How to verify FMLA/FML eligibility thresholds in Kronos

1. Select employee’s name in Quickfind.
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2. Select time period you want to review using one of 2 methods:
a. Use the drop down box.
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b. Use the calendar icon and submit a date range.
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4. On the Reports screen choose “Timecard”.
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5. On this screen, choose “Employee Transactions and Totals.” First check to see that information on the left of
screen is accurate. Then click on “Run Report”.
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6. Once “Status” column displays “complete” click on report you want to see.
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7. Go to the last page of this report for a summary of leave used/hours worked and totals for each category.

Employee Transactions & Totals Data Up to Dt 1218720197:58 AM
Time Pericd: 172018 - 9162019 Exscuted on: 121872019 7:57AM GMT-05:00
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Employee: NN 10: @y
Holidey Leave 2110 16.00 $0.00 0.00 $0.00
Offsite Work Hours 1100 400 $0.00 0.00 $0.00
Reguier 1100 Nz $0.00 0.00 $0.00
Sick Leave 2020 2025 $0.00 0.00 $0.00
Totals: 57200 0.0 0.00 $0.00
Summery Totals: Hours Woney Deys Weges
Annual Leave 2000 14400 $0.00 000 $000
Basa Wages 280 $0.00 000 $0.00
Comp Esmed- County 15 1191 4m $0.00 000 $0.00
County Comp Paid 2040 350 000 000 $0.00
Holiday Leve 2110 16.00 000 000 $0.00
Leave Eamed 400 $0.00 0.00 $0.00
Offsite Work Hours 1100 40 $0.00 000 $0.00
Poid Stetus Hours 83.00 $0.00 0.00 $0.00
Regular 1100 ns $0.00 0.00 $0.00
Sick Leave 2020 225 $0.00 0.00 $0.00
Timecard Total BT $0.00 0.00 $0.00
Grand Totals: 132375 3000 0.00 $0.00
Total Number of Employees: 1
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