees may choose any, all, or none of the health benefit plans
offered. County employees who are married to each other may not be
enrolled in double coverage. Eligible children may not be enrolled in double
coverage (coverage for one individual through two separate employees) by
parents and/or step-parents who are both County employees.

Click to Return to Table of Contents

47

Required Notices
Family and Medical Leave Act (FMLA)

Leave Without Pay (LWOP)

The Family and Medical Leave Act (FMLA) requires group health benefits to
be maintained during the period of leave which has been granted as if the
employee continued to work instead of taking leave unless the employee
elects to drop the coverage. If an employee is on approved leave without pay
for family and medical leave purposes, the County will continue to pay the
employer share of health benefits.

Leave Without Pay (LWOP), which has been granted for purposes other than those that
fall under the FMLA guidelines, requires the employee to pay both the employee and
employer share of health and life insurance premiums. If premiums are not paid, the
employee's benefits are cancelled. During the LWOP period, the employee will be
contacted by the Benefits and Pensions Division and advised of the premiums owed
and payment date. If the premiums have not been paid and coverage continues after
the employee has returned to work, deductions will be taken from the employee’s
paycheck for the total amount owed. An employee may drop health coverage during
LWOP, and will be able to resume coverage immediately following their return to work.
The employee must notify the Benefits and Pensions Division within thirty (30) days of
return to active status in order to re-enroll. The effective date will be the first of the
month following enrollment. Otherwise, the employee must wait until the next open
enrollment to enroll for the following plan year.

The employee's share of the premiums will be placed in arrears until the
employee returns to work. At that time, the employee's deductions for health
benefits will be doubled until the arrears have been satisfied. If the employee
fails to return to work after the period of leave has expired, the County may
recover the premiums that it paid for maintaining health and life insurance
coverage during the period of unpaid leave.
An employee who elects to drop health care coverage during the approved
FMLA period may reinstate that coverage at the end of the leave period. The
employee must notify the Benefits and Pensions Division within thirty (30)
days of return to work in order to re-enroll. Otherwise, the employee must
wait until the next open enrollment and enroll for the following plan year.
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For employees who have exhausted disability leave and have been placed in an LWOP
status, the County will continue to pay the employer share of health and life insurance
premiums. In accordance with the negotiated contracts with the AFSCME union, the
County will also pay the employee's share of premiums for employees represented by
AFSCME Locals 2462, 2735, 1170, and 3389 who have been placed on LWOP after
exhausting disability leave.
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Required Notices
Change of Beneficiary or Name
You may change your beneficiary(ies) at any time. Complete the form titled
"Comprehensive Beneficiary Form" and return it to the Benefits and Pensions
Division. Use the same form to make changes to your name upon your
marriage, divorce, etc. The beneficiary form must be signed by you and your
signature must be witnessed by someone other than the designated primary
or contingent beneficiary(ies). The dates of your signature and the witness
signature must be the same. Beneficiaries are not legally changed until the
new, properly completed form is received by the Benefits and Pensions
Division.

Click to Return to Table of Contents
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OHRM

1

Office of Human Resources Management

Initial Notice of Group Health COBRA
Continuation Coverage Rights
Introduction
You’re receiving this notice because you recently gained coverage under a group health plan (the Plan).
This notice has important information about your right to COBRA continuation coverage, which is a
temporary extension of coverage under the Plan. This notice explains COBRA continuation coverage,
when it may become available to you and your family, and what you need to do to protect your right
to get it. When you become eligible for COBRA, you may also become eligible for other coverage
options that may cost less than COBRA continuation coverage.
The right to COBRA continuation coverage was created by a federal law, the Consolidated Omnibus
Budget Reconciliation Act of 1985 (COBRA). COBRA continuation coverage can become available to you
and other members of your family when group health coverage would otherwise end. For more
information about your rights and obligations under the Plan and under federal law, you should review
the Plan’s Summary Plan Description or contact the Plan Administrator.
You may have other options available to you when you lose group health coverage. For example, you
may be eligible to buy an individual plan through the Health Insurance Marketplace. By enrolling in
coverage through the Marketplace, you may qualify for lower costs on your monthly premiums and
lower out‐of‐pocket costs. Additionally, you may qualify for a 30‐day special enrollment period for
another group health plan for which you are eligible (such as a spouse’s plan), even if that plan generally
doesn’t accept late enrollees.

What is COBRA continuation coverage?
COBRA continuation coverage is a continuation of Plan coverage when it would otherwise end because
of a life event. This is also called a “qualifying event.” Specific qualifying events are listed later in this
notice. After a qualifying event, COBRA continuation coverage must be offered to each person who is a
“qualified beneficiary.” You, your spouse, and your dependent children could become qualified
beneficiaries if coverage under the Plan is lost because of the qualifying event. Under the Plan, qualified
beneficiaries who elect COBRA continuation coverage must pay for COBRA continuation coverage.
If you’re an employee, you’ll become a qualified beneficiary if you lose your coverage under the Plan
because of the following qualifying events:



Your hours of employment are reduced; or
Your employment ends for any reason other than your gross misconduct.

Office of Human Resources Management – Benefits Administration Division
1400 McCormick Drive, Suite 245, Upper Marlboro, MD 20774
(301) 883-6381 benefits@co.pg.md.us
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If you’re the spouse of an employee, you’ll become a qualified beneficiary if you lose your coverage
under the Plan because of the following qualifying events:






Your spouse dies;
Your spouse’s hours of employment are reduced;
Your spouse’s employment ends for any reason other than his or her gross misconduct;
Your spouse becomes entitled to Medicare benefits (under Part A, Part B, or both); or
You become divorced or legally separated from your spouse.

Your dependent children will become qualified beneficiaries if they lose coverage under the Plan
because of the following qualifying events:







The parent‐employee dies;
The parent‐employee’s hours of employment are reduced;
The parent‐employee’s employment ends for any reason other than his or her gross misconduct;
The parent‐employee becomes entitled to Medicare benefits (Part A, Part B, or both);
The parents become divorced or legally separated; or
The child stops being eligible for coverage under the Plan as a “dependent child.”

Sometimes, filing a proceeding in bankruptcy under title 11 of the United States Code can be a qualifying
event. If a proceeding in bankruptcy is filed with respect to Prince George’s County Government
(County), and that bankruptcy results in the loss of coverage of any retired employee covered under the
Plan, the retired employee will become a qualified beneficiary. The retired employee’s spouse, surviving
spouse, and dependent children will also become qualified beneficiaries if bankruptcy results in the loss
of their coverage under the Plan.

When is COBRA continuation coverage available?
The Plan will offer COBRA continuation coverage to qualified beneficiaries only after the Plan
Administrator has been notified that a qualifying event has occurred such as:





The end of employment or reduction of hours of employment;
Death of the employee;
Commencement of a proceeding in bankruptcy with respect to the County; or
The employee’s becoming entitled to Medicare benefits (under Part A, Part B, or both).

For all other qualifying events (i.e., divorce or legal separation of the employee and spouse or a
dependents child losing eligibility for coverage as a dependent child), you must notify the Plan
Administrator within 60 days after the qualifying event occurs. You must provide this notice to: OHRM
Benefits Administration Division, 1400 McCormick Drive, Suite 245, Largo, Maryland 20774, (301) 883‐
6380. If the divorce, legal separations or loss of coverage for a child necessitates a change to the
employee or retiree’s health benefit plan(s), the change must take place within thirty (30) days of the
qualifying event for the Benefits Administration Division to effectively transmit the change to the
applicable health benefit plan provider(s).
The change of the health benefit plans for a divorce requires a legal divorce decree and legal separation
must have a legal document with proper signatures. It is also required for you to show proof of coverage

Office of Human Resources Management – Benefits Administration Division
1400 McCormick Drive, Suite 245, Upper Marlboro, MD 20774
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for a dependent child by submitting the following documents such as:




A certificate of coverage from the previous insurance plan or employer;
A letter on the previous employer or insurance carrier’s letterhead;
Any other legal document certifying loss of coverage.

How is COBRA continuation coverage provided?
Once the Plan Administrator receives notice that a qualifying event has occurred, COBRA continuation
coverage will be offered to each of the qualified beneficiaries. Each qualified beneficiary will have an
independent right to elect COBRA continuation coverage. Covered employees may elect COBRA
continuation coverage on behalf of their spouses, and parents may elect COBRA continuation coverage
on behalf of their children.
COBRA continuation coverage is a temporary continuation of coverage that generally lasts for 18
months due to employment termination or reduction of hours of work. Certain qualifying events, or a
second qualifying event during the initial period of coverage, may permit a beneficiary to receive a
maximum of 36 months of coverage.
There are also ways in which this 18‐month period of COBRA continuation coverage can be extended:

Disability extension of 18‐month period of COBRA continuation coverage
If you or anyone in your family covered under the Plan is determined by Social Security to be disabled
and you notify the Plan Administrator in a timely fashion, you and your entire family may be entitled to
get up to an additional 11 months of COBRA continuation coverage, for a maximum of 29 months. The
disability would have to have started at some time before the 60th day of COBRA continuation coverage
and must last at least until the end of the 18‐month period of COBRA continuation coverage. The
County requires you to submit the letter from Social Security certifying the disability to receive the
COBRA coverage beyond 18 months and this must occur within thirty (30) days of receiving the notice.
Please send a copy of the letter to the Benefits Administration Division, 1400 McCormick Drive, Suite
245, Largo Maryland, 20774 or benefits@co.pg.md.us.

Second qualifying event extension of 18‐month period of continuation coverage
If your family experiences another qualifying event during the 18 months of COBRA continuation
coverage, the spouse and dependent children in your family can get up to 18 additional months of
COBRA continuation coverage, for a maximum of 36 months, if the Plan is properly notified about the
second qualifying event. This extension may be available to the spouse and any dependent children
getting COBRA continuation coverage if the employee or former employee dies; becomes entitled to
Medicare benefits (under Part A, Part B, or both); gets divorced or legally separated; or if the dependent
child stops being eligible under the Plan as a dependent child. This extension is only available if the
second qualifying event would have caused the spouse or dependent child to lose coverage under the
Plan had the first qualifying event not occurred.

Office of Human Resources Management – Benefits Administration Division
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Are there other coverage options besides COBRA Continuation Coverage?
Yes. Instead of enrolling in COBRA continuation coverage, there may be other coverage options for you
and your family through the Health Insurance Marketplace, Medicaid, or other group health plan
coverage options (such as a spouse’s plan) through what is called a “special enrollment period.” Some
of these options may cost less than COBRA continuation coverage. You can learn more about many of
these options at www.healthcare.gov.

If you have questions
Questions concerning your Plan or your COBRA continuation coverage rights should be addressed to the
contact or contacts identified below. For more information about your rights under the Employee
Retirement Income Security Act (ERISA), including COBRA, the Patient Protection and Affordable Care
Act, and other laws affecting group health plans, contact the nearest Regional or District Office of the
U.S. Department of Labor’s Employee Benefits Security Administration (EBSA) in your area or visit
www.dol.gov/ebsa. Addresses and phone numbers of Regional and District EBSA Offices are available
through EBSA’s website. For more information about the Marketplace, visit www.HealthCare.gov.

Keep your Plan Administrator informed of address changes
To protect your family’s rights, let the Plan Administrator know about any changes in the addresses of
family members. You should also keep a copy, for your records, of any notices you send to the Plan
Administrator.

Plan contact information
If you have any questions or concerns about COBRA, please contact the Benefits Administration Division
at (301) 883‐6380. Please remember to notify the County if you change your name, marital status, or
you or your spouse change addresses. All information relating to COBRA will be mailed to the last known
address that we have on file for you.

Office of Human Resources Management – Benefits Administration Division
1400 McCormick Drive, Suite 245, Upper Marlboro, MD 20774
(301) 883-6381 benefits@co.pg.md.us

OHRM

Office of Human Resources Management

Acknowledgement of
Receipt of COBRA Rights
I hereby acknowledge that I have received notice of rights to continue health plan coverage
under the Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA).
I understand that I (and/or my spouse and dependent children) must complete and submit
the attached COBRA Election Form within 60 days of: (1) the date of this notice; or (2) the
loss of coverage (whichever is later) in order to be considered for continuation of coverage. I
further understand that all costs of continuation coverage will be at my expense.
Print Name

Date

Signature

Additional Addresses
If any of the individuals entitled to coverage under your plan do not reside at your address,
please list those individuals and their current address(es) below so they may receive
notification of their COBRA rights as soon as possible. Attach a separate page with additional
names and addresses if necessary.

Name
Street Address
City

State

Zip Code

State

Zip Code

Name
Street Address
City

Office of Human Resources Management – Benefits Administration Division
1400 McCormick Drive, Suite 245, Upper Marlboro, MD 20774
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PRINCE GEORGE’S COUNTY GOVERNMENT

Deferred Compensation
457(b) Program
Summary Guide

Deferred Compensation Program

The Prince George’s County Government offers a 457(b) deferred
compensation retirement savings plan for County employees. This
plan is designed to help supplement employees’ pension and social
security in retirement. The deferred compensation plan is a voluntary
savings and investment plan for the primary purpose of saving for
retirement while deferring taxes.

The information provided in this document should not be considered tax or legal advice. The purpose
of this summary guide is to provide general information about the Prince George’s County’s Deferred
Compensation Plans.
The official Plan Document is the sole source for determining legal and operational issues related to the
Plan. In the event of an inconsistency between this summary and the Plan Document, the Plan
Document will prevail.

1

Overview of the 457(b) Plan
This Plan provides a tax advantage to eligible County employees. An eligible employee includes all Prince
George’s County appointed and elected officials, permanent full-time and part-time personnel. Plan participants
elect a certain amount to be deducted bi-weekly from their pay checks; this amount is withheld prior to taxes.
Earnings accumulated in the participant’s account are also tax-deferred. Since contributions and earnings are
before tax, any future withdrawals are subjected to Income tax.

Enrollment
Enrollment and participation in the plan may occur at any time. Employees may only select one of the two
providers and must complete the applicable enrollment forms. A whole dollar amount at a minimum of ten
dollars ($10) bi-weekly, must be indicated on the enrollment form. Enrollment is not considered complete until a
deduction amount is designated.
Completed forms should be sent to:
Benefits and Pensions Division
1400 McCormick Drive, Suite 110
Largo, Maryland 20774
Fax: (301) 883 – 6031
Email: PGCDeferredComp@co.pg.md.us

Contributions
The Internal Revenue Service tax code limits the amount participants may contribute annually. For calendar year
2020, the 457(b) plan contribution limits are as follows:
Regular Contribution limit: $19,500 ($750 bi-weekly)
Participants who are age 50 or older any time during the year: $26,000
To contribute the maximum amount participants should check the limits and adjust their bi-weekly contributions for
each calendar year.

Special Pre-Retirement Catch-up Provision
This special 457(b) catch-up contribution allows eligible participants who are within 3 years of their normal
retirement age to contribute the lesser of:
Twice the annual regular contribution limit: $39,000, or
The annual regular contribution limit, plus the amount of the regular limit not used in prior years (only allowed if
not using age 50 or over catch up).
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Changing Contributions
Contribution amounts may be changed or discontinued anytime by logging into the Employee Self Service (ESS)
portal. (https://portal.sap.mypgc.us/irj/portal)
1.

Click on the index tab and select “Anytime Changes”

2.

Click “Accept”

3.

Select “Savings Plan”

4.

Click the “Actions” edit pen and change the contribution amount to no less than $10 (If discontinuing, change
the contribution amount to $0)

5.

Click “Add”

6.

When finished making changes, click “Save” at the top of the screen
(contribution amount will not change unless saved)

Employees experiencing technical difficulties at log-in should contact the OIT Service Desk at (301) 883-5322,
and select option 2 for assistance.

Permitted Distributions
Unforeseeable Emergency
While actively employed, the Plan permits hardship distributions for unforeseeable emergencies if specific
requirements are met. An unforeseeable emergency is defined by the IRS as events arising beyond the control of the
participant. The participant seeking the distribution must show that the emergency expenses could not otherwise be
covered by insurance, liquidation of the participant’s assets or cessation of deferrals under the plan.

Separation from Employment
Upon separation or retirement from Prince George’s County, plan participants gain immediate access to the funds in
their account. These funds may be distributed as periodic payments or a lump sum.

Required Minimum Distribution
The IRS required minimum distribution (RMD) rule states that at age 70½, participants must begin withdrawing a
specified portion of account funds or pay a tax penalty. Failure to take RMDs will result in a 50% non-deductible
excise tax.
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Plan Providers
The County’s two service providers are ICMA Retirement Corporation and Mass Mutual Retirement
Services. Each provider offers a variety of investment options. These providers should be contacted
directly for questions pertaining to new enrollment, investment, and distribution decisions.

ICMA Retirement Corporation

Mass Mutual Retirement Services

Shantel Washington: 1-866-822-3642

PO Box 219062

Kathy Findeisen: 1-866-328-4666

Kansas City, MO 64121-9062

Participant services 1-800-669-7400

Participant services 1-800-743-5274

777 North Capitol Street, N.E.

Alternate Contact:

Washington, D.C. 20002-4201

Widmann Financial Services

WEBSITE: www.icmarc.org

301-262-2919
WEBSITE: www.retiresmart.com
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Your retirement. At your service.

Prince George's County Deferred Compensation Plan and Trust may be the best way
to work toward your personal retirement goals. But saving for retirement can be both
challenging and complicated, depending on your financial situation. This guide can help
make complicated choices about retirement and saving for it, simple. Take control of your
retirement now by turning your dreams into plans.

Prince George's County Deferred Compensation Plan and Trust offers tax
advantages, a variety of investment choices, and other features to make saving
for retirement simple.
• The payroll deduction feature makes contributions easy and convenient.
• Flexible investment choices allow you to choose how much to contribute and where to invest
your contributions.
• Pre-tax contributions reduce your current taxable income before federal income taxes are
withheld.
• Automatic rebalancing helps to keep your portfolio in line with your investment goals
through periodic rebalancing. Periodic rebalancing of your account helps ensure your
investments stay aligned over time with the selected strategy you originally selected. For
your convenience, you can initiate or discontinue this service at any time. Auto rebalancing is
not recommended when using an asset allocation investment option.
• Your vested account balance is always yours to take with you should you change employers.
You may also have access to your account savings before you reach retirement age.
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Achieving a successful retirement.
The main goal of the plan is to help you build toward a comfortable income during retirement. This
guide provides important information on how to use features of the plan and make them work best
for you. Be sure to read it carefully, and feel free to contact us if you have any questions.

1	

Online:
www.retiresmart.com
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Mobile App:

Download the MassMutual RetireSMARTSM app to keep tabs on your account.
Search for "RetireSmart" or "MassMutual" in your Apple App Store® or Google
Play™.

2	



Phone:

1-800-743-5274
Dedicated customer service representatives available Monday - Friday, 8 a.m. to 8
p.m. ET or automated phone line 24/7.

3	



Rollover Specialists:
1-888-526-6905
Get help rolling in accounts from a prior retirement account, Monday – Friday,
8 a.m. to 8 p.m. ET. You are encouraged to compare the benefits and features of
the different plans before consolidating your accounts. Things to consider include
each plan's available investment options, guarantees, fees and expenses.
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For your local financial office:
Widmann Financial Services
4321 Northview Drive
Bowie, MD 20716
1-301-262-2919
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Enrolling in the plan is easy.
• T
 he paper forms that are applicable to your plan have been enclosed. Complete the
information required, sign and date the form. Follow the return instructions on the form.
• O
 nce your enrollment is processed, MassMutual will send you a confirmation report. You
should keep this for your records.
• A
 fter you’ve received your confirmation, you can access your account and take advantage
of all of our online tools at www.retiresmart.com. Select “Create Account” to create your
Username, Password and PIN. You will use this PIN on our voice response phone system.


Access your retirement account – anytime,
anywhere.
Your quarterly statements will be delivered to your online account - to access your statements,
simply log into your account at www.retiresmart.com, and your statement will be posted to your
account in Portable Document Format (PDF). To view the PDF, it is required you have Adobe®
Acrobat® viewer software installed on your personal computer. The software is available for
download, free of charge, from the Adobe® website.
If you do not have the ability to access and retain PDF documents on your personal computer,
then paper statements are available, free of charge, via U.S. mail - to elect paper delivery of your
quarterly statements please contact our Participant Information Center at 1-800-743-5274 or
change your election under the “My Preferences” tab on www.retiresmart.com.

Choosing investments that are right for you.
Following the simple steps outlined in this guide may help you become more confident with your
investment decisions.
If you don’t make a choice, your plan will invest your contributions in an asset allocation option on
your behalf. This option is selected based on your date of birth and a projected retirement age of
65. (You may want to consider a different option if this is not your intended retirement age.)
Offering professional management and monitoring as well as diversification all in one investment, it
becomes more conservative as your retirement date approaches. You can change this option any
time you wish.

Generally target retirement date (lifecycle) investment options are designed to be held beyond the
presumed retirement date to offer a continuing investment option for the investor in retirement.
The year in the investment option name refers to the approximate year an investor in the option
would plan to retire and likely would stop making new contributions to the investment option.
However, investors may choose a date other than their presumed retirement date to be more
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conservative or aggressive depending on their own risk tolerance.
Target retirement date (lifecycle) investment options are designed for participants who plan to
withdraw the value of their accounts gradually after retirement. Each of these options follows its
own asset allocation path (“glide path”) to progressively reduce its equity exposure and become
more conservative over time. Options may not reach their most conservative allocation until after
their target date. Others may reach their most conservative allocation in their target date year.
Investors should consider their own personal risk tolerance, circumstances and financial situation.
These options should not be selected solely on a single factor such as age or retirement date.
Please consult the prospectus (if applicable) pertaining to the options to determine if their glide
path is consistent with your long-term financial plan. Target retirement date investment options’
stated asset allocation may be subject to change. A target date fund may not achieve its objective
and/or you could lose money on your investment in the fund. You may experience losses near, at,
or after the target date. There is no guarantee of the fund's principal value, including at the target
date, or that the fund will provide adequate income at and through your retirement.
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Understanding asset allocation.
Determining your asset allocation is an
important first step in choosing investment
options in your workplace retirement plan.
Asset allocation is how you divide your savings
among different investment types such as
stocks, bonds, and short-term investments.
Here we highlight four basic steps in
developing your asset allocation strategy.

investments have offered lower returns in
exchange for low investment risk. Bonds have
tended to fall somewhere in the middle.
Step 2 – Know your tolerance for risk.
How much risk you are comfortable with is
an important consideration in choosing your
asset allocation strategy. How do you feel
about investment risk – the chance that your
investments could lose money? You also need
to think about inflation risk – the risk that
conservative investments such as short-term
investments may not keep pace with inflation.

Step 1 – Understand the asset classes.
Consider that your choices generally focus on
three things: stocks, bonds and short-term
investments. These three types of investments
are known as the basic “asset classes”:

Investing in more than one asset class – or
a blend of them – may help to balance your
risk. Mixing the various investment types can
provide a balance of growth with preservation,
because the markets for each investment don’t
always move in the same direction as each
other.1

• Stocks, also called equities, are shares of
ownership in a company.
• Bonds, also called fixed income
investments, are loans made to
governments or corporations.
• Short-term investments, also known
as cash equivalents, are designed to
maintain their dollar value. Examples
include money market funds,
certificates of deposit and Treasury bills.

Step 3 – Establish your time horizon.
Your tolerance for risk must be considered in
the context of your time horizon. Do you have
quite a bit of time until you retire or are you
getting closer? In the short term, the most
volatile investments, such as stocks, can rise
and fall dramatically. Past performance is not
indicative of future performance.

Although the investment menu in your
workplace plan may have many options,
most will fall into these basic groups, or a
combination of them. Please note that asset
allocation doesn’t ensure a profit or protect
against loss in a declining market, but it may be
a sound strategy.

If you need your money within the next few
years, you might want to avoid putting a
large percentage into a single asset class that
could dip in value in the short term. On the
other hand, assuming you have six years or
more before you will need your money, you
may consider investing a percentage of your
savings in investments that offer greater
potential for return. That’s because you have

Why it’s important.
Each asset class has different characteristics
you should be aware of. Historically speaking,
stocks have posed greater investment risk than
the other asset classes, but have offered the
potential for the highest return. Short-term
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more time to potentially ride out short-term
fluctuations in the value of your investments.
Step 4 – Determine your asset allocation
strategy.
The participant website offers tools and
resources to help. To determine which strategy
may be right for you, check out the Risk
Quiz. Log into your account » My Account »
Investment Selection » Risk Quiz.
Revisit your strategy once a year and after
major life events to ensure it is still in line
with your current needs and outlook. You may
want to consider adjusting the proportions
of stocks, bonds and short-term investments
as you get closer to retirement. Remember,
everyone’s situation will differ, and you should
consult a financial advisor about your own
particular situation.

Learn more.
The right asset allocation strategy can help
you maintain your confidence through market
ups and downs. You can learn more about asset
allocation at www.retiresmart.com. If you
have questions, call 1-800-743-5274.

http://www.sec.gov/investor/pubs/assetallocation.htm
Past performance is no guarantee of future results. The information provided is not written or
intended as specific tax or legal advice. MassMutual, its subsidiaries, employees and representatives
are not authorized to give tax or legal advice. Individuals are encouraged to seek advice from their
own tax or legal counsel.
1
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THE ROAD TO RETIREMENT RUNS
THROUGH PRINCE GEORGE’S COUNTY.

Good planning starts with a strategy.
What’s yours?
Everyone has different thoughts on investment strategies, long-term financial goals
and risk tolerance. Selecting investments that best fit with your personal investment
strategy is an important decision. We can help you determine your investing style
and design a strategy to help reach your retirement savings goals.

What type of investor are you?
This short, self-scoring investor profile and risk quiz can potentially help you determine your investing
comfort zone and what type of investment mix might be best for your goals and objectives. For each question,
circle the answer that best matches your needs.

My time horizon:
1. I plan to withdraw my money in 3 years or less and prefer to minimize any losses: . . . . . . . . a. Yes b. No
If you answered Yes to question 1, consider choosing a conservative investment model.
2. My current age is:
a. Under 40 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5 points
b. 40-54 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 points
c. 55 and over . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 point
3. I expect to retire:
a. Not for at least 20 years . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5 points
b. In 5 to 20 years. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 points
c. Within 5 years . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 point

My risk tolerance:
4. For this portfolio, my goal is:
a. To grow my assets aggressively . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5 points
b. To grow my assets with caution . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 points
c. To avoid losing money . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 point

5. What would I expect from this portfolio over time?
a. To generally keep pace with the stock market . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5 points
b. To make a decent profit, but probably trail the stock market . . . . . . . . . . . . . . . . . . . . . . . . . 3 points
c. To have a high degree of stability, but only modest profits . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 point
6. Which of these statements best describes your attitude about the performance of this portfolio over
the next three years?
a. I can live if I lose money. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5 points
b. I better at least break even. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 points
c. I better end up with at least a little profit. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 point
7. Which of these statements best describes your attitude about the performance of this portfolio over
the next three months?
a. Who cares? One calendar quarter means nothing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5 points
b. If I suffered a loss of greater than 10%, I’d get concerned. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 points
c. I can tolerate only small short term losses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 point

My financial situation:
8. If I lost my job tomorrow, I would:
a. Have other sources of income to last me more than six months . . . . . . . . . . . . . . . . . . . . . . . 5 points
b. Have enough cash on hand to last three to six months . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 points
c. Need to tap into my retirement investment savings within 30 days . . . . . . . . . . . . . . . . . . . . . 1 point
9. Upon retirement, my investment portfolio will represent:
a. A minor part (less than 25%) of my retirement income . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5 points
b. An important part (25% – 75%) of my retirement income . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 points
c. The vast majority (over 75%) of my retirement income . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 point

Total Points
Scoring your profile quiz:
Find your total score in the chart below, along with your retirement timeline, to see what type of investment
mix may be best for you. This chart is only a guide. Please determine your own investing comfort zone.
Years to
Retirement

0 — 3 Points

4 — 11 Points

12 — 22 Points

23 — 28 Points

29 — 32 Points

0—3 years

Conservative

Conservative

Conservative

Conservative

Conservative

3—5 years

Conservative

Moderate
Conservative

Moderate
Conservative

Moderate
Conservative

Moderate
Conservative

5—7 years

Conservative

Moderate
Conservative

Moderate

Moderate

Moderate

7—12 years

Conservative

Moderate
Conservative

Moderate

Aggressive

Aggressive

12+ years

Conservative

Moderate
Conservative

Moderate

Aggressive

Ultra Aggressive

Investor Self-Assessment Questionnaire is provided by Mesirow Financial Investment Management, Inc. (MFIM) a
SEC-registered investment advisor. MFIM is not an affiliate or subsidiary of MassMutual.
The results of this questionnaire are intended to help you identify what your optimal asset allocation model may be.
The questionnaire is not intended to provide a complete investment profile or to offer individual investment advice.

You’ve got options
Your retirement plan offers a variety of investment choices, covering a range of risk levels and
investment objectives. Below are descriptions of the possible asset classes (or investment categories)
that you can have in your investment mix.
Conservative
Model

14% 15%

5%

Moderate
Conservative
Model

7%
3%

20%

24%

10%

14%
66%

Moderate Model

46%

10%
7%

10%

8%

Ultra Aggressive
Model

11%

9%

22%
16%

20%

Aggressive Model

20%

31%

3%

16%

28%
37%

9%
4%

5%
10%

Category
Money Market/
Stable Value
Bonds
Bonds
Bonds
Bonds
Large-Cap
Large-Cap
Large-Cap
Large-Cap
Mid-Cap
Mid-Cap
Small-Cap
Small-Cap
Small-Cap
International/Global

Fund Name

Conservative

Moderate
Ultra
Moderate Aggressive
Conservative
Aggressive

Guaranteed Interest Account

66%

48%

20%

9%

N/A

PIMCO Real Return Fund
Hartford Total Return Bond HLS Fund
PIMCO Income Fund
Templeton Global Bond Fund
American Century Equity Income Fund
Vanguard 500 Index Fund
American Century Ultra Fund
Select Blue Chip Growth Fund
Victory Sycamore Established Value Fund
Columbia Mid Cap Index Fund
American Century Small Cap Value Fund
Columbia Small Cap Index Fund
Ivy Small Cap Growth
American Funds EuroPacific Growth Fund

2%
2%
5%
5%
9%
N/A
N/A
6%
N/A
N/A
N/A
N/A
N/A
N/A

2%
2%
5%
5%
7%
8%
5%
N/A
3%
4%
3%
N/A
N/A
3%

3%
3%
7%
7%
8%
10%
N/A
6%
5%
5%
4%
N/A
3%
4%

3%
3%
5%
5%
11%
11%
9%
N/A
5%
5%
4%
N/A
4%
5%

N/A
N/A
5%
5%
13%
13%
11%
N/A
5%
6%
3%
3%
3%
6%

5%

4%

4%

6%

7%

N/A

3%

4%

5%

7%

N/A

N/A

4%

6%

8%

N/A

N/A

3%

4%

5%

Hartford International Opportunities
HLS Fund
International/Global Northern International Equity Index Fund
Emerging Market
Oppnhmr Developing Markets Fnd
Equity
Specialty
Invesco Real Estate Fund
International/Global

How do I learn more?
You may contact Widmann Financial Services at 301-262-2919 for local service. You may also contact the
Prince George’s County Pensions and Investments Division at 301-883-6391, Monday-Friday from 8:30 a.m.
to 5:00 p.m. ET with any questions.

Widmann Financial Services, 4321 Northview Drive, Bowie, MD 20716; Office 301-262-2919.
Securities and Advisory Services offered through Commonwealth Financial Network®, Member FINRA/SIPC,
a Registered Investment Adviser.

Please consider an investment option’s objectives, risks, fees and expenses carefully before investing. Asset allocation/
diversification cannot eliminate the risk of fluctuating prices, uncertain returns or the loss of value. This and other information
about the investment options can be found in the applicable prospectuses or fact sheets for the investment options listed,
which are available on the participant website at www.retiresmart.com, or by contacting MassMutual at 1-888-643-7343
Monday through Friday between 8 a.m. to 8 p.m. ET. Please read them carefully before investing.

© 2019 Massachusetts Mutual Life Insurance Company (MassMutual®), Springfield, MA 01111-0001.
All rights reserved. www.MassMutual.com.
RS6835 619

C:RS-33153-02

Your plan's investment options.
Looking for an investment allocation solution designed especially for your plan? CustomChoice Strategies use the
range of investment options available in your plan to create allocation strategies based on risk and/or retirement
date. Choose the strategy that’s right for you; your account will be allocated accordingly, and rebalanced over time to
keep your savings aligned with that strategy. If you need help determining your strategy, visit the participant website
and take our risk quiz.
These are the CustomChoice Strategies available in your plan*:

C U S T O M C H O I C E ™ S T R AT E G I E S
ASSET
CATEGORY
Stable Value
Short Term Bond
Intermediate Term
Bond
Intermediate Term
Bond
Multi Sector Bond
Intl/Global Bond
Asset Allocation/
Lifestyle
Asset Allocation/
Lifestyle
Asset Allocation/
Lifestyle
Asset Allocation/
Lifestyle
Asset Allocation/
Lifecycle
Asset Allocation/
Lifecycle
Asset Allocation/
Lifecycle
Asset Allocation/
Lifecycle
Asset Allocation/
Lifecycle
Asset Allocation/
Lifecycle
Asset Allocation/
Lifecycle
Asset Allocation/
Lifecycle

INVESTMENT NAME
SF Guaranteed
Lord Abbett Short Dur
Incm Fd

Conservative

Moderate
Conservative

Moderate

Aggressive

66%

46%

20%

9%

PIMCO Real Return Fund
Hartford Total Rtrn Bd
HLS Fd
PIMCO Income Fund
Templeton Global Bond
Fund
Invesco Equity and Income
Fund
American Cent Strt Allc
Con Fd
American Cent Strt Allc
Mod Fd
American Cent Strt Allc
Agr Fd
MM Slct T.Rowe Pr Rtmt
Blnd Fd
MM Slct T.Rowe Pr Rtmt
2005 Fd
MM Slct T.Rowe Pr Rtmt
2010 Fd
MM Slct T.Rowe Pr Rtmt
2015 Fd
MM Slct T.Rowe Pr Rtmt
2020 Fd
MM Slct T.Rowe Pr Rtmt
2025 Fd
MM Slct T.Rowe Pr Rtmt
2030 Fd
MM Slct T.Rowe Pr Rtmt
2035 Fd

2%

2%

3%

3%

2%
5%

2%
5%

3%
7%

3%
5%

5%

5%

5%

7%

5%

5%
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Ultra
Aggressive

Your plan's investment options.
C U S T O M C H O I C E ™ S T R AT E G I E S
ASSET
CATEGORY
Asset Allocation/
Lifecycle
Asset Allocation/
Lifecycle
Asset Allocation/
Lifecycle
Asset Allocation/
Lifecycle
Asset Allocation/
Lifecycle
Large Cap Value
Large Cap Core
Large Cap Core
Large Cap Growth
Large Cap Growth
Mid Cap Value
Mid Cap Core
Mid Cap Growth
Small Cap Value
Small Cap Core
Small Cap Growth
Intl/Global Large
Core
Intl/Global Large
Core
Intl/Global Large
Growth
Emerging Market
Equity
REITs

INVESTMENT NAME
MM Slct T.Rowe Pr Rtmt
2040 Fd
MM Slct T.Rowe Pr Rtmt
2045 Fd
MM Slct T.Rowe Pr Rtmt
2050 Fd
MM Slct T.Rowe Pr Rtmt
2055 Fd
MM Slct T.Rowe Pr Rtmt
2060 Fd
American Century Eqty
Incm Fd
Vanguard 500 Index Fund
JP Morgan US Equity Fund
Sel TRP/LS Blue Chip
Growth Fd
AmerCentury Ultra Fund
Victory Sycamore Est Value
Fd
Columbia Mid Cap Index
Fund
Hartford MidCap HLS Fund
American Century Sm Cap
Val Fd
Columbia Small Cap Index
Fund
Ivy Small Cap Growth Fund
Northern Intl Equity Index
Fnd

Conservative

Hartford Intl Opp HLS Fd
AmerFunds EuroPacific Gr
Fund

5%

Moderate
Conservative

Moderate

Aggressive

Ultra
Aggressive

7%
8%

8%
10%

11%
11%

13%
13%

9%

11%

9%

6%

6%
5%

Invesco Opp Dvlpng Mrk Fd
Invesco Real Estate Fund
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3%

5%

5%

5%

4%

5%

5%

6%

3%

4%

4%

3%

3%

4%

3%
3%

3%

4%

5%

7%

4%

4%

6%

7%

3%

4%

5%

6%

4%
3%

6%
4%

8%
5%

*Investment allocation strategies are a convenient way of allocating your account among certain
of the plan’s individual investment options. Any investment allocation strategies included in these
materials are not intended to be investment advice or recommendations to you and may or may
not be appropriate for your circumstances. In applying investment allocation strategies to your
individual circumstances, you should consider your other assets, income and investments as well as
your risk tolerance. If you direct your contributions or current account balance to an investment
allocation strategy, your contributions or account balance will be invested in each of the individual
investment alternatives in the percentages indicated for the strategy. The plan may offer other
investment options not included in the strategies and the individual investment alternatives
included in the strategies may also be available on a stand-alone basis. The CustomChoice Strategies
chart lists asset classes, along with their weightings in the allocation strategy.
RISK DISCLOSURES FOR CERTAIN ASSET CATEGORIES – PLEASE NOTE THAT YOUR PLAN
MAY NOT OFFER ALL OF THE INVESTMENT TYPES DISCUSSED BELOW.
Please consider an investment option’s objectives, risks, fees and expenses carefully before investing.
This and other information about the investment option can be found in the applicable prospectuses or
summary prospectuses, if any, or fact sheets for the investment options listed, which are available from
your plan sponsor, the participant website at www.retiresmart.com or by contacting our Participant
Information Center at 1-800-743-5274 between 8:00 a.m. and 8:00 p.m. ET, Monday through Friday.
Please read them carefully before investing.
If a retirement plan fully or partially terminates its investment in the Guaranteed Interest Account
(GIA), Super Flex (SF) Guaranteed, Fixed Interest Account or Separate Account Guaranteed
Interest Contract (SAGIC) investment options, the plan receives the liquidation value of its
investment, which may either be more or less than the book value of its investment. As a result of
this adjustment, a participant’s account balance may be either increased or decreased if the plan
fully or partially terminates the contract with MassMutual.
Government/Retail Money Market Funds:
You could lose money by investing in the fund. Although the fund seeks to preserve the value
of your investment at $1.00 per share, it cannot guarantee it will do so. The fund may impose
a fee upon the sale of your shares or may temporarily suspend your ability to sell shares if the
fund's liquidity falls below required minimums because of market conditions or other factors. An
investment in the fund is not insured or guaranteed by the Federal Deposit Insurance Corporation
or any other government agency. The fund’s sponsor has no legal obligation to provide financial
support to the fund, and you should not expect that the sponsor will provide financial support to
the fund at any time.
Money Market Floating NAV:
You could lose money by investing in the fund. Because the share price of the fund will fluctuate,
when you sell your shares they may be worth more or less than what you originally paid for them.
The fund may impose a fee upon the sale of your shares or may temporarily suspend your ability
to sell shares if the fund’s liquidity falls below required minimums because of market conditions
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or other factors. An investment in the fund is not insured or guaranteed by the Federal Deposit
Insurance Corporation or any other government agency. The fund’s sponsor has no legal obligation
to provide financial support to the fund, and you should not expect that the sponsor will provide
financial support to the fund at any time.
Risks of investing in bond and debt securities investments include the risk that a bond issuer will
default by failing to repay principal and interest in a timely manner (credit risk) and/or the risk that
the value of these securities will decline when interest rates increase (interest rate risk).
Risks of investing in inflation-protected bond investments include credit risk and interest rate risk.
Neither the bond investment nor its yield is guaranteed by the U.S. Government.
High yield bond investments are generally subject to greater market fluctuations and risk of loss of
income and principal than lower yielding debt securities investments.
Investments in value stocks may remain undervalued for extended periods of time, and the market
may not recognize the intrinsic value of these securities.
Investments that track a benchmark index are professionally managed investments. However, the
benchmark index itself is unmanaged and does not incur fees or expenses and cannot be purchased
directly for investment.
Investments in growth stocks may experience price volatility due to their sensitivity to market
fluctuations and dependence on future earnings expectations.
Investments in companies with small or mid market capitalization (“small caps” or “mid caps”) may
be subject to special risks given their characteristic narrow markets, limited financial resources, and
less liquid stocks, all of which may cause price volatility.
International/global investing can involve special risks, such as political changes and currency
fluctuations. These risks are heightened in emerging markets. Other trading restrictions may apply.
Please see the investment’s prospectus for more details.
A significant percentage of the underlying investments in aggressive asset allocation portfolio
options have a higher than average risk exposure. Investors should consider their risk tolerance
carefully before choosing such a strategy.
An investment with multiple underlying investments (which may include MassMutual RetireSmart
and any other offered proprietary or non-proprietary asset-allocation, lifestyle, lifecycle or custom
blended investments) may be subject to the expenses of those underlying investments in addition
to those of the investment itself.
Investments may reside in the specialty category due to 1) allowable investment flexibility that
precludes classification in standard asset categories and/or 2) investment concentration in a
limited group of securities or industry sectors. Investments in this category may be more volatile
than less-flexible and/or less-concentrated investments and may be appropriate as only a minor
component in an investor's overall portfolio.
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Participants with a large ownership interest in a company or employer stock investment may have
the potential to manipulate the value of units of this investment option through their trading
practices. As a result, special transfer restrictions may apply. This type of investment option
presents a higher degree of risk than diversified investment options under the plan because it
invests in the securities of a single company.
Investments that invest more of their assets in a single issuer or industry sector (such as company
stock or sector investments) involve additional risks, including unit price fluctuations, because of
the increased concentration of investments.
A participant will be prohibited from transferring into most mutual funds and similar investments
if they have transferred into and out of the same investment within the previous 60 days. Certain
stable value, guaranteed interest, fixed income and other investments are not subject to this rule.
This rule does not prohibit participants from transferring out of any investment at any time.
Excessive Trading Policy: MassMutual strongly discourages plan participants from engaging in
excessive trading. The MassMutual Excessive Trading Policy helps protect the interests of long-term
investors like you. If you would like to view the MassMutual Excessive Trading Policy, please visit
MassMutual’s participant website at www.retiresmart.com. In addition, you cannot transfer into any
investment options if you have already made a purchase followed by a sale (redemption) involving
the same investment within the last sixty days.
Apple® and the Apple logo® are registered trademarks of Apple Inc., registered in the U.S. and other
countries. App Store is a registered trademark of Apple Inc.
Android, Google PlayTM and the Google Play logoTM are trademarks of Google Inc.
MassMutual RetireSmartSM is a registered service mark of MassMutual.
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This form is for first time enrollments only. Updates to your existing account will not be processed based on this form.

6 Enter your personal information

(Please print clearly)

O Employee O Surviving Beneficiary (attach notice of death form)
O Alternate Payee (attach a QDRO form)
Participant’s Name (First, Middle Initial, Last)

Participant’s Social Security Number
(SSN)

Street Address

Apt. No

Birthdate: mm – dd - yyyy

City

State

Zip

(

)

(

Daytime Phone

Marital Status:

)

Evening Phone

O Married O Single or Legally Separated

Email Address

O Check here to sign up for email notification*

Plan Administrator Use Only
(Form cannot be processed without this required information and signature)
Hire Date _____/_____/_____ Plan Entry Date _____/_____/_____
Payroll Frequency:

O Monthly (12/Yr) O Semi-Monthly (24/Yr) O Bi-Weekly (26/Yr) O Weekly (52/Yr)

Years of credited services as of last plan year end:____________(if this information is NOT provided, MassMutual will assume the employee has
completed a year of service for each year since hire date.)
As Plan Administrator, I acknowledge receipt, accuracy, completeness including participant’s signature.
Plan Administrator Signature

Date

7 Choose your payroll deduction method
O B efore-Tax Contribution:

$_____ of my compensation each pay period for deposit to my before-tax account.
Each before-tax contribution amount cannot exceed any applicable limit set by the Plan. In addition, total beforetax contributions to all qualified retirement plan(s) you participate in cannot exceed $19,000 for the
2019 calendar year.

If you reach age 50 any time during the calendar year or are over 50, you may be eligible to contribute up to an
additional $6,000 as a catch-up contribution for the 2019 calendar year. Please check with your Plan Administrator.

O Decline Plan Participation: I elect to make no contributions (0%) at this time. I understand I may revoke this
election at any time or I may change this election as allowed by the Plan.

© 2019 Massachusetts Mutual Life Insurance Company (MassMutual), Springfield, MA 01111-0001.
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8 Choose one of the investment strategies below
Your investment strategies are outlined on the following pages. Choose the selection that works for you.
IMPORTANT NOTE: This investment election applies to your rollover and all future contributions. Investment
allocation strategies are a convenient way of allocating your account among certain of the plan’s individual investment
options. Any investment allocation strategies included in these materials are not intended to be investment advice or
recommendations to you and may or may not be appropriate for your circumstances. In applying investment allocation
strategies to your individual circumstances, you should consider your other assets, income and investments as well as
your risk tolerance. If you direct your contributions or current account balance to an investment allocation strategy, your
contributions or account balance will be invested in each of the individual investment alternatives in the percentages
indicated for the strategy. The plan may offer other investment options not included in the strategies and the individual
investment alternatives included in the strategies may also be available on a stand-alone basis. The Investment Portfolio
chart lists asset classes, along with their weightings in the allocation strategy. Additional investment options may exist
that are not included in the portfolio. When selecting your investments, choose only ONE portfolio from any of the
strategies, sign the form and you’re done OR you can select individual investment options (under Option C) and
build your own portfolio. See below for a complete list of options. The investment options available in this plan may
change at the direction of the Plan Sponsor. Elections made on this form may be modified to follow the intent of
those changes.
If you are currently invested in a CustomChoice Strategy and you change your investments, you will no longer be
invested in the strategy.
Until you make your investment selection, your contributions will be invested in the Target Asset Allocation Investment
Option listed below which has the target retirement date closest to your 65th birthday. If you are near, at or past your
65th birthday, your contributions will be invested in the target asset allocation investment option that shows no target
retirement date. Following your enrollment, you will receive a transaction confirmation that will tell you specifically in
which Target Asset Allocation Option your contributions have been invested. Subject to certain restrictions, you may
redirect your contributions to any other investment option under the Plan at any time.


A: Age-Based Investment Option
(If you make a selection here, do not make a selection under any other option. If multiple Investment Options are
selected, you will be defaulted as instructed above.)
If you select one of these Asset Allocation investment options, based on the date closest to the year you plan to retire,
you’re almost done! Check the appropriate box and go to Step 4.

o

O MM Slct T.Rowe Pr Rtmt 2005
Fd

O MM Slct T.Rowe Pr Rtmt 2010
Fd

O MM Slct T.Rowe Pr Rtmt 2015
Fd

O MM Slct T.Rowe Pr Rtmt 2020
Fd

O MM Slct T.Rowe Pr Rtmt 2025
Fd

O MM Slct T.Rowe Pr Rtmt 2030
Fd

O MM Slct T.Rowe Pr Rtmt 2035
Fd

O MM Slct T.Rowe Pr Rtmt 2040
Fd

O MM Slct T.Rowe Pr Rtmt 2045
Fd

O MM Slct T.Rowe Pr Rtmt 2050
Fd

O MM Slct T.Rowe Pr Rtmt 2055
Fd

O MM Slct T.Rowe Pr Rtmt 2060
Fd

Target Asset Allocation Investment Options are single solutions that offer professional management and monitoring
as well as diversification – all in one investment. Each investment option has an automatic process that invests more
conservatively as retirement nears and the options are named to coincide with a particular retirement date. Your plan is
designed to invest your contributions into one of these options as the default investment based on your date of birth and
a projected retirement age of 65. You may always choose new investment options at any time.
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B: Custom Portfolio Investment Option
(If you make a selection here, do not make a selection under any other option. If multiple Investment Options are
selected, you will be defaulted as instructed above.)
Custom portfolios, based on different risk tolerances, have been arranged using the individual funds available to your
plan. The amounts of each individual fund contained in the different Custom Portfolio options are shown on the right side
of the following fund list. If you select one of these Custom Portfolio investment options, you’re almost done! Check the
appropriate box and go to Step 4.
O Conservative

o

O Moderate Conservative

O Moderate

O Aggressive

O Ultra Aggressive

B: Individual Fund OptionC: Individual Fund Option(If you enter selections here, do not make a selection under
any other option above. If multiple Investment Options are selected, you will be defaulted as instructed above.)
First,

select the individual funds in which you wish to invest. Then, enter the percentage of your contributions to be
invested in each of those funds in the space provided. Make sure selections are whole percentages and total 100%.
If the percentages below are not whole percentages or do not total 100%, your contributions will be invested in the
plan's default fund detailed above. When they add up to 100%, you’re almost done! Go to Step 4.

Investment Options

Breakdowns for Custom Portfolio Options
Moderate
Ultra
All Contributions Conservative Conservative
Moderate
Aggressive
Aggressive

SF Guaranteed

%

66%

46%

20%

9%

Lord Abbett Short Dur Incm Fd

%

PIMCO Real Return Fund

%

2%

2%

3%

3%

Hartford Total Rtrn Bd HLS Fd

%

2%

2%

3%

3%

PIMCO Income Fund

%

5%

5%

7%

5%

5%

Templeton Global Bond Fund

%

5%

5%

7%

5%

5%

Invesco Equity and Income Fund

%

American Cent Strt Allc Con Fd

%

American Cent Strt Allc Mod Fd

%

American Cent Strt Allc Agr Fd

%

MM Slct T.Rowe Pr Rtmt Blnd Fd

%

MM Slct T.Rowe Pr Rtmt 2005 Fd

%

MM Slct T.Rowe Pr Rtmt 2010 Fd

%

MM Slct T.Rowe Pr Rtmt 2015 Fd

%

MM Slct T.Rowe Pr Rtmt 2020 Fd

%
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Investment Options

Breakdowns for Custom Portfolio Options
Moderate
Ultra
All Contributions Conservative Conservative
Moderate
Aggressive
Aggressive

MM Slct T.Rowe Pr Rtmt 2025 Fd

%

MM Slct T.Rowe Pr Rtmt 2030 Fd

%

MM Slct T.Rowe Pr Rtmt 2035 Fd

%

MM Slct T.Rowe Pr Rtmt 2040 Fd

%

MM Slct T.Rowe Pr Rtmt 2045 Fd

%

MM Slct T.Rowe Pr Rtmt 2050 Fd

%

MM Slct T.Rowe Pr Rtmt 2055 Fd

%

MM Slct T.Rowe Pr Rtmt 2060 Fd

%

American Century Eqty Incm Fd

%

Vanguard 500 Index Fund

%

JP Morgan US Equity Fund

%

Sel TRP/LS Blue Chip Growth Fd

%

AmerCentury Ultra Fund

%

5%

Victory Sycamore Est Value Fd

%

3%

Columbia Mid Cap Index Fund

%

Hartford MidCap HLS Fund

%

American Century Sm Cap Val Fd

%

Columbia Small Cap Index Fund

%

Ivy Small Cap Growth Fund

%

Northern Intl Equity Index Fnd

%

Hartford Intl Opp HLS Fd

%

AmerFunds EuroPacific Gr Fund

%

Invesco Opp Dvlpng Mrk Fd
Invesco Real Estate Fund
*All contributions must equal 100%

9%

7%

8%

11%

13%

8%

10%

11%

13%

9%

11%

5%

5%

5%

4%

5%

5%

6%

3%

4%

4%

3%

6%

6%

3%
3%

4%

3%

3%

4%

5%

7%

4%

4%

6%

7%

3%

4%

5%

6%

%

4%

6%

8%

%

3%

4%

5%

5%

9 Sign, date and return your forms
	
Please provide

your signature and return to your Plan Administrator. After receipt of this form, MassMutual will
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send you written confirmation once your account is established.
	
I understand I may revoke this election at any time or I may change this election as allowed by the Plan. I understand
that the maximum annual limit on contributions is determined under the Plan document and the Internal Revenue
Code. Any amounts contributed may be reduced or returned to me as required by these limitations.

x

Participant’s Signature

Date

	IMPORTANT

NOTE: IF YOU ENROLL BY MAILING THIS FORM TO MASSMUTUAL, BUT THEN SUBSEQUENTLY
CHANGE YOUR ELECTIONS THROUGH THE AUTOMATED PHONE LINE OR THE PARTICIPANT WEBSITE, THE
MOST RECENTLY DATED ACTIVITY WILL PREVAIL. FOR YOUR MAILING ADDRESS, PROVIDE EITHER A STREET
ADDRESS OR P.O. BOX, NOT BOTH. IF YOU PROVIDE BOTH, MASSMUTUAL WILL FOLLOW USPS GUIDELINES
AND USE THE P.O. BOX AS YOUR MAILING ADDRESS.
If you have selected an investment strategy and one or more of the strategy’s component investments listed on
your form has been replaced, any contributions that would have been invested in that component investment will
be invested according to the investment allocation in effect at the time the strategy is implemented and the new
component will be listed on your confirmation form.
Investors should consider an investment’s objectives, risks, charges and expenses carefully before investing. For
this and other information, see the prospectus available from your plan sponsor, on the participant website at
www.retiresmart.com or by contacting our Participant Information Center at 1-800-743-5274 between 8:00 a.m.
and 8:00 p.m. ET, Monday through Friday. Read it carefully before investing.
*By selecting ‘Email Notification’ in Section 1 above, you are consenting to receive electronic notices regarding
materials for your retirement plan. You will receive an email notification that will contain a link to our secure
participant website log-in page. Once you log-in to your account, you will be able to view all available planrelated documents referenced in the electronic notice. You may view the documents online, save them to your
personal computer, or print them for your records. Documents will be posted either in HTML or PDF format.
By electing ‘Email Notification,’ you are verifying that you possess the ability to view and download HTML and
PDF documents. These documents may include, for example, a Summary Plan Description (SPD), a Summary of
Material Modification, individual benefit statements, investment related information, as well as any notice or
communication required under the Internal Revenue Code (IRC), including but not limited to, loan notes, notices
to interested parties and notices of available distribution options. In the event of an invalid email address, full
mailbox, or spam settings, MassMutual will send printed material via U.S. mail. The election or cancellation date of
the email notification program may result in notifications remaining in their existing delivery method for a short
period of time. Adobe Acrobat Reader version 7.0 or higher is required to view retirement statements. Visit www.
adobe.com for a free download.
To get the most out of your plan...You may also roll over your eligible distributions from your prior employer's
qualified plan.
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Prince George's County Deferred Compensation Plan and Trust
Beneficiary Designation
Fax to 816-701-8005 or Email to RSCSOProcessing@massmutual.com

Account Number 61313-1-1
Participant’s Name

_______________________________________________________________________
first

middle

last

Participant’s Address _______________________________________________________________________
street

_______________________________________________________________________
city

state

zip

For your mailing address, provide either a street address or P.O. Box, not both. If you provide both, MassMutual will follow
USPS Guidelines and use the P.O. Box as your mailing address.

Social Security No. __________________ Marital Status:  Married  Single or Legally Separated

This designation supersedes any prior designation.
Primary Beneficiary: (Check either box 1 or 2)
1.  Spouse Primary Beneficiary: I designate my spouse to receive my entire account balance upon my death.
Spouse's Name, Address/Phone: ________________________________________________________________________
Spouse’s Social Security No._________________

Spouse’s Date of Birth _______________________
mm/dd/yyyy

2.  Non-Spouse or Multiple Primary Beneficiaries: I designate the following person(s) to receive my account
balance upon my death: [Up to 3 decimals may be entered when assigning percentages (e.g., 33.333%,
33.334%, etc.), but the total for all primary beneficiaries must equal 100%.]
Name

Relationship

Address
Name

Relationship

Social Security #

Percent

Phone Number
Relationship

Address
Name

Percent

Phone Number

Address
Name

Social Security #

Social Security #

Percent

Phone Number
Relationship

Address

Social Security #

Percent

Phone Number
(must total 100%)

Contingent Beneficiary (optional): If no Primary Beneficiary listed above is alive upon my death, I designate the
following person(s) to receive my account balance upon my death: [Up to 3 decimals may be entered when assigning
percentages (e.g., 33.333%, 33.334%, etc.), but the total for all contingent beneficiaries must equal 100%.]
NOTE: MassMutual will not display Contingent Beneficiary information on our participant website at
www.RetireSmart.com. An electronic copy of this form is kept on record.
Name
Address

f6821govt_spec

Relationship

Social Security #

Percent

Phone Number

COMPLETE BOTH PAGES
Return to: MassMutual, PO Box 219062, Kansas City MO 64121-9062
For Overnight Mail: MassMutual, 430 W 7th St, Kansas City MO 64105

Name

Relationship

Address

Social Security #

Percent

Phone Number

Name

Relationship

Address

Social Security #

Percent

Phone Number

Name

Relationship

Social Security #

Percent

Phone Number

Address

(must total 100%)

SIGNATURE
I understand that this beneficiary designation supersedes any previous designation.
_______________________________________________

_______/_______/_______

Participant

Date

IMPORTANT: If no valid beneficiary designation is on file or if your beneficiary designation cannot otherwise
be determined, the beneficiary will be determined by the plan fiduciary according to plan documents and
applicable law. Please keep a copy of this Beneficiary Designation for your records, and provide a copy to your
Employer.
Sample wording for use in completing this form:
To Designate

Use This Wording

Your estate

Executors or Administrators of my estate

The trustee of the Trust established under your Will

(Name of trustee) as trustee, or the then acting trustee, of the Trust
established under (your name) Will dated (date of Will)

The trustee of your Revocable or Irrevocable Trust

(Name of trustee) as trustee, or the then acting trustee, of the (name of
Trust) established on (date of Trust)

Two or more Primary Beneficiaries, equally among the survivors

John Doe, son, 33.333%
Carol Smith, daughter, 33.333%
Mark Doe, son 33.334%
or
equally among the survivors

Two or more Primary Beneficiaries,
with their share to their children

John Doe, son, 33.333%
Carol Smith, daughter, 33.333%
Mark Doe, son 33.334%
per stirpes

Primary and Contingent Beneficiaries

Primary: Jane Doe, wife, 100% if living;
Contingent: John Doe, son, 33.333%
Carol Smith, daughter, 33.333%
Mark Doe, son 33.334%
either equally among the survivors
or per stirpes

Trust as Beneficiary:
Before designating a trust as the beneficiary of your plan benefit, you should consult an attorney with expertise in trusts and
estates law. Some of the factors to consider include:
1. Who is going to be the beneficiary – your spouse, a minor child – and what are their financial needs?
2. Are the protections of a trust desirable?
3. What are the income tax consequences of designating a trust as beneficiary?
The following requirements must be satisfied before your trust beneficiaries will be treated as your retirement plan’s designated
beneficiary:
1. The trust must be valid under state law.
2. The trust must be irrevocable or must, by its terms, become irrevocable on your death.
3. The trust’s beneficiaries must be identifiable from the trust instrument.
4. You must provide trust documentation to the retirement plan administrator.
5. All trust beneficiaries must be individuals.
Copyright © 2017. All rights reserved. Massachusetts Mutual Life Insurance Company (MassMutual), Springfield, MA 01111.

f6821govt_spec

RS-04918-05

COMPLETE BOTH PAGES
Return to: MassMutual, PO Box 219062, Kansas City MO 64121-9062
For Overnight Mail: MassMutual, 430 W 7th St, Kansas City MO 64105

Rolling over Money you have in another
Retirement Plan to MassMutual
Why you may consider consolidation1:
� S AV E T I M E : consolidation may potentially simplify your retirement planning
by placing all of your assets in a single account to manage.
� P O T E N T I A L TO S AV E M O N E Y : consolidation may reduce your fees and
maintenance costs.
� H E L P I N C R E A S E D I V E R S I F I C AT I O N : consolidating accounts may eliminate
duplication of investment classes across your qualified plan account. Duplication may
reduce diversification which can negatively impact your investment strategy.

MassMutual can help
Through MassMutual’s Concierge Service, a dedicated team of consolidation specialists can help you
transfer your plan assets to a single provider — helping you better manage your retirement planning.

Obtain and complete
related forms

Contact
financial institutions

Confirm
fund transfers

Take action now, don’t wait!
To learn more, please contact your MassMutual representative today
or call MassMutual at 1-888-526-6905, 8 a.m. to 8 p.m. ET Mon. – Fri.

1

Consolidation of assets and contract exchanges may not be appropriate and suitable for all participants based on their
individual situations. Participants should consult an independent financial advisor prior to choosing to consolidate assets.
Additionally, you should consider the impact of transfer fees, the loss of vested benefits and/or surrender charges that
may be imposed when funds are rolled over.
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Limitations on Instructions:
· You may give investment instructions on any day the New York Stock Exchange is open for business.
· Any trade restrictions specific to an individual investment alternative will be listed in the Comparative Chart.

Investment Instructions: In order to direct your Plan investments, you must make your election at www.retiresmart.com or contact the MassMutual Participant Information Center
at 1-888-606-7343. If you are currently not participating in the Plan and have questions concerning plan provisions, including eligibility requirements, contact Prince George's
County at or Pensions & Investments Division 1400 McCormick Drive, Suite 110, Largo MD 20774.

Please be mindful that:
· An investment's past performance is no guarantee of future results.
· To help achieve long-term retirement security, you should give careful consideration to the benefits of a well-balanced and diversified investment portfolio.
· Fees are only one of several factors you should consider when making investment decisions. For more information and an example demonstrating the long-term effect of fees
and expenses, please visit: https://www.dol.gov/sites/default/files/ebsa/about-ebsa/our-activities/resource-center/publications/a-look-at-401k-plan-fees.pdf and
https://www.dol.gov/agencies/ebsa/about-ebsa/our-activities/resource-center/publications/understanding-your-retirement-plan-fees.

You are a participant or beneficiary in an individual account plan that allows you to direct the investment of your account balance. This disclosure statement is designed to provide
you with information that will allow you to make informed decisions when selecting and managing your investments. This disclosure statement advises you of information
regarding fees and expenses associated with your participation in the Plan. The General Plan Information section provides information regarding the operation of the Plan. The
Comparative Chart section provides information about the Plan's designated investment alternatives including investment performance, operating expenses, fees, trade
restrictions, and an industry benchmark relative to each non-fixed interest investment to help you make investment decisions. If the Plan has target date or life cycle investment
allocation alternatives, this disclosure statement will include a Target Date Asset Allocation Investment Alternatives section providing information on how the investment
allocation will change over time, when it will reach its most conservative asset allocation, the relevance of any dates used to describe the investment and the participant age
groups for whom the investment alternative is designed. If your Plan's administrative expenses could be deducted from your account balance, this disclosure statement will
include an Administrative Expenses section. The Administrative Expenses section provides information regarding charges for administrative expenses incurred on a Plan-wide
basis that may be deducted from your account. An Individual Expenses section regarding individual expenses that may be deducted from your account, will also be included in this
disclosure statement if the Plan charges participants and beneficiaries for the expenses associated with individual transactions.

Plan: Prince George's County Deferred Compensation Plan and Trust
Subscription: Prince George's County
Created: 09/24/2019

This section focuses on the performance of investment alternatives that have a fixed or stated rate of return. The chart shows the annual rate of return of each such alternative,
the term or length of time that you will earn this rate of return and other information relevant to performance.

Document Summary

This section includes important information to help you compare the investment alternatives offered under your Plan. If you want additional information about your investment
options, you can go to the specific Internet web site addresses shown below or you can contact the MassMutual Participant Information Center at 1-888-606-7343. If you are
currently not participating in the Plan, contact Prince George's County at or Pensions & Investments Division 1400 McCormick Drive, Suite 110, Largo MD 20774. To help achieve
long-term retirement security, you should give careful consideration to the benefits of a well-balanced and diversified investment portfolio. Spreading your assets among different
types of investments can help you achieve a favorable rate of return, while minimizing your overall risk of losing money. This is because market or other economic conditions that
cause one category of assets, or one particular security, to perform very well often cause another asset category, or another particular security, to perform poorly. If you invest
more than 20% of your retirement savings in any one company, industry or class of investment, your savings may not be properly diversified. Although diversification is not a
guarantee against loss, it is an effective strategy to help you manage investment risk. In deciding how to invest your retirement savings, you should take into account all of your
assets, including any retirement savings outside of the Plan. No single approach is right for everyone because, among other factors, individuals have different financial goals,
different time horizons for meeting their goals, and different tolerances for risk. It is also important to periodically review your investment portfolio, your investment objectives, and
the investment alternatives under the Plan to help ensure that your retirement savings will meet your retirement goals. Diversification does not assure a profit and does not protect
against a loss in a declining market.

Glossary of Terms: Please visit http://www.massmutual.com/glossary for a glossary of investment terms relevant to the investment options under this Plan. This glossary is
intended to help you better understand your options.

Investment Manager: For information regarding the designated investment manager for the Plan (if any), please contact your Plan Sponsor.

Designated Investment Alternatives (DIA): The Plan provides designated investment alternatives into which you can direct the investment of your Plan funds. The Comparative
Chart below identifies these designated investment alternatives and provides information regarding the alternatives.

· If the Plan offers publicly traded employer securities as a designated investment alternative, certain discretionary transactions requested by participants who are officers,
directors, or principal stockholders that involve employer securities will have trading restrictions imposed as additional reporting of those transactions is required.

2

Term
Annually

Annual
Rate of
Return
2.60%

The rate of return listed was effective beginning on 12/31/2018, is reset Annually, and is
calculated net of certain contract expenses. Under the terms of your group annuity
contract, there is a guaranteed minimum gross interest rate of 1.00%. Although the gross
rate of return provided under the contract will never fall below 1.00%, the net rate of
return may, in some instances, be less than 1.00% after applicable expenses are deducted
from the contract. Current rate of return information is available by contacting the
MassMutual Participant Information Center at 1-888-606-7343. If you are currently not
participating in the Plan, contact Prince George's County at or Pensions & Investments
Division 1400 McCormick Drive, Suite 110, Largo MD 20774.

Shareholder-Type Fees, Restrictions and Other

This chart also shows fee and expense information for the investment alternatives under your Plan. It shows the Total Annual Operating Expense which are expenses that reduce
the rate of return of the investment alternative. Any shareholder-type fees are also disclosed. These fees are in addition to Total Annual Operating Expenses. Expense information
is reflected as of the date of this report and may change over time. Please note that expense information for each investment alternative reflected on the Investment Profile is
updated from time to time. Please see the Investment Profile which includes current expense information as well as the date the expenses were most recently updated.

Information about an investment alternative's principal risks is available on the Investment Profile. You can obtain a specific Investment Profile using the web site address
provided for the specific investment alternative in the Comparative Chart.

This section focuses on the performance of investment alternatives that do not have a fixed or stated rate of return. The chart shows how these alternatives have performed over
time and allows you to compare them with an appropriate benchmark for the same time periods. Past performance does not guarantee how the investment alternative will
perform in the future. Your investment in these alternatives could lose money.

www.MassMutual.com/FF/RM3500.PDF

Name of Investment
Type of Investment
Investment Inception Date
Investment Manager
Investment Profile
CASH
SF Guaranteed
STABLE VALUE
01/29/2014
MassMutual

Fixed Return Investments

3

Lord Abbett Short Dur Incm Fd
SHORT TERM BOND
01/01/2000
Lord Abbett
www.MassMutual.com/FF/laldx.pdf
PIMCO Real Return Fund
INTERMEDIATE TERM BOND
05/01/2000
PIMCO Funds
www.MassMutual.com/FF/parrx.pdf
Hartford Total Rtrn Bd HLS Fd
INTERMEDIATE TERM BOND
01/01/2004
Hartford HLS
www.MassMutual.com/FF/hiabx.PDF
PIMCO Income Fund
MULTI SECTOR BOND
03/31/2007
PIMCO Funds
www.MassMutual.com/FF/piinx.PDF
Templeton Global Bond Fund
INTL/GLOBAL BOND
12/31/2005
Franklin/Templeton
www.MassMutual.com/FF/tpinx.pdf

BOND

Name of Investment
Type of Investment
Investment Inception Date
Investment Manager
Investment Profile
Benchmark

3.44%

3.63%

4.71%

8.84%

3.79%

4.87% 2.42%

6.42% 1.49%

10.07% 3.69%

5.32% 4.60%

1.69% 0.19%

7.33% 0.70%
1.58%
FTSE WGBI Non-USD

10.19% 3.36%
3.92%
BBgBarc US Agg Bond

10.19% 3.36%
3.92%
BBgBarc US Agg Bond

7.48% 2.22%
3.82%
BBgBarc US TIPS Treasury
Idx

5.96% 2.00%
2.19%
BBgBarc US Govt/Credit 1-5
Yr

10 Year or
10 Year or
*Since Fund
*Since Fund
Inception if
Inception if
less than
less than
1 Year 5 Year
10 years 1 Year 5 Year
10 years

Average Annual Total
Return
as of 08/31/2019

Variable Return Investments

1.02%

0.99%

0.51%

1.13%

0.59%

As a
%

$10.20

$9.90

$5.10

$11.30

$5.90

Per
$1000

Gross Total
Annual
Operating
Expenses

0.94%

0.99%

0.51%

1.13%

0.59%

As a
%

$9.40

$9.90

$5.10

$11.30

$5.90

Per
$1000

Net Total
Annual
Operating
Expenses**

Transfers In are not allowed

Shareholder-Type
Fees, Restrictions
and Other

Fees and Expense Information
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Invesco Equity and Income Fund
ASSET ALLOCATION/LIFESTYLE
12/16/1997
Invesco
www.MassMutual.com/FF/aceix.pdf
American Cent Strt Allc Con Fd
ASSET ALLOCATION/LIFESTYLE
01/01/1997
American Century
www.MassMutual.com/FF/twscx.pdf
American Cent Strt Allc Mod Fd
ASSET ALLOCATION/LIFESTYLE
01/01/1997
American Century
www.MassMutual.com/FF/twsmx.pdf
American Cent Strt Allc Agr Fd
ASSET ALLOCATION/LIFESTYLE
01/01/1997
American Century
www.MassMutual.com/FF/twsax.pdf
MM Slct T.Rowe Pr Rtmt Blnd Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmbwx.PDF

ASSET ALLOCATION

Name of Investment
Type of Investment
Investment Inception Date
Investment Manager
Investment Profile
Benchmark

6.36%

7.98%

9.20%

3.88%

3.48% 4.11%

2.54% 5.08%

1.34% 5.91%

4.50%

N/A

8.74%

-0.97% 4.87%

4.94% 3.98%
3.39%
S&P Target Date Ret Inc TR

1.86% 5.70%
9.00%
Morningstar Mod Agg Tgt
Risk

3.77% 5.05%
7.70%
Morningstar Mod Tgt Risk

5.51% 4.38%
6.25%
Morningstar Mod Con Tgt
Risk

3.83% 5.60%
8.21%
Lipper Balanced Index

10 Year or
10 Year or
*Since Fund
*Since Fund
Inception if
Inception if
less than
less than
1 Year 5 Year
10 years 1 Year 5 Year
10 years

Average Annual Total
Return
as of 08/31/2019

Variable Return Investments

0.95%

1.16%

1.09%

1.01%

0.79%

As a
%

$9.50

$11.60

$10.90

$10.10

$7.90

Per
$1000

Gross Total
Annual
Operating
Expenses

0.49%

1.11%

1.04%

1.01%

0.78%

As a
%

$4.90

$11.10

$10.40

$10.10

$7.80

Per
$1000

Net Total
Annual
Operating
Expenses**
Shareholder-Type
Fees, Restrictions
and Other

Fees and Expense Information
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MM Slct T.Rowe Pr Rtmt 2005 Fd
ASSET ALLOCATION/LIFECYCLE
02/17/2018
MassMutual Select
www.MassMutual.com/FF/mmfdx.PDF
MM Slct T.Rowe Pr Rtmt 2010 Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmxcx.PDF
MM Slct T.Rowe Pr Rtmt 2015 Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmfjx.PDF
MM Slct T.Rowe Pr Rtmt 2020 Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmttx.PDF
MM Slct T.Rowe Pr Rtmt 2025 Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmtgx.PDF

Name of Investment
Type of Investment
Investment Inception Date
Investment Manager
Investment Profile
Benchmark

N/A

N/A

N/A

N/A

5.02%

4.69%

4.12%

3.64%

3.41%

3.68%

3.96%

4.13%

2.66% 5.37%
1.95%
S&P Target Date 2025 TR

3.49% 5.07%
2.52%
S&P Target Date 2020 TR

3.89% 4.72%
2.81%
S&P Target Date 2015 TR

4.43% 4.34%
3.11%
S&P Target Date 2010 TR

10 Year or
10 Year or
*Since Fund
*Since Fund
Inception if
Inception if
less than
less than
1 Year 5 Year
10 years 1 Year 5 Year
10 years
5.39% N/A
4.24%
4.94% 3.98%
3.39%
S&P Target Date Ret Inc TR

Average Annual Total
Return
as of 08/31/2019

Variable Return Investments

0.74%

0.67%

0.93%

0.82%

As a
%
2.82%

$7.40

$6.70

$9.30

$8.20

Per
$1000
$28.20

Gross Total
Annual
Operating
Expenses

0.63%

0.60%

0.56%

0.53%

As a
%
0.53%

$6.30

$6.00

$5.60

$5.30

Per
$1000
$5.30

Net Total
Annual
Operating
Expenses**
Shareholder-Type
Fees, Restrictions
and Other

Fees and Expense Information
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MM Slct T.Rowe Pr Rtmt 2030 Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmtox.PDF
MM Slct T.Rowe Pr Rtmt 2035 Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmtkx.PDF
MM Slct T.Rowe Pr Rtmt 2040 Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmfpx.PDF
MM Slct T.Rowe Pr Rtmt 2045 Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmfux.PDF
MM Slct T.Rowe Pr Rtmt 2050 Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmdfx.PDF

Name of Investment
Type of Investment
Investment Inception Date
Investment Manager
Investment Profile
Benchmark

N/A

N/A

N/A

N/A

2.71%

2.30%

2.11%

2.08%

2.53%

2.55%

2.67%

2.89%

-0.47% 6.28%
-0.09%
S&P Target Date 2050 TR

-0.17% 6.17%
0.10%
S&P Target Date 2045 TR

0.18% 6.07%
0.36%
S&P Target Date 2040 TR

0.77% 5.90%
0.75%
S&P Target Date 2035 TR

10 Year or
10 Year or
*Since Fund
*Since Fund
Inception if
Inception if
less than
less than
1 Year 5 Year
10 years 1 Year 5 Year
10 years
3.20% N/A
3.17%
1.68% 5.64%
1.36%
S&P Target Date 2030 TR

Average Annual Total
Return
as of 08/31/2019

Variable Return Investments

0.81%

0.85%

0.77%

0.80%

As a
%
0.72%

$8.10

$8.50

$7.70

$8.00

Per
$1000
$7.20

Gross Total
Annual
Operating
Expenses

0.71%

0.71%

0.71%

0.69%

As a
%
0.66%

$7.10

$7.10

$7.10

$6.90

Per
$1000
$6.60

Net Total
Annual
Operating
Expenses**
Shareholder-Type
Fees, Restrictions
and Other

Fees and Expense Information
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American Century Eqty Incm Fd
LARGE CAP VALUE
01/01/2004
American Century
www.MassMutual.com/FF/tweix.PDF
Vanguard 500 Index Fund
LARGE CAP CORE
01/01/2004
Vanguard
www.MassMutual.com/FF/vfiax.pdf
JP Morgan US Equity Fund
LARGE CAP CORE
01/01/2002
JP Morgan
www.MassMutual.com/FF/jueax.PDF

STOCK

MM Slct T.Rowe Pr Rtmt 2055 Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmdkx.PDF
MM Slct T.Rowe Pr Rtmt 2060 Fd
ASSET ALLOCATION/LIFECYCLE
02/16/2018
MassMutual Select
www.MassMutual.com/FF/mmsox.PDF

Name of Investment
Type of Investment
Investment Inception Date
Investment Manager
Investment Profile
Benchmark

13.41%

12.75%

2.89% 10.08%

1.01% 9.00%

2.49%

10.94%

N/A

6.30% 9.04%

2.03%

2.93% 10.13%
13.45%
S&P 500® Index

2.93% 10.13%
13.45%
S&P 500® Index

-0.57% 6.47%
11.40%
Russell 3000 Value Idx

-0.50% 6.41%
-0.10%
S&P Target Date 2060+ TR

10 Year or
10 Year or
*Since Fund
*Since Fund
Inception if
Inception if
less than
less than
1 Year 5 Year
10 years 1 Year 5 Year
10 years
2.04% N/A
2.50%
-0.50% 6.34%
-0.13%
S&P Target Date 2055 TR

Average Annual Total
Return
as of 08/31/2019

Variable Return Investments

1.01%

0.04%

0.92%

3.07%

As a
%
0.97%

$10.10

$0.40

$9.20

$30.70

Per
$1000
$9.70

Gross Total
Annual
Operating
Expenses

0.94%

0.04%

0.92%

0.71%

As a
%
0.71%

$9.40

$0.40

$9.20

$7.10

Per
$1000
$7.10

Net Total
Annual
Operating
Expenses**
Shareholder-Type
Fees, Restrictions
and Other

Fees and Expense Information
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Sel TRP/LS Blue Chip Growth Fd
LARGE CAP GROWTH
06/01/2001
MassMutual Select
www.MassMutual.com/FF/mbclx.PDF
AmerCentury Ultra Fund
LARGE CAP GROWTH
01/01/2002
American Century
www.MassMutual.com/FF/twcux.pdf
Victory Sycamore Est Value Fd
MID CAP VALUE
05/06/2000
Victory
www.MassMutual.com/FF/vetax.pdf
Columbia Mid Cap Index Fund
MID CAP CORE
04/01/2000
Columbia
www.MassMutual.com/FF/ntiax.pdf
Hartford MidCap HLS Fund
MID CAP GROWTH
01/01/2004
Hartford HLS
www.MassMutual.com/FF/himcx.PDF

Name of Investment
Type of Investment
Investment Inception Date
Investment Manager
Investment Profile
Benchmark

15.09%

12.88%

12.34%

14.48%

0.24% 12.59%

-1.40% 8.86%

-6.89% 6.72%

1.75% 10.62%

-6.43% 7.22%
12.85%
S&P MidCap 400

-6.43% 7.22%
12.85%
S&P MidCap 400

-3.13% 5.88%
12.46%
Russell Mid Cap Value Idx

4.28% 13.07%
15.42%
Russell 1000® Growth Index

10 Year or
10 Year or
*Since Fund
*Since Fund
Inception if
Inception if
less than
less than
1 Year 5 Year
10 years 1 Year 5 Year
10 years
4.77% 13.42%
16.09%
4.28% 13.07%
15.42%
Russell 1000® Growth Index

Average Annual Total
Return
as of 08/31/2019

Variable Return Investments

0.69%

0.58%

0.89%

0.97%

As a
%
0.94%

$6.90

$5.80

$8.90

$9.70

Per
$1000
$9.40

Gross Total
Annual
Operating
Expenses

0.69%

0.45%

0.89%

0.97%

As a
%
0.94%

$6.90

$4.50

$8.90

$9.70

Per
$1000
$9.40

Net Total
Annual
Operating
Expenses**
Shareholder-Type
Fees, Restrictions
and Other

Fees and Expense Information
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American Century Sm Cap Val Fd
SMALL CAP VALUE
01/01/2000
American Century
www.MassMutual.com/FF/asvix.pdf
Columbia Small Cap Index Fund
SMALL CAP CORE
01/01/2000
Columbia
www.MassMutual.com/FF/nmsax.pdf
Ivy Small Cap Growth Fund
SMALL CAP GROWTH
01/01/2002
Ivy Funds
www.MassMutual.com/FF/wscyx.PDF
Northern Intl Equity Index Fnd
INTL/GLOBAL LARGE CORE
04/01/2005
Northern Funds
www.MassMutual.com/FF/noinx.pdf
Hartford Intl Opp HLS Fd
INTL/GLOBAL LARGE CORE
01/01/2004
Hartford HLS
www.MassMutual.com/FF/hiaox.PDF

Name of Investment
Type of Investment
Investment Inception Date
Investment Manager
Investment Profile
Benchmark

12.70%

14.29%

4.87%

6.08%

-15.42% 7.47%

-7.92% 10.26%

-3.15% 1.80%

-2.67% 2.74%

-0.26%

5.51%
8.61%
MSCI ACWI

-3.26% 1.89%
5.00%
MSCI EAFE Idx

-11.01% 8.06%
13.06%
Russell 2000® Growth Index

-12.88% 6.41%
11.59%
Russell 2000® Idx

10 Year or
10 Year or
*Since Fund
*Since Fund
Inception if
Inception if
less than
less than
1 Year 5 Year
10 years 1 Year 5 Year
10 years
-8.40% 6.41%
10.93% -14.88% 4.63%
10.05%
Russell 2000® Value Idx

Average Annual Total
Return
as of 08/31/2019

Variable Return Investments

0.73%

0.30%

1.31%

0.45%

As a
%
1.26%

$7.30

$3.00

$13.10

$4.50

Per
$1000
$12.60

Gross Total
Annual
Operating
Expenses

0.73%

0.25%

1.31%

0.45%

As a
%
1.26%

$7.30

$2.50

$13.10

$4.50

Per
$1000
$12.60

Net Total
Annual
Operating
Expenses**
Shareholder-Type
Fees, Restrictions
and Other

Fees and Expense Information
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Benchmark

6.29%

12.34%

0.34% 0.98%

15.13% 8.13%

2.93% 10.13%
13.45%
S&P 500® Index

-4.37% 0.39%
4.08%
MSCI Emerging Markets Idx

10 Year or
10 Year or
*Since Fund
*Since Fund
Inception if
Inception if
less than
less than
1 Year 5 Year
10 years 1 Year 5 Year
10 years
-1.85% 3.35%
5.78%
-3.26% 1.37%
4.71%
MSCI AC World ex-USA

Average Annual Total
Return
as of 08/31/2019

1.27%

1.26%

As a
%
1.14%

$12.70

$12.60

Per
$1000
$11.40

Gross Total
Annual
Operating
Expenses

*The benchmark since inception return is calculated from the month-end of the investment's inception.

AmerFunds EuroPacific Gr Fund
INTL/GLOBAL LARGE GROWTH
05/16/2002
American Funds
www.MassMutual.com/FF/rercx.pdf
Invesco Opp Dvlpng Mrk Fd
EMERGING MARKET EQUITY
12/01/1996
Invesco
www.MassMutual.com/FF/odmax.pdf
Invesco Real Estate Fund
REITS
11/21/1997
Invesco
www.MassMutual.com/FF/iarax.pdf

Name of Investment
Type of Investment
Investment Inception Date
Investment Manager
Investment Profile

Variable Return Investments

1.27%

1.26%

As a
%
1.14%

$12.70

$12.60

Per
$1000
$11.40

Net Total
Annual
Operating
Expenses**
Shareholder-Type
Fees, Restrictions
and Other

Fees and Expense Information
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You have the right to request the following information relating to the Plan's investment alternatives: copies of prospectuses or any short-form or summary prospectus or similar
documents, financial statements or reports, a statement of the value of each investment available under the Plan as well as the valuation date, and a list of the assets that make up
the portfolio of each investment under the Plan that constitute "plan assets" within the meaning of U.S. Department of Labor regulations and the value of each of these assets. In
addition, you may request a free paper copy of the information available on the web site(s) listed on the Comparative Charts above and the Glossary of Investment Terms. This
information can be obtained by contacting Prince George's County at or Pensions & Investments Division 1400 McCormick Drive, Suite 110, Largo MD 20774 or MassMutual
Participant Information Center, P.O. Box 219062, Kansas City, MO 64121-9062, 1-888-606-7343.

To obtain additional information about the Plan's designated investment alternatives, please obtain the Investment Profiles for the specific investment alternatives you are
interested in using the web site addresses provided in the Comparative Chart or go to www.retiresmart.com.

The cumulative effect of fees and expenses can substantially reduce the growth of your retirement savings. Visit the U.S. Department of Labor's Website for an example showing
the long-term effect of fees and expenses at https://www.dol.gov/sites/default/files/ebsa/about-ebsa/our-activities/resource-center/publications/a-look-at-401k-plan-fees.pdf.
Fees and expenses are only one of many factors to consider when you decide to invest in an alternative. You may also want to think about whether an investment in a particular
option, along with your other investments, will help you achieve your financial goals.

Other share classes of an investment or its underlying investment (depending upon the investment) may have existed longer, which may account for any pre-inception
performance shown. If pre-inception performance is shown, it is generally the performance of an older share class of the investment itself or its underlying investment (depending
upon the investment) adjusted for fees and expenses of the newer share class. However, if using the expenses of the newer share class rather than the expenses of the older
share class (due to lower expenses of the newer share class) would result in better performance, then pre-inception performance represents that of the older share class without
any expense adjustment.

**The Net Total Annual Operating Expenses include any investment expense waiver/reimbursement arrangements documented in the investment's prospectus and may be lower
than the Gross Total Annual Operating Expenses due to the indicated expense waivers or reimbursements, which may be subject to expiration. Additional information regarding
investment expense waivers specific to each investment is included in this document, if available, including whether the waiver is contractual or voluntary and its date of
expiration. All available information about investment expense waivers is current and complete as of the date of this report. If information regarding the waivers is incomplete, it is
because our third-party data provider was unable to make the information available. For some investments, the Net Total Annual Operating Expense ratio figure reflects the
subtraction of interest expense, which results from an investment's use of certain other investments. This expense is required to be treated as an investment expense for
accounting purposes, but is not payable to the investment adviser or subadviser (if applicable). For more information, please see the investment profile or the prospectus that
corresponds to the investment, which are both available from MassMutual. Contact the MassMutual Participant Information Center at 1-888-606-7343. If you are currently not
participating in the Plan, contact Prince George's County at or Pensions & Investments Division 1400 McCormick Drive, Suite 110, Largo MD 20774.
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Per Capita Fees
Plan administration fees/expenses that may be charged on a per capita basis are fees/expenses for recordkeeping services.

Pro Rata Fees
Plan administration fees/expenses that may be charged pro rata include, but are not limited to, fees/expenses for legal, accounting, audit, compliance, intermediary/advisor,
investment, recordkeeping, and trustee services (collectively "Plan Administration Fees").

Please note that the Plan Administrative fees which appear below are not reflected in the total annual operating expenses of any of the Plan's investment options. However, in
addition to the Plan Administrative fee amounts listed in this section, some of the Plan's Administrative fees may have been paid through revenue sharing arrangements
maintained with one or more of the Plan's investment options in which you may be invested.

If fees/expenses are incurred for plan administration, such fees/expenses may be charged to the Plan. As an individual account Plan, these Administrative Fees may be charged
against your account balance to the extent they are not charged against forfeitures or paid by the Plan Sponsor. As a result, your account balance may be reduced for your share
of any Plan Administrative fees charged against your account. These fees may be charged on a pro rata basis (i.e., based on the relative size of each participant and beneficiary's
account) and/or a per capita basis (i.e., each participant and beneficiary is charged the same fee). If Plan Administrative fees are charged to your account balance, the actual
dollar amount will be reported to you in the calendar quarter following the quarter in which the charge occurs. Please refer to your quarterly account statement for information on
any fees actually charged to your account.

A model portfolio asset allocation combines the investment options that are currently available in your plan in specific percentages to create asset allocation strategies based on
when you intend to retire and your comfort with risk. Generally target date strategies or lifecycle funds are designed to become more conservative as your retirement age gets
closer and are held beyond the presumed retirement date to offer a continuing investment option for the investor in retirement. Target risk or lifestyle strategies constitute
conservative, moderate, and aggressive options based upon investors' risk tolerance (often determined by responses to a risk quiz). The asset allocation of lifestyle strategies
does not follow a glide path, so will not automatically become more conservative over time. Because equities have historically exhibited more volatility than bonds or cash
equivalents and stable value, portfolios with higher weight in equities are considered more aggressive.

MassMutual's model portfolio product differs from a DIA in that:
a. Model portfolios consist solely of Plan DIAs.
b. Participants' assets are allocated among the applicable DIAs underlying the portfolio.
c. The model portfolios do not themselves constitute an equity security or unit of participation.
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If the Plan Sponsor maintains two or more retirement plans and those plans must be combined to perform the annual nondiscrimination testing, a fee will be charged to aggregate
the plans data and perform the testing on a combined basis. The fee for aggregating the retirement plan data is $2,000 per plan.

Nondiscrimination testing is required to be performed each year. Basic nondiscrimination testing services are included as part of the Plan's administrative services expenses.
However, in certain situations additional fees for nondiscrimination testing may be charged.

Regulatory Testing

If any of these consulting services are performed and the Plan's Sponsor directs MassMutual to deduct the fees for these services from participants' account balances, the fees
will be deducted on a pro rata basis. Your share of the expense will be determined by multiplying the fee by a ratio that is equal to the value of your account balance divided by the
value of all participants' account balances under the plan.

The fees for mailing participant notices and disclosures may be paid from participant accounts if directed by the Plan Sponsor. The fee for mailing certain required notices is
calculated based on producing, packaging and mailing the materials.

If the Plan has a qualified default investment arrangement, a safe harbor plan design, an automatic enrollment feature or other plan provision for which a participant disclosure
notice must be provided annually, the Plan Sponsor may request MassMutual to prepare the applicable notices. The fee for preparation of participant disclosure notices may be
paid from participant accounts if directed by the Plan Sponsor.

If the Plan has a participant loan provision and the Loan Policy needs to be amended, the loan Policy amendment fee is $100.

If an amendment to the investment contract is required, the amendment preparation fee is $300.

If a plan amendment is required for a MassMutual plan document due to a change in a regulation, law, or to comply with Title I of ERISA, there will be a charge of $100. If the
Volume Submitter plan document is amended and requires customization of provisions, an additional hourly fee of $200 will be charged.

If the Plan Sponsor requests MassMutual to perform research, (such as documenting regulatory compliance, e.g. providing historical participant transaction forms, supporting
financial reports, past Forms 5500 filings, prior years nondiscrimination tests, etc.) a $75 per hour fee may be charged.

Employer contribution calculation and allocation service is an optional service that a Plan Sponsor can elect to have MassMutual perform on their behalf. The fee for employer
contribution calculation and allocation services is $500. An additional fee of $200 per hour will be charged if more than three hours are required to complete the service. If the Plan
has a matching contribution provision that requires a true-up calculation to be performed at the end of a plan year, there is a $250 fee if the true-up contribution has to be revised.

Certain consulting services may be performed during the next 12 months if applicable to the provisions in your Plan and if requested by the Plan Sponsor. The fee for any of the
services that are performed will only be paid from plan assets if directed by the Plan Sponsor. Consulting services include the following.

Consulting Services

If the Plan's Sponsor normally pays the fees for administrative services performed by MassMutual, and the payment is overdue in accordance with the Plan Sponsor's
Administrative Services Agreement with MassMutual, the Plan Sponsor is authorizing that the outstanding expenses will be deducted from participants' account balances on a pro
rata basis to the extent allowed by the Plan's Administrative Services Agreement. Your share of the overdue expense will be determined by multiplying the fee by a ratio that is
equal to the value of your account balance divided by the value of all account balances under the plan.
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On occasion, the Plan Sponsor may request that certain calculations be performed to make adjustments to specific participants' accounts or to calculate and allocate earnings.
The fee for such a service is $75 per hour.

Adjustment Fees

If any special reports are requested during the transition of the plan to a new record keeper, a $300 fee may be charged for each report.

When investment contracts are discontinued, the participants' accounts could be assessed contract surrender charges, termination asset charges, or market value adjustments.
Your Plan's specific investment contract/agreement will identify which of these discontinuance fees are in effect. The discontinuance fees may also be dependent on the
conditions of the market at the point in time the investment contract/agreement is discontinued.

If at some point in the future the Plan discontinues the investment provider relationship with MassMutual either by transitioning the Plan to a new record keeper or because of the
complete termination of the Plan, additional fees may be charged depending on the terms of the investment contract/agreement in effect at that time and certain administrative
services performed in conjunction with the event.

Contract Discontinuance and Termination Services

If the Plan's Sponsor directs MassMutual to deduct the fees for this service from participants' account balances, the fees will be deducted on a pro rata basis. Your share of the
expense will be determined by multiplying the fee by a ratio that is equal to the value of your account balance divided by the value of all participants' account balances under the
plan.

If MassMutual prepares an amended Form 5500 Annual Return/Report filing for the Plan's Sponsor, a fee will be charged. The fee to prepare an amended Form 5500 Annual
Return/Report is $250 for plan years beginning in 2009 and later and $500 for plan years that began prior to 2009.

If this Plan has investments with more than one investment provider, a fee will be charged to prepare a consolidated Form 5500 filing. The fee for preparation of a consolidated
Form 5500 Annual Return for a plan that has plan assets with multiple investment providers will be $500 per investment provider.

The retirement plan is required to file Form 5500 Annual Return/Report of Employee Benefit with the U.S. Department of Labor each plan year. Preparation of the Form 5500 Annual
Return/Report is part of the Plan's administrative services expenses. However, in certain situations, additional fees for preparation or amendment of the Form 5500 filing may be
charged.

Reporting Services

If any additional regulatory testing services are performed and the Plan's Sponsor directs MassMutual to deduct the fees for these services from participants' account balances,
the fees will be deducted on a pro rata basis. Your share of the expense will be determined by multiplying the fee by a ratio that is equal to the value of your account balance
divided by the value of all participants' account balances under the plan.

Specialized nondiscrimination testing may be required due to the complexity of certain plan provisions. The fee for specialized testing is $1250. An additional fee of $200 per hour
will be charged if more than three hours are required to complete the testing service. In addition, the Plan's definition of compensation used for the annual nondiscrimination
testing purposes may itself require a nondiscrimination test. If the compensation ratio test is required to be performed the fee is $500.

If a completed nondiscrimination test needs to be revised at a later time, a $500 fee will be charged for each revised test. This revision fee applies to ADP and ACP tests, 415
limitation tests, and the 416 top-heavy tests.
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Current Fees
$75
$75
$20
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Insufficient Funds
Reprocessing (adjustment)
Special Mailing

Activity Type
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The Plan may impose certain charges against individual participants' accounts rather than charge them against the Plan as a whole. These charges may arise based on your use
of a feature available under the Plan (e.g., participant loans), or based on the application of applicable law (e.g., processing a qualified domestic relations order in case of a
divorce). Any fee or expense charged against your account will be reported to you in your quarterly account statement in the calendar quarter following the quarter in which the
charge occurs (and/or, as applicable, in any transaction statement).

In addition, there may be other administrative services performed by service providers outside of MassMutual during the next 12 months. However, it is unknown at this time if any
services by other service providers will be required, what fees may be charged and whether those fees will be paid from plan assets. Examples of other administrative services
that may occur outside of MassMutual and that may be paid by plan assets if not paid by the Plan Sponsor include but are not limited to: legal services; third party administrator
services; accounting services; plan audits; and intermediary/advisor services. If any fees for services performed outside of MassMutual are to be deducted from participant
accounts, they may be deducted on a pro rata or a per capita basis. The Plan Sponsor will direct which allocation method will be used when the fee for the service is submitted for
payment to the service provider or reimbursement to the Plan Sponsor.

If the Plan's Sponsor directs MassMutual to deduct the adjustment fee from participants' account balances, the fee will be deducted on a pro rata basis. Your share of the
expense will be determined by multiplying the fee by a ratio that is equal to the value of your account balance divided by the value of all participants' account balances under the
plan.

Notes:
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Notes:
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Maryland State Retirement and
Pension System
Normal Retirement Date (NRD):
• Age 65 with 10 or more years of eligibility service
• RULE OF 90–sum of age and years of eligibility service equals 90

Early Retirement:
• Age 60 with 15 or more years of eligibility service. A 6% reductions for each year
prior to age 65 (.5% for each month – maximum reduction of 30%).
Contributions:
• None ***If wages are over $137,700, then 5% contribution of the base salary is
required.

Vesting (10 or more years):
• 10 or more years of eligibility service

November 25, 2019

General Schedule Supplemental
Pension Plan
Normal Retirement Date (NRD):
• Age 60 with 15 or more years of eligibility service
• Age 65 with 10 or more years of eligibility service
• RULE OF 90–sum of age and years eligibility of service equals 90
• Normal retirement date under the Maryland State Retirement and Pension System
Benefit:
• 30 years of service = 30%
Benefit Formula
0 – 30 Years x FAS x 1% = Maximum 30%

Contribution (Pre-Tax):
• Employee – 3.52% of base salary
Vesting (10 or more years):
• Choice to vest or get refund with interest at 5%
• Less than 10 years – refund only with interest at 5%
Final Average Salary (FAS):
• Based on your three (3) highest earnings over five (5) consecutive years

June 2019

AFSCME Supp. Pension Plan
(Locals 2462, 2735, 3389 and 1170)

Normal Retirement Date (NRD):
• Age 55 with 15 years of eligibility service
• Age 62 with 5 years of eligibility service
• Any age with 30 years of eligibility service
• Normal retirement date under the Maryland State Retirement and Pension System

Benefit:
• 30 years of service = 30%

Benefit Formula
0 – 30 Years x FAS x 1% = Maximum 30%

Contribution (Pre-Tax):
• Employee – 1.35% of base salary

Vesting (5 or more years):
• Choice to vest or get refund with interest at 5%
• Less than 5 years – refund only with interest at 5%

Final Average Salary (FAS):
• Based on your three (3) highest earnings over thirty-six (36) consecutive months

June 2019

Police Pension Plan
Normal Retirement Date (NRD):
• 25 Years of Service or age 55
Benefit:
• 25 years of service = 72.5%
Benefit Formula
0 – 20 Years x FAS x 3% = Maximum 60%
21 – 30 Years x FAS x 2.5% = Maximum 85%

Contribution (Post-Tax):
• Employee – 10% of base salary
Vesting (10 or more years):
• Choice to vest or get refund with interest at 5%
• Less than 10 years–refund only with interest at 5%
Final Average Salary (FAS):
• Based on the two highest consecutive biweekly earnings over the past 24 months
Disability Retirement:
• Service Connected Disability - 55% of average salary
• Non-Service Connected Disability - 50% average salary ***Must have completed 5 years of
actual and continuous service.

Military:
• Once you have completed 5 years of service, you can purchase up to 2 years of prior
military service which counts as additional service only.
Updated July 2019
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PRINCE GEORGE'S COUNTY POLICE PENSION PLAN
Preamble

This Plan originally went into effect as of May 1, 1962. The terms of the original Plan
were contained in a contract between the County and New England Mutual Life Insurance
Company, known as Group Annuity Policy No. GA-227. Under this Group Annuity Policy, the
contributions to provide the benefits under the Plan were paid over to the Insurance Company for
investment, and for payment of such benefits. That Group Annuity Policy was amended from
time to time.
By Executive Order No. 200-1973, dated October 9, 1973, the Group Annuity Policy was
terminated, and the Plan was amended to authorize the transfer of the Plan assets from the
Insurance Company to a Trustee for purposes of investment and benefit payment. By Executive
Order 73-1974, a separate Plan document was adopted effective January 1, 1973.
Effective July 1, 1983, the provisions of the Plan effective from and after
January 1, 1973, and all amendments made thereafter, were set forth in a revised and restated
Plan.
The Plan was revised again from time to time. Effective July 1, 2002, by Executive
Order 43-2003, the Plan was revised and restated again to incorporate all changes made since the
last Plan revision. This revision is effective January 1, 2015 unless otherwise indicated in the
document.
For the provisions of the Plan at any time prior to the 2015 revision, reference should be
made to the original Plan documents, or to the various restatements made since then, and to any
of the amendments made thereto, all of which are on file at the Retirement Administrator's
office.
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PRINCE GEORGE'S COUNTY POLICE PENSION PLAN
(Revised and Restated Effective January 1, 2015)

Section 1
Definitions
The following words and phrases used in this Plan shall have the following meanings,
unless a different meaning is plainly required by the context:
Actual Service means (I) service as a sworn police officer with the Prince George's
County Police Department, (II) service in the armed forces of the United States immediately
following service as an Employee, provided the Employee complies with all requirements of
federal law in order to be entitled to reemployment and provided the Employee is reemployed by
the County within the period provided by such law, and (III) active service with the Prince
George's County Fire Service pursuant to Section 3.1(g) of this Plan.
Actuarial Equivalent means a benefit provided in the Plan that is determined by the
Actuary for the Plan to be the equivalent of some other benefit provided in the Plan, based on the
interest rate and the mortality and other tables and assumptions adopted for such purpose by the
Retirement Administrator and described in the Appendix to the Plan. No amendment to the
factors in the Appendix shall cause a Participant's accrued benefit to be decreased below the
value of his accrued benefit as calculated on the date immediately preceding such amendment.
Administrative Review Board means the Administrative Review Board established by
Section 8.3.
Average Annual Compensation means an amount computed by dividing by two the
Compensation of a Participant during whatever period of twenty-four consecutive months of his
Continuous Service will provide the largest total Compensation for any such period. For any
Participant who retires on or after July 1, 1991, Average Annual Compensation shall be
calculated as if the Participant had received, beginning July 14, 1991, the 7% cost of living
increase set forth in the original collective bargaining agreement for Fiscal Years 1990 through
1992, rather than not having received the 7% increase until April 5, 1992.
In addition, for any Participant who retires on or after July 1, 1991, a furlough during any
period of 24 consecutive months of continuous service shall not reduce a Participant's Average
Annual Compensation. Average Annual Compensation shall be calculated as if the Participant
had received his or her entire compensation during such furlough period.
In addition, for any Participant who retires between July 1, 1993, and June 30, 1997, and
who experienced or is experiencing a delay in receipt of a merit step increase which he or she
4

otherwise would have been entitled to receive during the period July 1, 1993 through June 30,
1994, Average Annual Compensation shall be calculated as if the Participant had received, on his
or her anniversary date during the period from July 1, 1993 through June 30, 1994, the merit step
increase which he or she otherwise would have been entitled to receive during that period, rather
than not having received this merit step increase until after June 30, 1994.
Any plan member who retires before the member has completed twenty-one (21) years of
service and who otherwise would have been eligible to receive a merit increase during Fiscal
Year 1996 but did not receive one will be held harmless for the purpose of pension benefit
calculation and thus be treated as if the member had received a Fiscal Year 1996 merit increase
on schedule.
Any plan member who retires before the member has completed twenty-two (22) years of
service and who otherwise would have been eligible to receive a merit increase during Fiscal
Year 1997 but did not receive one will be held harmless for the purpose of pension benefit
calculation and thus be treated as if the member had received a Fiscal Year 1997 merit increase
on schedule.
For purposes of calculating the pre-retirement death benefit payable to a surviving spouse
for a Death in the Line of Duty benefit, Average Annual Compensation shall be calculated by
assuming that any posthumously awarded promotion of the Participant applies for all years of
service used in the calculation, and by assuming that a Participant with fewer than twenty-four
months of service has twenty-four months, and that the compensation earned for imputed months
of service equals the average of compensation earned during actual months of service.
For any Participant who retires during the period from July 1, 2013 through June 30,
2015, ‘Average Annual Compensation’, as that term is defined herein, will be calculated as if the
employee had received all merit steps in Fiscal Years 2010, 2011 and 2012 on his/her
anniversary date for the applicable merit increase that the employee otherwise would have been
eligible to receive.
Beneficiary means any person designated by a Participant or by a Domestic Relations
Order to receive death benefits under this Plan.
Compensation means the basic compensation received by a Participant for services
rendered by the Participant, excluding any overtime pay, bonuses, or other additional
compensation, but, effective July 1, 1984, including education incentive pay. Compensation
shall be determined by using the rates of the Participant's basic compensation from time to time
in effect, on the basis that the Participant actually received basic compensation at such rates at all
times while they were in effect. For hourly paid Participants, Compensation shall be determined
on the assumption that the participant had been employed continuously for eight-hour days and
five-day weeks, and by applying each of his basic hourly rates of pay until changed. There shall
be a limit on the Compensation considered for Plan Participants, but only for those first
5

becoming Participants on or after December 31, 1995, which shall be the dollar limit described
in Section 401(a)(17) of the Internal Revenue Code, as indexed.
Contingent Annuitant means any person designated by a Participant or by a Domestic
Relations Order to receive benefits under the optional forms of benefit payment provided for in
Section 5.2.
Continuous Service means the most recent unbroken period of employment of a
Participant by the County. It shall consist of the number of completed years and months
included in that period. For purposes of determining a Participant's Continuous Service, his
employment shall not be deemed to be broken by any of the following:
(a) Termination of employment followed by reemployment within 180 days of the date
of termination.
(b) Lay-off followed by reemployment within three years of the date of lay-off.
(c) Leave of absence of not more than twelve months, or absence due to illness or
disability, provided that the Employee (I) returns to the employment of the County at the end of
any such period of absence, and (II) is not employed during the period of any such absence
unless such employment is approved by the County.
(d) Service in the armed forces of the United States immediately following service as an
Employee, provided that the Employee complies with all of the requirements of federal law in
order to be entitled to reemployment and provided that the Employee is reemployed by the
County within the period provided by such law.
County means Prince George's County, Maryland.
Credited Service means all service of a Participant for which credit is given under this
Plan for the purpose of computing any benefit provided by this Plan, as determined by the
provisions of Section 3.1.
Death in the Line of Duty means a death that occurs as a result of and arising out of or in
the course of the actual performance of duty for Prince George’s County, Maryland. A death
shall not be considered to be a Death in the Line of Duty if: (A) the death was caused by the
intentional misconduct of the decedent or by such decedent's intention to bring about such
decedent's death; (B) the decedent was voluntarily intoxicated (as defined in section 1204 of the
1968 Omnibus Crime Control and Safe Streets Act) at the time of death; (C) the decedent was
performing such duties in a grossly negligent manner at the time of death; or (D) the payment is
to an individual whose actions were a substantial contributing factor to the death of the decedent.
An eligibility determination at the death of a Participant for the benefits payable as a result of a
Death in the Line of Duty shall be made by the Administrative Review Board.
6

Disability Retirement Date means the first day of the month, prior to his Normal
Retirement Date, coinciding with or immediately following the date of termination of a
Participant's paid employment by the County as a result of a disability coming within the
definition of disability in Section 4.2(a).
Notwithstanding this definition, effective June 1, 1987, if a Participant's termination of
employment as a result of disability is caused by a condition existing prior to the Participant's
Normal Retirement Date, the benefit shall be a Disability Retirement benefit, even if
employment terminates after the Participant's Normal Retirement Date, provided that:
(a) The Participant's disability has been found to be a service-connected disability
pursuant to the terms of the Plan; and;
(b) The service-connected disability is determined to have first existed less than one
hundred twenty (120) days before the Participant's Normal Retirement Date, and the serviceconnected disability is precipitated by an on-the-job accident determined to have occurred less
than one hundred twenty (120) days before the Participant's Normal Retirement Date; and
(c) The Participant notifies the Retirement Administrator, in writing, of his/her intent to
seek a disability retirement under this exception within sixty (60) days following the Participant's
Normal Retirement Date or the adoption of this resolution, whichever is later.
Domestic Relations Order means a court order which complies with Section 11.3.
Employee means any person employed by the County as a police officer, who is so
employed customarily for more than 20 hours per week and for more than five months in any
calendar year.
Normal Retirement Date means the first day of the month coinciding with or immediately
following the earlier of the date on which a Participant has attained age 55 or the date on which
he has completed 20 years of Actual Service, provided that service of a participant prior to
July 1, 1990 which is transferred to the Plan pursuant to Article 73B, Section 32 or Section 32B
of the Maryland Annotated Code, or which could have been so transferred but for the fact it is
already included under a "Purchased Service" rule of Section 3.1, shall be considered as Actual
Service for the purpose of determining his/her normal retirement date.
Participant means an Employee who participates in the Plan as provided in Section 2.
Plan means the retirement plan as herein set forth and as it may from time to time be
amended. The plan may be referred to as "Prince George's County Police Pension Plan."
Plan A describes the benefits provided to all Participants employed on or before
December 31, 1989, who elected to continue in Plan A.
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Plan B describes the benefits provided to all Participants employed after December 31,
1989, or those employed on or before December 31, 1989, who have made a timely election to
receive Plan B benefits.
Plan Year means the calendar year.
Retirement Administrator means the person designated as the administrator of the Plans
as provided in Section 8.1
Trust Agreement means the Trust Agreement entered into between the County and the
trustee or trustees named therein pursuant to the terms of the Plan, as it may be amended from
time to time, which Trust Agreement forms a part of the Plan.
Trust Fund means the assets held in trust by the Trustees under the Trust Agreement.
Trustee means the person or persons who, at the particular time, shall be the trustee or
trustees under the Trust Agreement.

Section 2
Requirements for Participation
2.1

Who May Participate.
(a)

Employees Participating on July 1, 1998.

Every Employee who is a Participant in this Plan on July 1, 1998, shall continue
to be a Participant in this Plan, subject to all provisions of this Plan from time to time in effect.
(b)

Employees Employed on or After July 1, 1998.

Every Employee employed by the County on or after July 1, 1998, shall become a
Participant in this Plan on the date of his employment by the County.
(c)

Police Chief.

Effective July 1, 1995, a Police Chief hired after July 1, 1995, may waive
participation in the Plan. A Police Chief who waives participation shall do so irrevocably, and
shall not thereafter earn or purchase Credited Service under the Plan, nor make contributions
required under this Plan at Section 7.1, nor in any way participate under the Plan.
8

2.2

Method of Becoming a Participant.

Each Employee shall fill out, sign and file with the Retirement Administrator any and all
forms or other instruments that may be required by the rules adopted by the Retirement
Administrator from time to time.

Section 3
Service
3.1

Credited Service.

Credited Service of a Participant shall consist of the years and completed months equal to
the total of the following periods of service up to a maximum of 30 years:
(a) Continuous Service while a Participant in this Plan and while making the Employee
contributions from time to time required by this Plan which remain in the Trust Fund.
(b) Continuous Service while disabled as defined in Section 4.2(a) and while receiving
approved disability or sick leave pay.
(c) Service in the armed forces of the United States which is included in Actual Service.
(d) Service, prior to absence for military service that is included in Continuous Service,
that would have been included in Continuous Service if the Participant had not withdrawn his
contributions to the Trust Fund, provided that he returns to the Trust Fund (I) the full amount he
received as a result of his withdrawal of contributions, and (II) interest thereon at the rate of 5%
per annum during the period between such withdrawal and repayment.
(e) Service in the armed forces of the United States, not included in his Credited Service
under any other provision of this Plan, of up to thirty-six months if the Participant became an
Employee prior to July 1, 1979, and of up to twenty-four months if he became an Employee on
or after July 1, 1979, and, in either case, he makes the payments into the Trust Fund provided for
in this Section 3.1(e).
For purposes of this Section 3.1(e), the definition of "service in the armed forces
of the United States" shall be any full time active or reserve military service in the armed forces
or reserve armed forces of the United States prior to a Participant's employment by the County
for which the Participant can provide proof to the Administrator.
(1)
Participants Who Complete Five (5) Years of Continuous Service After
October 1, 1985, And Who Became Employees of the County After October 1, 1985.
9

A Participant who completes five (5) years of Continuous Service after
October 1, 1985, and who became an Employee of the County after October 1, 1985, must elect
in writing, within sixty (60) days before the date on which he completes five (5) years of
Continuous Service, to make the payments provided for in this subsection (e)(1). For each
month of his military service for which he wishes a month of Credited Service, he must agree to
pay into the Trust Fund an amount that will reimburse the Plan for all costs associated with the
additional benefits which he wishes to purchase. The Retirement Administrator will establish
and advise each Participant making the election called for herein of the dollar amount which
such Participant must pay in order to make his purchase at no cost to the Plan.
If the Participant pays said amount into the Trust Fund within thirty (30)
days after the date on which he completes five (5) years of Continuous Service, he shall receive
Credited Service for the number of months of military service covered by such payment. If the
Participant wishes to pay said amount over a period of time, he may elect to do so pursuant to
rules established by the Retirement Administrator and at an interest rate established by the
Retirement Administrator. A Participant who has agreed to pay said amount over a period of
time may elect at any time to make no further payments, and will receive Credited Service for all
months of his prior military service that he has fully paid for. He may not thereafter resume such
payments.
(2)
Effective January 1, 1985, upon retirement at or after Normal Retirement
Date, if a Participant (I) has accrued Credited Service in excess of the maximum specified in the
first paragraph of this Section 3.1 and (II) has previously purchased Credited Service for military
service pursuant to this subparagraph (e) of this Section 3.1, such Participant shall receive a
refund of the payments made for such military service which is in excess of the maximum
Credited Service permitted, with interest thereon at a rate of 5% per annum.
(f) Maryland State Service.
(1)
For all Participants in this Plan as of November 16, 1988, if the State
System transfers to the Trust Fund the accumulated contributions of such Employee held in said
System on behalf of such Employee, and the Employee is not otherwise entitled to Credited
Service under Section 3.2, the Employee will be credited under the Plan with the number of
years and months of service which the accumulated contributions and reserve (i.e., employer
contributions attributable to such Employee) can purchase or could have purchased from the Plan
without generating any additional cost to the Plan, whether or not such reserve actually had been
transferred to the Plan as required by the Maryland Annotated Code at Article 73B, Section 32,
as in effect immediately prior to July 1, 1988. The Fund's actuary shall determine, based on
reasonable actuarial assumptions and standard actuarial principles, the amount of Credited
Service to be given under this Plan that is the Actuarial Equivalent of accumulated contributions
and reserve.
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(2)
For any Employee who becomes a Participant in this Plan after
November 16, 1988, if the State System transfers to the Trust Fund the accumulated
contributions of such Employee held in said System on behalf of such Employee, and the
Employee is not otherwise entitled to Credited Service under Section 3.2, the Employee will be
credited under the Plan with the number of years and months of service which such accumulated
contributions and any additional Employee contributions actually contributed by the Employee,
or otherwise contributed on behalf of the Employee, up to the amount of the reserve, can
purchase from the Plan without generating any additional costs to the Plan. The Fund's actuary
shall determine, based on reasonable actuarial assumptions and standard actuarial principles, the
actuarial reserve that is associated with such service, and the amount of Credited Service to be
given under this Plan that is the Actuarial Equivalent of the Employee contributions up to the
amount of the reserve.
For purposes of the above described subparagraphs (1) and (2), the
Pension System for Employees for the State of Maryland shall be treated as if it were the
Employees' Retirement System.
(g) Credited Service under the Prince George's County Fire Service Pension Plan,
provided that there are transferred to the Trust Fund his contributions and the County
contributions made on his behalf under said Plan. For purposes of the Plan definition of Normal
Retirement Date, such service shall be treated as if it were Actual Service.
(h) If the Participant became an Employee on or after October 1, 1985, credit for up to
twenty-four (24) months of prior service as a police officer of a state, or a political subdivision of
a state, immediately prior to becoming an Employee, if the following conditions are met:
(1) That such Service would have been Actual Service under this Plan if it had
been rendered by the Participant while an Employee, and
(2) The Participant elects in writing within ninety (90) days of the date on which
he becomes an Employee to pay into the Trust Fund, for each month of service for which he
wishes a month of Credited Service, an amount that will reimburse the Plan for all costs
associated with the additional benefits which he wishes to purchase. The Retirement
Administrator will establish and advise each Participant making the election called for herein of
the dollar amount which such Participant must pay in order to make his purchase at no cost to the
Plan.
Said payments may be made in a lump sum in full or over a period of time
pursuant to rules established by the Retirement Administrator. A Participant who has agreed to
pay said amount over a period of time may elect at any time to make no further payments. He
may not thereafter resume such payments. Credited Service shall be granted only for those
months for which the required payments are actually received.
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(i) Service as a County police officer prior to a break in such service of more than 180
days if the Participant is reemployed as a County police officer, and had completed five or more
years of Credited Service prior to his reemployment and
(1) He had elected to have his contributions to the Trust Fund during such years
of prior Credited Service returned to him and therefore not to receive benefits under Section
4.4(b) of this Plan, and, within 60 days of such reemployment, agrees to pay into the Trust Fund
for each month of such service for which he wishes a month of Credited Service an amount equal
to the sum of (i) the current monthly contribution required to be made by him under the Plan at
his current rate of compensation at the time of such reemployment, plus (ii) interest at the rate of
5% per year compounded for the number of years of said break in service, or
(2) Had not elected to have his contributions to the Trust Fund during such years
of prior Credited Service returned to him, and, within 60 days of such reemployment agrees to
pay into the Trust Fund for each month of such service for which he wishes a month of Credited
Service an amount equal to the sum of (I) the current monthly contribution required to be made
by him under the Plan at his current rate of compensation at the time of such reemployment less
his prior contribution to the Trust Fund, plus (II) interest at the rate of 5% per year compounded
for the number of years of his said break in service.
If the Participant wishes to pay said amount over a period of time, he may
elect to do so pursuant to rules established by the Retirement Administrator. Any unpaid balance
will be subject to a charge at the rate of 5% per annum.
(j) Effective September 1, 1985, service as a police cadet for the County, not included in
his Credited Service under other provisions of this Plan, of up to twenty-four months, if he
makes the payments into the Trust Fund provided for below.
A Participant who completes five years of Credited Service after August 31, 1985,
must elect in writing on or before December 31, 1985, or within 60 days before the date on
which he completes five years of Credited Service, whichever date is later, to make the payments
provided for in this subsection. For each month of his cadet service for which he wishes a month
of Credited Service he must agree to pay into the Trust Fund the monthly contribution required
to be made by him under this Plan on the day before he completed five years of Credited Service.
If the Participant pays said amount into the Trust Fund within thirty days after the date on which
he completes five years of Credited Service, he shall receive Credited Service for the number of
months of his cadet service covered by such payments. If the Participant wishes to pay said
amount over a period of time, he may elect to do so in the manner and upon the terms and
conditions provided in this subsection.
(k) A Participant who, after January 1, 1973, may become entitled to any Credited
Service under more than one of subparagraphs (e), (h) or (j) of this Section 3.1 (regardless of
whether such Credited Service is for service before or after January 1, 1973) may not receive
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Credited Service under such subparagraphs, taken together, that exceeds the longest period of
Credited Service he could receive under any one of such subparagraphs, taken alone. A
Participant who transferred to the County's police department from the Maryland National
Capital Park & Planning Commission pursuant to the provisions of Executive Order 48-1973,
shall be entitled to receive Credited Service under subparagraphs (e) and [i] taken together,
which exceeds the longest period of Credited Service he could receive under any one of
subparagraphs (e), (h) or (j) without regard to the limitation set forth above.
(l) A Participant who has obtained Credited Service under subparagraphs (e), (f), (h), [i]
or (j) of this Section 3.1 or subparagraph 3.2(I) of the 1983 restated Plan, may, prior to the date
of his retirement, or, in the case of a Participant who retires as a result of a disability, prior to the
date his disability occurred, elect to withdraw the payments made by him to obtain such Credited
Service. If he does so, such payments will be returned to him with interest thereon at the rate of
interest at which he obtained such Credited Service, compounded annually, and his Credited
Service shall be reduced by the amount of Credited Service he had obtained as a result of such
payments. An election under this provision is irrevocable. Accordingly, a Participant who
makes the election provided for in this paragraph may not thereafter obtain any Credited Service
under subparagraphs (e), (f), (h), [i] or (j) of this Section 3.1 or subparagraphs 3.2[i] of the 1983
restated Plan.
An election under this subsection may be made annually within 30 days after the
Retirement Administrator shall have mailed written notice of the availability of this election to
all Participants. It shall be made in the manner and form prescribed by the Retirement
Administrator.
3.2

Credit for Service Transferred Pursuant to State Law.

(a)
The provisions of this Section apply to any participant of the Plan who (1) became
a participant in the Plan on or before June 30, 1990, (2) was a member of a retirement or pension
system operated on an actuarial basis by the State or a political subdivision of the State
immediately prior to transferring employment to a position in which participation in the Plan is
mandatory, (3) at the time he/she became a member of the Plan was eligible to claim Service
Credit under Article 73B, Section 32 or Section 32B or the Annotated Code of Maryland or
under Chapter 327 of the Laws of Maryland of 1986, (4) is not otherwise entitled to credit for the
service under Section 3.1, and (5) files a claim for such service credit with the Retirement
Administrator on or before August 30, 1991. For purposes of (2), a member was a member of
another system immediately prior to transferring employment if his termination of employment
prior to his transfer was within 180 days of the date of transfer.
(b) A Participant who meets the requirements of Subsection (a) of this section is eligible
to claim transfer of Service Credit for retirement eligibility and retirement allowance purposes as
defined in this Plan under the following circumstances:
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(1) A Participant who transfers membership from a retirement or pension system
which did not require employee contributions will receive service credit for all service to his
credit as a member of the Transferor (prior) Plan upon the filing of a Claim of Transfer of
Service pursuant to this Section.
(2)
A Participant who transfers membership from a retirement or pension
system which required employee contributions will receive Service Credit for all service to his
credit as a member of the Transferor (prior) Plan upon (I) filing a Claim for Transfer of Service
pursuant to this Section and (II) payment of an amount equal to his/her contributions to the
Transferor (prior) plan plus interest which was or could have been credited to the prior Plan to
such contributions for service which is claimed. Such payments may be made immediately, but
may also be paid over five years following the filing of the claim for credit, with interest
calculated on the outstanding balance, provided, however, that if the participant retires prior to
paying the full amount of employee contributions plus interest owed under this subsection, and
does not pay off the balance due, the remaining amount shall be deducted from accumulated
annual and sick leave paid to him, and if said accumulated annual and sick leave payments are
insufficient, the remaining amount, with interest, shall be deducted from his/her monthly
retirement allowance in equal installments over the next twelve months. If a balance due still
remains at the twelfth month of payments, benefits shall be recalculated to reflect a reduced
credit under this Section 3.2. The reduced credit shall be that proportion of the balance
originally due that has been paid.
(3)
A Participant who was a member of a retirement system by reason of
employment with the Maryland National Capital Park and Planning Commission shall receive
Service Credit for all service to his credit as a member of the Transferor Plan upon (i) the filing
of a claim for transfer of credit pursuant to this Section and Section 37-206 of the State
Personnel and Pensions Article and (ii) the transfer of the Participant's contributions and the
Employer's contributions on his behalf to the Plan within one year of the filing of the claim for
credit provided, however, that if the Participant withdrew his contributions, he shall pay those
contributions in accordance with the provisions of Subsection (b)(2) of this Section. The
Employer contributions to be transferred shall be determined in accordance with Section 37-206
of the State Personnel and Pensions Article of the Annotated Code of Maryland.
3.3

Prior Credited Service for Deputy Sheriffs.

(a)
Any Participant of this Plan who became a Participant in 1997 and who
transferred to the Prince George's County Police Department directly from the Prince George's
County Sheriff's Department, and became an Employee pursuant to the provisions of the transfer
program in effect during 1997 and who applied for a transfer to the Police Department between
May 1 and June 30, 1997, shall be entitled to receive Prior Credited Service as described in this
Section, notwithstanding other Plan provisions to the contrary, for service credited under the
Deputy Sheriffs' Pension Plan (also known as the "Comprehensive Pension Plan") subject to the
conditions in this Section described below.
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(b)
A Participant who transferred to the Police Department pursuant to this Section
shall not receive Prior Credited Service for military service that may be credited under the
Deputy Sheriffs' Pension Plan, except as such service was required to be included by federal law.
This provision shall not preclude a Participant from purchasing military service time as Credited
Service under Section 3.1 under the usual terms of that Section.
(c)
A Participant who transferred to the Police Department and became a Participant
pursuant to this Section shall make required Employee Contributions on the same basis as other
new Employees first hired in 1997.
(d)
A Participant who transferred to the Police Department and became a Participant
pursuant to this Section shall receive Prior Credited Service for service credited under the
Deputy Sheriffs' Pension Plan if and only if assets related to the benefits accrued under that other
Plan were transferred to the Police Pension Plan pursuant to the mutual agreement of this Plan
and the transferor Plan. Said transfer of assets must occur within a reasonable period of time
after the Participant becomes an Employee. Upon the transfer of assets, Participants will be
entitled to Police Plan Prior Credited Service and to other benefits, all as described herein.
(e)
A Participant who transferred to the Police Department and became a Participant
pursuant to this Section shall receive years of Prior Credited Service only for each year of
credited service earned as a result of employment as a Deputy Sheriff under the Deputy Sheriffs'
Pension Plan, provided all of the other conditions of this section are met, and provided the
Participant completes five full years of Actual Service as an Employee after his date of
employment in 1997.
(f)
A Participant who does not so complete five full years of Actual Service as an
Employee shall not have Prior Credited Service under this provision, but shall have a benefit
under this Plan equal to the benefit he would have earned if he had remained a participant under
the Deputy Sheriffs' Pension Plan.
The value of his benefit under that Plan shall be adjusted, however, if the
Participant completes at least one year of Actual Service as an Employee after his date of
employment in 1997. The adjustment shall be made (i) by taking the difference (if any) between
the benefit produced by the formula used under the Deputy Sheriffs' Pension Plan (and by
assuming that the years of Actual Service earned under the Police Pension Plan were also years
of credited service under that other Plan) and the benefit produced by the formula of this Plan
using Actual Service as an Employee and Prior Credited Service and (ii) adding a portion of the
difference to the benefit to be paid as calculated under the Deputy Sheriffs' Pension Plan
formula, depending on the years of Actual Service earned as an Employee, as follows:
[i]
One but less than two completed years of Actual Service after his
date of transfer in 1997 - 20% of the difference;
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[ii]
Two but less than three completed years of Actual Service after his
date of transfer in 1997 - 40% of the difference;
[iii] Three but less than four completed years of Actual Service after
his date of transfer in 1997 - 60% of the difference;
[iv]
Four but less than five completed years of Actual Service after his
date of transfer in 1997 - 80% of the difference.
[v]
Five or more completed years of Actual Service after his date of
transfer in 1997 - 100% of the difference.
In any event, whether the Participant has five full years of Actual Service or not,
the benefit shall not be less than what it would have been under the formula of the Deputy
Sheriffs' Pension Plan in which the Employee formerly participated, calculated as provided in
this subsection. For purposes of determining the benefit that would have been paid under the
Deputy Sheriffs' Pension Plan formula, the usual rules for calculating a benefit under that Plan
will be used, including the use of military service credit under that Plan formula. Vesting and
benefit amounts under the Deputy Sheriffs' Pension Plan shall be calculated by including both
service as an Employee and service as a Deputy Sheriff, and by using the usual vesting rules of
the Deputy Sheriffs' Pension Plan.
For purposes of determining the benefit that would be paid under this Plan, the
usual vesting rules of Section 4.4 shall apply, and Prior Credited Service shall be used to
determine vesting under this Plan.
(g)
For purposes of determining eligibility for the non-service connected disability
benefit provided under Section 4.2 of this Plan, Prior Credited Service shall not be counted.
(h)
For purposes of this Section, Prior Credited Service shall be calculated in
completed calendar months. Prior Credited Service shall be equal to the Participant's completed
calendar months of service earned as a result of employment as a Deputy Sheriff, credit for
which has been given under the Deputy Sheriffs' Pension Plan, but shall not include months of
military service time, except as required by federal law.
(i)
Prior Credited Service shall be included in determining whether or not a
Participant has attained his or her Normal Retirement Date, notwithstanding the definition of
Normal Retirement Date, but only if the Participant has completed five years of Actual Service
after his date of employment in 1997.
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(j)
Prior Credited Service, when added together with other service, shall not exceed
that amount which would cause the total service credited to exceed thirty years of service for
purposes of computing any benefit under this Plan.
(k)
If Prior Credited Service is not granted because assets have not been transferred
as required by subsection (d), a benefit equal to the benefit accrued by the Participant under the
Deputy Sheriffs' Pension Plan shall nonetheless be provided, offset by the amount of any benefit
actually provided by that other Plan. For this purpose, the accrued benefit shall be calculated
based only on the service of the Participant that is credited under the other Plan. For this
purpose, however, in determining vesting, service as an Employee shall be added to service
credited while a Participant in the Deputy Sheriffs' Pension Plan for determining the vesting that
would have been given.
3.4

Purchased Service.

Service credited under this Plan, effective for years after 1997, for service at another
employer shall always be credited in accordance with the limits and requirements of the Internal
Revenue Code and the Taxpayer Relief Act of 1997 as in effect from time to time for permissive
service credit.
3.5

Participants Who Serve in the Military.

Notwithstanding any provision of the Plan to the contrary, contributions, benefits and
service credit with respect to qualified military service will be provided in accordance with
Section 414(u) of the Internal Revenue Code.
Effective January 1, 2007, in the event of the death of a Participant while on qualified
military service as defined in Section 414(u) of the Internal Revenue Code, Plan death benefits,
including any applicable preretirement annuity benefit payable to a Contingent Annuitant after
the Participant has attained Normal Retirement Date as described in Section 5.2(d), shall be
payable as if the Participant has returned from military service and resumed his duties as
Employee on the day before the date of his death. Such a death shall not be considered Death in
the Line of Duty. Also effective January 1, 2007, for purposes of any Plan definition of
“Compensation”, any differential wage payment made by the County to a Participant on leave to
perform qualified military service shall be included as if it was compensation paid to a
Participant not on leave and the total of such payment and applicable military pay shall be total
Compensation for the time period of the qualified military service.

3.6

Transfer to Plan for Deputy Sheriffs.
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Any Participant of this Plan who resigned his or her position as an Employee to become a
Deputy Sheriff and a Participant in the Deputy Sheriff’s Pension Plan on or after May 1, 2003,
and who transferred to the County's Sheriff’s Department directly from the Police Department to
become an employee of the Sheriff’s Department pursuant to the provisions of the transfer
program in effect beginning in 2003, shall not receive a benefit under this Plan, notwithstanding
any other Plan provisions to the contrary, for service earned prior to his/her resignation as an
Employee that is treated as Police Pension Plan Credited Service, and that is subsequently
credited under the Deputy Sheriff's Pension Plan, subject to the conditions in this Section
described below.
A Participant who transferred to the Sheriff’s Department and became a Participant of the
Deputy Sheriff’s Pension Plan pursuant to this Section shall have his or her benefit canceled
under this Section if and only if benefit liabilities and assets related to the benefits accrued under
this Plan are transferred to and assumed by the Deputy Sheriff’s Pension Plan pursuant to the
mutual agreement of the Plans. Said transfer of assets and benefit liabilities must occur within a
reasonable period of time after the Participant becomes an employee of the Sheriff’s Department.
If said transfer of assets and benefit liabilities does not occur prior to the Participant’s death,
disability or termination from County employment, this provision shall still be effective and the
transfer of assets and benefit liabilities will be completed at the next July 1, or reasonable time
thereafter, following the death, disability or termination from County employment as if the
Participant had remained employed until that date. If the transfer of assets and benefit liabilities
is not completed within 9 months of that next July 1, however, then this provision shall be of no
effect and the Participant will receive a benefit under this Plan starting at that next July 1 as if the
change in employment did not occur.

Section 4
Retirement Benefits
4.1

Retirement at or after Normal Retirement Date.
(a)

Plan B Participants

The retirement benefit payable monthly upon retirement at or after Normal
Retirement Date to a Participant in Plan B who retires on or after July 1, 1989, but on or before
June 30, 1992, shall be one-twelfth of the sum of (I) the amount determined by multiplying
2.75% of the Participant's Average Annual Compensation by his Credited Service up to a
maximum of 20 years, and (II) the amount determined by multiplying his Credited Service in
excess of 20 years by 2% of his Average Annual Compensation. The retirement benefit payable
monthly upon retirement at or after Normal Retirement Date to a Participant in Plan B who
retires on or after July 1, 1992, shall be one-twelfth of the sum of (I) the amount determined by
multiplying 3% of the Participant's Average Annual Compensation by his Credited Service up to
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a maximum of 20 years, and (II) the amount determined by multiplying his Credited Service in
excess of 20 years by 2% of his Average Annual Compensation.
For the purpose of the benefit calculations described in this Section, effective
July 1, 1993, Credited Service for any Participant that is determined under Section 3.1 (but not
including service credited under Section 3.2) and that is in excess of 20 years of Credited Service
shall be multiplied by 2.5% rather than 2% of Average Annual Compensation, for any
Participant who retires on or after July 1, 1993. The maximum benefit under Plan B shall be
85%.
The retirement benefit payable monthly upon retirement at or after Normal
Retirement Date to a Participant who is in Plan B, and who retires on or after October 28, 1993,
and who receives a Service-Connected Disability Retirement Benefit pursuant to Section
4.2(c)(1)(a) of the Plan, shall be an amount equal to:
(1)

one-twelfth of the sum of (I) the amount determined by multiplying 3% of
the Participant's Average Annual Compensation by his Credited Service
up to a maximum of 20 years; and (II) the amount determined by
multiplying his Credited Service in excess of 20 years by 2 ½% of his
Average Annual Compensation
minus

(2)

(b)

one-twelfth of 55% (70% for those Participants so entitled to a special
enhanced first year benefit, if and as
applicable) of his Average Annual
Compensation reduced pursuant to Section
4.2(c)(4).

Plan A Participants

A Participant employed on or before December 31, 1989, who has made a timely
irrevocable election to participate in Plan A and retires on or after July 1, 1989, shall receive a
retirement benefit payable monthly in the amount of one-twelfth of the sum of (i) the amount
determined by multiplying 2.5% of the Participant's Average Annual Compensation by his
Credited Service up to maximum of 20 years, and (ii) the amount determined by multiplying his
Credited Service in excess of 20 years by 2% of his Average Annual Compensation.
For the purpose of the benefit calculations described in this Section, effective July
1, 1993, Credited Service for any Participant that is determined under Section 3.1 (but not
including service credited under Section 3.2) and that is in excess of 20 years of Credited Service
shall be multiplied by 2.5% rather than 2% of Average Annual Compensation, for any
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Participant who retires on or after July 1, 1993. The maximum benefit under Plan A shall be
75%.
For sixty days from November 1, 1997, Participants shall be given the option to
transfer from Plan A to Plan B, and to have benefits calculated as described in Section 4.1 for
such Plan B Participants, and to have no further benefit under Plan A. Participants choosing to
transfer shall pay the full cost of the transfer. Effective July 1, 1999, and effective for that limited
time specified in a notice to be given by the Plan Retirement Administrator, a one-time election
will be provided to officers in Plan A to select a variation of Plan A providing an increase in the
normal retirement benefit. The monthly benefit under this variation will be one twelfth of the
sum of (i) the amount determined by multiplying 2.6% of the Participant’s Average Annual
Compensation by Credited Service up to a maximum of 20 years and (ii) the amount determined
by multiplying Credited Service in excess of 20 years by that percentage specified above.
Participants choosing this variation who suffer a service connected disability will have a reduced
service connected disability retirement benefit, as described below. The maximum benefit under
this variation of Plan A shall be 77%.
Effective July 1, 2001, and effective for that limited time specified in a notice to
be given by the Plan Retirement Administrator, a one-time election will be provided to: (i)
officers currently in Plan A to select the variation of Plan A (hereafter “1999 A variation”)
providing an increase in the normal retirement benefit first offered in 1999; and (ii) officers
currently in the 1999 A variation to select another variation of Plan A (hereafter “2001 A
variation”). The monthly benefit under the 1999 A variation for officers currently in Plan A will
be the same as that first offered in 1999, as described in the immediately preceding paragraph.
The monthly benefit under the 2001 A variation for officers currently in the 1999
A variation who choose this new variation will be: one twelfth of the sum of (i) the amount
determined by multiplying 2.7% of the Participant’s Average Annual Compensation by Credited
Service up to a maximum of 20 years and (ii) the amount determined by multiplying Credited
Service in excess of 20 years by that percentage specified in the description of the 1999 election
above. Participants choosing this variation who suffer a service connected disability will have a
reduced service connected disability retirement benefit, as described below. The maximum
benefit under this variation of Plan A shall be 79%.
Effective July 1, 2005, for that limited time specified in a notice to be given by
the Plan Retirement Administrator, a one-time election will be provided to officers currently in
Plan A, or in one of those variations of Plan A benefits which have previously been created and
are described above, to transfer from Plan A (or the variation of Plan A in which the officers
participate) to Plan B, and to have benefits calculated as described in subsection (a) of this
Section 4.1 for such Plan B Participants, and to have no further benefit under Plan A, provided,
however, that Participants electing to transfer in this manner shall pay the full cost of the
transfer.
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(c)

Employees Hired Before June 30, 1990

Notwithstanding paragraph (a) or (b) above, the retirement benefit payable
monthly upon the retirement at or after Normal Retirement Date to a Participant who retires on
or after June 1, 1990, and who transferred membership to the Plan on or before June 30, 1990,
pursuant to Article 73B, Section 32 or Section 32B of the Maryland Annotated Code shall be
one-twelfth of the sum of (1) the amount determined by multiplying 2.5% if he is a Plan A
Participant, or 2.75% if he is a Plan B Participant who retires on or before June 30, 1992 or 3% if
he is a Plan B participant who retires on or after July 1, 1992, of his Average Annual
Compensation by his Credited Service as defined in Section 3.1 of the Plan up to a maximum of
20 years; and (ii) the amount determined by multiplying his Credited Service as defined in
Section 3.1 of the Plan in excess of 20 years (not to exceed 10 years) by 2% of his Average
Annual Compensation; and (iii) the amount the Participant would have received under the
transferor system for service transferred to the Plan pursuant to Section 3.2, using Average
Annual Compensation as defined in the Plan and the benefit formula of the transferor system as
calculated at retirement, provided, however, that the total percentage produced by multiplying
total Credited Service under [i], (ii) and (iii) shall not exceed 70% for a Plan A Participant, or
75% for a Plan B Participant who retires on or before June 30, 1992, or 80% for a Plan B
Participant who retires on or after July 1, 1992. The calculations under subsection (iii) of this
paragraph shall exclude the Credited Service described in Section 3.1 of the Plan that is
otherwise included in calculations of the monthly benefit under [i] or (ii) and shall not be subject
to reductions for retirement prior to the normal age of retirement set forth in Article 73B of the
Annotated Code of Maryland or in any other term of a transferor plan.
The retirement benefit payable monthly upon retirement at or after Normal
Retirement Date to a Participant who is in Plan B, and who retires on or after October 28, 1993,
and who receives a Service-Connected Disability Retirement Benefit pursuant to Section
4.2(c)(1)(a) of the Plan, shall be an amount equal to (I) the benefit calculated under the first
paragraph of this subsection [c] minus (II) one-twelfth of 55% (70% for those Participants so
entitled to a special enhanced first year benefit, if and as applicable) of his Average Annual
Compensation reduced pursuant to Section 4.2(c)(4).
For the purpose of the benefit calculations described in this Section,
effective July 1, 1993, Credited Service for any Participant that is determined under Section 3.1
(but not including service credited under Section 3.2) and that is in excess of 20 years of
Credited Service shall be multiplied by 2.5% rather than 2% of Average Annual Compensation,
for any Participant who retires on or after July 1, 1993, Maximum benefit under Plan A shall be
75% and Under Plan B shall be 85%.

4.1(A) Benefits for Participants Who Have 20 Years of Service on or Before June 30, 1992.
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(a)
Plan Participants who have completed the service required to have reached
their Normal Retirement Date by June 30, 1992 (i.e., 20 years) shall also be entitled to the
benefits described in this Section. Such Participants shall have no benefits related to sick and
annual leave accumulations under Section 16-221.2 of the County Personnel Law or any
successor provision, in consideration of the benefits described herein.
(b)
Participants who satisfy the criteria set forth in subsection (a) shall have a
benefit in addition to that usually provided to Participants, as set forth in Section 4.1. This
additional benefit shall be calculated, alternatively, at the Participant's election as either:
(i) a lump sum benefit equal to 115% of all or any portion of the sum of
(A) the Participant's annual leave balance multiplied by the Participant's final base hourly rate of
pay, plus (B) 50% of the Participant's sick leave balance multiplied by the Participant's final base
hourly rate of pay multiplied by a fraction, the numerator of which is the number of years of
service with the Prince George's County Government and the denominator of which shall be 20;
or
(ii)
an increase to the monthly pension benefit otherwise provided
under the Plan, calculated by converting one week (i.e., 40 hours) of annual leave to one month
of Credited Service, and two weeks (i.e., 80 hours) of sick leave to one month of Credited
Service, and adding this additional Credited Service to the Credited Service calculated under
other Plan provisions.
The benefits described in (b)(i) and (b)(ii) above shall be paid in the form of a
lump sum or increase to the monthly pension benefit, as chosen by the Participant. A Participant
may choose to receive part or all of his benefits under either (i) or (ii) of this subsection by
allocating annual and sick leave credits between these benefits, as he chooses, and then
calculating the respective benefits.
(c)
Notwithstanding the above, a Participant who has been involuntarily
separated from employment with the County for disciplinary reasons is not entitled to any
benefits under this Section for sick leave accumulated at the time of separation.
(d)
Notwithstanding the above, if a Participant elects to retain or transfer all or
any portion of his sick and annual leave balances pursuant to Section 16-221.2(a)(1) or (2) of the
Country Personnel Law, or any successor provision, no credits shall exist under this Plan for the
retained or transferred portion and, therefore, no benefits shall be provided under this Section for
the retained or transferred portion.

4.1(B) Benefits for Participants with Accumulated Sick and Annual Leave.
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(a)
Effective July 1, 1997, for Participants terminating employment on or after
that date, all Plan Participants shall also be entitled to the benefits provided in this Section.
Participants shall not have benefits related to sick and annual leave accumulations under the
County Personnel Law, as it may be set from time to time as described below, in consideration of
the benefits provided herein. To the extent the Participant is entitled to a benefit under this
Section which would exceed that allowed by Section 4.7, or that allowed by the percentage limit
in Attachment B to the Plan (currently 85%), the immediately preceding sentence shall not be
effective as to that part of the benefit which is based on sick or annual leave accumulations and is
in excess of such limits. County Personnel Law shall be consulted to determine what, if any,
benefits are payable in this circumstance.
(b)
Participants who satisfy the criteria set forth in this section shall have a
benefit in addition to that usually provided to participants under the other provisions of this Plan.
This additional benefit, in general, shall be calculated as an increase to the monthly benefit
otherwise provided under the Plan and shall be calculated by converting one week (i.e., 40 hours)
of annual leave to one month of Credited Service, and two weeks (i.e., 80 hours) of sick leave to
one month of Credited Service, and added to Credited Service calculated under other Plan
provisions. Annual leave accumulated with respect to employment before January 5, 1997,
(hereafter "old annual leave") may continue to be held without limit. Annual leave accumulated
with respect to employment after January 4, 1997, (hereafter "new annual leave") that is
accumulated in excess of 360 hours automatically converts to sick leave credit at the end of the
leave year. Converted sick leave can be used to purchase credit at the rate of 40 hours per month
provided that the combined total of old and new annual leave is less than 1,040 hours. In such
case, the number of converted sick leave hours permitted to be used at the rate of 40 hours per
month may not exceed the number necessary to bring the combined total of annual leave, new
annual leave, and converted sick leave up to a maximum of 1,040 hours. Otherwise, converted
sick leave may be used to purchase credit at the rate of 80 hours per month. New annual leave,
new sick leave, and converted sick leave, when added, may not be accumulated in excess of
1,040 hours.
(c) In lieu of the monthly benefit just described, that portion of unused sick leave
accumulated as of January 4, 1997, may be converted from a monthly benefit and paid as a cash
lump sum at the rate of 2.5% for each year of service multiplied by the employee's base rate of
pay at the date of separation of employment, provided said rate does not exceed that of $31.3320,
or in the case of a participant who has attained a higher rate at January, 1997, that rate applicable
in January, 1997. Beginning July 1, 2001, the payment of sick leave will be based on the hourly
rate in effect as of the date of separation from service, but not to exceed $36.6233 per hour; the
highest base rate of pay for a lieutenant in July, 2001; and, beginning in January, 2005, the
payment calculation will use the rate at separation, but not in excess of the rate for a police
lieutenant in January, 2005 ($40.7342); and, beginning in January, 2007, the payment calculation
will use the rate at separation but not in excess of the rate for a police lieutenant in January,
2007, that is $46.7647; and, for Captains and Majors only, beginning in January, 2005, not in
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excess of that for a major in January, 2005 ($53.1641); and, for Captains or Majors only,
beginning in January, 2007, not in excess of $55.4865 (Captain) or $61.0348 (Major).
Notwithstanding the preceding, participants with less than 20 years of Actual Service who
terminate employment due to death or disability shall have a monthly benefit conversion at the
rate of 50% rather than the rate of 2.5% for each year of service. This special cash lump sum
payment rule shall also apply with respect to sick leave accumulated after January 4, 1997, with
respect to those participants terminating employment as a result of death.
(d) Notwithstanding the above, a Participant who has been involuntarily
separated from employment with the County for disciplinary reasons is not entitled to any
benefits under this Section for sick leave accumulated at the time of separation.
(e) A portion of annual leave accumulated as of separation from employment and
after Normal Retirement Date may be converted from a monthly benefit and paid as a cash lump
sum at 100% of the base rate of pay at date of separation of employment, provided that the cash
lump sum shall not exceed an amount based on the greater of the number of hours accumulated
as of January 4, 1997, or 360 hours.
(f) Months of Credited Service determined as provided in this Section shall not
be used to determine whether or not the Participant satisfied requirements of service for Normal
Retirement Date, or for purposes of determining vesting.
(g) Notwithstanding the above, if a Participant elects to retain or transfer all or
any portion of his sick and annual leave balances pursuant to Section 16-221.2(a)(1) or (2) or
Section 16-148(a)(8) of the County Personnel Law, or any successor provisions, no credits shall
exist under this Plan for the retained or transferred portion and therefore, no benefits shall be
provided under this Section for the retained or transferred portion.
4.2

Retirement at Disability Retirement Date.
(a) Definition of Disability.

A Participant shall be retired on a Disability Retirement Date if he meets
all of the following conditions on or after January 1, 1973:
(1) The Participant is so disabled, mentally or physically, that he is unable
to fill any position then available to him as an Employee.
(2) His disability is likely to be of long duration.
(3) His disability has not resulted from service in the armed forces of any
country for which he receives a military pension, was not caused or connected with use of drugs
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prohibited by law, or resulted from his engaging in a criminal act or an effort to bring about the
injury of himself or any other person.
(b) Determination of Disability.
(1)
All determinations of disability shall be made by the Disability
Review Board, which shall be composed of the Director of Finance or his designee, the Director
of Personnel and Labor Relations or his designee, the Chief Administrative Officer or his
designee, the Fire Chief or his designee, the Police Chief or his designee, the President of
International Association of Firefighters Local No. 1619, or his designated permanent alternate,
and the President of Fraternal Order of Police Lodge No.89, or his designated permanent
alternate, in accordance with the rules of procedure of the Disability Review Board as shall be in
effect from time to time and as set forth in the Appendix. The Director of Personnel and Labor
Relations shall serve as Chairman of the Disability Review Board.
A disability determination shall commence upon written application of a
Participant, the Retirement Administrator or the appointing authority, filed with the Medical
Advisory Board. The Medical Advisory Board shall be composed of nine (9) physicians selected
by the County Executive, consisting of at least two (2) general or family practitioners and seven
physicians who are representative of the medical specialties established by the American Board
of Medical Specialties. The Medical Advisory Board shall be composed of nine (9) physicians
selected by the County Executive, and there shall be at least one physician from each of the
following specialties: Cardiologist, Physiatrist, Neurosurgeon, Orthopedist, Psychiatrist,
Radiologist and General Medicine. In addition, the President of the Fraternal Order of Police
Lodge No. 89, or his designated permanent alternate, shall serve as a non-voting member of the
Medical Advisory Board in cases involving Participants who are represented for purposes of
collective bargaining by Fraternal Order of Police Lodge No. 89. The Medical Advisory Board
shall conduct such inquiry as it deems necessary and proper under the circumstances, including a
medical examination of the Participant by one or more members of the Medical Advisory Board,
or by a physician or physicians selected for that purpose by the Medical Advisory Board, as the
Medical Advisory Board deems necessary in order to give the Disability Review Board a written
opinion with regard to the nature, cause, degree of permanence and effect of the alleged
disability. The Disability Review Board shall review the written opinion of the Medical
Advisory Board and render a preliminary determination as to disability. The preliminary
determination of the Disability Review Board shall be communicated to the Participant. If the
Participant disagrees with the preliminary determination of the Disability Review Board, he may
request a formal hearing which shall be held before the Disability Review Board or a hearing
examiner appointed by the Disability Review Board. Following this formal hearing, the
Disability Review Board will render a final determination. If no formal hearing is requested, the
preliminary determination shall become final.
(2)
At the formal hearing, if so requested, the Participant whose
disability is being determined shall be given the opportunity to examine any evidence presented
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to, or otherwise obtained by, the Disability Review Board in connection therewith, to comment
on such evidence, and to introduce further evidence with respect thereto.
(3)
A disability determination shall include, in all cases where the
Disability Review Board finds that a Participant is disabled within the definition of disability in
Section 4.2(a)(1), a determination by the Disability Review Board whether said disability was or
was not caused by an injury or sickness suffered as a result of his performance of his duties as an
Employee. Such determination shall be based on all of the evidence presented to the Disability
Review Board, or otherwise obtained by it, in connection with its determination of disability.
For the purpose of determining eligibility for service connected retirement benefits under Plan B
only, effective July 1, 1991, if the disability is determined by the Disability Review Board to
have resulted from heart disease, or hypertension, the Disability Review Board shall find that
such disability was caused by an injury or sickness suffered as a result of his performance of his
duties as an Employee, unless said evidence shall demonstrate to a reasonable degree of medical
certainty that his disability was not caused by an injury or sickness suffered as a result of his
performance of his duties as an Employee. Effective July 1, 1999, the presumption with respect
to heart disease or hypertension described above shall also apply to participants in Plan A, or in
the variation of Plan A described in Section 4.1 (b) above.
In determining whether an injury or illness is service-connected, the
Participant must show that the injury or illness was directly and substantially caused by an
employment related accident, occurrence or condition. A pre-existing physical or mental
condition found in the Participant which is aggravated by an employment related accident,
occurrence or condition and renders the Participant disabled, does not give rise to a serviceconnected disability.
(c) Amount of Disability Retirement Benefit.
The retirement benefit payable monthly upon retirement at a Disability
Retirement Date, or in the case of subparagraph (1)(b)below upon a disability retirement
regardless of years of service, shall be determined as follows:
(1) Service-Connected Disability for Participants in Plan B.
(a)
If his disability was caused by an injury or sickness
suffered as a result of the performance of his duties as an Employee, his monthly benefit shall be
one-twelfth of 55% of his Average Annual Compensation, subject to reduction pursuant to
subsection (c)(4). For a Participant hired on or before December 31, 1989, the monthly benefit
shall be one-twelfth of 70% of his Average Annual Compensation for the first 12 monthly
benefit payments and the benefit then shall be reduced to one-twelfth of 55% of his Average
Annual Compensation thereafter, subject to reduction pursuant (c)(4).
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(b) A Participant who is permanently and totally disabled in the
line of duty such that he is unable to perform the duties of any occupation is entitled to receive a
monthly benefit of one-twelfth of 90% of his Average Annual Compensation as a disability
benefit, regardless of whether his disability occurs before or after his normal retirement date.
The loss of both hands, or both arms, or both feet, or both legs or both eyes, or any two thereof,
in the line of duty, creates a rebuttable presumption that the Participant is totally and
permanently disabled within the meaning of this provision.
(2) Service-Connected Disability for Participants in Plan A.
Notwithstanding paragraphs (1)(a) and (1)(b) above, if a
Participant's disability was caused by an injury or sickness suffered as a result of the
performance of his duties as an employee, a Participant employed on or before December 31,
1989, will not receive the benefit described above if he has made a timely election to participate
in Plan A. Such Participants shall receive, instead, a monthly benefit of one-twelfth of 70% of
his Average Annual Compensation, subject to reduction pursuant to subsection (c)(4). A
Participant with 20 or more years of Actual Service at the time of his Disability Retirement Date
is not eligible for this disability benefit. Effective July 1, 1999, and effective for that limited time
specified in a notice to be given by the Plan Retirement Administrator, a one-time election will
be provided to officers in Plan A to select a variation of Plan A providing for an increased
normal retirement benefit, but a reduced service connected disability benefit. A Participant who
has made a timely election to participate in this variation of Plan A and who then suffers a
service connected disability will not receive the service connected disability benefit described
above in this Section, but will receive instead a monthly benefit of one twelfth of sixty-four per
cent (64%), of his Average Annual Compensation, subject to reduction pursuant to subsection
(c)(4). A Participant with 20 or more years of Actual Service at the time of his Disability
Retirement Date is not eligible for this disability benefit. Effective July 1, 2001 and effective for
that limited time specified in a notice to be given by the Plan Retirement Administrator, a onetime election will be provided to: (I) officers currently in Plan A to select the variation of Plan A
providing for an increased normal retirement benefit of 52% after 20 years, but a reduced service
connected disability benefit, as described above, of 64%; (II) officers currently in the 1999 Plan
A variation described in the preceding paragraphs to select another variation of Plan A, to be
known as the 2001 A variation.
A Participant who chooses the 2001 A variation described above, and who then suffers a
service connected disability, will not receive the service connected disability benefit otherwise
described in this Section, but will receive instead a monthly benefit of one twelfth of sixty
percent (60%), of the Participant’s Average Annual Compensation, subject to reduction pursuant
to subsection (c)(4). A Participant with 20 or more years of Actual Service at the time of his
Disability Retirement Date is not eligible for this disability benefit.
(3)

Non-Service Connected Disability for Participants in Plan B and

Plan A.
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If a Participant's disability was not caused by an injury or sickness
suffered as a result of his performance of his duties as an Employee, he shall be entitled to a
monthly benefit only if he has completed at least five years of Credited Service. If so, his
monthly benefit shall be one-twelfth of 50% of his Average Annual Compensation, subject to
reduction pursuant to subsection (c)(4).
(4) Reduction of Disability Benefits.
The monthly disability retirement benefit shall, in each case, be reduced
by the monthly rate of any other disability benefits to which the Participant may become entitled
by law, including Workers' Compensation periodic payments or lump-sum payments in lieu of
periodic payments.
(d) Periodic Examination of Disabled Participants.
A Participant who is receiving disability benefits under this Section 4.2
must certify to the Retirement Administrator annually, on forms provided by the Retirement
Administrator, that the Participant is not providing compensated services for another employer
substantially similar to the duties he performed as an Employee. The annual completion of this
form is a prerequisite to a Participant's continued entitlement to such disability benefits.
If the Participant is providing compensated services for another employer
substantially similar to the duties he performed as an Employee, the Retirement Administrator
may require the Participant to reestablish his disabled status before the Medical Advisory Board
and the Disability Review Board. The Medical Advisory Board shall conduct such inquiry as it
deems necessary and proper in the circumstances in order to determine whether the Participant is
not disabled as provided in Section 4.2(a), which inquiry may include a medical examination of
the Participant by one or more members of the Medical Advisory Board, or by a physician or
physicians selected for that purpose by the Medical Advisory Board. The Medical Advisory
Board shall report on its finding to the Disability Review Board. If the Medical Advisory Board
determines that the Participant is not disabled as provided in Section 4.2(a), the Disability
Review Board shall hold a hearing and if the Disability Review Board determines that the
Participant is not disabled as provided in Section 4.2(a), no further disability benefits shall be
paid to or on account of the Participant under Section 4.2, unless he again becomes retired on a
Disability Retirement after returning to the employ of the County as an Employee.
4.3

Supplemental Disability Retirement Benefits.
(a) Disability Retirement Benefits Upon Attainment of Normal Retirement Date.

Any Participant whose Disability Retirement Date was prior to January 1,
1973, and who is receiving a monthly disability benefit pursuant to the Plan as in effect prior to
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January 1, 1973, shall, upon his obtainment of Normal Retirement Date (as defined in the Plan as
in effect at his Disability Retirement Date) receive a Supplemental Disability Retirement Benefit
as provided herein that is in addition to the benefit to which he is otherwise entitled under the
Plan. Such Supplemental Disability Retirement Benefit shall be equal to the difference between
(I) the monthly disability benefit paid to the Participant prior to his obtaining Normal Retirement
Date, and (II) the monthly pension benefit to which the Participant is entitled pursuant to the
provisions of the Plan as in effect at his Disability Retirement Date after obtaining Normal
Retirement Date, but only where (I) is greater than (II).
(b)
Reinstatement of Benefits Previously Reduced Upon Attainment of
Normal Retirement Date.
Any Participant whose Disability Retirement Date was prior to January 1,
1973, who was receiving a monthly disability benefit which was subsequently reduced upon his
obtaining Normal Retirement Date shall receive a Supplemental Disability Retirement Benefit,
beginning July 1, 1983, as provided herein. Such Supplemental Disability Retirement Benefit
shall be equal to the difference between (I) the monthly disability benefit to which the Participant
would be entitled under Section 4.3(a) if his Normal Retirement Date had been after July 1,
1983, and (II) the monthly pension benefit to which the Participant is entitled, pursuant to the
provisions of the Plan, as in effect at his Disability Retirement Date after obtaining Normal
Retirement Date.
4.4

Termination of Employment Before Retirement.

A Participant whose employment as an Employee terminates, other than by death or by
retirement on a Disability Retirement Date, prior to his Normal Retirement Date, shall be entitled
to one of the following:
(a) Refund of Contributions. He may elect to receive a lump-sum cash refund of
his contributions to the Trust Fund, with interest thereon at the rate of 5% per annum,
compounded annually. Said election shall be in lieu of any other benefits under the Plan.
(b) Vested Benefit.
If the Participant has completed five or more years of Credited Service at
the time of his termination of employment and does not elect to have his contributions refunded
to him and does not return to service as an Employee, he shall be entitled to receive a monthly
benefit, commencing with the date that would have been his Normal Retirement Date if his
participation in the Plan had continued, computed as follows:
(i) There shall be first computed the amount of the monthly benefit he
would have been entitled to, under Section 4.1, if the first day of the month coinciding with or
next following the date of his termination of employment had been his Normal Retirement Date;
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(ii) The amount computed shall be for completed years of credited service
under Section 3.1 and completed years of service transferred under Section 3.2 and Section 3.3
multiplied by the applicable percentage from the following table:
Completed Years of
Credited Service
5
6
7
8
9
10
11
12
13
14
15 or more

Percentage
50%
55%
60%
65%
70%
75%
80%
85%
90%
95%
100%

Effective July 1, 2013, for Participants who terminate employment after July 1, 2013 and
who were first hired after July 1, 2013, if the Participant has completed ten or more years of
Credited Service at the time of his termination of employment and does not elect to have his
contributions refunded to him and does not return to service as an Employee, he shall be entitled
to receive a monthly benefit, commencing with the date that would have been his Normal
Retirement Date if his participation in the Plan had continued, computed as follows rather than
under the preceding paragraphs and schedule:
(i) There shall first be computed the amount of the monthly benefit he would
have been entitled to under Section 4.1, if the first day of the month coinciding with or next
following the date of his termination of employment had been his Normal Retirement Date;
(ii) The amount computed shall be for completed years of credited service under
Section 3.1 and completed years of service transferred under Section 3.2 and Section 3.3
multiplied by the applicable percentage from the following table:
Completed Years of
Credited Service
10
11
12
13
14
15 or more
30

Percentage
75%
80%
85%
90%
95%
100%

4.5

Supplemental Retirement Benefits.

(a) In January of each year, beginning in January 1990, two-thirds (2/3) of the
total investment returns of the Trust Fund (on a market value basis, excluding investment
expenses incurred but including realized and unrealized capital gains and losses, as well as
interest and dividends) in excess of the interest assumption for the previous Plan Year will be
transferred to a "post-retirement increase fund," with the exception that in January 1990, the
calculation will be from the previous two (2) plan years. Such fund shall be contained within the
Trust Fund and shall not require the creation of a separate entity.
(b) On January 31 of each year, beginning on January 31, 1990, every Retiree
and every Contingent Annuitant and every Alternate Payee who is specifically granted such
benefit pursuant to a Domestic Relations Order who is then receiving a benefit under Section 4.1
or 4.2 will receive a permanent increase in his or her retirement benefit as calculated in
paragraph (c).
(c) The permanent increase will be determined by actuarially calculating the
lifetime benefit that can be provided each eligible retiree and Contingent Annuitant from the
post-retirement increase fund, determined pursuant to paragraph (a), provided:
(1)

Each such eligible Retiree and Contingent Annuitant will receive
an identical dollar amount increase. An alternate payee shall
receive this benefit only if so specifically granted such an increase,
and only in the amount specifically granted, and the retiree benefit
shall be reduced to the extent the alternate payee is to receive all or
a portion of this benefit.

(2)

The maximum increase provided shall not exceed $100.00 per
month. Effective January 1, 1995, the maximum will increase
from $100 to $125 per month. Effective January 1, 2002, the
maximum will increase from $125 to $130 per month. Effective
January 1, 2003, the maximum will increase from $130 to $135 per
month.

(3)

For the adjustments made in January 1990 and 1991, the minimum
increase provided shall not be less than thirty dollars ($30) per
month, and beginning with the adjustment made in January, 1992,
the minimum increase provided shall not be less than thirty-five
dollars ($35) per month.
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(d) Any amount in the "post-retirement increase fund" described in paragraph (a)
in excess of the amount necessary to fund the maximum permanent retirement increase described
in paragraph (c)(2) will be transferred (returned) to the general pension fund assets.
(e) Effective with the calculation done in January 1988, the phrase "actuarially
calculating the lifetime benefit" in subparagraph (c) above, means that the Plan's actuary, will
use the same procedures utilized in 1986 for calculating the cost of living benefit but will also
include an assumption that the pool of assets that has been determined to be available for cost of
living payments, if any, will earn interest at the same rate of return that is assumed for the
Pension Fund itself. Also, effective with the calculation done in January 1988, any negative
performance of the Pension Fund (the percentage by which actual returns fall short of the interest
assumption) will be carried forward to successive calculations under this procedure until totally
absorbed by future positive earnings.
(f) Effective with the pension benefit payments for July 1989, all retirees or those
receiving benefits as Contingent Annuitants as of December 31, 1987, who were retired as of
January 1, 1988, shall have their monthly benefit adjusted by fifty dollars ($50).
Such increase shall continue for the life of the Participant or the
Contingent Annuitant or, if longer, the end of any installment period in which payments may be
guaranteed. The amount of the increase shall be the same for the eligible Participant or
Contingent Annuitant, regardless of the amount of this regular monthly benefit, or its form of
payment.
4.6

Reemployed Participants.

Benefits being paid to a Participant or to an Alternate Payee under this Plan shall, upon
the participant's reemployment as an Employee, cease. Any future benefits to be paid under this
Plan shall be reduced by the actuarial value of benefits paid under this Plan.
4.7

Limitation on Benefits.

The maximum benefit under this Plan shall be as provided in Section 415 of the Internal
Revenue Code, as amended from time to time.
As of January 1 of each calendar year, the dollar limitation on benefits imposed by
Internal Revenue Code Section 415, as determined by the Commissioner of Internal Revenue for
that calendar year, will become effective as the maximum permissible dollar amount for the plan
for that calendar year. The maximum permissible dollar amount for a calendar year applies to
limitation years ending with or within that calendar year.
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Effective January 1, 1997, the dollar limitation shall apply to benefits only as required by
the Taxpayer Relief Act of 1997. Effective January 1995, the 100% of compensation limitation
shall not apply.
As of January 1 of each calendar year, the average compensation limitation on benefits
imposed by Internal Revenue Code Section 415, as adjusted by an annual adjustment factor, will
become effective as the maximum permissible compensation limitation for the plan for that
calendar year. The maximum permissible compensation limitation for a calendar year applies to
limitation years ending with or within that calendar year. For any year beginning after an
employment separation occurs, the annual adjustment factor is a fraction, the numerator of which
is the adjusted dollar limitation for the limitation year in which the compensation limitation is
being adjusted and the denominator of which is the adjusted dollar limitation for the year in
which employment separation occurred.
In those cases where benefits are limited by Section 415 of the Internal Revenue Code,
subsequent adjustments to benefits, in addition to the Supplemental Retirement Benefits
adjustment required under Section 4.5, shall be made to the extent it is possible to add such a
post-retirement adjustment without exceeding that subsequent year's limits on benefits as
required by this Section. This adjusted benefit, however, shall not exceed the initial benefit,
unreduced by this Section, but as supplemented by the Supplemental Benefits under Section 4.5,
as if those were paid in full in all years since retirement. For this purpose, the initial benefit shall
not include sick and annual leave accumulations paid by the County under Section 16-221.02 of
the County Personnel Law, or successor provisions.
4.8

Reduction of Benefits.

Any benefits payable under this Plan, as a result of County contributions, to a Participant
who has been given prior service credit under Section 3.1 or credit for transferred service under
Section 3.2 shall be reduced by the Actuarial Equivalent of any benefits he may be entitled to
receive from another employer for such service.

Section 5
Payment of Retirement Benefits
5.1

General Rule.

Except as otherwise provided in this Section 5, retirement benefits payable under the Plan
shall be paid monthly. The first payment shall be paid on the date he first becomes entitled to the
retirement benefit and, unless an optional form of benefit payment has been elected by the
Participant and is effective, the last payment shall be paid on the first day of the calendar month
in which such Participant shall die.
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5.2

Optional Form of Benefit Payment.
(a) Options Available.

A Participant may elect or a Court may order pursuant to a Domestic Relations
Order one of the following optional forms of payment of his retirement benefit payable at or after
the Participant's Normal Retirement Date or his Disability Retirement Date in place of the
method of payment provided for in Section 5.1. Each of these optional forms of payment shall
be the Actuarial Equivalent of said retirement benefit as payable under Section 5.1. Optional
forms may only be elected or ordered before benefit payments have begun under the Plan. The
optional forms of payment are as follows:
(1) A Participant may elect or a Court may order pursuant to a Domestic
Relations Order to receive a reduced retirement benefit during his lifetime, and to have all or a
specified portion of such reduced retirement benefit paid to a Contingent Annuitant. In the event
the Contingent Annuitant predeceases the Participant, or effective as of January 1, 1988, the
Contingent Annuitant so named has, as of the date of acceptance by the Plan been granted a valid
and final decree of divorce from the Participant, the monthly benefit payable to the Participant
shall be increased to the level it would have been had this reduced retirement benefit form never
been elected, with no additional cost to the Participant. The increase shall be effective for the
month following the Contingent Annuitant's date of death or date of the Plan's acceptance of a
valid and final decree of divorce, but shall not affect previously paid benefits. The Retirement
Administrator shall make uniform rules as to what portion of the reduced retirement benefit may
be made payable to a Contingent Annuitant.
(2) A Participant may elect any other optional method of payment of his
monthly retirement benefit that is acceptable to the Retirement Administrator in accordance with
uniform rules adopted by the Retirement Administrator.
(b) Limitations.
No optional form of benefit payment may be elected by a Participant that
would (I) permit the interest of a Participant to be retained in the Trust Fund after the Participant
becomes entitled to retirement benefits under this Plan, and only the interest thereon to be paid to
the Participant during his lifetime, the balance to be paid after the death of the Participant; or (II)
reduce the benefit payable to a participant by 50% or more of the benefit he would have been
entitled to but for his exercise of the option, if the Contingent Annuitant designated by the
Participant is not his spouse; or (III) permit installment payments in other than equal amounts
except to the extent that, in accordance with uniform rules adopted by the Retirement
Administrator, the Participant may elect to receive a greater retirement benefit prior to the
commencement of his federal Social Security Act Benefits and a lesser retirement benefit
thereafter, in order to provide him with retirement benefits in the aggregate of equivalent
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actuarial value which will give him, insofar as practical, a level total income for life under the
Plan and the Social Security Act.
(c)

Exercise of Election and Designation of Contingent Annuitant.

The election or order of an optional form of benefit payment and the
designation of a Contingent Annuitant must be in writing. It must be filed with the Retirement
Administrator prior to the commencement date of the Participant's retirement benefit under the
Plan. Either the election, or the designation, or both, may be changed by the Participant or by
Domestic Relations Order, from time to time, at any time prior to the commencement date of his
retirement benefit under the Plan.
Notwithstanding the first paragraph of this subsection, a Participant who
has chosen a Contingent Annuitant form of benefit may revoke this election after the
commencement date of his retirement benefit under the Plan provided the following conditions
are met: [i] the Participant must make the change within six months of his benefit
commencement date and [ii] the Participant must secure the consent of his or her Contingent
Annuitant, if the change will eliminate or modify a Contingent Annuitant's interest. An election
to make such a change shall be on an irrevocable, "one time only" basis, and no further change
shall be permitted thereafter.
This provision shall be effective for benefit commencement dates
occurring on or after January 1, 1992. A Participant who changes his election as described shall
have no adjustment made to benefits paid prior to the change, but shall only receive thereafter
the benefits called for by his new election.
(d) Revocation of Election by Occurrence of Certain Events.
If a Participant who has elected an optional form of benefit payment dies
before the commencement date of his retirement benefit under the Plan, no payment shall be
made to his Contingent Annuitant unless the Participant's death occurs after his Normal
Retirement Date, in which case his Contingent Annuitant shall be entitled to the appropriate
retirement income, as survivor, under the option selected. If a Contingent Annuitant dies, or is
divorced or legally separated from any Participant, prior to the commencement date of the
Participant's retirement benefits under the Plan, the election and the designation shall be void,
irrespective of when made unless otherwise ordered by a Domestic Relations Order. If both the
Participant and the Contingent Annuitant die prior to completion of payments under an option
providing for a guaranteed number of payments, the commuted value of the balance of the
payments shall be paid in a lump sum to the person and in the proportions designated in writing
by the Participant, or ordered by a Domestic Relations Order, or, in the absence of such
designation or order or if the designated or ordered person is not then living, to the estate of the
last to die of the Participant and his Contingent Annuitant.
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(e) Retiree Election of Contingent Annuitant Form.
A retired Participant receiving benefits who marries after retirement may,
within 90 days of marriage, elect to change the form of his benefit to a Contingent Annuitant
Form with his spouse designated as his Contingent Annuitant, provided that the Participant can
show adequate evidence of insurability, and provided that the benefit selected shall be the
Actuarial Equivalent of the benefit being provided to the Participant before the change. This
provision shall be applicable for all Participants, regardless of the date of marriage.
5.3

Incapacity of Recipient.

If for any reason the Retirement Administrator shall determine that it is not desirable,
because of the incapacity of the person who shall be entitled to receive any payment in
accordance with the provisions of the Plan, to make such payment directly to such person, the
Retirement Administrator may apply such payment for the benefit of such person in any way that
the Retirement Administrator shall deem advisable, or the Retirement Administrator may make
such payment to any third person, who, in the judgment of the Retirement Administrator, will
apply such payment for the benefit of the person entitled thereto. The Retirement Administrator,
having made payment as required in this section, shall be discharged from any further liability
for such payment. The Retirement Administrator may withhold the payment of any amount that
shall be payable in accordance with the provisions of the Plan to a person under legal disability
until a representative of such person competent to receive such payment on his behalf shall have
been appointed pursuant to law.
5.4

Disappearance of Recipient.

If the Retirement Administrator is not able to locate any person to whom a benefit is due
under the Plan, after making all reasonable efforts to do so, such benefit shall not be payable to
such person until he has been located. If he is not located within three years of the date on which
the earliest unpaid benefit payment was due him, he shall have no further interest in any benefits
under the Plan. In such event, he will be treated for all purposes of the Plan as if he had died on
the date such earliest benefit payment was due him. If he is located prior to the expiration of
such three year period, he shall then be entitled to receive payment of all unpaid benefits that
would have been payable to him but for his disappearance.
5.5

Required Distributions.

Notwithstanding any other provision in the Plan to the contrary, the entire interest of each
Participant shall be distributed to such Participant not later than the required beginning date
specified below, or will be distributed, beginning not later than the required beginning date, over
the life of such Participant or over the lives of such Participant and a Beneficiary or over a period
not extending beyond the life expectancy of such Participant and a Beneficiary. For this
purpose, the term "required beginning date" means April 1 of the calendar year following the
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calendar year in which the Participant attains age 70-1/2. If a Participant dies after distribution
of the Participant's interest has begun, the remaining portion, if any, of such interest shall be
distributed at least as rapidly as under the method of distributions being used as of the date of his
death. If a Participant dies before distribution of the Participant's interest has begun, any death
benefit shall be distributed within five years after the death of such Participant, unless (i) any
portion of the Participant's interest is payable to (or for the benefit of) a Beneficiary, (ii) such
portion will be distributed over the life of such Beneficiary or over a period not extending
beyond the life expectancy of such Beneficiary, and (iii) except when the Beneficiary is the
Participant's surviving spouse, such distributions begin not later than one year after the date of
the Participant's death or such later date as the Secretary of the Treasury may by regulations
prescribe. If the Beneficiary is the surviving spouse of the Participant, (i) distributions shall
begin on or before the latest of one year after the date of the Participant's death, such later date as
the Secretary of the Treasury may by regulations prescribe, or the date on which the Participant
would have attained age 70-1/2, and (ii) if the surviving spouse dies before the distributions to
such spouse begin, the distribution rules specified in this paragraph shall be applied as if the
surviving spouse were the Participant.
Notwithstanding the preceding paragraph, effective January 1, 1997, a Participant's
distribution must be made under the rules of this paragraph. The distribution of benefits to a
Participant who continues employment beyond the participant's Normal Retirement Date must
commence by the first day of April of the calendar year following the later of the calendar year
in which the participant terminates employment or the calendar year in which the participant
attains age 70 ½. Notwithstanding the preceding, a Participant who attains age 70 ½ shall be
permitted, but shall not be required, to elect to commence the receipt of distribution by the first
day of April of the calendar year following the calendar year in which the participant attains age
70 ½. The Plan shall permit those Participants whose distributions were required to commence
prior to January 1, 1997, but who are not required to receive distributions under the law in effect
for tax years beginning after December 31, 1996, to cease receiving distributions until so
required.
5.6

Eligible Rollover Distributions.

(a)
This Section applies to distributions made on or after January 1, 1993.
Notwithstanding any provision of the Plan to the contrary that would otherwise limit a
distributee's election under this Section, a distributee may elect, at the time and in the manner
prescribed by the Plan Administrator, to have any portion of an eligible rollover distribution paid
directly to any eligible retirement plan specified by the distributee in a direct rollover.
(b)

Definitions

(i)
Eligible rollover distributions: An eligible rollover distribution is
any distribution of all or any portion of the balance to the credit of the distributee, except that an
eligible rollover distribution does not include: any distribution that is one of a series of
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substantially equal periodic payments (not less frequently than annually) made for the life (or life
expectancy) of the distributee or the joint lives (or life expectancies) of the distributee and the
distributee's designated beneficiary, or for a specified period of ten years or more; any
distribution to the extent such distribution is required under Section 401(a)(9) of the Code; and
the portion of any distribution that is not includible in gross income.
(ii)
Eligible retirement plan: An eligible retirement plan is an
individual retirement account described in Section 408(a) of the Code, an individual retirement
annuity described in Section 408(b) of the Code, an annuity plan described in Section 403(a) of
the Code, or a qualified trust described in Section 401(a) of the Code, that accepts the
distributee's eligible rollover distribution. However, in the case of an eligible rollover
distribution to the surviving spouse, an eligible retirement plan is an individual retirement
account or individual retirement annuity.
(iii)
Distributee: A distributee includes an employee or former
employee. In addition, the employee's or former employee's surviving spouse and the
employee's or former employee's spouse or former spouse who is the alternate payee under a
qualified domestic relations order, as defined in Section 414(p) of the Code, are distributees with
regard to the interest of the spouse or former spouse.
(iv)
Direct Rollover: A direct rollover is a payment of the Plan to the
eligible retirement plan specified by the distributee.
(b)

EGTRRA provisions

[i] This subsection shall apply to distributions made after December 31,
2001. For purposes of the direct rollover provisions in this Section, an eligible retirement plan
shall also mean an annuity contract described in Section 403(b) of the Code and an eligible plan
under Section 457(b) of the Code which is maintained by a State, political subdivision of a State,
or any agency or instrumentality of a State or political subdivision of a State and which agrees to
separately account for amounts transferred into such plan from this plan. The definition of
eligible retirement plan shall also apply in the case of a distribution to a surviving spouse, or to a
spouse or former spouse who is the alternate payee under a qualified domestic relations order, as
defined in Section 414(p) of the Code. For purposes of the direct rollover provisions in this
Section, a portion of a distribution shall not fail to be an eligible rollover distribution merely
because the portion consists of after-tax employee contributions which are not includible in gross
income. However, such portion may only be paid to an individual retirement account or annuity
described in Section 408(a) or (b) of the Code that agrees to separately account for the amounts
so transferred including separately accounting for the portion of such distribution which is
includible in gross income and the portion of such distribution which is not so includible.
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(c)

Pension Protection Act Changes

Effective January 1, 2007, nontaxable distributions that are part of an
eligible rollover distribution may be directly rolled over to another tax -qualified plan or to an
annuity or account described in Section 403(b) of the Internal Revenue Code if separate
accounting requirements of Code Section 402[c](2)(A) are met.
Effective January 1, 2010, an eligible rollover distribution paid as a result
of death may be rolled over as described in subsection [c] of this section to an individual
retirement account or individual retirement annuity by a nonspouse Beneficiary as well as by a
spouse or former spouse.

Section 6
Death Benefits
6.1

General Rule.

Upon the death of a Participant, or upon the later death or a Contingent Annuitant
designated by a Participant who survives the Participant, there shall be payable to the
Beneficiary an amount equal to the difference, if any, between (a) the total contributions of the
Participant, together with interest thereon at 5% per year compounded annually to the earlier of
the date of his death or the date his retirement benefit commenced and (b) the total amount of
benefits under the Plan received by the Participant, or by the Participant and his Contingent
Annuitant and all alternate payees, together, as the case may be. In the absence of the
designation of a Beneficiary, or if the designated beneficiary is not then living, payment shall be
made to the estate of the later to die of the Participant and his Contingent Annuitant.
6.2

Death in the Line of Duty.

Effective December 1, 2002, the surviving spouse of a Participant who dies while an
Employee and whose death is a Death in the Line of Duty shall receive a monthly benefit for the
spouse’s life in an amount equal to the benefit the spouse would have received if the Participant
had terminated employment on the day before the date of death with exactly twenty years of
Actual Service and elected a reduced benefit for his/her life and a 100% Contingent Annuitant
benefit with the Participant’s surviving spouse named to receive the benefit. The spouse’s benefit
shall be payable as of the first day of the month following the Employee’s death. The monthly
benefits for any surviving spouse of a Participant whose Death in the Line of Duty occurred prior
to the date of enactment of legislation making this change in the Plan but on or after December 1,
2002 shall be paid in a lump sum as soon as possible.
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Section 7
Contributions
7.1

Employee Contributions.

Each employee shall contribute to the Trust Fund six percent (6%) of his Compensation
excluding education incentive pay for each full pay period beginning on or after July 1, 1984,
and five and one-half percent (5.5%) of his Compensation excluding education incentive pay for
each full pay period beginning on or after July 1, 1987, and five percent (5%) of his
Compensation excluding education incentive pay for each full pay period beginning on or after
July 1, 1988.
Effective the first full pay period on or after October 31, 1993, each employee shall
contribute to the Trust Fund four and one-half (4.5%) of salary, excluding education incentive
pay. Effective the first full pay period beginning on or after July 1, 1994, each employee shall
contribute to the Trust Fund four percent (4%) of salary, excluding education incentive pay.
Effective the first full pay period beginning on or after July 1, 1995, the employee
contributions to the retirement trust fund shall increase from four (4%) to five and one-half
percent (5.5%) of salary, excluding education incentive pay.
The pension contribution rate for officers hired after June 30, 1995, will be as follows:
eight percent (8%) for the first five years of employment, seven percent (7%) for the next five
years of employment and thereafter the same rate as other officers.
Notwithstanding the above provisions, employee contributions to the Trust Fund shall,
effective December 15, 2013, be as follows:
A. Employees hired on or before July 1, 2013 shall contribute nine percent (9%)
to the Trust Fund for the first five years of employment, eight percent (8%) for the next five
years of employment, and then six percent (6%) for all years of employment thereafter.
B. Employees hired after July 1, 2013 shall contribute nine percent (9%) to the
Trust Fund.
7.2

Employer Contributions.

The County shall contribute to the Trust Fund from time to time such amounts as are
actuarially determined to be required to provide for the benefits under the Plan. An actuarial
valuation of the Plan shall be obtained at intervals of not more than two years in order to
determine the required contributions of the County.
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7.3

No Reversion of Employer Contribution.

No contributions to the Trust Fund by the County shall be used for or diverted to
purposes other than for the exclusive benefit of Participants and their Contingent Annuitants and
Beneficiaries, prior to the satisfaction of all liabilities under the Plan to any of the foregoing.

Section 8
Administration of the Plan
8.1

Retirement Administrator.

The Plan shall be administered by a Retirement Administrator, who shall be appointed by
the County Executive. Unless otherwise directed by the County Executive no bond or other
security shall be required of the Retirement Administrator.
8.2

Powers of Retirement Administrator.

Subject to action by the County Executive, the Retirement Administrator shall have the
power and duty to take all actions and to make all decisions necessary or proper to carry out the
provisions of the Plan, and, without limiting the generality of the foregoing, the Retirement
Administrator shall have the following powers and duties:
(a) To make and enforce such rules and regulations as he shall deem necessary or
proper for the efficient administration of the Plan;
(b) To interpret the Plan;
(c) To decide questions concerning the Plan and the eligibility of any employee
to participate therein and the rights of any person to receive benefits thereunder;
(d) To determine the mortality and other tables and the interest rates to be used
from time to time in actuarial and other computations for any purpose of the Plan;
(e) To compute the amount of benefits which shall be payable to any person in
accordance with the provisions of the Plan;
(f) To authorize disbursements by the Trustees; and
(g) To recommend to the County the amounts of contributions to be made by the
County from time to time under the provisions of the Plan.
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8.3

Administrative Review Board.

There shall be an Administrative Review Board, consisting of the Chief Administrative
Officer who shall act as Chairman, the Director of Management and Budget, the Director of
Finance, the Chief of Police of the County, the Director of Human Resources Management, the
President of Fraternal Order of Police Lodge No. 89, the Deputy Chief Administrative Officer
for Public Safety and one Fraternal Order of Police Lodge No. 89 bargaining unit member, such
member to be designated by the President of Fraternal Order of Police Lodge No. 89. Effective
October 19, 1994, one additional Fraternal Order of Police Lodge No. 89 past or present
bargaining unit member, such member to be designated in writing by the President of the
Fraternal Order of Police Lodge No. 89, shall be a member of this Board.
The Administrative Review Board shall convene at a regular time and place at least as
often as quarterly, and the Retirement Administrator shall report quarterly to the Administrative
Review Board for its review of all significant actions and decisions made by the Retirement
Administrator pursuant to the powers and duties given to the Retirement Administrator in
Section 8.2. Any person having or claiming an interest under the Plan may request the
Administrative Review Board to review any action of the Retirement Administrator which may
have an effect on the interest of such person under the Plan, in accordance with the rules and
regulations established by the Administrative Review Board. The decision of the Administrative
Review Board resulting from such request for review shall be final and conclusive.
Notwithstanding the preceding paragraph, Fraternal Order of Police Lodge No. 89, on
behalf of any Participant covered by the then applicable Collective Bargaining Agreement
between the County and Fraternal Order of Police Lodge No. 89, or the County, may submit a
final benefit claim decision of the Administrative Review Board to arbitration by giving written
notice to the Director of Personnel and Labor Relations within ten days after receipt of the
written, final decision of the Administrative Review Board. The Director of Personnel and
Labor Relations shall notify the Administrative Review Board of any such notice. The
arbitration proceedings shall be conducted by an arbitrator to be selected by the County and the
Fraternal Order of Police Lodge No. 89 within seven days after notice has been given to the
Director of Personnel and Labor Relations. In the event the parties are unable to select an
arbitrator, the Prince George's County Public Employee Relations Board shall be requested to
provide a panel of five arbitrators from which the arbitrator shall be selected according to the
procedure specified by said Employee Relations Board. The decision of the arbitrator shall be
final and binding on the County, the Participant, Fraternal Order of Police Lodge No. 89, and the
Plan. Expenses for the arbitrator's service and the proceedings shall be borne equally by the
County and the Fraternal Order of Police Lodge No. 89.
The Administrative Review Board shall adopt such rules and regulations governing the
conduct of its business, including procedural rules regarding claims review, as it may deem
necessary or desirable from time to time. All decisions of the Administrative Review Board
shall require the concurrence of a majority of its members. The Retirement Administrator may at
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any time request the Administrative Review Board to review any proposed administrative action
prior to taking such action. Any such prior review shall not deny to any person whose interest
under the Plan may be affected by the action of the Retirement Administrator the right to request
a further review of said action of the Retirement Administrator by the Administrative Review
Board, to the same extent as if there had been no such prior review of such action by the
Administrative Review Board.
If the County Executive so indicates, a person holding an office in an acting capacity
shall be a member of the Administrative Review Board.
8.4

Employment of Experts.

The Retirement Administrator may employ or engage an actuary to make actuarial
valuations of the liabilities under the Plan, to recommend to the Retirement Administrator the
mortality and other tables and the interest rates to be used from time to time in actuarial and
other computations for any purpose of the Plan, to recommend to the Retirement Administrator
the amounts of contributions to be made by the County and to perform such other services as the
Retirement Administrator shall deem necessary or desirable in connection with the
administration of the Plan. The Retirement Administrator may also employ or engage such
accountants, counsel, other experts and other persons as deemed necessary or desirable in
connection with the administration of the Plan.
8.5

Limitation of Liability.

In administering the Plan, neither the Retirement Administrator, nor the members of the
Administrative Review Board, nor any person to whom may be lawfully delegated any power or
duty in connection with administering the Plan, shall be liable for any action or failure to act,
except for their own willful and intentional malfeasance or misfeasance. The Retirement
Administrator and members of the Administrative Review Board and each person to whom may
be lawfully delegated any duty or power in connection with administering the Plan shall be
entitled to rely conclusively upon, and shall be fully protected in any action taken by them or any
of them in good faith in reliance upon, any table, valuation, certificate, opinion or report which
shall be furnished to them or any of them by the Trustee or by any actuary, accountant, counsel
or other expert who shall be employed or engaged by the County or the Retirement
Administrator.
8.6

Expenses.

All expenses that shall arise in connection with the investment of the Trust Fund
(including brokerage costs, Federal and State transfer taxes, shipping expenses and charges
presented by any custodial banks of the Trustees) and any income or other taxes of any kind
whatsoever which may be levied or assessed upon or in respect of the Trust Fund shall be paid
by the Trustee out of the Trust Fund. Except as otherwise expressly provided in the Trust
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Agreement, all other expenses relative to the Trust Fund, including, but not limited to, the
compensation of any actuary, accountant, counsel, custodian, other expert or other person who
shall be employed by the Retirement Administrator in connection with the administration
thereof, shall be paid by the Trust Fund.
8.7

Information from Participants.

In order to receive any benefits under the Plan, a Participant must furnish to the
Retirement Administrator such information as he may request for the purpose of the proper
administration of the Plan.
8.8

Interpretation and Regulations Are Binding on Participants and Beneficiaries.

The Administrative Review Board and the Retirement Administrator subject to the
Board's approval, have the final authority to interpret this Plan Document and to adopt such rules
and regulations as in their opinion are necessary or advisable to implement and administer the
Plan. Such interpretations and rules and regulations, once adopted, are binding upon all
Participants and Beneficiaries and upon any other persons claiming an interest under the Plan.

8.9

Court Action at Discretion of Administrative Review Board.

The Administrative Review Board, if it desires, may require any fact or other question to
be adjudicated in court before taking action.

Section 9
The Trust Fund
9.1
The Trust Fund shall be held and disbursed by the Trustee in trust in accordance with the
provisions of the Trust Agreement for use in accordance with the provisions of this Plan and of
the Trust Agreement. No person shall have an interest in, or rights to, the Trust Fund or any part
thereof, except as expressly provided in the Plan and the Trust Agreement.
9.2
Removal or replacement of the Trustee shall be accomplished in the manner provided for
in the Trust Agreement at the time thereof.
9.3
The Trustee shall at any time have such powers to hold, invest, reinvest, control and
disburse the Trust Fund as shall at that time be set forth in the Trust Agreement.
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9.4
No part of the assets of the Trust Fund shall, by reason of any modification, amendment,
termination, or otherwise be used for or diverted to purposes other than for the exclusive benefit
of Participants, Contingent Annuitants, or their designated beneficiaries or estates.
9.5
A Trustee may be a Participant in the Plan, and such participation will not result in any
limitation of powers or other disqualification to act in the capacity of Trustee.

Section 10
Reservations and Limitations of Rights
10.1 Neither the County, the Retirement Administrator, nor the Trustee assume as a
contractual obligation the continuance of this Plan or the payment of the contributions
thereunder. Each Participant, Contingent Annuitant, Beneficiary or other person who shall claim
the right to any payment or benefit under the Plan, shall be entitled to look only to the Trust Fund
for any such payment or benefit and shall not have any right, claim or demand therefore against
the County, the Retirement Administrator or the Trustee.
10.2 The Plan shall not be deemed to constitute a contract between the County and any
Participant or to be a consideration for, or an inducement for, the employment of any Participant
by the County. Nothing contained in the Plan shall be deemed to give any Participant the right to
be retained in the service of the County or to interfere with the right of the County to discharge
any Participant at any time without regard to the effect which such discharge shall have upon his
rights, if any, under the Plan.
10.3 All of the provisions of Section 10 limiting obligations of the County under the Plan or
the rights of Participants in the Plan shall not be effective to the extent otherwise provided by the
terms of any contract to which the County is a party, including the Agreement between the
County and the Fraternal Order of Police Lodge No. 89 as it shall be in effect from time to time.

Section 11
Non-Alienation of Benefits
11.1 Except as otherwise provided in Section 11.3, any benefit which shall be payable under
the Plan shall not be subject in any manner to anticipation, alienation, sale, transfer, assignment,
pledge, encumbrance or charge, and any attempt to anticipate, alienate, sell, transfer, assign,
pledge, encumber or charge any such benefit shall be void, except for the withholding of federal
income tax to the extent required by law; and any such benefit shall not in any manner be liable
for or subject to the debts, contracts, liabilities, engagements or torts of the person who shall be
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entitled to such benefit, nor shall it be subject to attachment or legal process for or against such
person.
11.2 Except as otherwise provided in Section 11.3, if any person who shall be entitled to any
benefit under this Plan shall become bankrupt or shall attempt to anticipate, alienate, sell,
transfer, assign, pledge, encumber or charge such benefit, or if any person shall attempt to attach,
garnish, execute or otherwise encumber a benefit payable or to become payable under this Plan
to any Participant or other person entitled thereto, the Retirement Administrator, in his/her sole
discretion, may terminate the interest in such benefit of such Participant or such other person. In
that event, the Retirement Administrator shall cause such benefit, or any part thereof, to be held
or applied for the benefit of such Participant or any other person or spouse, children or other
relatives or dependents, or all or any of them, in such manner as the Retirement Administrator
shall determine, and any such application shall be a complete discharge of all liability with
respect to such benefit.
11.3

Treatment of Domestic Relations Orders.

The prohibitions contained in the preceding paragraphs of this Section 11 shall not apply
to payments or transfers made pursuant to a domestic relations order which complies with the
provisions of this paragraph.
The Plan will comply with a domestic relations order, provided it meets the following
conditions:
(1)
The domestic relations order must be a judgment, decree, or order made
pursuant to a State domestic relations law;
(2)
The domestic relations order must relate to the payment of child support,
alimony, or a marital property award to a spouse or former spouse of a Participant (alternate
payee);
(3)
In the case of alimony, child support or orders pertaining to payment of
arrearage or monetary award judgments, the domestic relations order must, as described in
paragraphs (1) and (2) above, order payment from a Participant's benefits under the Plan if, as
and when paid to the Participant, and must specifically identify each benefit that is subject to
such order;
(4) In the case of marital property awards, the domestic relations order, as
described in paragraphs (1) and (2) above, must create or recognize an alternate payee as an
owner or a co-owner of an interest of Participant under the Plan, must specifically identify each
interest that is subject to such order and must specifically order the direct transfer of each such
interest to such alternate payee.
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(5)
No domestic relations order shall require the Plan (i) to provide any type
or form of benefit not otherwise provided by the Plan; nor (ii) to provide increased benefits; nor
(iii) to pay benefits to an alternate payee which are required to be paid to another alternate payee
under another previously applicable domestic relations order.
(6)
The Plan shall establish procedures to determine whether a domestic
relations order is qualified and to administer distributions under such domestic relations orders.
(7)
Any benefits payable or interest transferred under this Section 11.3
pursuant to a domestic relations order shall be computed before determining the benefit payable
under any other Section of the Plan, and shall reduce the amount payable under any other
Section.

Section 12
Amendment and Termination
12.1

Amendment.
(a) General Rule.

The County shall have the right at any time or from time to time to modify
or amend the Plan in whole or in part, except to the extent otherwise provided by any contract to
which the County is a party, including the Agreement between the County and the Fraternal
Order of Police Lodge No. 89, as it shall be in effect from time to time; provided, however, that
any modification or amendment of the Plan shall not affect, unless expressly set forth in the
amendment or modification, or adversely affect any case, any rights or benefits under the Plan
existing at the date of such modification or amendment in respect of any Participant who shall
have retired, been retired or otherwise ceased to be in the employ of the County prior to said
date, or adversely affect any rights or benefits under the Plan existing at said date because of
subsequent retirement or death in respect of any Participant who at said date shall be in the
employ of the County and shall not have reached his/her Normal Retirement Date.
(b) Exception.
Anything in subsection (a) to the contrary notwithstanding, the County
may make any and all modifications and amendments of the Plan which it shall deem to be
necessary or appropriate in order to qualify this Plan and the Trust Agreement, or to keep the
Plan and the Trust Agreement qualified, under the Internal Revenue Code and the regulations
thereunder or any amendment of such Code or such regulations.
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12.2

Termination.
(a) Priorities.

Upon termination of the Plan, or upon complete discontinuance of County
contributions, the rights of all Participants to benefits accrued to the date of said termination or
discontinuance (the Termination Date), to the extent then funded, shall be nonforfeitable, and the
assets of the Trust Fund shall be allocated as follows, after payment of all proper expenses:
(1) First, to provide the benefits called for by the Plan for each
Participant, Contingent Annuitant, or Beneficiary, to whom payments are being made at the
Termination Date.
(2) Second, if any assets remain after completion of the allocation
provided for in subsection (a)(1), to provide the retirement benefits called for by the Plan and [i]
each Participant who has reached his Normal Retirement Date on the Termination Date, but who
has not begun to receive his benefits as of such date and (ii) each Participant who is eligible for
early retirement benefits at the Termination Date.
(3) Third, if any assets remain after completion of the allocation provided
for in subsection (a)(2), to provide the retirement benefits called for by the Plan for each
Participant whose employment with the County has terminated and who is entitled to receive
retirement benefits under Section 4.4, or who would be entitled to receive retirement benefits
under Section 4.4, if employment had terminated as of the Termination Date.
(4) Fourth, if any assets remain after completion of the allocation
provided for in subsection (a)(3), to provide retirement benefits for each of the remaining
Participants.
(b) Method of allocation of assets.
Assets shall be allocated on the basis of the actuarial reserve required at
the Termination Date to provide the particular benefit in question. If the assets are insufficient to
provide in full the total of the actuarial reserves required to provide the benefits for all persons in
any of the foregoing classes, the assets shall be allocated among the persons in such class in
proportion to the ratio which the actuarial reserve for each person in that class at the Termination
Date bears to the total of the actuarial reserves for all persons in that class at the Termination
Date.
(c) The respective amounts to be allocated in accordance with the provisions of
this Section 12 shall be determined by the Retirement Administrator, subject to approval of the
Administrative Review Board, as of the date of termination or discontinuance, and the allocation
shall be accomplished through (i) the distribution of cash in a lump sum or in payments over
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such period as may be determined by the Retirement Administrator, (ii) the purchase of annuity
contracts, or (iii) the continuance of the Trust Fund or the establishment of one or more new trust
funds, or a combination thereof, as shall be determined by the Retirement Administrator, subject
to approval of the Administrative Review Board.

Section 13
Miscellaneous
13.1

Temporary Limitations.

In the event that the Plan is terminated or the full current costs attributable to the
additional benefits, as hereinafter defined, have not been met at any time before ten years after
the effective date of any such additional benefits, the additional benefits which any of the
twenty-five highest paid employees, as hereinafter defined, may receive, shall not exceed those
which can be provided from the County contributions not in excess of the larger of the following
sums:
(a) $20,000 or
(b) An amount equal to 20% of the first $50,000 of the Participant's average
Compensation for the preceding five years multiplied by the number of years since the effective
date of any additional benefits.
If, on or before ten years after the effective date of any additional benefits, the full
current costs attributable to the additional benefits are not met, the restrictions will continue to
apply until such current costs are funded for the first time.
These conditions shall not restrict the current payment of full retirement benefits
called for by the Plan for any retired Participant while the Plan is in full effect and its full current
costs have been met. In the event that any funds are realized by operation of the restrictions set
forth in this Section 13.1, they shall be used to reduce subsequent County contributions to the
Plan, but if the County has ceased its contributions, they shall be used for the benefit of
Participants, other than those restricted by this Section 13.1, on a basis which shall not result in
substantial discrimination in favor of the more highly compensated employees.
For the purpose of this Section 13.1, the following definitions shall apply:
(i) "Additional benefits" shall mean the benefits provided by this Plan
from and after January 1, 1991, over and above those provided by the Plan immediately prior to
January 1, 1991.
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(ii) "Twenty-five highest paid employees" shall mean the twenty-five
highest paid Employees as of the effective date of any additional benefits, including any
Employees who are not Participants at the time but who may later become Participants, but
excluding any Employee whose annual benefits are not at that time expected to exceed $1,500.
Any limitations on benefits under this Plan, similar to those contained in this
Section 13.1, that were in effect on December 31, 1990, shall remain in effect in accordance with
their terms.
13.2 The Plan shall be construed and its provisions enforced and administered in accordance
with the laws of the State of Maryland only to the extent that Maryland law is not preempted by
Federal law.
13.3 Whenever used herein, unless the context otherwise indicates, words in the masculine
form shall be deemed to refer to females as well as males.
13.4

Tax Treatment of Distributions

Plan distributions shall be treated as taxable or nontaxable as required by Internal
Revenue Code provisions. Distributions made to a retiree who is in receipt of a benefit after
retirement at normal retirement age, or after non-service connected disability, that are used for
payment of retiree medical or long term care premiums shall be excluded from taxable income
under Code Section 402(l) in an amount and in a manner as described in that Code provision or
any successor thereto.
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APPENDIX 1

1.

Actuarial Information for Contingent Annuitant Benefits.

For participants who retire on or after October 9, 1991, the interest rate is 8% for
purposes of contingent annuitant benefits. The mortality table is the UP-1984.
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APPENDIX 2
DISABILITY REVIEW BOARD
RULES OF
ADMINISTRATIVE
PROCEDURE
Determination of Disability

1.

Initiation of Review Procedure.

To begin the disability determination procedure, a Participant, the appointing authority,
or the Retirement Administrator may request that the medical records of the Participant be
reviewed by the Medical Advisory Board for consideration of a disability retirement.

2.

Medical Advisory Board.

The Medical Advisory Board shall examine all evidence concerning the case, including if
necessary, a medical examination of the Participant by a physician or physicians selected for that
purpose by the Medical Advisory Board, or by one or more members of the Medical Advisory
Board, and provide a written opinion to the Disability Review Board (hereinafter referred to as
the "DRB"), of the nature, cause, degree of permanence, and effect of the alleged disability.

3.

Disability Review Board Composition and Quorum.

The DRB shall be comprised of the following members in accordance with Section 4.2(b)
of the Police Pension Plan and Section 4.3(b) of the Fire Service Pension Plan:
1.
2.
3.
4.
5.
6.
7.

Director of Finance or designee
Director of Personnel and Labor Relations or designee
Chief Administrative Officer or designee
Fire Chief or designee
Chief of Police or designee
President of the International Association of Fire Fighters Local 1619 or
his designated permanent alternate
President of the Fraternal Order of Police Lodge No. 89 or his designated
permanent alternate

Four voting members of the DRB shall constitute a quorum. A quorum must be present
for the conduct of any business or hearing before the DRB.
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4.

Disability Review Board Administrative Session.

Within ten (10) calendar days after the Medical Advisory Board Meeting, the DRB shall
meet in administrative session to review the recommendations of the Medical Advisory Board
and render a preliminary determination as to disability and the service or non-service
classification of such disability.

5.

Notification of Preliminary Determination and Right to a Formal Hearing.

Within five (5) working days of the administrative session, notice of the DRB's
preliminary determination shall be sent certified mail, return receipt requested, to the Participant
from the Retirement Administrator.
The notice shall contain the following:
a. A statement of the DRB's preliminary determination.
b. A statement that the Participant may request a formal hearing within fifteen
(15) calendar days of the date of the notice and how such request shall be made.
c. A statement that if a request for a formal hearing is not made within fifteen
(15) calendar days of the date of the notice, the preliminary determination of the DRB shall
become final as of the sixteenth (16th) calendar day after the date of the notice. Further, that
administrative action to implement the final determination, such as administrative action to
return to duty, separate or retire shall be instituted without further delay.
d. A statement that if a formal hearing is timely requested but is not held within
sixty (60) calendar days of the date of the notice, administrative action to implement the
preliminary determination of the DRB shall be instituted as of the sixty-first (61st) calendar day
following the date of the notice. Further, that if the preliminary decision of the DRB is modified
at a formal hearing held on a later date, all benefits will be retroactively implemented.
e. A statement that if the Participant requests a formal hearing, the Participant
shall be given access to the evidence presented to, or otherwise obtained by, the DRB in making
its preliminary determination.
f. A statement that if a request for a formal hearing is made and the hearing is not
held within one (1) year from the date of the notice, and the delay in the holding of the hearing
was not caused by the Retirement Administrator or the DRB, then the preliminary determination
of the DRB shall become a final determination and the Participant shall have no further right to a
formal hearing.
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g. A copy of these Rules of Administrative Procedure.

6.

Procedure for Requesting Formal Hearing.

A Participant shall request a formal hearing on or before the fifteenth (15th) day
following the date of the notice of the DRB's preliminary determination, by returning a copy of
the notice to the DRB along with a statement, on the form provided with the notice, if any,
requesting a formal hearing and stating the name, address and telephone number of the attorney
representing the Participant, if any.

7.

Confirmation of Hearing.

Upon receipt of a request for a formal hearing, the Retirement Administrator shall either
schedule a formal hearing before the DRB or refer the request to a hearing examiner appointed
by the DRB. If the case is assigned to a hearing examiner, the hearing examiner will contact the
parties and schedule a formal hearing date within sixty (60) days of the date of the request for
formal hearing.

8.

Formal Hearing.

A formal hearing shall be held before the DRB or a hearing examiner appointed by the
Disability Review Board.
A formal hearing shall be held on a date upon which the parties shall mutually agree, but
not later than sixty (60) days following the date of the request for formal hearing.
If a Participant or attorney representing a Participant wishes to cancel or postpone a
formal hearing, the Participant or attorney must notify the DRB or the hearing examiner at least
five (5) calendar days prior to the date scheduled for the formal hearing or the Participant shall
bear the cost of all experts who were to attend the formal hearing.
If the DRB or hearing examiner wishes to cancel or postpone a formal hearing, the
Retirement Administrator must notify the Participant and attorney of record at least (5) calendar
days prior to the date scheduled for the formal hearing or the DRB or hearing examiner shall
bear the cost of all experts who were to attend the formal hearing, unless the hearing was
cancelled due to illness or emergency.
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9.

Conduct of Formal Hearing, Evidence.

a. Each Participant appearing before the DRB or the hearing examiner for a
formal hearing shall be given full opportunity to present such testimony under oath or
affirmation and to produce such witnesses to give testimony under oath or affirmation as he may
desire. Further he shall be entitled to the benefit of counsel and to have his attorney appear on
his behalf before the DRB or the hearing examiner at the formal hearing.
b. At least seven (7) working days prior to the formal hearing, a Participant shall
submit to the Retirement Administrator and the DRB or hearing examiner a list of witnesses
which the participant intends to call and any additional written evidence which the participant
believes the DRB or the hearing examiner should consider.
c. The Chairman of the DRB or another member of the DRB so designated by the
Chairman or the hearing examiner shall preside at the formal hearing. The Chairman or his
designee shall have full authority at all times to maintain orderly procedure and to restrict the
formal hearing to material and relevant testimony and other evidence so that it may make a fair
and impartial final determination.
d. The formal hearing shall be considered an administrative adjudicatory
proceeding. All witnesses shall testify under oath or affirmation and a record of the proceedings
shall be made and kept. Members of the DRB or the hearing examiner shall have the power to
administer oaths and to examine all witnesses under oath in relation to any matter properly
involved in the formal hearing.
e. The formal hearing shall be open to the public.
f. The Participant shall personally appear before the DRB or the hearing
examiner unless the Medical Advisory Board presents medical testimony or a certificate to the
satisfaction of the DRB or the hearing examiner that the Participant is unable to appear because
of the extreme severity of his physical or mental condition. In the absence of the Participant, the
DRB, in its discretion, may consider the case on the basis of the medical findings presented by
the Medical Advisory Board or contained in his records. In the alternative, the DRB or the
hearing examiner may visit and examine the Participant at such place where he/she may be.
g. The Participant shall proceed first at the formal hearing and shall have the
burden of providing by a preponderance of the evidence both the disability and its service
connection, unless the disability, in the case of a fire fighter, is alleged to have been caused by
heart disease, lung disease or hypertension; and effective July 1, 1993, in the case of a
paramedic, is alleged to have been caused by heart disease. In such case, it will be the Pension
Plan's burden to overcome a presumption of service connection. For police officers under Plan B
only, any condition or impairment of health caused by heart disease or hypertension shall be
presumed to be a service connected disability unless evidence is produced which shall
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demonstrate to a reasonable degree of medical certainty that the employee's impairment of health
or disability is not related to his/her employment.
h. In determining whether an injury or illness is service- connected, the
Participant must show that the injury or illness was directly and substantially caused by an
employment related accident, occurrence or condition. A pre-existing physical or mental
condition found in the Participant which is aggravated by an employment related accident,
occurrence or condition and renders the Participant disabled, does not give rise to a serviceconnected disability.
i. A Participant and the attorney for the Pension Plan shall present such witnesses
as they deem necessary. Every party and member of the DRB or the hearing examiner shall have
the right to cross-examine the witnesses who testify.
j. All evidence, including records and documents offered and received by the
DRB or the hearing examiner from the Medical Advisory Board or during the formal hearing,
shall be made a part of the record in the case and no other evidence shall be considered in the
determination of the case. Documentary evidence may be received in the form or copies of
excerpts or be incorporated by reference. The DRB or hearing examiner may, at their sole
discretion, direct the parties to submit pre or post hearing briefs summarizing record evidence,
the parties' positions and relevant points of law.
k. The DRB or the hearing examiner, either on their own or at the request of
either party, may require the Participant or the Pension Plan to produce additional evidence for a
complete determination of the issues to be resolved.
l. The formal hearing may be transcribed by any means selected at the sole
discretion of the DRB or hearing examiner. The parties shall equally share the cost of any
transcription of the formal hearing.
m. The DRB or the hearing examiner, with notice to the parties, may take notice
of facts and general knowledge, or general, technical or scientific facts within its specialized
knowledge. The DRB or the hearing examiner may also take notice of laws, statutes, ordinances,
regulations and executive orders of the United States, the states, local political subdivisions and
municipal corporations. The parties shall be afforded an opportunity to contest facts or laws so
noticed. The DRB or the hearing examiner may utilize its experience, technical competence and
specific knowledge in the evaluation of evidence presented. The Board shall receive and may
consider all evidence which is relevant and material.
n. At the conclusion of each formal hearing, the parties may make a closing
argument if they so desire or are so directed by the DRB or the hearing examiner.
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10.

Final Determinations.

All final determinations of the DRB shall be made in accordance with one of the
following procedures:
(a) If the hearing was held before the DRB, by a majority of the members of the
DRB who were present at the formal hearing or who have fully considered the evidence
introduced thereat and have reviewed the full record of the proceedings the members shall vote.
Any member of the DRB who was not present at the formal hearing and who has not fully
considered the evidence and record as set forth above, shall not vote nor be counted as a member
of the DRB for the purposes of rendering a decision by majority vote concerning such formal
hearing; or
(b) If the hearing was held before a hearing examiner, the hearing examiner will,
within twenty (20) calendar days of the close of the record or receipt of the transcript, if any,
present written findings of facts, conclusions and recommendations along with all evidence,
records, and documents submitted at the formal hearing, to the DRB. A majority of the members
of the DRB shall then review such findings of facts, conclusions and recommendations and
render a final determination by majority vote.
The DRB shall make every reasonable effort to render its decision within thirty (30)
calendar days after receipt of the hearing examiner's findings. The DRB's final determination
and accompanying findings of facts shall be filed in its official file which shall be maintained by
the Retirement Administrator. A copy of the final determination shall be sent by certified mail to
the Participant and/or his attorney of record. The pension plan attorney, appointing authority and
any other party of record shall also be notified in writing.

11.

Motion for Reconsideration.

Within ten (10) calendar days from the date of receipt of the final determination of the
DRB, the Participant, the Pension Plan or any other party of record may file with the DRB a
motion for rehearing, but only on the grounds of error of law or newly discovered evidence
which the movant could not with due diligence have discovered prior to the DRB's final
determination. The calculation of the period of ten (10) days referred to in this rule shall
commence on the day after the date of delivery of the notice of the final determination of the
DRB as evidenced by the certified mail return receipt.
The party appealing the final determination of the DRB shall pay the expenses of
transcribing the record of the formal hearing.
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12.

Implementation of Final Determination.

Within twelve (12) calendar days from the date of the mailing of its final determination,
administrative action to effect the final determination may be instituted without further delay.
These rules of administrative procedure have been adopted by the Disability Review
Board of the Prince George's County Police and Fire Service Pension Plans at a meeting held on
the 8th day of February 1990.
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APPENDIX 3
2008 Plan Retirement Administrator Regulation
Section 415 Interest Rates and Mortality Tables
Pursuant to the power given in Plan Section 8.2(d) to take all actions and to make all
decisions necessary or proper to carry out the provisions of the Plan, and, in particular to
determine the mortality and other tables and the interest rates to be used from time to time in
actuarial and other computations for any purpose of the Plan, this Regulation will implement
required interest rate changes and mortality table updates as required by Internal Revenue Code
Section 415 and final Regulations issued under Section 415 in 2007.
1. Plan Section 4.7 (“Limitation on Benefits”) provides that the maximum benefit under
this Plan shall be as provided in Section 415 of the Internal Revenue Code, as amended from
time to time. The maximum benefit amount permitted under Section 415, and the Treasury
Regulations issued under Section 415, is expressed as an annual benefit payable for the life of
the retiree.
If the annual retirement benefit under this Plan is payable in any form other than as the
annual benefit payable for the life of the retiree as described in Plan Section 5.1, then such
optional form shall be adjusted if such adjustment is required by Section 415. Such adjustment
shall make the optional form of payment the Actuarial Equivalent of the annual benefit payable
for the life of the retiree for purposes of comparing it to the Section 415 limitation.
2. For purposes of making the adjustment to an optional benefit form as described above,
the mortality table used will be that prescribed by the IRS Commissioner under Section
415(b)(2)(E) as in effect from time to time, and currently described and set forth in Rev. Rul.
2001-62, or such updated mortality table that is prescribed for this purpose by IRS.
3. For purposes of making the adjustment to an optional benefit form as described above,
the interest rate shall be that specified in Section 415(b)(2), as amended by both the Pension
Funding Equity Act of 2004 and the Pension Protection Act of 2006, and effective as described
in those Acts.
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Deputy Sheriff’s Pension Plan
Normal Retirement Date (NRD):
• 25 Years of Service or age 55
Benefit:
• 25 years of service = 72.5%
Benefit Formula
0 – 20 Years x FAS x 3% = Maximum 50%
21 – 30 Years x FAS x 2.5% = Maximum 75%
Contribution (Pre-Tax):
• Employee – 11% of salary
Vesting (5 or more years):
• Choice to vest or get refund with interest at 5%
• Less than 5 years–refund only with interest at 5%
Final Average Salary (FAS):
• Based on the two (2) highest consecutive earnings over the past 24 months
Disability Retirement:
• Service Connected Disability - 70% for the 1st year (60% thereafter)
• Non-Service Connected Disability - Based on years but no less than 30% ***Must have
completed 5 years of actual and continuous service as a Prince George’s County Deputy Sheriff to be
eligible.

Military:
• Once you have completed 5 years of service, you can purchase up to 2 years of prior
military service which counts as additional service only.

Updated July 2019

PRINCE GEORGE’S COUNTY

DEPUTY SHERIFF’S
PENSION PLAN
(As Amended and Restated Effective December 31, 2015)

PRINCE GEORGE’S COUNTY, MARYLAND
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PREAMBLE
The purpose of this document is to set forth the provisions of the Prince George’s County
Deputy Sheriff’s Pension Plan (hereinafter the “Plan”).
The Plan became effective as of June 30, 1985. The Plan was subsequently amended as
follows:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

First Amendment adopted on March 7, 1989, effective as of June 30,
1985.
Second Amendment adopted on July 13, 1992, effective as of February 1,
1992.
Third Amendment adopted on July 13, 1992, effective as of July 1, 1992.
Fourth Amendment adopted on May 12, 1993, effective as of May 1,
1993.
Fifth Amendment adopted on June 22, 1994, effective as of May 1, 1994.
Sixth Amendment adopted on October 6, 1995, effective July 6, 1995.
Seventh Amendment adopted on February 5, 1996, effective as of July 1,
1996.
Eighth Amendment adopted on October 23, 1996, effective as of July 1,
1996.
Ninth Amendment adopted on November 20, 1998, effective as set forth
therein.
Tenth Amendment adopted on February 27, 2001, effective as set forth
therein.
Eleventh Amendment adopted on July 28, 2000, effective as set forth
therein.
CB-8-2001 adopted on April 10, 2001, effective May 25, 2001.
Twelfth Amendment adopted on April 16, 2001, effective as of October 1,
2000.
Thirteenth Amendment adopted on January 23, 2004, effective as of July
1, 2001.
Fourteenth Amendment adopted on January 23, 2004, effective as of July
1, 2003.
Fifteenth Amendment adopted on December 7, 2004, effective as of
December 7, 2004.
Sixteenth Amendment adopted on April 18, 2007, effective as set forth
therein.
CB-18-2008 adopted on July 1, 2008, effective August 14, 2008, being the
Seventeenth Amendment.
Eighteenth Amendment adopted on December 16, 2008, effective as set
forth therein.
Nineteenth Amendment adopted December 31, 2011, effective as set forth
therein.
v

21.
22.

Twentieth Amendment adopted September 1, 2012, effective as set forth
therein.
Twenty-first Amendment adopted December 18, 2013, effective as set
forth therein.

This document restates the Plan as so amended. All Plan provisions are effective
June 30, 1985, unless specifically noted otherwise.
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Section 1 - Definitions
1.1
Actual Service.
(a)
For a Supplemental Participant, Actual Service
means service while employed as an Employee, both before and after the Effective Date of the
Plan, up to the maximum number of years provided in Section 3.1. Service shall be credited in
units of years and fractional years, with each completed month of service providing 1/12 of a
year of service. [Amended 2/5/96, effective 7/1/96]
Actual Service shall also mean the service indicated for employees who are
identified in the May 4, 1984, Memorandum of Understanding between Prince George’s County
and the Deputy Sheriff’s Association of Prince George’s County, a copy of which is appended to
this Plan Document.
To the extent required by Federal or State law, Actual Service shall also include a
period of service in the Armed Forces of the United States that immediately follows service as an
Employee, provided that (i) the Employee complies with all of the requirements of Federal or
State law in order to be entitled to re-employment and service credit, (ii) the Employee returns to
employment with the County within the period provided by such law and (iii) the Employee pays
into the Trust Fund the contributions that would have been made during such period by the
Employee as required by Section 7.1(c), to the extent that such payment does not violate Federal
or State law. [Amended 2/5/96, effective 7/1/96]
(b)
For a Comprehensive Participant, (i) Actual Service prior to July 1, 1996,
shall equal Actual Service as otherwise calculated under subsection (a) of this definition for
which the accumulated contributions of such Employee and the amount of reserve in the State
Plan from contributions of the County on account of such Employee have been transferred to the
Trust Fund from the State Plan and (ii) Actual Service on and after July 1, 1996, shall be
calculated under subsection (a) of this definition, provided that a Comprehensive Participant’s
total Actual Service shall not exceed the maximum number of years provided in Section 3B.1.
[Added 2/5/96, effective 7/1/96]
Actual Service shall also mean the service indicated for employees who are
identified in the May 8, 1996 Memorandum of Understanding between the County and the
Deputy Sheriff's Association of Prince George's County, Inc. (the "1996 MOU"), as amended by
the November 5, 1998 Memorandum of Understanding between the County and the Deputy
Sheriff's Association of Prince George's County, Inc. (the "1998 MOU"), as amended, copies of
which are appended to this Plan Document; provided that (1) with respect to the service credit
provided in the 1996 MOU, contributions are transferred or redeposited as required thereby and
(2) with respect to the service credit provided in the 1998 MOU, the service credit is provided at
no cost to the County or the Plan. [Added 2/27/01, effective 4/30/96; amended 1/23/04, effective
7/1/01]
Actual Service shall also mean the “up front” military service indicated for
employees who are identified in the November 19, 2002 Memorandum of Understanding
between the County and the Deputy Sheriff's Association of Prince George's County, Inc., a copy
of which is appended to this Plan document. [Added 1/23/04, effective 7/1/03]
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(c)
Notwithstanding the foregoing, Actual Service shall not include any
period during which a Participant is on approved leave without pay, unless such Participant pays
into the Trust Fund the contributions that would have been made during such period by the
Participant pursuant to Section 7.1. [Added 5/12/93, effective 5/1/93]
1.2
Average Annual Compensation.
(a)
For a Supplemental Participant,
Average Annual Compensation means an amount computed by dividing by three the
Compensation actually received by an Employee during whatever period of thirty-six
consecutive months of service as an Employee will provide the largest total Compensation for
any such period. [Amended 2/5/96, effective 7/1/96]
(b)
For a Comprehensive Participant, Average Annual Compensation means
an amount computed by dividing by two the Compensation actually received by an Employee
during whatever period of twenty-four consecutive months of service as an Employee will
provide the largest total Compensation for any such period. [Added 2/5/96, effective 7/1/96]
(c)
For any Participant who retires on or after July 1, 1991, Average Annual
Compensation shall be calculated as if the Participant had received (i) any wage scale adjustment
included in Schedule W, Uniform Wage Scale, effective July 14, 1991, contained in Attachment
A of the collective bargaining agreement dated April 3, 1990, and (ii) the 7% cost of living
increase set forth in Article 2, paragraph C of such collective bargaining agreement and
scheduled to become effective on July 14, 1991, in each case projected through the last day of
employment. [Amended 7/13/92, effective 2/1/92]
(d)
For any Participant who retires on or after July 1, 1993, Average Annual
Compensation shall be calculated as if the Participant had received any step increase the
Participant would have otherwise received during the first year of the collective bargaining
agreement dated June 3, 1994, but for the deferral of such step increase. This salary shall also be
applicable for calculating any leave payouts under the Plan due upon retirement during this
period of time. [Added 2/5/96, effective 7/1/93]
(e)
For any Participant who retires during the period from July 1, 1996
through June 30, 1997, Average Annual Compensation shall be calculated as if the Participant
had received the first step increase, if any, the Participant would have otherwise received during
Fiscal Years 1996 and 1997, but for the deferral of such step increases in those years. [Added
11/20/98, effective 7/1/96]
(f)
For any Participant who retires during the period from July 1, 1997
through June 30, 1999, Average Annual Compensation shall be calculated as if the Participant
had received the step increases, if any, the Participant would have otherwise been eligible to
receive during the period covering fiscal years 1996 and 1997, but for the deferral of such step
increases in those years. [Added 2/27/01, effective 7/1/97]
(g)
For any Participant who retires during the period from July 1, 1999
through June 30, 2001, Average Annual Compensation shall be calculated as if the Participant
had received all step increases, if any, the Participant would have otherwise been eligible to
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receive during the period covering fiscal years 1996 and 1997, but for the deferral of such step
increases in those years. [Added 7/28/00, effective 7/1/99]
(h)
For any Participant who retires during the period from July 1, 2001
through June 30, 2003, Average Annual Compensation shall be calculated as if the Participant
had received all step increases, if any, the Participant would have otherwise been eligible to
receive during the period covering fiscal years 1996 and 1997, but for the deferral of such step
increases in those years. [Added 1/23/04, effective 7/1/01]
(i)
For any Participant who retires during the period from July 1, 2003
through June 30, 2005, Average Annual Compensation shall be calculated as if the Participant
had received all step increases, if any, the Participant would have otherwise been eligible to
receive during the period covering fiscal years 1996 and 1997, but for the deferral of such step
increases in those years. [Added 1/23/04, effective 7/1/03]
(j)
For purposes of calculating the pre-retirement death benefit payable to a
surviving spouse for a Death in the Line of Duty benefit, Average Annual Compensation shall be
calculated by assuming that any posthumously awarded promotion of the Participant applies for
all years of service used in the calculation, and by assuming that a Participant with fewer than
twenty-four months of service has twenty-four months, and that the compensation earned for
imputed months of service equals the average of compensation earned during actual months of
service. [Added 7/1/08, effective 8/14/08]
(k)
For any Participant who retires during the period from July 1, 2013
through June 30, 2015, Average Annual Compensation will be calculated as if the Participant
had received all step increases the Participant would otherwise have been eligible to receive
during the period covering fiscal years 2010, 2011, 2012 and 2013. [Added 12/18/13, effective
7/1/13]
(l)
Notwithstanding the foregoing, for any Participant who is covered by
Salary Schedule S-O who retires during the period from July 1, 2013 through June 30, 2014,
Average Annual Compensation will be calculated as if the Participant had received all merit step
increases in fiscal years 2010, 2011, 2012 and 2013 on his or her anniversary date for the
applicable merit increase that the Participant otherwise would have been eligible to receive.
[Added 12/18/13, effective 7/1/13]
1.3
Beneficiary means any person designated by a Participant to receive death
benefits or a joint and survivor pension under this Plan.
1.4
Code means the Internal Revenue Code of 1986, as amended and the Treasury
Regulations promulgated thereunder. [Added 2/5/96, effective 7/1/96]
1.5
Compensation means the basic compensation actually received by an Employee
for services rendered as an Employee, excluding any overtime or other premium pay, bonuses or
other additional compensation, but including any differential wage payment (as defined in
Section 3401(h)(2) of the Code) paid by the County to an Employee. For purposes of this
Section, Compensation will not be reduced even if a Participant has agreed to a reduction in
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compensation under (a) the County’s deferred compensation plan under Section 457 of the Code,
or (b) any statutory fringe benefit program sponsored by the County and permitted by the Code.
Compensation taken into account for any purpose under this Plan may not exceed $200,000 in
any year, or such greater amount as may be specified by the Secretary of the Treasury pursuant
to Section 401(a)(17) of the Code. [Amended 5/12/93, effective 5/1/93; amended 2/5/96,
effective 1/1/96; amended 4/16/01, effective 10/1/00; amended 4/18/07; effective 1/1/07;
amended 12/31/11, effective 1/1/07]
1.6
Comprehensive Benefit means a retirement benefit calculated in accordance with
Section 3B of this Plan. [Added 2/5/96, effective 7/1/96]
1.7
Comprehensive Participant means a Participant who (A) became a Participant
prior to July 1, 1996 and elected to withdraw from the State Plan pursuant to Section 2.4 or (B)
became a Participant on or after July 1, 1996. [Added 2/5/96, effective 7/1/96]
1.8
Continuous Service. (a)
For a Supplemental Participant, Continuous Service
means the most recent unbroken period of employment as an Employee, including service both
before and after the Effective Date of the Plan, up to the maximum number of years provided in
Section 3.1. Continuous Service shall also include the service indicated for employees who are
identified in the May 4, 1984, Memorandum of Understanding between Prince George’s County
and the Deputy Sheriff’s Association of Prince George’s County, as appended to this Plan
Document.
For purposes of determining Continuous Service, employment shall not be
deemed to be broken by any of the following:
(i)

Termination of employment followed by reemployment within 180 days
of the date of termination.

(ii)

Lay-off followed by reemployment within three years of the date of layoff.

(iii)

Approved leave without pay of not more than twelve months, or absence
due to illness or disability, provided that the Employee (A) returns to the
employment of the County at the end of any such period of absence, (B) is
not employed during the period of any such absence unless such
employment is approved by the County and (C) makes the contributions
required by Section 7.1(b).

(iv)

To the extent required by Federal or State law, service in the Armed
Forces of the United States immediately following service as an
Employee, provided that (A) the Employee complies with all of the
requirements of Federal or State law in order to be entitled to
reemployment and service credit, (B) the Employee returns to employment
with the County within the period provided by such law and (C) the
Employee pays into the Trust Fund the contributions that would have been
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made during such period by the Employee as required by Section 7.1(c), to
the extent that such payment does not violate Federal or State law.
[Amended 2/5/96, effective 7/1/96]
(b)
For a Comprehensive Participant, (i) Continuous Service prior to July 1,
1996, shall equal Continuous Service as otherwise calculated under subsection (a) of this
definition for which the accumulated contributions of such Employee and the amount of reserve
in the State Plan from contributions of the County on account of such Employee have been
transferred to the Trust Fund from the State Plan and (ii) Continuous Service on and after July 1,
1996, shall be calculated under subsection (a) of this definition, provided that a Comprehensive
Participant’s total Continuous Service shall not exceed the maximum number of years provided
in Section 3B.1. [Added 2/5/96, effective 7/1/96]
Continuous Service shall also mean the service indicated for employees who are
identified in the May 8, 1996 Memorandum of Understanding between the County and the
Deputy Sheriff's Association of Prince George's County, Inc. (the "1996 MOU"), as amended by
the November 5, 1998 Memorandum of Understanding between the County and the Deputy
Sheriff's Association of Prince George's County, Inc. (the "1998 MOU"), as amended, copies of
which are appended to this Plan Document; provided that (1) with respect to the service credit
provided in the 1996 MOU, contributions are transferred or redeposited as required thereby and
(2) with respect to the service credit provided in the 1998 MOU, the service credit is provided at
no cost to the County or the Plan. [Added 2/27/01, effective 4/30/96; amended 1/23/04, effective
7/1/01]
Continuous Service shall also mean the “up front” military service indicated for
employees who are identified in the November 19, 2002 Memorandum of Understanding
between the County and the Deputy Sheriff's Association of Prince George's County, Inc., a copy
of which is appended to this Plan document. [Added 1/23/04, effective 7/1/03]
1.9
Converted Sick Leave means New Annual Leave that is converted to sick leave
pursuant to Section 3B.5 of the Plan. [Added 7/28/00, effective 7/1/96]
1.10

County means Prince George’s County, Maryland.

1.11 County Personnel Law means Subtitle 16 of the Prince George’s County Code.
[Added 7/13/92, effective 2/1/92]
1.12 Death in the Line of Duty means a death that occurs as a result of and arising out
of or in the course of the actual performance of duty for Prince George’s County, Maryland. A
death shall not be considered to be a Death in the Line of Duty if: (A) the death was caused by
the intentional misconduct of the decedent or by such decedent's intention to bring about such
decedent's death; (B) the decedent was voluntarily intoxicated (as defined in section 1204 of the
1968 Omnibus Crime Control and Safe Streets Act) at the time of death; (C) the decedent was
performing such duties in a grossly negligent manner at the time of death; or (D) the payment is
to an individual whose actions were a substantial contributing factor to the death of the decedent.
An eligibility determination at the death of a Participant for the benefits payable as a result of a
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Death in the Line of Duty shall be made by the Administrative Review Board. [Added 7/1/08,
effective 8/14/08]
1.13 Disability Retirement Date means (a) for a Supplemental Participant, the date on
which such Supplemental Participant is retired from the State Plan under Title 29 of the State
Personnel and Pensions Article of the Maryland Annotated Code, or successor provision, and (b)
for a Comprehensive Participant, the first day of the month coinciding with or immediately
following the date of termination of a Comprehensive Participant’s paid employment by the
County as a result of a disability coming within the definition of disability in Section 3C.1.
[Added 2/5/96, effective 7/1/96]
1.14 Domestic Relations Order means a court order which complies with Section 11.3.
[Added 2/5/96, effective 7/1/96]
1.15

Effective Date means June 30, 1985.

1.16 Eligible Spouse means the person to whom the Participant is married on the date
of the election described in Section 5.4 who will receive the lifetime survivor’s benefit under the
Joint and Survivor Pension. [Added 2/5/96, effective 7/1/96]
1.17 Employee means any person who, on or after the Effective Date, is employed full
time by the County as a Deputy Sheriff, up to and including the rank of Assistant Sheriff, or as a
Court Security Officer, but excluding (a) any person who is actively participating in one of the
Prince George’s County Plans listed on Schedule A attached to this Plan, and (b) any person who
is a “Leased Employee” as defined in Section 1.18. [Amended 5/12/93, effective 5/1/93;
amended 4/16/01, effective 10/1/00]
1.18 Leased Employee means any person who provides services for the County if (a)
such services are provided pursuant to an agreement between the County and any other person or
leasing organization, (b) such person has performed such services for the County on a
substantially full-time basis for a period of at least one year, and (c) such services are of a type
historically performed in the business field of the County by Employees. Except as otherwise
provided in this Plan, such Leased Employees shall be considered Employees of the County for
purposes of this Plan, unless the Leased Employees constitute less than 20% of the County’s
nonhighly compensated workforce within the meaning of Section 414(n)(5)(C)(ii) of the Code
and are covered under a plan maintained by the leasing organization, which plan is a money
purchase pension plan with a nonintegrated employer contribution rate of at least 10% and which
provides for immediate participation and for full and immediate vesting. For purposes of this
definition, a person has performed services on a substantially full-time basis if during a
consecutive 12-month period the person has either (i) performed at least 1,500 hours of service
for the County, or (ii) performed services for the County for a number of hours at least equal to
75% of the average number of hours that are customarily performed by an Employee of the
County in the particular position. [Added 5/12/93, effective 5/1/93]
1.19 New Annual Leave means annual leave accumulated after January 4, 1997.
[Added 7/28/00, effective 7/1/96]
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1.20 New Sick Leave means sick leave accumulated after January 4, 1997. [Added
7/28/00, effective 7/1/96]
1.21 Normal Retirement Date.
(a)
For a Supplemental Participant, Normal
Retirement Date means the first day of the month coinciding with or immediately following the
later of (A) the date on which the Supplemental Participant actually separates from service as a
Deputy Sheriff for Prince George’s County, or (B) the date on which the Supplemental
Participant (i) has completed twenty-five (25) years of Actual and Continuous Service, (ii) has
attained age fifty-five (55) and completed fifteen (15) years of Actual and Continuous Service,
(iii) has attained age sixty-two (62) and completed five (5) years of Actual and Continuous
Service or (iv) would have completed twenty-five years of Actual and Continuous Service if he
had not separated from service as an Employee, whichever is earliest. [Amended 7/13/92,
effective 2/1/92; amended 2/5/96, effective 7/1/96]
(b)
For a Comprehensive Participant with more than five (5) years of Actual
and Continuous Service as of July 1, 2013, Normal Retirement Date means the first day of the
month coinciding with or immediately following the latest of (i) the date on which the
Comprehensive Participant actually separates from service as an Employee, (ii) the date on
which the Comprehensive Participant has (A) completed twenty (20) years of service that is both
Actual Service and Continuous Service, or (B) attained age fifty-five (55) and completed at least
five (5) years of service that is both Actual Service or Continuous Service, whichever is earlier,
or (iii) the date on which the Comprehensive Participant (A) has attained at least age 55 and
completed five (5) years of service that is both Actual Service and Continuous Service, or (B)
would have completed twenty (20) years of service that is both Actual Service and Continuous
Service, had the Comprehensive Participant not separated from service as an Employee,
whichever occurs earlier. [Added 2/5/96, effective 7/1/96; amended 1/23/04, effective 7/1/01;
amended 12/18/13, effective 7/1/13]
(c) For a Comprehensive Participant with less than five (5) years of Actual and
Continuous Service as of July 1, 2013, Normal Retirement Date means the first day of the month
coinciding with or immediately following the latest of (i) the date on which the Comprehensive
Participant actually separates from service as an Employee, (ii) the date on which the
Comprehensive Participant has (A) completed twenty-five (25) years of service that is both
Actual Service and Continuous Service, or (B) attained age fifty-five (55) and completed at least
five (5) years of service that is both Actual Service or Continuous Service, whichever is earlier,
or (iii) the date on which the Comprehensive Participant (A) has attained at least age 55 and
completed five (5) years of service that is both Actual Service and Continuous Service, or (B)
would have completed twenty-five (25) years of service that is both Actual Service and
Continuous Service, had the Comprehensive Participant not separated from service as an
Employee, whichever occurs earlier. [Added 12/18/13, effective 7/1/13]
1.22 Old Annual Leave means annual leave accumulated before January 5, 1997.
[Added 7/28/00, effective 7/1/96]
1.23 Old Sick Leave means sick leave accumulated before January 5, 1997. [Added
7/28/00, effective 7/1/96]
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1.24 Participant means any person eligible to participate and actually participating in
the Plan, pursuant to Section 2.
1.25 Plan means the retirement plan as herein set forth and as it may be amended from
time to time. The Plan may be referred to as “Prince George’s County Deputy Sheriff’s Pension
Plan.” [Amended 2/5/96, effective 7/1/96]
1.26

Plan Year means the calendar year. [Added 2/5/96, effective 7/1/96]

1.27 Retirement Administrator means the person designated as the administrator of the
Plan as provided in Section 8.
1.28 Service in the Armed Forces of the United States means any full time active or
reserve military service in the armed forces or reserve armed forces of the United States prior to
a Participant's employment by the County for which the Participant can provide satisfactory
proof to the Retirement Administrator. [Added 7/28/00, effective 7/1/97]
1.29

State means the State of Maryland. [Added 2/5/96, effective 7/1/96]

1.30 State Normal Retirement Date means the date on which a Supplemental
Participant is eligible to receive a normal retirement benefit from the State Plan. [Added 7/13/92,
effective 2/1/92; amended 2/5/96, effective 7/1/96]
1.31 State Plan means the Maryland State Retirement or Pension System, as the case
may be, in which a Supplemental Participant also participates. [Added 7/13/92, effective 2/1/92;
amended 2/5/96, effective 7/1/96]
1.32 Supplemental Benefit means a retirement benefit calculated in accordance with
Section 3 of this Plan. [Added 2/5/96, effective 7/1/96]
1.33 Supplemental Participant means a Participant who does not elect to withdraw
from the State Plan under Section 2.4. [Added 2/5/96, effective 7/1/96]
1.34 Transferred Accrued Benefit means the vested accrued benefit credited pursuant
to Section 4.4 to a Participant who transfers to the Plan from one of the pension plans of the
County listed on Schedule A. [Added 5/12/93, effective 5/1/93; amended 2/5/96, effective
7/1/96]
1.35 Transferred Employee Contributions means (i) any employee contributions that
are transferred to the Plan from any pension plan of the County listed on Schedule A and
deposited in the Trust Fund pursuant to Section 4.4 or 7.6 and (ii) any accumulated contributions
that are transferred by the State to the Trust Fund credited to the account of a Participant
pursuant to Section 31-304 of the State Personnel and Pensions Article of the Annotated Code of
Maryland, or any successor provision. [Added 5/12/93, effective 5/1/93; amended 2/5/96,
effective 7/1/96]
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1.36 Trust Agreement means the Trust Agreement entered into between the County
and the trustee or trustees named therein, as it may be amended from time to time, which Trust
Agreement forms a part of the Plan.
1.37
Agreement.

Trust Fund means the assets held in trust by the trustees under the Trust

1.38 Trustees means the person or persons who, at the particular time, constitute the
Board of Trustees under Article III of the Trust Agreement.
Section 2 - Requirements for Participation
2.1

Who May Participate.

Every person employed by the County as an Employee on or after the Effective Date
shall become a Participant in this Plan, subject to all the provisions of this Plan from time to time
in effect. Only a Participant or his Beneficiary may receive benefits under this Plan.
2.2

Effective Date of Participation.

Every Participant who was an Employee on the Effective Date of the Plan is a Participant
effective on that date. Every person who becomes an Employee after the Effective Date is a
Participant effective on the first day of his employment as an Employee.
2.3

Method of Becoming a Participant.

Each Employee shall fill out, sign and file with the Retirement Administrator any and all
forms or other instruments that may be required by the rule adopted from time to time by the
Retirement Administrator or by the Trustees.
2.4

Supplemental Participants; Comprehensive Participants.

(a)
Except as provided in subsections (b) and (c), every Participant shall be a
Supplemental Participant and shall not be eligible for a Comprehensive Benefit.
(b)
Every Employee who becomes a Participant on or after July 1, 1996 shall
be a Comprehensive Participant and shall not be eligible for a Supplemental Benefit.
(c)
(i)
Each Supplemental Participant on March 8, 1996 must either (A)
elect to cease participating in the State Plan and become a Comprehensive Participant or (B)
elect to continue to be a Supplemental Participant. Such election must be made in the form and
within the time limits established by the Retirement Administrator and is irrevocable.
(ii)
An election to become a Comprehensive Participant is effective on
July 1, 1996. Any Supplemental Participant who declines to cease participating in the State Plan
pursuant to subsection (c)(i), forfeits the right to do so.
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(iii)
Upon the effective date of the election described in subsection
(c)(i)(A) and the transfer of the contributions described in subsection (iv), the Comprehensive
Participant will be eligible for a Comprehensive Benefit in accordance with the Plan and will no
longer be eligible for any Supplemental Benefit (except for any Transferred Accrued Benefit
credited to such Participant pursuant to Section 4.4).
(iv)
Upon the withdrawal of a Participant from the State Plan on
June 30, 1996 pursuant to an election made under subsection (c)(i)(A), the accumulated
contributions of such Participant and the amount of reserve in the State Plan from contributions
of the County on account of such Participant shall be transferred to the Trust Fund promptly.
Upon such transfer, such amounts shall be treated as employee and employer contributions, as
applicable, for all purposes under the Plan.
[Added 2/5/96, effective 7/1/96]
(d)
(i)
Each eligible Supplemental Participant on June 1, 1999 must either
(A) elect to cease participating in the State Plan and become a Comprehensive Participant or (B)
elect to continue to be a Supplemental Participant. Such election must be made in the form and
within the time limits established by the Retirement Administrator and is irrevocable. Any
Supplemental Participant who has applied for disability retirement with the State Plan or who has
documented a disabling condition which may prevent them from performing the essential
functions of a Deputy Sheriff is ineligible to become a Comprehensive Participant pursuant to
this paragraph (d). [Added 7/28/00, effective 6/1/99]
(ii)
An election to become a Comprehensive Participant is effective on
July 1, 1999. Any Supplemental Participant who declines to cease participating in the State Plan
pursuant to subsection (d)(i), forfeits the right to do so. [Added 7/28/00, effective 6/1/99]
(iii)
Upon the effective date of the election described in subsection
(d)(i)(A) and the transfer of the contributions described in subsection (iv), the Comprehensive
Participant will be eligible for a Comprehensive Benefit in accordance with the Plan and will no
longer be eligible for any Supplemental Benefit (except for any Transferred Accrued Benefit
credited to such Participant pursuant to Section 4.4). [Added 7/28/00, effective 6/1/99]
(iv)
Upon the withdrawal of a Participant from the State Plan on June
30, 1999 pursuant to an election made under subsection (d)(i)(A), the accumulated contributions
of such Participant and the amount of reserve in the State Plan from contributions of the County
on account of such Participant shall be transferred to the Trust Fund promptly. Upon such
transfer, such amounts shall be treated as employee and employer contributions, as applicable,
for all purposes under the Plan. [Added 07/28/00, effective 6/1/99]
2.5

Elective Participation for Assistant Sheriffs.

(a)
Notwithstanding the foregoing provisions of this Section 2, participation
shall not be mandatory for Assistant Sheriffs. An Assistant Sheriff who wishes to participate in
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the Plan must elect to participate before the thirtieth calendar day after the first day of
employment as an Assistant Sheriff.
(b)
An election to participate in the Plan is irrevocable. Any Assistant Sheriff
who does not elect to participate in the Plan within the time periods described in subsection (a)
forfeits the right to participate in the Plan.
(c)
Each Assistant Sheriff electing to participate in the Plan must complete,
sign and file with the Retirement Administrator the form of election required by the rules
adopted from time to time by the Retirement Administrator or by the Trustees.
(d)
Any Employee who is employed as an Assistant Sheriff on March 8, 1996
shall be given the option to continue to participate in the Plan or to discontinue participation.
Such option shall be exercised in the manner determined by the Retirement Administrator. An
election made pursuant to this subsection is irrevocable. Any Assistant Sheriff who elects to
discontinue participation in the Plan shall receive a lump-sum cash refund of his or her
contributions made to the Trust Fund pursuant to Section 7.1, plus any Transferred Employee
Contributions, with interest thereon at the rate of five percent (5%) per annum. Any such refund
is in lieu of any benefits that the Assistant Sheriff or any Beneficiary would otherwise be entitled
to receive under the Plan, including any Transferred Accrued Benefit.
[Added 2/5/96, effective 7/1/96]
Section 3 - Supplemental Benefit Accrual and Amounts
The rate of Supplemental Benefit accrual and amount of the Supplemental Benefit
payable under this Plan to each Supplemental Participant is determined as follows:
3.1

Supplemental Benefit Accrual.

(a)
Each Supplemental Participant accrues benefits at the rate of four-tenths of
one percent (0.4%) of Average Annual Compensation for each year that is both Actual Service
and Continuous Service, to a maximum of twenty-five (25) years. [Amended 7/13/92, effective
7/1/92]
(b)
Notwithstanding the foregoing provisions of this Section 3.1, each
Supplemental Participant who is actively participating in the Plan on July 1, 1989 accrues
benefits at the rate of six-tenths of one percent (0.6%) of Average Annual Compensation for each
year that is both Actual Service and Continuous Service, to a maximum of twenty-five (25)
years. [Added 7/13/92, effective 7/1/92]
(c)
Notwithstanding the foregoing provisions of this Section 3.1, each
Supplemental Participant who is actively participating in the Plan on July 1, 1992 accrues
benefits at the rate of eight-tenths of one percent (0.8%) of Average Annual Compensation for
each year that is both Actual Service and Continuous Service, to a maximum of twenty-five (25)
years. Except as specifically provided elsewhere in this Plan, this subsection (c) shall not apply
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to any Supplemental Participant who separated from service with the County prior to July 1,
1992, whether by virtue of retirement or otherwise. [Added 7/13/92, effective 7/1/92]
(d)
Notwithstanding the foregoing provisions of this
Section 3.1, a
Supplemental Participant who has at least twenty-five (25) years of service that is both Actual
Service and Continuous Service will accrue additional Supplemental Benefits at the rate of one
percent (1.0%) for each year of service exceeding twenty-five (25) years that is both Actual
Service and Continuous Service, to a maximum of five (5) additional years. [Added 7/13/92,
effective 7/1/92]
[Amended 2/5/96, effective 7/1/96]
(e)
Notwithstanding the foregoing provisions of this Section 3.1, each
Supplemental Participant who is actively participating in the Plan on January 1, 1999, accrues
benefits at the rate of one percent (1.0%) of Average Annual Compensation for each year that is
both Actual Service and Continuous Service, to a maximum of thirty years. [Added 2/27/01,
effective 1/1/99]
(f)
Notwithstanding the foregoing provisions of this Section 3.1, each
Supplemental Participant who is actively participating in the Plan on or after July 1, 2001,
accrues benefits at the rate of one and two-tenths percent (1.2%) of Average Annual
Compensation for each year that is both Actual Service and Continuous Service, to a maximum
of thirty (30) years. [Added 1/23/04, effective 7/1/01]
3.2

Supplemental Benefit Amount.

The annual Supplemental Benefit payable to a Supplemental Participant on or after his
Normal Retirement Date is equal to his accrued Supplemental Benefit, calculated pursuant to
Section 3.1, as of the date of his separation from service as a Deputy Sheriff for Prince George’s
County, plus any Transferred Accrued Benefit. [Amended 2/5/96, effective 7/1/96]
3.3

Maximum Supplemental Benefit.

(a)
Pursuant to Section 3.1, the maximum Supplemental Benefit payable to
any Supplemental Participant is ten percent (10%) of the Supplemental Participant’s Average
Annual Compensation, plus any Transferred Accrued Benefit. [Amended 7/13/92, effective
7/1/92]
(b)
Notwithstanding the foregoing provisions of this Section 3.3, the
maximum Supplemental Benefit payable to any Supplemental Participant who is actively
participating in the Plan on July 1, 1989 is fifteen percent (15%) of the Supplemental
Participant’s Average Annual Compensation. [Added 7/13/92, effective 7/1/92]
(c)
Notwithstanding the foregoing provisions of this Section 3.3, the
maximum Supplemental Benefit payable to any Supplemental Participant who is actively
participating in the Plan on July 1, 1992 is twenty percent (20%) of the Supplemental
Participant’s Average Annual Compensation. Except as specifically provided elsewhere in this
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Plan, this subsection (c) shall not apply to any Supplemental Participant who separated from
service with the County prior to July 1, 1992, whether by virtue of retirement or otherwise.
[Added 7/13/92, effective 7/1/92]
(d)
Notwithstanding the foregoing provisions of this Section 3.3, the
maximum Supplemental Benefit payable to a Supplemental Participant described in Section
3.1(c) is twenty-five percent (25%) of the Supplemental Participant’s Average Annual
Compensation. [Added 7/13/92, effective 7/1/92]
[Amended 2/5/96, effective 7/1/96]
(e)
Notwithstanding the foregoing provisions of this Section 3.3, the
maximum Supplemental Benefit payable to a Supplemental Participant who is actively
participating in the Plan on January 1, 1999 is thirty percent (30%) of the Supplemental
Participant's Average Annual Compensation, plus any Transferred Accrued Benefit. [Added
2/27/01, effective 1/1/99]
(f)
Notwithstanding the foregoing provisions of this Section 3.3, the
maximum Supplemental Benefit payable to a Supplemental Participant who is actively
participating in the Plan on or after July 1, 2001 is thirty-six percent (36%) of the Supplemental
Participant's Average Annual Compensation, plus any Transferred Accrued Benefit. [Added
1/23/04, effective 7/1/01]
Section 3A - Additional Benefits
3A.1

Additional Benefits for Participants Who Reach State Normal Retirement Date on
or before June 30, 1992.

(a)
Notwithstanding any other provision of this Plan, a Participant who
satisfies the criteria set forth in paragraph (b) shall be eligible to receive an additional retirement
benefit as described in this Section 3A.1.
(b)
A Participant who (i) will reach State Normal Retirement Date on or
before June 30, 1992 and (ii) elects to retire as set forth herein shall be eligible for the additional
retirement benefit described in this Section 3A.1. On and after the date on which any such
Participant actually separates from service as an Employee, such Participant shall not be eligible
to receive any benefits related to annual and sick leave accumulations under Section 16-221.2 of
the County Personnel Law, or successor provision, in consideration of the benefit described
herein, except as otherwise expressly permitted by this Section 3A.1.
(c)
Each Participant who satisfies the criteria set forth in paragraph (b) shall
be eligible for an additional retirement benefit in addition to the other retirement benefits payable
to the Participant under this Plan. This additional benefit shall be calculated, alternatively, at the
Participant’s election, as either:
(i)
a lump sum benefit equal to 100% of all or any portion of the sum
of (A) the Participant’s annual leave balance multiplied by the Participant’s final base hourly rate
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of pay, plus (B) 50% of the Participant’s sick leave balance multiplied by the Participant’s final
base hourly rate of pay, multiplied by a fraction, the numerator of which is the Participant’s years
of Actual Service and the denominator of which shall be twenty (20), all as certified by the
County, and calculated on the day before the Participant’s retirement, such benefit to be payable
on the first day of the first month coinciding with or immediately following the date on which
the Participant actually separates from service as an Employee; or
(ii)
an additional annual pension benefit, calculated by converting (A)
40 hours of annual leave to one month, or a benefit equal to .1667% of the Participant’s Average
Annual Compensation, and (B) 80 hours of sick leave to one month, or a benefit equal to .1667%
of the Participant’s Average Annual Compensation, in each case as certified by the County and
calculated on the day before the Participant’s retirement, such benefit to be payable monthly for
the life of the Participant, beginning on the first day of the first month coinciding with or
immediately following the date on which the Participant actually separates from service as an
Employee.
(d)
A Participant may elect to receive part or all of this additional retirement
benefit as a lump sum or as an annual pension benefit by allocating annual and sick leave credits
between these benefits.
(e)
Notwithstanding the other provisions of this Section 3A.1, (i) a Participant
who has been involuntarily separated from employment with the County for disciplinary reasons
shall not be entitled to receive any benefits under this Section 3A.1 based on sick leave
accumulated at the time of separation and (ii) a Participant who has been separated from
employment under a separation disability action pursuant to Section 16-189 of the County
Personnel Law, or any successor provision, shall not be entitled to receive any benefits under this
Section 3A.1 based on sick leave accumulated at the time of separation.
(f)
Notwithstanding the other provisions of this Section 3A.1, if a Participant
elects to retain or transfer all or any portion of annual and sick leave balances, pursuant to
Section 16-221.2(a)(1) or (2) of the County Personnel Law or any successor provision, no credits
shall exist under this Plan for the retained or transferred portion and, therefore, no benefits shall
be provided under this Section 3A.1 for the retained or transferred portion. However, a
Participant may retain or transfer a portion of such balances under Section 16-221.2(a)(1) or (2)
of the County Personnel Law and apply the remaining portion to the additional retirement benefit
under this Section 3A.1.
(g)
To be eligible for an additional retirement benefit under this Section 3A.1,
a Participant must elect to retire and make the election described in paragraph (c) in the form
required by the rules adopted from time to time by the Retirement Administrator or by the
Trustees.
(h)
Notwithstanding any other provision of this Plan to the contrary, the
County must contribute to the Trust Fund from time to time such amounts as are actuarially
determined to be required to provide the additional retirement benefit described in this Section
3A.1, including any increase in such benefit pursuant to Section 3A.2.
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(i)
A Participant who elects the monthly benefit described in paragraph (c)(ii)
may elect to receive a Joint and Survivor Pension pursuant to Section 5.4.
(j)
To the extent a Participant is entitled to a benefit under this Section 3A.1,
including by virtue of the increased annual pension benefit calculated under Section 3A.2, which
would exceed the maximum benefit permitted under Section 13.1, this Section 3A.1 and Section
3A.2 shall not be operative as to that part of the Participant’s benefit which is based on annual
and sick leave accumulations and is in excess of the limits of Section 13.1. Said Participant shall
receive annual and sick leave accumulations under Section 16-221.2 of the County Personnel
Law, or any successor provision, with respect to such excess amounts, and this Section 3A.1
shall be of no effect as to that portion.
(k)
The benefits payable under this Section 3A.1 shall be in addition to the
benefits a Participant is entitled to receive pursuant to this Plan. The limitation on benefits
described in Sections 3.3 and 3B.3 shall not apply to the additional benefits payable under this
Section 3A.1, including any increased annual pension benefit calculated under Section 3A.2.
[Amended 2/5/96, effective 7/1/96]
(l)
Notwithstanding any provision of this Plan to the contrary, any Participant
who retires pursuant to this Section 3A.1, on or before July 1, 1992, as provided in Section 3A.2,
shall have the supplemental retirement benefit under Section 3 calculated as if the increases in
accrual rate and maximum benefit described in Section 6.06 of the collective bargaining
agreement dated October 8, 1991, were effective on March 1, 1992, rather than July 1, 1992.
[Added 7/13/92, effective 2/1/92]
3A.2

Retirement Incentive Program Available Between February 24, 1992 and April 8,
1992.

(a)
If a Participant actually retires on or before July 1, 1992, or upon the
direction of the Retirement Administrator and meets the other requirements of paragraph (c), the
annual pension benefit available under Section 3A.1(c)(ii), if any, shall be calculated under the
special rules of this Section 3A.2, notwithstanding other Plan provisions to the contrary.
(b)
Notwithstanding Section 3A.1(c)(ii), the additional annual pension benefit
described in such Section shall be calculated by converting (A) 40 hours of annual leave to one
month, or a benefit equal to .1667% of the Participant’s Average Annual Compensation, and (B)
40 hours of sick leave to one month, or a benefit equal to .1667% of the Participant’s Average
Annual Compensation, in each case as certified by the County as credited to the Participant and
based on accumulations through the pay period ending February 22, 1992; provided, however,
that a Participant with both annual leave and sick leave balances may exchange sick leave hours
under Section 3A.1(c)(ii) only to the extent that such Participant exchanges an equivalent
number of annual leave hours under Section 3A.1(c)(ii) and, provided further, that if a
Participant’s leave balances subsequently fall below the February 22, 1992 level, actual leave
balances at retirement shall be used.
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(c)
To be eligible for the retirement incentive program described in this
Section 3A.2, a Participant must:
(i)

have reached State Normal Retirement Date on or before June 30,

1992;
(ii)
make a timely election to retire between February 24, 1992 and
April 8, 1992, inclusive; and
(iii) actually retire on or before July 1, 1992, or upon the direction of the
Retirement Administrator.
(d)
Notwithstanding any provision of this Plan to the contrary, the County
must contribute to the Trust Fund from time to time such amounts as are actuarially determined
to be required to provide the increased amount of benefits described in this Section 3A.2.
[Added 7/13/92, effective 2/1/92]
3A.3

Benefits for Participants with at Least 20 Years of County Service Who are
Within Five Years of State Normal Retirement Date as of June 30, 1992.

(a)
Notwithstanding any other provision of this Plan, a Participant who
satisfies the criteria set forth in paragraph (b) shall be eligible to receive an additional retirement
benefit as described in this Section 3A.3.
(b)
A Participant who (i) as of June 30, 1992, has at least 20 years of County
service to his credit under the State Plan for purposes of determining his eligibility for normal
retirement benefits thereunder, (ii) as of June 30, 1992, is at least 55 years of age and is within
five (5) years of attaining State Normal Retirement Date, (iii) has not elected to receive any form
of early retirement benefit under the State Plan, (iv) elects to retire between February 24, 1992
and April 8, 1992, inclusive, in the form required by the rules adopted from time to time by the
Retirement Administrator or by the Trustees, (v) meets the additional requirement of paragraph
(d), and (vi) actually retires on or before July 1, 1992, or upon the direction of the Retirement
Administrator, shall be eligible for the additional retirement benefit described in this Section
3A.3. On and after the first date on which a Participant meets all of these criteria, any such
Participant shall not be eligible to receive any benefits related to annual and sick leave
accumulations under Section 16-221.2 of the County Personnel Law, or successor provision, in
consideration of the benefits described in this Section 3A.3, except as otherwise expressly
permitted by this Section.
(c)
A Participant who satisfies the criteria set forth in paragraph (b) shall be
eligible for an additional retirement benefit in addition to the other retirement benefits payable to
such Participant under this Plan. The Participant may elect the following forms of benefit:
(i)
a lump sum benefit equal to 100% of all or any portion of the sum
of (A) the Participant’s annual leave balance multiplied by the Participant’s final base hourly rate
of pay, plus (B) 50% of the Participant’s sick leave balance multiplied by the Participant’s final
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base hourly rate of pay, multiplied by a fraction, the numerator of which is the Participant’s years
of Actual Service and the denominator of which shall be twenty (20), all as certified by the
County, and calculated on the day before his retirement, such amount to be payable on the first
day of the first month coinciding with or immediately following the date on which the
Participant actually separates from service as an Employee; or
(ii)
an additional annual pension benefit to be calculated and payable
as described in paragraphs (d) and (e).
(d)
To be eligible to receive the additional annual pension benefit described in
paragraph (c)(ii), a Participant must have sufficient annual and sick leave balances to his credit to
purchase the number of years of service which remain between the Participant’s actual
retirement date and the Participant’s State Normal Retirement Date. Such service shall be
purchased only with annual and sick leave balances to the credit of the Participant on the basis of
one week (i.e., 40 hours) of leave will purchase one month of service; provided, however, that a
Participant with both annual leave and sick leave balances may use sick leave hours under this
paragraph (d) only to the extent that such Participant uses an equivalent number of annual leave
hours under this paragraph (d) and, provided further, that if a Participant’s leave balances
subsequently fall below the February 22, 1992 level, actual leave balances at retirement shall be
used. The purchase of service authorized in this paragraph shall be effective only for the purpose
of qualifying for the benefit described in paragraph (c)(ii) and shall have no effect upon the
Participant’s State Normal Retirement Date, or the Participant’s eligibility for or the amount of
any benefit payable under the State Plans or any other benefit payable under this Plan. If and to
the extent that annual and/or sick leave balances are applied to purchase service under this
paragraph, such balances cannot be used for any other purpose under this Plan, including the
calculation of the additional benefits described in Sections 3A.1, 3A.2 and 3A.3(g).
(e)
The additional annual pension benefit payable to a Participant under
paragraph (c)(ii) who purchases the necessary service as described in paragraph (d) shall equal
the normal retirement benefit that will be payable to the Participant under the State Plan when
the Participant reaches State Normal Retirement Date. Such additional annual pension benefit
available under this Section 3A.3 shall be paid monthly beginning on the first day of the first
month coinciding with or immediately following the date on which the Participant actually
separates from service as an Employee and will cease to be payable when the Participant attains
State Normal Retirement Date. A Participant cannot elect to receive this benefit in the form of a
Joint and Survivor Pension.
(f)
In determining the amount of benefit payable to a Participant under this
Section 3A.3 and a Participant’s State Normal Retirement Date, the Retirement Administrator
and the Trustees may require that the Participant provide any certifications by the State Plan
regarding a Participant’s State Normal Retirement Date and normal retirement benefit payable
under the State Plan that the Retirement Administrator and the Trustees deem necessary or
desirable.
(g)
If a Participant has sick and annual leave balances remaining to his credit
after he has purchased the service necessary to qualify for the additional retirement benefit
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described in Section 3A.3(c)(ii), such Participant shall be eligible for an additional retirement
benefit in addition to the other retirement benefits payable to the Participant under this Plan. On
and after the date on which any such Participant actually separates from service as an Employee,
such Participant shall not be eligible to receive any benefits related to annual and sick leave
accumulations under Section 16-221.2 of the County Personnel Law, or successor provision, in
consideration of the benefit described in this Section 3A.3(g), except as otherwise expressly
permitted by this Section 3A.3. This additional benefit shall be calculated, alternatively, at the
Participant’s election, as either:
(i)
a lump sum benefit equal to 100% of all or any portion of the sum
of (A) the Participant’s annual leave balance multiplied by the Participant’s final base hourly rate
of pay, plus (B) 50% of the Participant’s sick leave balance multiplied by the Participant’s final
base hourly rate of pay, multiplied by a fraction, the numerator of which is the Participant’s
years of Actual Service and the denominator of which shall be twenty (20), all as certified by the
County, and calculated on the day before the Participant’s retirement, such benefit to be payable
on the first day of the first month coinciding with or immediately following the date on which
the Participant actually separates from service as an Employee; or
(ii)
an additional annual pension benefit, calculated by converting (A)
40 hours of annual leave to one month, or a benefit equal to .1667% of the Participant’s Average
Annual Compensation, and (B) 40 hours of sick leave to one month, or a benefit equal to .1667%
of the Participant’s Average Annual Compensation, in each case as certified by the County and
calculated on the day before the Participant’s retirement, based on accumulations through the pay
period ending February 22, 1992; provided, however, that a Participant with both annual leave
and sick leave balances may exchange sick leave hours under this paragraph (g)(ii) only to the
extent that such Participant exchanges an equivalent number of annual leave hours under this
paragraph (g)(ii) and, provided further, that if a Participant’s leave balances subsequently fall
below the February 22, 1992 level, actual leave balances at retirement shall be used. Such
benefit shall be payable monthly for the life of the Participant, beginning on the first day of the
first month coinciding with or immediately following the date on which the Participant actually
separates from service as an Employee.
(h)
Notwithstanding the other provisions of this Section 3A.3, a Participant
who has been involuntarily separated from employment with the County for disciplinary reasons
or under a separation disability is not entitled to any benefits under this Section 3A.3.
(i)
Notwithstanding any other provision of this Plan to the contrary, the
County must contribute to the Trust Fund from time to time such amounts as are actuarially
determined to be required to provide the benefits described in this Section 3A.3.
(j)
To the extent a Participant is entitled to any additional retirement benefits
under this Section 3A.3 which would exceed the maximum benefit permitted under Section 13.1,
this Section 3A.3 shall not be operative as to that part of the Participant’s benefit which is based
on annual and sick leave accumulations and is in excess of the limits of Section 13.1. Said
Participant shall receive annual and sick leave accumulations under Section 16-221.2 of the
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County Personnel Law, or any successor provision, with respect to such excess amounts, and this
Section 3A.3 shall be of no effect as to that portion.
(k)
Notwithstanding the other provisions of this Section 3A.3, if a Participant
elects to retain or transfer all or any portion of annual and sick leave balances, pursuant to
Section 16-221.2(a)(1) or (2) of the County Personnel Law or any successor provision, no credits
shall exist under this Plan for the retained or transferred portion and, therefore, no credit or
benefits shall be provided under this Section 3A.3 for the retained or transferred portion.
However, a Participant may retain or transfer a portion of such balances under Section 16221.2(a)(1) or (2) of the County Personnel Law and apply the remaining portion under this
Section 3A.3.
(l)
The benefits payable under this Section 3A.3 shall be in addition to the
benefits a Participant is entitled to receive pursuant to Section 3.2. The limitation on benefits
described in Section 3.3 shall not apply to the additional benefits payable under this Section
3A.3.
(m)
Notwithstanding any provision of this Plan to the contrary, any Participant
who retires pursuant to this Section 3A.3, shall have the supplemental retirement benefit under
Section 3 calculated as if the increases in accrual rate and maximum benefit described in Section
6.06 of the collective bargaining agreement dated October 8, 1991, were effective on March 1,
1992, rather than July 1, 1992.
(n)
(i)
Upon the death of a Participant receiving benefits described in
paragraph (c)(ii), there shall be payable to the Beneficiary of the Participant a death benefit,
calculated as described in paragraph (n)(ii), representing the hours of annual leave and sick leave
the Participant had used to purchase the number of years of service remaining between the date
of the Participant’s death and the Participant’s State Normal Retirement Date.
(ii)
The death benefit shall be a lump sum benefit equal to (A) the
number of annual leave hours used as described in paragraph (n)(i) multiplied by the
Participant’s final base hourly rate of pay, plus (B) 50% of the sick leave hours used as described
in paragraph (n)(i) multiplied by the Participant’s final base hourly rate of pay, multiplied by a
fraction, the numerator of which is the Participant’s years of Actual Service and the denominator
of which shall be twenty (20).
(iii)
For purposes of determining the number of annual leave hours and
sick leave hours used to purchase the years of service remaining between the date of the
Participant’s death and the Participant’s State Normal Retirement Date, the Participant shall be
deemed to have used annual leave hours and sick leave hours to purchase each such year of
service, or fraction thereof, in each case in an amount equal to the total number of such annual
leave or sick leave hours used to purchase years of service as described in paragraph (d), divided
by the total number of years of service purchased under paragraph (d).
(iv)
This death benefit shall be in addition to the death benefit, if any, a
Beneficiary may be entitled to receive under Section 6.
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[Added 7/13/92, effective 2/1/92; renumbered 2/5/96, effective 7/1/96]
Section 3B - Comprehensive Benefit Accrual and Amounts
The rate of Comprehensive Benefit accrual and amount of the Comprehensive Benefit
payable under this Plan to each Comprehensive Participant is determined as follows:
3B.1

Comprehensive Benefit Accrual.

(a)
Each Comprehensive Participant accrues benefits at the rate of two percent
(2%) of Average Annual Compensation for each year that is both Actual Service and Continuous
Service as a Deputy Sheriff, up to a maximum of twenty-five (25) years. [Added 2/5/96,
effective 7/1/96; amended 4/16/01, effective 10/1/00]
(b)
A Comprehensive Participant who has at least twenty-five (25) years of
service that is both Actual Service and Continuous Service as a Deputy Sheriff will accrue
additional Comprehensive Benefits at the rate of two and two-tenths percent (2.2%) for each year
of service exceeding twenty-five (25) years that is both Actual Service and Continuous Service
as a Deputy Sheriff, to a maximum of five (5) additional years. [Added 2/5/96, effective 7/1/96;
amended 4/16/01, effective 10/1/00]
(c)
Notwithstanding the foregoing provisions of this Section 3B.1, each
Comprehensive Participant who is actively participating in the Plan on or after January 1, 1999,
accrues benefits at the rate of two and two-tenths percent (2.2%) of Average Annual
Compensation for each year that is both Actual Service and Continuous Service as a Deputy
Sheriff, to a maximum of thirty (30) years. [Added 2/27/01, effective 1/1/99; amended 4/16/01,
effective 10/1/00]
(d)
(i)
A Comprehensive Participant who otherwise qualifies for
retirement under Section 1.21(b), but has not yet separated from service as an Employee, may
elect in writing prior to the date he separates from service as an Employee to purchase up to
twenty-four months of Service in the Armed Forces of the United States not included in Actual
Service under any other provision of the Plan, if he makes the payments into the Trust Fund
provided for in this Section. [Added 7/28/00, effective 7/1/97]
(ii)
For each month of military service which the Comprehensive
Participant wishes to purchase, the Comprehensive Participant must agree to pay into the Trust
Fund an amount that will reimburse the Plan for all costs associated with the additional
Comprehensive Benefits related to such service. The Retirement Administrator will establish
and advise each Comprehensive Participant making the election provided for in this Section of
the dollar amount which such Comprehensive Participant must pay in order to purchase such
service at no cost to the Plan. [Added 7/28/00, effective 7/1/97]
(iii)
A Comprehensive Participant electing to purchase military service
pursuant to this Section must pay such amount into the Trust Fund within thirty days of his
election to purchase such service or under an extended payment plan approved by the Retirement
20

Administrator. A Comprehensive Participant who has elected to make such payment over time
may elect at any time to make no further payments, and will receive service credit described in
paragraph (iv) below for all months of military service that have been fully paid for. Such
Comprehensive Participant may not thereafter resume such payments or otherwise elect to
purchase additional military service under this Section. [Added 7/28/00, effective 7/1/97]
(iv)
Upon payment in full of all amounts required by this Section, the
Comprehensive Participant shall receive service credit for the number of months of military
service purchased, which service credit will be treated as Actual Service and Continuous Service
solely for purposes of calculating the Comprehensive Participant's accrued benefit under this
Section. [Added 7/28/00, effective 7/1/97]
(v)
Upon retirement at Normal Retirement Date, if a Comprehensive
Participant has accrued service credit in excess of the maximum specified in Section 3B.3 and
has previously purchased military service under this Section, such Comprehensive Participant
shall receive a refund of the payments made for any such excess military service, with interest
thereon at a rate of five percent (5%) per annum. [Added 7/28/00, effective 7/1/97]
(e)
Each Comprehensive Participant accrues benefits at the rate of one and
nine-tenths percent (1.9%) of Average Annual Compensation for each year that is both Actual
Service and Continuous Service as a Court Security Officer, up to a maximum of thirty (30)
years. [Added 4/16/01, effective 10/1/00]
(f)
Notwithstanding the foregoing provisions of this Section 3B.1, each
Comprehensive Participant who is actively participating in the Plan on or after July 1, 2001,
accrues benefits at the rate of two and five-tenths percent (2.5%) of Average Annual
Compensation for each year that is both Actual Service and Continuous Service as a Deputy
Sheriff, to a maximum of thirty (30) years. [Added 1/23/04, effective 7/1/01]
(g)
Notwithstanding the foregoing provisions of this Section 3B.1, each
Comprehensive Participant who is actively participating in the Plan on or after July 1, 2003,
accrues benefits as follows: (i) at the rate of three percent (3.0%) of Average Annual
Compensation for each year that is both Actual Service and Continuous Service as a Deputy
Sheriff, to a maximum of twenty (20) years, and (ii) if the Comprehensive Participant has at
least twenty (20) years of service that is both Actual Service and Continuous Service as a
Deputy Sheriff, additional benefits at the rate of two and five-tenths percent (2.50%) of Average
Annual Compensation for each year of service exceeding twenty (20) years that is both Actual
Service and Continuous Service as a Deputy Sheriff, to a maximum of ten (10) additional years.
[Added 1/23/04, effective 7/1/03]
(h)
Notwithstanding the foregoing provisions of this Section 3B.1, each
Comprehensive Participant who has less than five (5) years of Actual and Continuous Service as
of July 1, 2013, accrues benefits as follows: (i) at the rate of three percent (3%) of Average
Annual Compensation for each year that is both Actual Service and Continuous Service as a
Deputy Sheriff, to a maximum of twenty (20) years and (ii) at the rate of two and five-tenths
percent (2.5%) of Average Annual Compensation for each year that is both Actual Service and
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Continuous Service as a Deputy Sheriff, to a maximum of ten (10) additional years. [Added
12/18/13, effective 7/1/13]
3B.2

Comprehensive Benefit Amount.

The annual Comprehensive Benefit payable to a Comprehensive Participant on or after
his Normal Retirement Date is equal to his accrued Comprehensive Benefit, calculated pursuant
to Section 3B.1, as of the date of his separation from service as an Employee, plus any
Transferred Accrued Benefit. [Added 2/5/96, effective 7/1/96; amended 4/16/01; effective
10/1/00]
3B.3

Maximum Comprehensive Benefit.

(a)
Pursuant to Section 3B.1, the maximum Comprehensive Benefit payable
to any Comprehensive Participant whose Actual and Continuous Service consists solely of
Deputy Sheriff service is sixty-one percent (61%) of the Comprehensive Participant’s Average
Annual Compensation, plus any Transferred Accrued Benefit. [Added 2/5/96, effective 7/1/96;
amended 2/27/01, effective 1/1/99; amended 4/16/01, effective 10/1/00]
(b)
Notwithstanding the foregoing provisions of this Section 3B.3, the
maximum Comprehensive Benefit payable to a Comprehensive Participant who is actively
participating in the Plan on and after January 1, 1999 and whose Actual and Continuous Service
consists solely of Deputy Sheriff service is sixty-six percent (66%) of the Comprehensive
Participant's Average Annual Compensation, plus any Transferred Accrued Benefit. [Added
2/27/01, effective 1/1/99; amended 4/16/01, effective 10/1/00]
(c)
Pursuant to Section 3B.1, the maximum Comprehensive Benefit payable
to any Comprehensive Participant whose Actual and Continuous Service consists solely of Court
Security Officer service is fifty-seven percent (57%) of the Comprehensive Participant's Average
Annual Compensation, plus any Transferred Accrued Benefit. [Added 4/16/01, effective
10/1/00]
(d)
Pursuant to Section 3B.1, the maximum Comprehensive Benefit payable
to any Comprehensive Participant whose Actual and Continuous Service whose Actual and
Continuous Service consists of both Deputy Sheriff service and Court Security Officer service is
sixty-six percent (66%) of the Comprehensive Participant's Average Annual Compensation, plus
any Transferred Accrued Benefit. [Added 4/16/01, effective 10/1/00]
(e)
Notwithstanding the foregoing provisions of this Section 3B.3, the
maximum Comprehensive Benefit payable to a Comprehensive Participant who is actively
participating in the Plan on or after July 1, 2001 and whose Actual and Continuous Service
consists solely of Deputy Sheriff service is seventy-five percent (75%) of the Comprehensive
Participant's Average Annual Compensation, plus any Transferred Accrued Benefit. [Added
1/23/04, effective 7/1/01]
(f)
Notwithstanding the foregoing provisions of this Section 3B.3, the
maximum Comprehensive Benefit payable to a Comprehensive Participant who is actively
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participating in the Plan on or after July 1, 2001 and whose Actual and Continuous Service
consists of both Deputy Sheriff service and Court Security Officer service is seventy-five percent
(75%) of the Comprehensive Participant's Average Annual Compensation, plus any Transferred
Accrued Benefit. [Added 1/23/04, effective 7/1/01]
(g)
Notwithstanding the foregoing provisions of this Section 3B.3, the
maximum Comprehensive Benefit payable to a Comprehensive Participant who is actively
participating in the Plan on or after July 1, 2003 and whose Actual and Continuous Service
consists solely of Deputy Sheriff service is eighty-five percent (85%) of the Comprehensive
Participant's Average Annual Compensation, plus any Transferred Accrued Benefit. [Added
1/23/04, effective 7/1/03]
(h)
Notwithstanding the foregoing provisions of this Section 3B.3, the
maximum Comprehensive Benefit payable to a Comprehensive Participant who is actively
participating in the Plan on or after July 1, 2003 and whose Actual and Continuous Service
consists of both Deputy Sheriff service and Court Security Officer service is eighty-five percent
(85%) of the Comprehensive Participant's Average Annual Compensation, plus any Transferred
Accrued Benefit. [Added 1/23/04, effective 7/1/03]
(i)
Notwithstanding the foregoing provisions of this Section 3B.3, in the case
of a Participant hired prior to January 4, 1995 and who has reached thirty (30) years of Actual
and Continuous Service as of December 31, 2013 (or such earlier date should the employee retire
prior to December 31, 2013), such Participant will not be subject to the 85% maximum benefit
limit but rather will be frozen at the benefit amount that the Participant would have been entitled
utilizing applicable leave balances had the Participant retired on December 31, 2013 (or such
earlier date should the Participant retire prior to December 31, 2013). [Added 12/18/13,
effective 7/1/13]
3B.4

Cost-of-Living Adjustment.

(a)
In January of each year, beginning in January, 1998, two-thirds (2/3) of
the total investment return on the Trust Fund (on a market value basis excluding any investment
expenses incurred but including realized and unrealized capital gains and losses, as well as
interest and dividends) in excess of the interest assumption for the previous Plan Year will be
transferred to a “post-retirement increase fund.” Such fund shall be contained within the Trust
Fund and shall not require the addition of a separate entity.
(b)
On January 31 of each year, beginning on January 31, 1998, every retiree
and every Eligible Spouse, who is then receiving a benefit under this Section 3B will receive a
permanent increase in his or her retirement benefit as calculated in paragraph (c).
(c)
The permanent increase will be determined by actuarially calculating the
lifetime benefit that can be provided each such eligible retiree and Eligible Spouse from the postretirement increase fund, determined pursuant to paragraph (a), provided:
(1)
Each such eligible retiree and Eligible Spouse will receive an
identical dollar amount increase.
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(2)
The maximum increase provided shall not exceed $125.00 per
month. [Amended 7/28/00, effective 1/1/00]
(3)
No increase shall be provided if the amount in the post-retirement
increase fund is not sufficient to provide at least a $10.00 per month
benefit increase.
(d)
Any amount in the “post-retirement increase fund” described in paragraph
(a) in excess of the amount necessary to fund the maximum permanent retirement increase
described in paragraph (c)(2) or less than an amount necessary to provide the minimum benefit
described in paragraph (c)(3) will be transferred (returned) to the general pension fund assets.
(e)
The phrase “actuarially calculating the lifetime benefit” in subparagraph
(c)(3), above, means that the Plan’s actuary will include an assumption that the pool of assets
that has been determined to be available for cost-of-living purposes, if any, will earn interest at
the same rate of return that is assumed for the Trust Fund itself. Also, any negative performance
of the Trust Fund (the percentage by which actual returns fall short of the interest assumption)
will be carried forward to successive calculations under this procedure until totally absorbed by
future positive earnings.
[Added 2/5/96, effective 7/1/96]
(f)
In fiscal year 2008 and again in fiscal year 2009, each retiree and Eligible
Spouse receiving benefits under Section 3B will be provided with a bonus check of four hindered
twenty dollars ($420.00). [Added 12/16/08, effective 7/1/07]
3B.5

Use of Accumulated Leave for Service Credit.

(a)
Any Comprehensive Participant who retires on or after July 1, 1996, and
has attained Normal Retirement Date shall also be entitled to the benefits provided in this
Section. Such Comprehensive Participants shall not have the benefits related to sick and annual
leave accumulations under the County Personnel Law in consideration of the benefits provided
under this Section. Service credit under this Section shall be calculated as of the date such
Comprehensive Participant separates from service as an Employee using the Comprehensive
Participant’s leave balances as of that date, determined pursuant to this Section and certified by
the County. [Amended 1/23/04, effective 7/1/01]
(b)
(i)
Comprehensive Participants who satisfy the criteria set forth in this
Section shall have a benefit in addition to that provided to Comprehensive Participants under the
other provisions of this Plan. This additional benefit, in general, shall be calculated as an
increase to the monthly benefit otherwise provided under the Plan and shall be calculated by
converting one week (i.e., 40 hours) of annual leave to one month of service credit and two
weeks (i.e., 80 hours) of sick leave to one month of service credit, and added to Actual Service
and Continuous Service calculated under other Plan provisions.
(ii)
(A)
Old Annual Leave may be accumulated without limit and
may be converted to service credit pursuant to paragraph (b)(i).
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(B)
New Annual Leave accumulated up to 360 hours may be
converted to service credit pursuant to paragraph (b)(i). New Annual Leave that is accumulated
in excess of 360 hours automatically converts to sick leave credit at the end of the leave year.
(C)
Converted Sick Leave can be used to purchase service
credit at the rate of 40 hours for one month of service credit; provided that the combined total of
Old Annual Leave and New Annual Leave is less than 1,040 hours. In such case, the number of
Converted Sick Leave hours permitted to be used at the rate of 40 hours for one month of service
credit may not exceed the number necessary to bring the combined total of Old Annual Leave,
New Annual Leave and Converted Sick Leave up to a maximum of 1,040 hours. Otherwise,
Converted Sick Leave may be converted to service credit at the rate of 80 hours to one month of
service credit.
(D)
Old Sick Leave may be accumulated without limit and
converted to service credit pursuant to paragraph (b)(i).
(E)
New Sick Leave may be accumulated without limit and
converted to service credit pursuant to paragraph (b)(i).
(F)
New Annual Leave and Converted Sick Leave, when
added, may not be accumulated in excess of 1,040 hours. [Amended 1/23/04, effective 7/1/01]
(c) In lieu of the monthly benefits described in paragraph (b):
(i)
any portion of Old Sick Leave may be converted from the monthly
benefit to a cash lump sum benefit under the Plan at the rate of 2.5% for each year of service
multiplied by the Comprehensive Participant's base hourly rate of pay at the date of separation of
employment, provided said rate does not exceed $37.6062. Notwithstanding the preceding
sentence, Comprehensive Participants with less than 20 years of Actual Service who terminate
employment due to death or disability shall have the monthly benefit related to Old Sick Leave
converted to a cash lump sum benefit under the Plan at the rate of 50% rather than the rate of
2.5% for each year of service. [Amended 1/23/04, effective 7/1/01; amended 1/23/04, effective
7/1/03]
(ii)
a Comprehensive Participant terminating employment as a result of
death shall have New Sick Leave converted to and paid as a cash lump sum benefit under the
Plan at the rate of 50%.
(iii)
a portion of annual leave accumulated as of separation from
employment and after Normal Retirement Date may be converted from the monthly benefit and
paid as a cash lump sum benefit under the Plan at 100% of the Comprehensive Participant's base
rate of pay at date of separation of employment, provided that the cash lump sum benefit shall
not exceed an amount calculated using the greater of Old Annual Leave or 360 hours.
(d)
Notwithstanding the foregoing provisions of this Section, a
Comprehensive Participant who has been involuntarily separated from employment with the
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County for disciplinary reasons is not entitled to any benefits under this Section for sick leave
accumulated at the time of separation.
(e)
Accumulated annual and sick leave will be credited pursuant to this
Section, even if such credit would cause a Comprehensive Participant to accrue more than the
maximum number of years of Actual and Continuous Service described in Section 3B.1.
Notwithstanding the foregoing, (i) effective July 1, 2005, for employees hired after January 4,
1995, any additional retirement benefits related to annual leave credited pursuant to this Section
3B.5, when added to any benefits accrued under Section 3B.1, cannot exceed the maximum
benefit allowed under Section 3B.3 of the Plan and (ii) effective July 1, 2007, for employees
hired after January 4, 1995, any additional retirement benefits related to annual and sick leave
credited pursuant to this Section 3B.5, when added to any benefits accrued under Section 3B.1,
cannot exceed the maximum benefit allowed under Section 3B.3 of the Plan.. [Amended 1/23/04,
effective 7/1/01; amended 4/18/07, effective 7/1/05; amended 12/16/08, effective 7/1/07]
(f)
Service credited pursuant to this Section cannot be used for qualifying for
vesting under Section 4.1 or for purposes of determining a Comprehensive Participant’s Normal
Retirement Date. Service credited pursuant to this Section shall only be used to calculate a
Comprehensive Participant’s accrued benefit under Section 3B.1.
(g)
If a Comprehensive Participant elects to retain or transfer all or any
portion of accumulated annual or sick leave pursuant to Section 16-221.2 of the County
Personnel Code or any successor provision, no credit shall be given under this Section for the
retained or transferred portion. Any accumulated annual and sick leave not credited pursuant to
this Section shall be liquidated as provided in Section 16-221.2 of the County Personnel Law or
any successor provision.
(h)
To the extent a Comprehensive Participant is entitled to a Comprehensive
Benefit relating to service credited pursuant to this Section, which would cause such
Comprehensive Participant’s total benefits to exceed the maximum benefit permitted under
Section 13.1, this Section shall not be operative as to that part of the Comprehensive
Participant’s benefit which is based on accumulated annual and sick leave credited pursuant to
this Section and is in excess of the limits of Section 13.1. Such Comprehensive Participant shall
receive accumulated annual and sick leave with respect to such excess amounts, under Section
16-221.2 of the County Personnel Law, or any successor provision.
[Added 2/5/96, effective 7/1/96; amended 7/28/00, effective 7/1/96].
3B.6

Retirement Benefits for Comprehensive Participants Who Retire On or After July
1, 2001 and Who Receive a Service-Connected Disability Benefit.

(a)
The retirement benefit payable monthly upon retirement at or after Normal
Retirement Date to a Comprehensive Participant who retires on or after July 1, 2001 and who
receives a service-connected disability benefit pursuant to Section 3C.1(c)(1), shall be an amount
equal to (1) the monthly retirement benefit calculated pursuant to Section 3B.1, minus (2) the
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monthly service-connected disability benefit calculated pursuant to Section 3C.1(c)(1) reduced
pursuant to Section 3C.1(d).
(b)
This Section shall become effective only if the Internal Revenue Service
subsequently determines or rules that the monthly retirement benefit payments provided pursuant
to Section 3C.1(c)(1) continue to be excludable from gross income for purposes of federal
income taxation. If such a determination or ruling is not issued by the Internal Revenue Service
upon the request of the County, this Section shall be null and void.
[Added 1/23/04, effective 7/1/01]
Section 3C - Disability Retirement Benefits
3C.1

Retirement at Comprehensive Participant’s Disability Retirement Date.
(a)

Definition of Disability.

A Comprehensive Participant shall be retired on a Disability Retirement Date if
he meets all of the following conditions:
(1)
The Comprehensive Participant is so disabled, mentally or
physically, that he is unable to fill any position then available to him as a Deputy Sheriff, if he
was serving as a Deputy Sheriff, or as a Court Security Officer, if he was serving as a Court
Security Officer. [Amended 4/16/01, effective 10/1/00; amended 1/23/04, effective 7/1/01]
(2)

His disability is likely to be of long duration.

(3)
His disability has not resulted from service in the armed forces of
any country for which he receives a military pension, was not caused or connected with chronic
alcoholism or addiction to narcotics or use of drugs prohibited by law, or resulted from his
engaging in a criminal act or an effort to bring about the injury of himself or any other person.
(b)

Determination of Disability.

(1)
All determinations of disability shall be made by the Disability
Review Board, which shall be composed of the Director of Finance or his designee, the
Personnel Officer or his designee, the Chief Administrative Officer or his designee, the President
of the Deputy Sheriff’s Association or his designee, and the Sheriff or his designee, in
accordance with the rules of procedure of the Disability Review Board as shall be adopted by the
Disability Review Board and be in effect from time to time. [Amended 10/23/96, effective
7/1/96]
A disability determination shall commence upon written application of a
Comprehensive Participant, the Retirement Administrator, or the appointing authority, filed with
the Medical Advisory Board. The Medical Advisory Board shall be composed of nine (9)
physicians selected by the County Executive, and there shall be one (1) position from each of the
following specialists:
Cardiologist, Psychiatrist, Neurosurgeon, Orthopedist, Physiatrist,
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Radiologist and two physicians from the specialty of general medicine. In addition, the President
of the Deputy Sheriff’s Association or his designee, shall serve as a non-voting member of the
Medical Advisory Board in cases involving Comprehensive Participants who are represented for
purposes of collective bargaining by the Deputy Sheriff’s Association. The Medical Advisory
Board shall conduct such inquiry as it deems necessary and proper under the circumstances,
including a medical examination of the Comprehensive Participant by one or more members of
the Medical Advisory Board, or by a physician or physicians selected for that purpose by the
Medical Advisory Board, as the Medical Advisory Board deems necessary in order to give the
Disability Review Board a written opinion with regard to the nature, cause, degree of
permanence and effect of the alleged disability. The preliminary determination of the Disability
Review Board shall be communicated to the Comprehensive Participant. If the Comprehensive
Participant disagrees with the preliminary determination of the Disability Review Board, he may
request a formal hearing which shall be held before the Disability Review Board or a hearing
examiner appointed by the Disability Review Board. Following this formal hearing, the
Disability Review Board will render a final determination. If no formal hearing is requested, the
preliminary determination shall become final.
(2)
At the formal hearing, if so requested, the Comprehensive
Participant whose disability is being determined shall be given the opportunity to examine any
evidence presented to or otherwise obtained by, the Disability Review Board in connection
therewith, to comment on such evidence, and to introduce further evidence with respect thereto.
(3)
A disability determination shall include, in all cases where the
Disability Review Board finds that a Comprehensive Participant is disabled within the definition
of disability in Section 3C.1(a)(1), a determination by the Disability Review Board whether said
disability was or was not caused by an injury or sickness suffered as a result of his performance
of his duties as an Employee. Such determination shall be based on all of the evidence presented
to the Disability Review Board, or otherwise obtained by it, in connection with its determination
of disability.
In determining whether an injury or illness is service-connected, the
Participant must show that the injury or illness was directly and substantially caused by an
employment related accident, occurrence or condition. A pre-existing physical or mental
condition found in the Participant which is aggravated by an employment related accident,
occurrence or condition and renders the Participant disabled, does not give rise to a serviceconnected disability. [Added 4/10/01, effective 5/25/01]
For purposes of determining eligibility for service connected disability
retirement benefits, any condition or impairment of health caused by heart disease or
hypertension resulting in total or partial disability shall be presumed to be a service connected
disability and to have been suffered in the line of duty and as a result of his/her employment. It
is the intention of this paragraph that any Comprehensive Employee who suffers from a
condition or impairment of health caused by heart disease or hypertension receive service
connected disability benefits unless evidence is produced which shall demonstrate to a
reasonable degree of medical certainty that the Comprehensive Participant's impairment of health
or disability is not related to his/her employment. [Added 1/23/04, effective 7/1/01]
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(c)

Amount of Disability Retirement Benefit for Comprehensive Participants.

The retirement benefit payable monthly upon retirement at a Disability
Retirement Date to a Comprehensive Participant shall be determined as follows:
(1)

Service-Connected Disability.

The retirement benefit payable monthly upon retirement to a
Comprehensive Participant who retires due to a disability caused by an injury or sickness as a
result of his performance of his duties as a Deputy Sheriff or a Court Security Officer, as
applicable, shall be a monthly benefit equal to one-twelfth (1/12) of (A) for the first year of
disability retirement, seventy percent (70%) of his Average Annual Compensation, and (B)
thereafter, sixty percent (60%) of his Average Annual Compensation, in each case reduced as
described in subsection (d). Such benefit shall be payable whether or not this Disability
Retirement Date occurs prior to or after his Normal Retirement Date. [Amended 7/28/00,
effective 7/1/99; amended 4/16/01, effective 10/1/00; amended 1/23/04, effective 7/1/01]
(2)

Non-Service-Connected Disability.

If a Comprehensive Participant’s disability was not caused by an injury or
sickness suffered as a result of his performance of his duties as a Deputy Sheriff or a Court
Security Officer, as applicable, he shall be entitled to a monthly benefit only if he has completed
at least five (5) years of service that is both Actual Service and Continuous Service. If so, the
Comprehensive Participant’s monthly benefit shall be one-twelfth of the greater of (i) thirty
percent (30%) of his Average Annual Compensation or (ii) his Comprehensive Benefit
calculated pursuant to Section 3B.1, in each case reduced as described in subsection (d).
[Amended 4/16/01, effective 10/1/00; amended 1/23/04, effective 7/1/01]
(d)
Reduction of Disability Benefits. The monthly disability retirement
benefit shall, in each case, be reduced by the sum of the following:
(1)
One-half of any monthly Primary Insurance Amount payable to the
Comprehensive Participant under the federal Social Security Act as a result of his disability
when the same first becomes payable and without regard to any subsequent increases; and
(2)
The monthly rate of any other disability benefits to which the
Comprehensive Participant may become entitled by law, including Workers’ Compensation
periodic payments or lump-sum payments in lieu of periodic payments.
(e)

Continued Evaluation of Disabled Comprehensive Participants.

A Comprehensive Participant who is receiving disability benefits under this
Section 3C.1, must certify to the Retirement Administrator annually, on forms provided by the
Retirement Administrator, that the Comprehensive Participant is not performing services
substantially similar to the duties he performed as a Deputy Sheriff or a Court Security Officer,
as applicable. The annual completion of this form is a prerequisite to a Comprehensive
Participant’s continued entitlement to such disability benefits.
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If the Comprehensive Participant is providing any compensated services to the
Deputy Sheriff’s Department of Prince George’s County as a Deputy Sheriff or as a Court
Security Officer, as applicable, benefits paid under this Plan shall permanently cease during such
period of employment. Benefits shall commence again only if such employment ceases, and the
Comprehensive Participant provides the certification described in the immediately preceding
paragraph. Benefits that do commence again shall not be adjusted for benefits suspended, but
shall be in the same amount as before the suspension. If the Comprehensive Participant is
performing services substantially similar to the duties he performed as a Deputy Sheriff or a
Court Security Officer, as applicable, the Retirement Administrator will require the
Comprehensive Participant to re-establish his disabled status before the Medical Advisory Board
and the Disability Review Board. Regardless of the above paragraph, the Retirement
Administrator may require the Comprehensive Participant to re-establish his disabled status
before the Medical Advisory Board and the Disability Review Board at any time. The Medical
Advisory Board shall conduct such inquiry as it deems necessary and proper in the circumstances
in order to determine whether the Comprehensive Participant is not disabled as provided in
Section 3C.1(a), which inquiry may include a medical examination of the Comprehensive
Participant by one or more members of the Medical Advisory Board, or by a physician or
physicians selected for that purpose by the Medical Advisory Board. The Medical Advisory
Board shall report on its findings to the Disability Review Board. If the Medical Advisory Board
determines that the Comprehensive Participant is not disabled as provided in Section 3C.1(a), the
Disability Review Board shall hold a hearing and if the Disability Review Board determines that
the Comprehensive Participant is not disabled as provided in Section 3C.1(a), no further
disability benefits shall be paid to or on account of the Comprehensive Participant under
Section 3C.1, unless he again becomes retired on a Disability Retirement Date after returning to
the employ of the County as a Deputy Sheriff or a Court Security Officer, as applicable.
[Added 2/5/96, effective 7/1/96; amended 4/16/01, effective 10/1/00; amended 1/23/04, effective
7/01/01]
3C.2

Retirement at Supplemental Participant’s Disability Retirement Date.
(a)

Definition of Disability.

A Supplemental Participant shall be retired on a Disability Retirement Date if he
has been awarded disability retirement benefits under Title 29 of the State Personnel and Pension
Article of the Annotated Code of Maryland, or successor provision.
(b)

Amount of Disability Retirement Benefits for Supplemental Participants.

The retirement benefit payable monthly upon retirement at a Disability
Retirement Date to a Supplemental Participant shall equal the accrued Supplemental Benefit of
such Supplemental Participant, calculated pursuant to Section 3.1, as of the Disability Retirement
Date.
(c)
Reduction of Disability Benefits. The monthly disability retirement
benefit shall, in each case, be reduced by one-half of any monthly Primary Insurance Amount
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payable to the Supplemental Participant under the federal Social Security Act as a result of his
disability when the same first becomes payable and without regard to any subsequent increases.
(d)

Continued Evaluation of Disabled Supplemental Participants.

A Supplemental Participant who is receiving disability benefits under this Section
3C.2, must certify to the Retirement Administrator annually, on forms provided by the
Retirement Administrator, that (i) the Supplemental Participant is not providing any
compensated services of any kind to the Deputy Sheriff’s Department of Prince George’s
County; and (ii) the Supplemental Participant is not performing services substantially similar to
the duties he performed as an Employee. The annual completion of this form is a prerequisite to
a Supplemental Participant’s continued entitlement to such disability benefits.
If the Supplemental Participant is providing any compensated services to the
Deputy Sheriff’s Department of Prince George’s County as a Deputy Sheriff, benefits paid under
this Plan shall permanently cease during such period of employment. Benefits shall commence
again only if such employment ceases, and the Supplemental Participant provides the
certification described in the immediately preceding paragraph. [Amended 1/23/04, effective
7/1/01]
If the disability retirement benefits payable to the Supplemental Participant under
Title 29 of the State Personnel and Pensions Article of the Annotated Code of Maryland, or
successor provision, are terminated, benefits payable under this Plan shall cease. Benefits under
this Plan shall commence again only upon receipt by the Retirement Administrator of
satisfactory evidence that disability retirement benefits are being paid to the Supplemental
Participant under Title 29 of the State Personnel and Pensions Article of the Annotated Code of
Maryland, or successor provision.
Benefits that do commence again shall not be adjusted for benefits suspended, but
shall be in the same amount as before the suspension.
[Added 2/5/96, effective 7/1/96]
Section 4 - Vesting
4.1

Minimum Continuous Service Requirements.

(a)
No Supplemental Participant shall be entitled to any Supplemental Benefit
under the Plan until he has (i) completed a minimum of five (5) years of service that is both
Actual Service and Continuous Service or (ii) has attained Normal Retirement Date. This
requirement does not apply to any Transferred Accrued Benefit. [Amended 7/13/92, effective
2/1/92, amended 2/5/96, effective 7/1/96]
(b)
No Comprehensive Participant shall be entitled to any Comprehensive
Benefit under the Plan until he has completed a minimum of five (5) years of service that is both
Actual Service and Continuous Service. This requirement does not apply to any Transferred
Accrued Benefit. [Added 2/5/96, effective 7/1/96]
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4.2

Vested Benefit.

A Participant meeting the requirements of Section 4.1 shall be entitled to receive a
monthly benefit as determined pursuant to Section 3, 3A or 3B and subject to the provisions of
Section 5, and any additional benefits that the Participant is eligible to receive pursuant to
Section 3A. [Amended 7/13/92, effective 2/1/92; amended 2/5/96, effective 7/1/96]
4.3

Transferability of Vested Supplemental Benefits.

(a)
A Supplemental Participant who separates from service and is vested in a
benefit pursuant to Section 4.2 and becomes eligible to participate in any supplemental pension
plan of the County listed on Schedule A must transfer his or her vested accrued benefit under the
Plan, plus any Transferred Accrued Benefit credited to the Supplemental Participant pursuant to
Section 4.4, to such plan upon becoming a participant in such plan, unless the Supplemental
Participant receives a return of employee contributions under Section 7.4.
(b)
The County must obtain an actuarial valuation of the contributions made
pursuant to Section 7.2 allocable to the benefit transferred pursuant to subsection (a) and must
transfer such amount plus the contributions made by the transferring Supplemental Participant
pursuant to Section 7.1 to the supplemental pension plan to which the Supplemental Participant
transfers.
(c)
Upon the transfer of the Supplemental Participant’s vested accrued benefit
and the contributions allocable thereto, the Supplemental Participant’s right to any benefit under
the Plan shall cease and the Plan may not thereafter pay any benefit to the Supplemental
Participant.
[Added 5/12/93, effective 5/1/93; amended 2/5/96, effective 7/1/96]
4.4

Credit Upon Transfer to Plan.

(a)
Any Participant who previously participated in any supplemental pension
plan listed on Schedule A will be credited with his or her vested accrued benefit under such plan
upon (i) becoming a Supplemental Participant in the Plan, and (ii) the deposit in the Trust Fund
of the employee and employer contributions allocable to the Employee’s vested accrued benefit
under such plan. [Added 5/12/93, effective 5/1/93; Amended 2/5/96, effective 7/1/96]
(b)
Any Participant who previously participated in any pension plan operated
under the laws of the State or any political subdivision of the State shall receive credit in the Plan
in accordance with State law. [Added 2/5/96, effective 7/1/96]
4.5

Transfers to Police Plan.

Any Participant who transfers directly to a County police position during the Deputy
Sheriffs' Transition Program and becomes eligible for service credit under Section 3.3 of the
Prince George's County Police Pension Plan (the "Police Plan"), may elect to have the assets held
by this Plan relating to such Participant's accrued benefits hereunder transferred to the Police
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Plan. Such assets shall be valued and transferred pursuant to a mutual agreement between this
Plan and the Police Plan. Upon the transfer of such assets, the Participant's right to any benefits
under this Plan shall cease and the Plan may not thereafter pay any benefit to such Participant.
[Added 11/20/98, effective 5/1/97]
4.6

Transfers from Police Plan.

(a) Any Transferring Officer will be credited with his or her Credited Service
earned under the Police Plan (whether vested or unvested thereunder) upon becoming a
Comprehensive Participant, subject to paragraph (d) of this Section.
(b) Assets attributable to the service credited pursuant to paragraph (a) of this
Section shall be transferred by the Police Plan to the Trust Fund in accordance with the Transfer
Agreement. Upon deposit into the Trust Fund, such assets shall be treated as employee
contributions and employer contributions for all purposes of the Plan.
(c) Benefits payable to a Transferring Officer under the Plan shall include
benefits that become payable due to death, disability, or separation from County service of a
Transferring Officer before the asset transfer is completed, provided assets are transferred at the
time and in the amounts described herein and in the Transfer Agreement.
(d) In the event the asset and Credited Service transfer is delayed beyond the
applicable date provided in the Transfer Agreement, the Plan shall not be responsible for
payment of benefits attributable to Credited Service earned by a Transferring Officer under the
Police Plan, until an asset transfer is accomplished. Benefits that become payable due to a
separation from County service of a Transferring Officer shall be paid pursuant to the usual
Police Plan formula in that event and any later asset and benefit liability transfer shall be
adjusted for the benefits so paid.
(e) As used in this Section,
(i)
Transfer Agreement means the 2004 Transfer Agreement by and
among the Plan, the Police Plan and the County; and
(ii) Transferring Officer means a Comprehensive Participant who
transfers to the Plan on or after May 1, 2003, directly from the County Police Department
to become an employee of the Sheriff’s Department pursuant to the provisions of the
transfer program in effect beginning in 2003 and who is a Transferring Officer as defined
in the Transfer Agreement.
[Added 12/7/04, effective 12/7/04]
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4.7

Transfers by Correctional Officers and Fire Inspectors.

(a) Any Transferring Officer will be credited with his or her Credited Service
earned under the Transferor Plan (whether vested or unvested thereunder) upon becoming a
Comprehensive Participant, subject to paragraph (d) of this Section.
(b) Assets attributable to the service credited pursuant to paragraph (a) of this
Section shall be transferred by the Transferor Plan to the Trust Fund in accordance with the
Transfer Agreement. Upon deposit into the Trust Fund, such assets shall be treated as employee
contributions and employer contributions for all purposes of the Plan.
(c) Benefits payable to a Transferring Officer under the Plan shall include
benefits that become payable due to death, disability, or separation from County service of a
Transferring Officer before the asset transfer is completed, provided assets are transferred at the
time and in the amounts described herein and in the Transfer Agreement.
(d) In the event the asset and Credited Service transfer is delayed beyond the
applicable date provided in the Transfer Agreement, the Plan shall not be responsible for
payment of benefits attributable to Credited Service earned by a Transferring Officer under the
Transferor Plan, until an asset transfer is accomplished. Benefits that become payable due to a
separation from County service of a Transferring Officer shall be paid pursuant to the usual
Transferor Plan formula in that event and any later asset and benefit liability transfer shall be
adjusted for the benefits so paid.
(e) As used in this Section,
(i)
Transfer Agreement means the Transfer Agreement effective as of
July 1, 2005, by and among the Plan, the Transferor Plans and the County;
(ii) Transferring Officer means a Comprehensive Participant who
transfers to the Plan on or after July 1, 2005, directly from a Transferor Plan to become
an employee of the Sheriff’s Department pursuant to the provisions of the transfer
program in effect as of July 1, 2005 and who is a Transferring Officer as defined in the
Transfer Agreement.
(iii) Transferor Plans means the Prince George’s County Pension Plan for
Employees Represented by the Prince George’s Correctional Officers’ Association, Inc.
and The Prince George’s County Fire Service Pension Plan.
[added 4/18/07, effective 7/1/05]
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Section 5 - Payment of Benefits.
5.1

Normal Retirement.

The benefit accrued by a Participant under Section 3 or 3B, and any Transferred Accrued
Benefit, shall not be payable until the Participant’s Normal Retirement Date. The benefits, if
any, payable to a Participant pursuant to Section 3A shall be payable on the dates and in the
manner described therein. [Amended 7/13/92, effective 2/1/92; amended 2/5/96, effective
7/1/96]
5.2

Commencement of Payment.

Benefit payments to a Participant normally will commence effective on the Participant’s
Normal Retirement Date. In no event will benefits begin later than the 60th day after the latest
of the close of the Plan Year in which:
(A)

occurs the date on which the Participant reaches his Normal Retirement
Date,

(B)

occurs the 5th anniversary of the year in which the Participant commenced
participation in the Plan, or

(C)

the Participant terminates his service as an Employee. [Amended 3/7/89,
effective 6/30/85; amended 4/16/01; effective 10/1/00]

Such commencement date shall be the later of the Participant’s Normal Retirement Date or any
date that is not more than one calendar year after to the date on which the Participant submits an
application for benefits. [Added 5/12/93, effective 5/1/93; amended 2/5/96, effective 7/1/96]
5.3

Form of Benefit Payments.

Except for any lump sum benefits payable under Section 3A.1 and the lump sum and
other benefits payable under Section 3A.3, benefits are payable monthly for the life of the
Participant, unless the Participant elects to receive a Joint and Survivor Pension pursuant to
Section 5.4. [Amended 7/13/92, effective 2/1/92; amended 2/5/96, effective 7/1/96]
5.4

Joint and Survivor Pension.

(a)
At the time that the Participant makes an application for any benefit
payable monthly from the Plan, except for the benefit payable pursuant to Section 3A.3, the
Participant may elect to receive the benefit in the form of a Joint and Survivor Pension payable
to the Participant and the Participant’s Eligible Spouse. A Joint and Survivor Pension elected
under this subsection will provide a reduced benefit payable during the lifetime of the
Participant; the Participant’s Eligible Spouse, if surviving after the Participant’s death, will then
receive a lifetime survivor’s benefit equal to 50% of the reduced benefit that was payable to the
Participant. The reduced amount payable to the Participant shall be determined so that the
aggregate of the benefit amounts expected to be paid to the Participant and to the Eligible Spouse
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is the actuarial equivalent of the benefit that would have been payable to the Participant if this
election had not been made. An election to receive a Joint and Survivor Pension must be made
at the time and in the form prescribed by the Retirement Administrator or the Trustees.
[Amended 7/13/92, effective 2/1/92; amended 2/5/96, effective 7/1/96]
(b)
If a Participant is eligible to receive more than one benefit from this Plan
to which the election described in this Section 5.4 applies, such election shall apply to all such
benefits. [Added 7/13/92, effective 2/1/92]
(c)
If a Participant’s Eligible Spouse dies after the Participant has elected a
Joint and Survivor Pension under this Section, but before the date of commencement of benefits,
the Participant may revoke such election by giving notice to the Retirement Administrator within
30 days of the death of the Eligible Spouse and the Participant will receive the benefit provided
in Section 5.3. [Added 5/12/93, effective 5/1/93, amended 2/5/96, effective 7/1/96]
(d)
If a Participant’s Eligible Spouse dies after a Participant begins receiving a
Joint and Survivor Pension under this Section, or the Eligible Spouse has been granted a valid
and final decree of divorce from the Participant either before or after July 1, 2005, the monthly
benefit payable to the Participant shall be increased to the level it would have been had the Joint
and Survivor Pension never been elected, with no additional cost to the Participant. The increase
shall be effective for the month following the Eligible Spouse’s date of death of date of the
Plan’s acceptance of a valid and final decree of divorce, but shall not affect previously paid
benefits. [Added 5/12/93, effective 5/1/93; amended 4/18/07, effective 7/1/05]
(e)
A retired Participant receiving benefits who marries after retirement may,
within ninety (90) days of marriage, elect to change the form of his benefit to a Joint and
Survivor Pension with his spouse designated as the Eligible Spouse, provided (i) there is no
actuarial cost to the County and (ii) the Participant can show adequate evidence of insurability.
[added 4/18/07, effective 7/1/05]
Section 6 - Death Benefits
6.1

General Rule.

Upon the death of a Participant or upon the later death of an Eligible Spouse under
Section 5.4, there shall be payable to the Beneficiary of the Participant an amount equal to the
excess, if any, of (a) the total contributions of the Participant, and any Transferred Employee
Contributions, together with interest thereon at 5% per year compounded annually to the earlier
of the date of death or the date on which retirement benefits commenced over (b) the total
amount of benefits under the Plan received by the Participant, or the Participant and the Eligible
Spouse, including any Transferred Accrued Benefit, which are payable under Sections 3.2 and
3B.2 of the Plan. In the absence of the designation of a Beneficiary, or if the designated
Beneficiary is not then living, payment shall be made to the estate of the Participant. [Amended
7/13/92, effective 2/1/92; amended 2/5/96, effective 7/1/96]
6.2

Surviving Spouse Benefit for Comprehensive Participants.
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Notwithstanding Section 6.1, the spouse of a Comprehensive Participant who dies on or
after his Normal Retirement Date while an Employee shall receive a monthly benefit for the
spouse’s life in an amount equal to fifty percent (50%) of the benefit the Comprehensive
Participant would have received if the Comprehensive Participant had retired the day before he
died and had elected a Joint and Survivor Pension under Section 5.4. [Added 2/5/96, effective
7/1/96]
6.3

Death in the Line of Duty.

Effective July 1, 2008, the surviving spouse of a Participant who dies while an Employee
and whose death is a Death in the Line of Duty shall receive a monthly benefit for the spouse’s
life in an amount equal to the benefit the spouse would have received if the Participant had
terminated employment on the day before the date of death with exactly twenty years of Actual
Service and elected a reduced benefit for his/her life and a 100% Contingent Annuitant benefit
with the Participant’s surviving spouse named to receive the benefit. The spouse’s benefit shall
be payable as of the first day of the month following the Employee’s death. A surviving spouse
eligible to receive the pre-retirement 50% Contingent Annuitant benefit described in Section 6.2
shall not be paid that benefit if he or she receives this 100% Contingent Annuitant benefit for a
Death in the Line of Duty. [Added 7/1/08, effective 8/14/08]
6.4

Death During Qualified Military Service.

Notwithstanding any provision in the Plan to the contrary, effective January 1, 2007, if a
Participant dies while performing qualified military service (as defined in Section 414(u) of the
Code), the survivors of the Participant shall be entitled to any benefits (other than benefit
accruals relating to the period of qualified military service) provided under the Plan as if the
Participant resumed employment as a Covered Employee and then immediately terminated
employment on account of death. [Added 12/31/2011, effective 1/1/07]
Section 7 - Contributions
7.1

Employee Contributions.

(a)
(i)
Each Supplemental Participant shall contribute to the Trust Fund,
through regular payroll deduction, from and after June 30, 1985, such amounts as are actuarially
determined to be required to provide twenty-five percent (25%) of the cost of providing
Supplemental Benefits payable under Section 3.2 of the Plan. [Amended 7/13/92, effective
2/1/92; amended 2/5/96, effective 7/1/96]
(ii)
Each Comprehensive Participant shall contribute to the Trust Fund,
through regular payroll deduction, from and after July 1, 1996, such amounts as are actuarially
determined to be required to provide twenty-five (25%) of the cost of providing Comprehensive
Benefits under Section 3B.2 of the Plan. [Added 2/5/96, effective 7/1/96]
(iii)
In addition to the contributions required by Section 7.1(a)(i),
effective July 1, 1995, each Supplemental Participant’s contributions shall be increased by an
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amount equal to one and one-half percent (1 1/2%) of the Supplemental Participant’s annual
salary. [Added 2/5/96, effective 7/1/95]
(iv)
In addition to the contributions required by Section 7.1(a)(i),
effective July 1, 1996, each Supplemental Participant’s contributions shall be increased by an
amount equal to two percent (2%) of the Supplemental Participant’s annual salary. [Added
2/5/96, effective 7/1/96]
(v)
In addition to the contributions required by Section 7.1(a)(ii),
effective July 1, 1996, each Comprehensive Participant’s contributions shall be increased by an
amount equal to two percent (2%) of the Comprehensive Participant’s annual salary; provided
that if such Comprehensive Participant was hired on or after July 1, 1996, such Comprehensive
Participant's contributions shall be increased by an amount equal to three percent (3%) of the
Comprehensive Participant's annual salary. [Added 2/5/96, effective 7/1/96; amended 11/20/98,
effective 7/1/96]
(vi)
In addition to the contributions required by Section 7.1(a)(i) and
(iv), effective January 1, 1999, each Supplemental Participant's contributions shall be increased
by an amount equal to one and seventy-three hundredths percent (1.73%) of the Supplemental
Participant's annual salary. [Added 2/27/01, effective 1/1/99]
(vii) In addition to the contributions required by Section 7.1(a)(ii) and
(v), effective January 1, 1999, each Comprehensive Participant's contributions shall be increased
by an amount equal to one and seventy-three hundredths percent (1.73%) of the Comprehensive
Participant's annual salary. [Added 2/27/01, effective 1/1/99]
(viii) Notwithstanding the foregoing provisions of this paragraph (a),
effective July 1, 1999, each Supplemental Participant shall contribute an amount equal to five
and two-tenths percent (5.2%) of the Supplemental Participant's annual salary. [Added 7/28/00,
effective 7/1/99]
(ix)
Notwithstanding the foregoing provisions of this paragraph (a),
effective July 1, 1999, each Comprehensive Participant shall contribute an amount equal to eight
percent (8.0%) of the Comprehensive Participant's annual salary. [Added 7/28/00, effective
7/1/99]
(x)
Notwithstanding the foregoing provisions of this paragraph (a),
effective July 1, 2001, each Comprehensive Participant shall contribute an amount equal to eight
and nine-tenths percent (8.9%) of the Comprehensive Participant's annual salary. [Added
1/23/04, effective 7/1/01]
(xi)
Notwithstanding the foregoing provisions of this paragraph (a),
each Comprehensive Participant shall contribute an amount equal to ten percent (10.0%) of the
Comprehensive Participant's annual salary. Such increase in contribution rate shall begin
effective following the next actuarial report for the Plan issued after July 1, 2003, and after the
Trustees have approved such increase. [Added 1/23/04, effective 7/1/03]
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(xii) Notwithstanding the foregoing provisions of this paragraph (a),
each Comprehensive Participant hired after on or July 1, 2005, shall contribute an amount equal
to eleven percent (11.0%) of the Comprehensive Participant's annual salary. [Added 4/18/07,
effective 7/1/05]
(b)
Any period during which a Participant is on approved leave without pay
will not be treated as Actual Service unless the Participant pays into the Trust Fund the
contributions that the Participant would have made during such period pursuant to Section 7.1(a).
Such payment must be made within one (1) year of the last day on which the Participant was on
approved leave without pay and may be made in a lump sum or under an extended payment plan
approved by the Retirement Administrator. [Added 5/12/93, effective 5/1/93]
(c)
Any period of service in the Armed Forces immediately following service
as an Employee will not be treated as Actual Service unless the Participant pays into the Trust
Fund the contributions that the Participant would have made during such period pursuant to
Section 7.1(a), to the extent such payment does not violate Federal or State law. Such payment
must be made within the time period and upon the terms approved by the Retirement
Administrator. [Added 2/5/96, effective 7/1/96]
(d)
Supplemental Participants electing to become Comprehensive Participants
pursuant to Section 2.4(d) must pay into the Trust Fund all costs associated with the transfer,
including retroactive employee and employer contributions (from July 1, 1996), plus interest at
five percent (5.0%) per annum, all in the amounts and at the times required by the Retirement
Administrator. [Added 7/28/00, effective 7/1/99]
7.2

Employer Contributions.

(a)
The County shall contribute to the Trust Fund from time to time such
amounts as are actuarially determined to be required to provide seventy-five percent (75%) of the
cost of providing benefits payable under Sections 3.2 and 3B.2 of the Plan. [Amended 7/13/92,
effective 2/1/92; amended 2/5/96, effective 7/1/96]
(b)
Notwithstanding the foregoing, the County’s contributions to the Trust
Fund shall be decreased by the additional employee contributions required by Section 7.1(a).
[Added 2/5/96; effective 7/1/96]
(c)
Notwithstanding the foregoing provisions of this Section, effective July 1,
1999, the County shall contribute to the Trust Fund from time to time such amounts as are
actuarially determined to be required to provide the benefits payable under the Plan, taking into
account the employee contributions made pursuant to Section 7.1 and other amounts available
hereunder. [Added 7/28/00, effective 7/1/99; amended 1/23/04, effective 7/1/01]

39

7.3

Determining Contribution Amounts.

An actuarial valuation of the Plan shall be obtained at intervals of not more than two
years in order to determine the required contributions of the County and Participants. [Amended
2/5/96, effective 7/1/96; amended 7/28/00, effective 7/1/96]
7.4

Return of Contributions.

(a)
A Participant who separates from service as an employee of the County on
or before the Participant’s Normal Retirement Date may elect to receive a lump-sum cash refund
of his or her contributions to the Trust Fund plus any Transferred Employee Contributions, with
interest thereon at the rate of five percent (5%) per annum, compounded annually.
(b)
An election to receive such a refund must be made at the time and in the
manner prescribed by the Retirement Administrator or by the Trustees. Such election is
irrevocable. Any such refund is in lieu of any benefits that the Participant or the Participant’s
Beneficiary could otherwise be entitled to receive under the Plan, including any Transferred
Accrued Benefit.
(c)
If a Participant elects a refund as provided in this Section and later
becomes an Employee and begins to participate in the Plan, the Participant will not be permitted
to purchase any prior years of service. [Amended 5/12/93, effective 5/1/93]
7.5

Transfer of Employee Contributions by Nonvested Supplemental Participant.

(a)
A Supplemental Participant who separates from service and is not vested
in a benefit pursuant to Section 4.2 and becomes eligible to participate in any supplemental
pension plan listed on Schedule A may elect to transfer the employee contributions to the
Supplemental Participant’s credit in the Trust Fund to the trust fund of such plan upon becoming
a participant in such plan.
(b)
An election to transfer employee contributions must be made at the time
and in the manner prescribed by the Retirement Administrator. Such election is irrevocable.
Upon receipt of an election pursuant to paragraph (a) the Retirement Administrator must transfer
the employee contributions to the Supplemental Participant’s credit in the Trust Fund to the trust
fund of the plan to which the Supplemental Participant transfers.
[Added 5/12/93, effective 5/1/93; amended 2/5/96, effective 7/1/96]
7.6

Credit of Transferred Employee Contributions.

Any Participant who previously participated in any pension plan listed on Schedule A
will be credited with the amount of employee contributions transferred from such plan, and such
amount shall be treated as Transferred Employee Contributions for all purposes under the Plan,
upon (i) becoming a Participant in the Plan and (ii) the deposit in the Trust Fund of the employee
contributions transferred. [Added 5/12/93, effective 5/1/93]
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7.7

Election of Eligible Rollover Distribution.

(a)
Notwithstanding any provision of the Plan to the contrary that would
otherwise limit a distributee’s election under this Section, a distributee may elect, at the time and
in the manner prescribed by the Retirement Administrator, to have any portion of an eligible
rollover distribution paid directly to an eligible retirement plan specified by the distributee in a
direct rollover.
(b)

Definitions.

(i)
Eligible rollover distribution: An eligible rollover distribution is
any distribution of all or any portion of the balance to the credit of the distributee
under the Plan, except that an eligible rollover distribution does not include:
(A)
any distribution that is one of a series of substantially equal
periodic payments (not less frequently than annually) made for the life (or
life expectancy) of the distributee or the joint lives (or joint life
expectancies) of the distributee and the distributee’s designated
Beneficiary, or for a specified period of ten years or more;
(B)
any distribution to the extent such distribution is required
under Code Section 401(a)(9);
(C)
hardship; or

any amount that is distributed on account of financial

(D)
the portion of any distribution that is not includible in the
distributee’s gross income, other than a portion that consists of after-tax
employee contributions, provided such portion is paid only to an
individual retirement account or annuity described in Section 408(a) or (b)
of the Code, or to a qualified defined contribution or defined benefit plan
described in Code Section 401(a) or to an annuity contract described in
Code Section 403(b) that agrees to separately account for amounts so
transferred (and earnings thereon), including separately accounting for the
portion of such distribution which is includible in gross income and the
portion of such distribution which is not so includible.
(ii)
Eligible retirement plan: An eligible retirement plan is an
individual retirement account described in Code section 408(a) or 408A(b), an
individual retirement annuity described in Code Section 408(b), an annuity plan
described in Code Section 403(a), a qualified trust described in Code Section
401(a), an annuity contract described in Code Section 403(b) or an eligible plan
under Code Section 457(b) which is maintained by a state, political subdivision of
a state, or any agency or instrumentality of a state or political subdivision of a
state and which agrees to separately account for amounts transferred into such
plan from this Plan.
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(iii)
Distributee: A distributee includes (A) the Participant, (B) the
Participant’s surviving spouse, (C) the Participant’s spouse or former spouse who
is the alternate payee under a domestic relations order as defined in Section 11.3
of the Plan with respect to the interest of such spouse or former spouse, or (D) any
surviving non-spouse Beneficiary of a deceased Participant, provided that, with
respect to (D), the direct rollover is made to an individual retirement account
described in Code Section 408(a) or 408A(b) or an individual retirement annuity
described in Code Section 408(b) established for the purpose of receiving the
distribution on behalf of the non-spouse Beneficiary, and provided that
distributions from such account or annuity will comply with Code Section
401(a)(9)(B) (without regard to clause (iv) thereof).
(iv)
Direct rollover: A direct rollover is a payment by the Plan to the
eligible retirement plan specified by the distributee.
[Added 2/5/96, effective 7/1/96; amended 4/1/8/07, effective 1/1/07; amended 12/31/11,
effective 1/1/08]
7.8

Pickup Plan.

(a)
The County shall pick up, within the meaning of Section 414(h)(2) of the
Code, the employee contributions required by Section 7.1 hereof.
(b)

Such amounts:

(1)
are designated as employee contributions to be picked up by the
County within the meaning of Section 414(h)(2) of the Code and shall be treated as employer
contributions in determining the tax treatment of such amounts under that Section;
(2)
shall reduce the compensation of the employee in an amount that
equals the employee contributions picked up by the County;
(3)
shall be paid by the County from the same source of funds that is
used to pay compensation to the employee;
(4)
shall, for all other purposes, be treated in the same manner and to
the same extent as employee contributions made before establishment of the pickup plan.
(c)
Participants shall not be entitled to receive such amounts directly in lieu of
having such amounts picked up by the County.
(d)
This pickup plan becomes effective for pay periods beginning on or after
March 16, 1997 for Participants governed by Salary Schedule W and on or after April 13, 1997
for Participants governed by Salary Schedule S-O. The County shall apply to the Internal
Revenue Service for a private letter ruling with respect to the pickup plan, but neither the
application nor the receipt of such a ruling are prerequisites to the implementation of the pickup
plan.
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[Added 11/20/98, effective 3/16/97]
Section 8 - Administration of Plan
8.1

Retirement Administrator.

The Plan shall be administered by a Retirement Administrator, who shall be appointed by
the Trustees. Unless otherwise directed by the Trustees, no bond or other security shall be
required of the Retirement Administrator.
8.2

Powers of Retirement Administrator.

Subject to final approval and action by the Trustees, the Retirement Administrator shall
have the power and duty to take all actions and to make all decisions necessary and proper to
carry out the provisions of the Plan, including but not limited to the following powers and duties:
(a)
To make and enforce rules and regulations that the Retirement
Administrator deems necessary or proper for the efficient administration of the Plan;
(b)

To interpret the Plan;

(c)
To decide questions concerning the Plan and the eligibility of any
employee to participate therein and the rights of any person to receive benefits thereunder;
(d)
To compute the amount of benefits which shall be payable to any person
in accordance with the provisions of the Plan; and
(e)
To recommend to the County the amounts of contributions to be made by
the County from time to time under the provisions of the Plan.
8.3

Employment of Experts.

With prior approval by the Trustees, the Retirement Administrator may employ or engage
an actuary to make actuarial valuation of the liabilities under the Plan, to recommend the
mortality and other tables and the interest rates to be used from time to time in actuarial and
other computations for any purpose of the Plan, to recommend to him the amounts of
contributions to be made by the County and to perform such other services as the Retirement
Administrator shall deem necessary or desirable in connection with the administration of the
Plan. With prior approval by the Trustees, the Retirement Administrator may also employ or
engage such accountants, counsel, other experts and other persons deemed necessary or desirable
in connection with the administration of the Plan.
8.4

Limitation of Liability.

In administering the Plan neither the Retirement Administrator, the Trustees, nor any
person to whom may be properly delegated any power or duty in connection with administering
the Plan, shall be liable for any action or failure to act, except for his own willful and intentional
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malfeasance or misfeasance. The Retirement Administrator and each person to whom may be
properly delegated any duty or power in connection with administering the Plan shall be entitled
to rely conclusively upon, and shall be fully protected in any action taken by them or any of them
in good faith in reliance upon, any table, valuation, certificate, opinion or report which shall be
furnished to them or any of them by the Trustees or by an actuary, accountant, counsel, or other
expert who shall be employed or engaged by the County or the Retirement Administrator.
8.5

Expenses.

All expenses that shall arise in connection with the investment of the Trust Fund
(including brokerage costs, Federal and State transfer taxes, shipping expenses and charges of
correspondent banks) and any income or other taxes of any kind whatsoever which may be
levied or assessed upon or in respect of the Trust Fund shall be paid by the Trustees out of the
Trust Fund. Except as otherwise expressly provided in the Trust Agreement, all other expenses
relative to the Trust Fund, including, but not limited to, the compensation of any actuary,
accountant, counsel, or other expert or other person who shall be employed by the Retirement
Administrator in connection with the administration thereof, shall be paid by the Trust Fund.
8.6

Information from Participants.

In order to receive any benefits under the Plan, a Participant must furnish to the
Retirement Administrator such information as may be requested for the purpose of the proper
administration of the Plan. A Participant’s failure to provide such information upon request may,
in the discretion of the Trustees, furnish grounds for suspension or withholding of any benefits
otherwise due to the Participant under the Plan.
8.7

Incapacity of Recipient.

If for any reason the Retirement Administrator shall determine that it is not desirable,
because of the incapacity of any person who is entitled to receive any payment under the Plan, to
make such payment directly to such person, the Retirement Administrator may apply such
payment for the benefit of such person in any way that the Retirement Administrator shall deem
advisable, or the Retirement Administrator may make such payment to any third person, who, in
the judgment of the Retirement Administrator will apply such payment for the benefit of the
person entitled thereto. Having made payment as provided in this Section, the Retirement
Administrator shall be discharged from any further liability for such payment. Alternatively, the
Retirement Administrator may withhold the payment of any amount that is payable under the
Plan to a person under legal disability until a representative of such person competent to receive
such payment on his behalf shall have been appointed pursuant to law.
8.8

Settlement of Small Pensions.

Anything in the Plan to the contrary notwithstanding, if monthly payments that are
payable to any Participant or any surviving spouse under the Plan shall be less than $25.00, then,
if the Retirement Administrator shall so direct, the aggregate of the amounts which are payable
to him in any year shall be paid in quarterly, semi-annual or annual payments, or, with the
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payee’s approval, the actuarial value of the amounts that are payable to him shall be paid in one
sum or in payments over a specified period of time.
8.9

Interpretations and Regulations Are Binding on Participants and Beneficiaries.

The Trustees, and the Retirement Administrator subject to their approval, have the final
authority to interpret this Plan Document and to adopt such rules and regulations as in their
opinion are necessary or advisable to implement and administer the Plan. Such interpretations
and rules or regulations, once adopted, are binding upon all Participants and Beneficiaries and
upon any other persons claiming an interest under the Plan.
8.10

Court Action at Discretion of Trustees.

The Trustees, if they desire, may require any fact or other question to be adjudicated in
court before taking action.
Section 9 - The Trust Fund
9.1

Trust Fund Assets.

The Trust Fund shall be held and disbursed by the Trustees in trust in accordance with the
provisions of the Trust Agreement for use in accordance with the provisions of this Plan and of
the Trust Agreement. No person shall have an interest in or rights to the Trust Fund or any part
thereof, except as expressly provided under the Plan, and then only to the extent of the amounts
payable to such person under the Plan.
9.2

No Reversion to Employer.

No part of the assets of the Trust Fund shall, by reason of any modification, amendment,
termination, or otherwise, revert to or inure to the benefit of the County prior to the satisfaction
of all liabilities with respect to Participants and their beneficiaries, nor shall any part of the trust
fund assets otherwise be used for or diverted to purposes other than for the exclusive benefit of
Participants, or their designated Beneficiaries or estates.
9.3

Removal of Trustees.

Removal or replacement of the Trustees shall be accomplished in the manner provided
for in the Trust Agreement.
9.4

Authority of Trustees.

The Trustee shall at any time have such powers to hold, invest, reinvest, control and
disburse the Trust Fund as shall at that time be set forth in the Trust Agreement.
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9.5

Trustee’s Participation.

A Trustee may be a Participant in the Plan, and such participation will not result in any
limitation of powers or other disqualification to act in the capacity of Trustee.
Section 10 - Reservations and Limitations of Rights
10.1

No Contractual Obligation.

Neither the County, the Retirement Administrator, nor the Trustees assume as a
contractual obligation the continuation of this Plan or the payment of contributions thereunder.
Each Participant, Beneficiary or other person who shall claim the right to any payment or benefit
under the Plan, shall be entitled to look only to the Trust Fund for any such payment or benefit
and shall not have any right, claim or demand therefor against the County, the Retirement
Administrator, or the Trustees.
10.2

No Contract for Employment.

The Plan shall not be deemed to constitute a contract between the County and any
Participant or to be a consideration for or an inducement for the employment of any Participant
by the County. Nothing contained in the Plan shall be deemed to give any Participant the right to
be retained in the service of the County or to interfere with the right of the County to discharge
any Participant at any time without regard to the effect which such discharge shall have upon his
rights, if any, under the Plan.
10.3

Exceptions.

All of the provisions of Section 10 limiting the obligations of the County under the Plan
or the rights of Participants in the Plan shall not be effective to the extent otherwise provided by
the terms of any contract to which the County is a party, including the Agreement between the
County and the Deputy Sheriff’s Association of Prince George’s County, as it shall be in effect
from time to time.
Section 11 - Non-Alienation of Benefits
11.1

No Alienation or Anticipation of Benefits.

Benefits which are payable under the Plan shall not be subject in any manner to
anticipation or alienation. Any attempt to anticipate or alienate any benefit payable under the
Plan shall be void. Except for the withholding of federal income tax to the extent required by
law, benefits shall not in any manner be subject to the debts, contracts, liabilities or torts of the
person who shall be entitled to such benefit, nor shall they be subject to attachment or legal
process for or against such person.
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11.2

Consequences of Attempted Alienation.

If any person entitled to any benefit under this Plan becomes bankrupt or attempts to
anticipate or alienate such benefit, or if any person attempts to attach, garnish, execute or
otherwise encumber a benefit payable under this Plan to any Participant or any other person
entitled thereto, the Retirement Administrator, in his sole discretion, may terminate the interest in
such benefit of any Participant or any other person. In that event, the Retirement Administrator
shall cause shall benefit, or any part thereof, to be held or applied for the benefit of a Participant
or other person or his spouse, children or other relatives or dependents, or all or any of them, in
such manner as the Retirement Administrator shall determine, and any such application shall be
a complete discharge of all liability with respect to such benefit.
11.3

Treatment of Domestic Relations Orders.

(a)
The prohibitions contained in the preceding paragraphs of this Section 11
shall not apply to payments or transfers made pursuant to a Domestic Relations Order which
complies with the provisions of this Section.
(b)
The Plan will comply with a Domestic Relations Order, provided it meets
the following conditions:
(i)
The Domestic Relations Order must be a judgment, decree, or
order made pursuant to a state domestic relations law.
(ii)
The Domestic Relations Order must relate to the payment of a
marital property award to a spouse or former spouse of a Participant (an “Alternate Payee”).
(iii)
The Domestic Relations Order, as described in paragraphs (1) and
(2) above, must create or recognize an Alternate Payee as an owner or a co-owner of an interest
of a Participant under the Plan, must specifically identify each interest that is subject to such
order and must specifically order the direct transfer of each such interest to such Alternate Payee.
(iv)
No Domestic Relations Order shall require the Plan (A) to provide
any type or form of benefit not otherwise provided by the Plan; nor (B) to provide any increased
benefits; nor (C) to pay benefits to an Alternate Payee which are required to be paid to another
Alternate Payee under another previously applicable Domestic Relations Order.
(v)
The Plan shall establish procedures to determine whether a
Domestic Relations Order is qualified and to administer distributions under such Domestic
Relations Order.
(vi)
Any benefits payable or interest transferred under this Section 11.3
pursuant to a Domestic Relations Order shall be computed before determining the benefit
payable under any other Section of the Plan, and shall reduce the amount payable under the Plan.
[Added 2/5/96, effective 7/1/96]
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Section 12 - Amendment and Termination
12.1

Amendment.
(a)

General Rule

The County shall have the right at any time to modify or amend the Plan in whole
or in part, except to the extent otherwise provided by any contract to which the County is a party,
including the Agreement between the County and the Deputy Sheriff’s Association of Prince
George’s County, as it shall be in effect from time to time; provided, however, that any
modification or amendment of the Plan shall not affect, unless expressly set forth in the
amendment or modification, or adversely affect in any case, any rights or benefits under the Plan
existing at the date of such modification or amendment in respect of any Participant who shall
have retired, been retired or otherwise ceased to be in the employ of the County prior to said
date, or adversely affect any accrued benefits under the Plan existing at said date in respect of
any Participant who at said date shall be in the employ of the County.
(b)

Exception

Anything in subsection (a) to the contrary notwithstanding, the County may make
any and all modifications and amendments of the Plan which shall be necessary and appropriate
in order to qualify this Plan and the Trust Agreement, or to keep the Plan and the Trust
Agreement qualified, under the Code and the regulations thereunder or any amendment of the
Code or its regulations.
12.2

Termination.
(a)

Priorities

Upon termination of the Plan, or upon complete discontinuance of County
contributions, the rights of all Participants to benefits accrued to the date of said termination or
discontinuance (the “Termination Date”), to the extent funded, shall be non-forfeitable, and the
assets of the Trust Fund shall be allocated as follows, after payment of all proper expenses:
(1)
First, to provide the benefits called for by the Plan for each
Participant or Beneficiary, to whom payments are being made at the Termination
Date.
(2)
Second, if any assets remain after completion of the allocation
provided for in subsection (a)(1), to provide the retirement benefits called for by
the Plan for (i) each Participant who has reached his Normal Retirement Date on
the Termination Date, but who has not begun to receive his benefits as of such
date and (ii) each Participant who has a vested right to receive benefits pursuant to
Section 4.2 as of Termination Date.
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(3)
Third, if any assets remain after completion of the allocation
provided for in subsection (a)(2), to provide retirement benefits for each of the
remaining Participants.
(b)

Method of Allocation of Assets

Assets shall be allocated on the basis of the actuarial reserve required at the
Termination Date to provide the particular benefit in question. If the assets are insufficient to
provide the actuarial reserves required to provide the benefits for all persons in any of the
foregoing classes, the assets shall be allocated among the persons in the class in proportion to the
ratio which the actuarial reserve for each person in that class at the Termination Date bears to the
total of the actuarial reserves for all persons in that class at the Termination Date.
(c)
Subject to approval by the Trustees, the respective amounts to be allocated
in accordance with the provisions of this Section 12.1 shall be determined by the Retirement
Administrator as of the date of termination or discontinuance, and the allocation shall be
accomplished through (i) the distribution of cash in a lump sum or in payments over such period
as may be determined by the Retirement Administrator, (ii) the purchase of annuity contracts, or
(iii) the continuance of the Trust Fund or the establishment of one or more new trust funds, or a
combination thereof, as shall be determined by the Retirement Administrator.
Section 13 - Miscellaneous Provisions
13.1

Maximum Benefits.

(a)
Notwithstanding anything in the Plan to the contrary, the annual
retirement benefit provided to a Participant under this Plan and under all other defined benefit
plans maintained by the County, the Employees’ Retirement System of the State of Maryland,
and the Pension System for Employees of the State of Maryland, and any successor plans
(collectively, the “Aggregated Plans”), shall not exceed the actuarial equivalent of an annual
benefit equal to $160,000, payable in the form of a straight life annuity (with no ancillary
benefits) under a plan to which no employee contributions or rollover contributions are made.
The $160,000 amount referred to in the first sentence of this subsection shall be adjusted,
effective January 1 of each year, under Code Section 415(d) in such manner as the Secretary
shall prescribe, such adjusted amount to be referred to for purposes of this Section as the
“Adjusted Limitation Amount.” If the annual retirement benefit under the Plan and the
Aggregated Plans is payable in any form other than the straight life annuity described in the first
sentence of this subsection, or if employee or rollover contributions are made to the Plan or the
Aggregated Plans, then the benefit shall be adjusted so that it is the actuarial equivalent of the
straight life annuity described in the first sentence of this subsection, calculated using the
Applicable Interest Rate and the Applicable Mortality Table. For purposes of this Section, the
Applicable Mortality Table is the table prescribed by the Commissioner of the Internal Revenue
Service under Code Section 415(b)(2)(E)(v) from time to time. For purposes of this section, the
Applicable Interest Rate shall not be less than the greater of 5 percent or the rate specified
Section 13.5 of the Plan.
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(b)
The Adjusted Limitation Amount shall not apply where the total projected
benefits payable to a Participant under this Plan and the Aggregated Plans do not exceed $10,000
and the Participant has not at any time participated in a defined contribution plan maintained by
the County or the State of Maryland.
(c)
Other than with respect to any survivor or disability benefits payable
under the Plan, if the Participant has fewer than 10 years of participation in the Plan, the
Adjusted Limitation Amount shall be multiplied by a fraction, the numerator of which is the
number of years of participation (or part thereof) in the Plan and the denominator of which is 10.
This subsection (c) shall also apply with respect to the $10,000 limitation described in subsection
(b), except that “10 years of service with the County or the State of Maryland or any other
political subdivision thereof” shall be substituted in place of “10 years of participation in the
Plan” for this purpose. However, in no event will this subsection (c) serve to reduce the
limitations referred to in subsections (a) or (b) to an amount less than 1/10 of such limitation
(determined without regard to this subsection (c)). To the extent required by applicable Treasury
regulations, the limitation imposed by this subsection (c) shall be applied separately with respect
to each change in the Plan’s benefit structure.
(d)
Other than with respect to (i) any survivor or disability benefits payable
under the Plan or (ii) any benefits under the Plan payable to a “qualified participant” (defined
below), if the benefit of a Participant begins prior to age 62, the Adjusted Limitation Amount
applicable to the Participant at such earlier age is an annual benefit payable in the form of a
straight life annuity beginning at the earlier age that is the actuarial equivalent of the Adjusted
Limitation Amount to the Participant at age 62. The Adjusted Limitation Amount applicable at
an age prior to age 62 is determined as the actuarial equivalent (at such age) of the Adjusted
Limitation Amount computed using the Applicable Interest Rate and the Applicable Mortality
Table. For purposes of this subsection, a “qualified participant” is a Participant with at least 15
years of service taken into account under the Plan as either a full-time police or fire department
employee or as a member of the Armed Forces of the United States, as defined in accordance
with Section 415(b)(2)(H) of the Code.
(e)
If the benefit of a Participant begins after the Participant attains age 65, the
Adjusted Limitation Amount applicable to the Participant at the later age is the annual benefit
payable in the form of a straight life annuity beginning at the later age that is the actuarial
equivalent of the Adjusted Limitation Amount applicable to the Participant at age 65. The
Actuarial Equivalent of the defined benefit dollar limitation applicable at an age after age 65 is
determined as the actuarial equivalent (at such age) of the Adjusted Limitation Amount
computed using the Applicable Mortality Table and an interest rate not greater than the lesser of
5 percent or the rate specified Section 13.5 of the Plan.
(f)
If the County elected on or before the first Plan Year beginning after
December 31, 1989 to have the special rule in Code Section 415(b)(10) apply and did not revoke
such election, then, with respect to each Participant who first became a Participant in the Plan
before January 1, 1990, the Adjusted Limitation Amount shall not be less than the accrued
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benefit of the Participant under the Plan (determined without regard to any amendment of the
Plan made after October 14, 1987).
(g)
Any contributions by a Participant to purchase Service in the Armed
Forces of the United States in accordance with Section 3B.1(d) of the Plan (or any other
contributions by a Participant to purchase “permissive service credit” within the meaning of
Code Section 415(n)(3)) shall be deemed to comply with the requirements of Code Section
415(n) only if the requirements of this Section 13.1 of the Plan are met, determined by treating
the accrued benefit derived from all such contributions as an annual benefit for purposes of this
Section.
(h)
This Section 13.1 of the Plan is intended to be applied and interpreted in
accordance with the requirements of Section 415(b) of the Code and all Treasury regulations and
other generally applicable guidance issued thereunder. The provisions of Code Section 415(b)
and the regulations thereunder, as they in each case may be amended or superseded from time to
time, are hereby incorporated by reference and shall control to the extent necessary over any
inconsistent provision of this Section 13.1.
[Amended 5/12/93, effective 5/1/93; amended 12/16/08, effective 1/1/08]
13.2

Forfeitures.

Forfeitures, if any, under this Plan must not be applied to increase the benefits any
employee would otherwise receive under the Plan. A Participant’s right to his normal retirement
benefit is nonforfeitable on attainment of his Normal Retirement Date. [Amended 3/7/89,
effective 6/30/85]
13.3

Restriction on Distributions; Tax Treatment.

(a)
No benefits shall be distributed under this Plan before a Participant reaches his
Normal Retirement Date, termination of service, death or disability. [Added 3/7/89, effective
6/30/85]
(b)
Distributions made to a retiree who is in receipt of a benefit after retirement at
normal retirement age, or after non-service connected disability that are used for payment of
retiree medical or long term care premiums shall be excluded from taxable income under Code
Section 402(l) in an amount and in a manner as described in that Code provision or any
successor thereto. [Added 12/31/11, effective 12/31/11]
13.4

Required Distributions.

(a) General Rules. All required distributions under the Plan will be determined and
made in accordance with a reasonable, good faith interpretation of Code section 401(a)(9), as
provided in regulations issued from time to time by the Secretary of Treasury pursuant to Section
823 of the Pension Protection Act of 2006. Unless otherwise provided in such regulations,
distributions under the Plan made in accordance with subsections (b) through (f) below will be
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deemed to be made in accordance with a reasonable, good faith interpretation of Code section
401(a)(9).
(b)

Time and Manner of Distribution.

(i)
The Participant’s entire interest will be distributed, or begin
to be distributed, to the Participant no later than the Participant’s Required
Beginning Date.
(ii)
If the Participant dies before distributions begin, the
Participant’s entire interest will be distributed, or begin to be distributed, no later
than as follows:
(A)
If the Participant’s surviving spouse is the
Participant’s sole Beneficiary, distributions to the surviving spouse
will begin by December 31 of the calendar year immediately
following the calendar year in which the Participant died, or by
December 31 of the calendar year in which the Participant would
have attained age 70½, if later.
(B)
If the Participant’s surviving spouse is not the
Participant’s sole Beneficiary, distributions to the Beneficiary will
begin by December 31 of the calendar year immediately following
the calendar year in which the Participant died.
(C)
If there is no Beneficiary as of September 30 of the
year following the year of the Participant’s death, the Participant’s
entire interest will be distributed by December 31 of the calendar
year containing the fifth anniversary of the Participant’s death.
(D)
If the Participant’s surviving spouse is the
Participant’s sole Beneficiary and the surviving spouse dies after
the Participant but before distributions to the surviving spouse
begin, this subsection (b)(ii), other than subsection (b)(ii)(A), will
apply as if the surviving spouse were the Participant.
For purposes of this subsection (b)(ii) and subsection (e) below,
unless subsection (b)(ii)(D) applies, distributions are considered to begin on the
Participant’s Required Beginning Date.
If subsection (b)(ii)(D) applies,
distributions are considered to begin on the date distributions are required to begin
to the surviving spouse under subsection (b)(ii)(A). If annuity payments
irrevocably commence to the Participant before the Participant’s Required
Beginning Date (or to the Participant’s surviving spouse before the date
distributions are required to begin to the surviving spouse under subsection
(b)(ii)(A)), the date distributions are considered to begin is the date distributions
actually commence.
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(iii) Unless the Participant’s interest is distributed in the form of
an annuity purchased from an insurance company or in a single sum on or before
the Required Beginning Date, as of the first Distribution Calendar Year
distributions will be made in accordance with subsections (c), (d), and (e) below.
If the Participant’s interest is distributed in the form of an annuity purchased from
an insurance company, distributions thereunder will be made in accordance with
the requirements of Code section 401(a)(9) and the Treasury regulations issued
thereunder.
(c)

Determination of Amount to be Distributed Each Year.

(i)
If the Participant’s interest is paid in the form of annuity
distributions under the Plan, payments under the annuity will satisfy the following
requirements:
(A)
the annuity distributions will be paid in periodic
payments made at intervals not longer than one year;
(B)
the distribution period will be over a life (or lives)
or over a period certain not longer than the period described in
subsections (d) or (e) below;
(C)
once payments have begun over a period certain,
the period certain will not be changed even if the period certain is
shorter than the maximum permitted;
(D)
payments will either be non-increasing or increase
only as follows:
(1)
by an annual percentage increase that does not
exceed the annual percentage increase in a cost-of-living
index that is based on prices of all items and issued by the
Bureau of Labor Statistics;
(2)
to the extent of the reduction in the amount of the
Participant’s payments to provide for a survivor benefit
upon death, but only if the beneficiary whose life was being
used to determine the distribution period described in
subsection (d) below dies or is no longer the Participant’s
Beneficiary pursuant to a domestic relations order within
the meaning of Section 11.3 of the Plan;
(3)
to provide cash refunds of employee contributions
upon the Participant’s death; or
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(4)
to pay increased benefits that result from a Plan
amendment.
(ii)
The amount that must be distributed on or before the
Participant’s Required Beginning Date (or, if the Participant dies before
distributions begin, the date distributions are required to begin under subsections
(b)(ii)(A) or (B) above) is the payment that is required for one payment interval.
The second payment need not be made until the end of the next payment interval
even if that payment interval ends in the next calendar year. Payment intervals
are the periods for which payments are received, e.g., bi-monthly, monthly, semiannually, or annually. All of the Participant’s benefit accruals as of the last day of
the first Distribution Calendar Year will be included in the calculation of the
amount of the annuity payments for payment intervals ending on or after the
Participant’s Required Beginning Date.
(iii) Any additional benefits accruing to the Participant in a
calendar year after the first Distribution Calendar Year will be distributed
beginning with the first payment interval ending in the calendar year immediately
following the calendar year in which such amount accrues.
(d)
Requirements for Annuity Distributions that Commence During
Participant’s Lifetime.
(i)
If the Participant’s interest is being distributed in the form
of a joint and survivor annuity for the joint lives of the Participant and a
nonspouse Beneficiary, annuity payments to be made on or after the Participant’s
Required Beginning Date to the Beneficiary after the Participant’s death must not
at any time exceed the applicable percentage of the annuity payment for such
period that would have been payable to the Participant using the table set forth in
Q&A-2 of Section 1.401(a)(9)-6T of the Treasury regulations. If the form of
distribution combines a joint and survivor annuity for the joint lives of the
Participant and a nonspouse Beneficiary and a period certain annuity, the
requirement in the preceding sentence will apply to annuity payments to be made
to the Designated Beneficiary after the expiration of the period certain.
(ii)
Unless the Participant’s spouse is the sole Beneficiary and
the form of distribution is a period certain and no life annuity, the period certain
for an annuity distribution commencing during the Participant’s lifetime may not
exceed the applicable distribution period for the Participant under the Uniform
Lifetime Table set forth in Section 1.401(a)(9)-9 of the Treasury regulations for
the calendar year that contains the annuity starting date. If the annuity starting
date precedes the year in which the Participant reaches age 70, the applicable
distribution period for the Participant is the distribution period for age 70 under
the Uniform Lifetime Table set forth in Section 1.401(a)(9)-9 of the Treasury
regulations plus the excess of 70 over the age of the Participant as of the
Participant’s birthday in the year that contains the annuity starting date. If the
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Participant’s spouse is the Participant’s sole Beneficiary and the form of
distribution is a period certain and no life annuity, the period certain may not
exceed the longer of the Participant’s applicable distribution period, as
determined under this subsection (d)(ii), or the joint life and last survivor
expectancy of the Participant and the Participant’s spouse as determined under the
Joint and Last Survivor Table set forth in Section 1.401(a)(9)-9 of the Treasury
regulations, using the Participant’s and spouse’s attained ages as of the
Participant’s and spouse’s birthdays in the calendar year that contains the annuity
starting date.
(e)
Requirements for Minimum Distributions Where Participant Dies Before
Date Distributions Begin.
(i)
If the Participant dies before the date distribution of his or
her interest begins and there is a Beneficiary, the Participant’s entire interest will
be distributed, beginning no later than the time described in subsections (b)(ii)(A)
or (B) above, over the life of the Beneficiary or over a period certain not
exceeding:
(A)
unless the annuity starting date is before the first
Distribution Calendar Year, the Life Expectancy of the Beneficiary
determined using the Beneficiary’s age as of the Beneficiary’s
birthday in the calendar year immediately following the calendar
year of the Participant’s death; or
(B)
if the annuity starting date is before the first
Distribution Calendar Year, the Life Expectancy of the Beneficiary
determined using the Beneficiary’s age as of the Beneficiary’s
birthday in the calendar year that contains the annuity starting date.
(ii)
If the Participant dies before the date distributions begin
and there is no Beneficiary as of September 30 of the year following the year of
the Participant’s death, distribution of the Participant’s entire interest will be
completed by December 31 of the calendar year containing the fifth anniversary
of the Participant’s death.
(iii) If the Participant dies before the date distribution of his or
her interest begins, the Participant’s surviving spouse is the Participant’s sole
Beneficiary, and the surviving spouse dies before distributions to the surviving
spouse begin, this subsection (e) will apply as if the surviving spouse were the
Participant, except that the time by which distributions must begin will be
determined without regard to subsection (b)(ii)(A) above.
(f)

Definitions. In this Section, the following terms have the meanings set

forth below.
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(i)
Beneficiary means the individual who is designated as the
beneficiary under Section 1.3 of the Plan and is the designated beneficiary under
Code section 401(a)(9) and Section 1.401(a)(9)-4, of the Treasury regulations.
(ii)
Distribution Calendar Year means a calendar year for
which a minimum distribution is required. For distributions beginning before the
Participant’s death, the first Distribution Calendar Year is the calendar year
immediately preceding the calendar year which contains the Participant’s
Required Beginning Date. For distributions beginning after the Participant’s
death, the first Distribution Calendar Year is the calendar year in which
distributions are required to begin pursuant to subsection (b)(ii) above.
(iii) Life Expectancy means life expectancy as computed by use
of the Single Life Table in Section 1.401(a)(9)-9 of the Treasury regulations.
(iv)
Required Beginning Date means the April 1 of the calendar
year following the later of (i) the calendar year in which the Participant attains age
70½; or (ii) the calendar year in which the Participant retires.
[Amended 4/18/07, effective 1/1/07]
13.5

Actuarial Equivalent.

Actuarial Equivalent means a benefit provided in the Plan that is determined by the
actuary for the Plan to be the equivalent of some other benefit provided in the Plan, based on the
interest rate and the mortality and other tables and assumptions adopted for such purposes by the
Retirement Administrator and described below. No amendment to the factors described below
shall cause a Participant’s accrued benefit to be decreased below the value of his accrued benefit
as calculated on the date immediately preceding such amendment.
The interest rate is 8%. The mortality table is the 1983 Group Annuity Mortality table,
sex distinct, three year set-forward for females. [amended 4/18/07, effective 7/1/04]
13.6

Restrictions on Benefits Payable to Highly Compensated Participants.

This Section sets forth limitations required by the Internal Revenue Service on the
pension benefits payable to certain Participants. It shall apply to a Participant only if his
anticipated annual Pension exceeds $1,500 and the Participant was among the 25 highest-paid
employees of the County, as hereafter defined, on June 30, 1985. The limitations set forth in this
Section shall become applicable if:
(a)

The Plan is terminated before June 30, 1995, or

(b)

the pension of one of the twenty-five highest-paid employees becomes
payable within such 10-year period.
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If subparagraph (b) above is applicable, the restrictions shall remain in effect until the expiration
of the 10-year period.
If a Participant is subject to the provisions of this Section, the annual pension payable to
him shall not exceed the pension which can be provided from the greatest of the following:
(a)

$20,000; or

(b)

an amount computed by multiplying the number of years for which the
current costs of the Plan have been met after June 30, 1985, by 20% of the
first $50,000 of the Participant’s average annual compensation during his
last 5 years of employment.

The limitations described above may be exceeded for the purpose of making current
benefit payments to retired Participants who would otherwise be subject to such restrictions,
provided that (a) the contributions which may be used for any such retired Participant in
accordance with the restrictions heretofore indicated are applied to provide either a level amount
of pension in the basic form of benefit provided for under the Plan for such Participant, or a level
amount of pension in an optional form of benefit not greater in amount than the level amount of
pension under the basic form of benefit, and (b) the pension thus provided is supplemented by
monthly payments to the extent necessary to provide the full pension in the basic form called for
by the Plan, and (c) such supplemental payments are made if the full current costs of the Plan
have been met or if the aggregate of such supplemental payments for all such retired Participants
does not exceed the aggregate Employer contributions already made under the Plan in the year
then current.
The limitations in this Article shall automatically become inoperative and of no effect
upon a ruling by the Internal Revenue Service that they are not required.
For purposes of this Section, “twenty-five highest paid employees” shall mean the
persons who were employed by the County in any capacity on June 30, 1985, and who were the
twenty-five highest paid employees of the County as of that date, including any employees who
are not Participants at that time but who may later become Participants.
13.7

Construction.

Whenever use in this Plan Document, words in the masculine form shall be deemed to
refer to females as well as males, and words in the singular form shall also be deemed to refer to
the plural.
13.8

Separability.

Each provision hereof shall be independent of each other provision hereof and if any
provision of this Plan proves to be, or is held by any court, or tribunal, board of authority of
competent jurisdiction to be void or invalid as to any Participant or group of Participants, such
provision shall be disregarded and shall be deemed to be null and void and no part of this Plan;
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but such invalidation of any such provision shall not otherwise impair or affect this Plan or any
of the other provisions or terms hereof.
13.9

Heirs, Assigns and Personal Representatives.

This Plan shall be binding upon the executors, administrators, personal representatives,
heirs, successors and assigns of the parties, including each Participant and Beneficiary, present
and future. [Added 5/12/93, effective 5/1/93]
13.10 Headings and Captions.
The headings and captions herein are provided for reference and convenience only, shall
not be considered part of the Plan, and shall not be employed in the construction of the Plan.
[Added 5/12/93, effective 5/1/93]
13.11 Controlling Law.
This Plan shall be construed and enforced according to the laws of the State of Maryland
to the extent not preempted by federal law, which shall otherwise control. [Added 5/12/93,
effective 5/1/93]
13.12 Title to Assets.
No Participant or Beneficiary shall have any right to, or interest in, any assets of the Trust
Fund upon termination of his employment or otherwise, except as provided from time to time
under this Plan, and then only to the extent of the benefits payable under the Plan to such
Participant or out of the assets of the Trust Fund. All payments of benefits as provided for in this
Plan shall be made from the assets of the Trust Fund, and neither the County nor any other
person shall be liable therefor in any manner. [Added 5/12/93, effective 5/1/93]
13.13 Internal Revenue Code Requirements.
The Plan intends to satisfy certain requirements of Code Section 401(a) by
meeting the requirements of Code Section 414(h). [Added 9/1/12, effective 9/1/12]
[remainder of page intentionally left blank]
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IN WITNESS WHEREOF, as evidence of the adoption of this Amended and Restated
Plan, the County has caused the same to be executed by its duly authorized officers and its seal
to be affixed hereto as of the 31st day of December, 2015.
ATTEST:

PRINCE GEORGE’S COUNTY,
MARYLAND

__________________________________

By:_________________________________
County Executive

[SEAL]
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SCHEDULE A
PRINCE GEORGE’S COUNTY PLANS
A. Pension Plans
1.

Prince George’s County Police Pension Plan.

2.

Prince George’s County Fire Service Pension Plan.

3.

Prince George’s County Pension Plan for Employees Represented by The Prince
George’s Correctional Officers’ Association, Inc.
B. Supplemental Pension Plans

1.

Prince George’s County Supplemental Pension Plan for Employees Represented by The
American Federation of State, County and Municipal Employees, Locals 2462, 2735 and
3279.

2.

Prince George’s County Supplemental Pension Plan for Employees Represented by The
American Federation of State, County and Municipal Employees, Local 241.

3.

Prince George’s County Supplemental Pension Plan for General Schedule Employees.

4.

Prince George’s County Supplemental Pension Plan for
Employees Represented by The International Association of Fire Fighters, Local 1619.

5.

Prince George’s County Supplemental Pension Plan for Employees Represented by the
Police Civilian Employees Association.

[Added 5/12/93, effective 5/1/93; amended 2/5/96, effective 7/1/96; amended 2/27/01, effective
7/1/96]
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