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1. Go to www.princegeorgescountymd.gov and click 
EMPLOYMENT. 

 
 
 
 
 
 
 
                         

 
 
 

                         
 

 
 
                                                                                                                                      

 
 

                        
 
 

                        
 
              

 
 
 
 

 
 
 
 
 

 
 

                      
 
 

 
 

 
 

                          
 
 
                          
 
 
 
                           
 
 
                                
                               

4. Click the job title in which you have an interest.

7. Click on CREATE YOUR ACCOUNT HERE. 
 
NOTE: If you created an account earlier at www.governmentjobs.com 
you may log in at this and either create a new application or click on 
the sentence near the top “To apply for <JOB TITLE> click here” and 
follow the directions.  

5. If after reviewing the job announcement, you wish to 
submit an application, click the Supplemental Q
tab. 

uestions 

 
TIP: You can use your word processing program to 
prepare the supplemental questions, and then copy and 
paste your answers into the application. 

6. Click the Apply link to submit your application.

3. Scroll down the page until you see the alphabetical list o
job titles. 

f 

2. From the Employment page, click APPLY NOW. 
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8. There are several places (e.g., yahoo, hotmail…) where you 
can get a free email account if you do not have one.  The on-
line employment application system only uses your email 
address to send confirmations when an application is 
submitted. Click SAVE once you have completed the 
information. 

Press the LOGIN button. 

9. Print this screen for your records. It 
contains the log on information you will need 
to access your account. 

10. Log in using the Username and Password you 
just created.  

          

11. Click CREATE APPLICATION 

 
 
 
 
 

                        
 
 
 

12. All fields marked with “*” require that you enter 
information.  Enter your information and click SAVE 
AND VIEW APPLICATION.  To move between 
pages, use the buttons at the bottom of the page. 
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13. You are now viewing your full application. All of 
the additional sections operate using the same steps. 
For example, click ADD WORK EXPERIENCE in 
that section. 
 
TIP: You may copy and paste information from your 
word processing program into the application. Heavily 
formatted text (i.e. special fonts, bullets, color text, 
etc.) does not transfer well. Remove as much f
as possible before transferring your text. 

ormatting 

 
 
 
 
 
 
 
 
 
                 
 
 
 
 
                     

14. When you have finished entering your work 
experience, click the SAVE AND VIEW 
APPLICATION button at the bottom of your 
screen. 

15. You will now see the work experience you just 
added on your application. To add more jobs, click 
on ADD WORK EXPERIENCE. You will repeat the 
steps 13 and 14 you used to enter your first work 
experience. 

At this point, you will be able to enter information 
into any of the other sections by clicking on the 
“ADD…” links next to each.  When you have 
finished, click GO TO STEP 2: AGENCY-WIDE 
QUESTIONS at the bottom of the screen. 

 
 
 
 
 
 
 
 
 
 
                 
 
 
 
 
 
 
 
 
 
 
 
            

16. Complete the agency wide questions page and 
move forward by clicking on the SAVE AND 
PROCEED button at the bottom of the page... 
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17. You will now view your entire application again. If it 
is now complete, click CONFIRM APPLICATION at the 
bottom of the page. 

 
 
 
 
 
 
 
 
 
 
 

18. Read the statement, and click the ACCEPT button.

 
 
 
 
 
 
 
 
 

19. You will now see the confirmation screen. 
 
You will remain logged into your account unless you click 
LOGOUT on this page.   It is important that you log out of 
your account before leaving a public access computer, so 
that the next user cannot see your personal information. 

 
ADDITIONAL INFORMATION: 
 
If you anticipate a job opportunity that is not yet advertised, you can prepare an application in advance: 
 

• Go to www.governmentjobs.com (our vendor) and create a Job Seeker account. 
• Create your application; it will remain stored there for your future use. 
• If you are applying for more than one position, you can tailor your applications and create as many 

versions as you wish. These multiple versions will reside in your account, and you will be able to select 
the appropriate version when you apply for any future job. 

• Remember the log on name and password you created. 
 
When you apply for a job at www.princegeorgescountymd.gov, you will use the same name and password you 
created at www.governmentjobs.com. You will only need to review the application you created previously, 
answer any supplemental questions required for that particular position, and submit the application. 
 
Please, do not share your email login or password with anyone; it will compromise your account. 
 
HAVE QUESTIONS OR FEEDBACK ABOUT USING THE ON-LINE EMPLOYMENT APPLICATION? 
Telephone the Prince George’s County Government Office of Human Resources Management at    
(301) 883-6330, or send an email to onlinejobapps@co.pg.md.us 

http://www.princegeorgescountymd.gov/
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