
Applying for a 
Job 
Opportunity
YOUTH@WORK

SUMMER YOUTH ENRICHMENT 
PROGRAM



Let’s Get Ready
To apply for a job, you will need the following:

• NEOGOV username and password

• Complete home address

• Social Security Number

• Date of Birth

• Work History, including volunteer service – Places and dates of employment, job duties, 
and contact information

• Resume



Locate the Job Opportunity

Visit the Prince George’s County 
Government Website at 
www.princegeorgescountymd.gov

Click on Employment Opportunities

http://www.princegeorgescountymd.gov/


Locate the Job Opportunity

Locate the job 
opportunity that you 
want to apply. 

Click on the job title.



Locate the Job Opportunity

Click on the job 
opportunity.

You can review the job 
description, the 
qualifications for the 
position, and other 
important details.

Click on Apply – it is the 
green button in the 
upper right-hand corner.



Log into your NEOGOV Account

Sign in to apply.

Use your email or 
username and password 
you created



Log into your NEOGOV Account

Review the Privacy Policy 
and Terms of Use.

You must accept the 
Privacy Policy and Terms 
of Use. 

 Check the box.

 Click Confirm.



Complete Your Application

You may import a 
Resume. 

In professional positions, 
this is highly 
encouraged; however, 
not required.

If you do not have a 
resume, you may skip 
this step.



Complete Your Application

The first section is 
General Information.

Complete all required 
fields marked with an 
asterisks (*). 

Spell out your street 
address using the 
example shown.



Complete Your Application
You will be required to fill in 
some personal and 
confidential information.

Your Social Security Number 
is required. Incorrect or false 
information may jeopardize 
you’re being considered.

If you are completing an 
application for the Summer 
Youth Enrichment Program, 
and you are in Middle 
School, there is no 
education level for you to 
accept. Choose High School. 



Complete Your Application
Continue to complete the 
application. The green 
checkmarks indicate your 
progress.

When you get to the review 
section, you may add your 
resume, certificates, 
transcripts, or other 
information that supports 
your qualifications.

Click on Proceed to Certify 
and Submit.



Complete Your Application
A great feature we have is 
you can receive text 
messaging. You will receive 
real-time information 
regarding your application 
status.

You must opt-in by moving 
the toggle to ON.



Complete Your Application
You must now Accept and 
Submit your application. 

You must complete this step 
prior to the deadline date 
and time.



Confirmation of Submission
Once you submit the 
application, you will receive 
a message indicating the 
application was successfully 
submitted.



Confirmation of Submission
Check your email. 

You will receive a message 
that your application was 
received by Prince George’s 
County Government.



Questions?
Contact the Youth@Work/Summer Youth Enrichment Program at:

SYEP@co.pg.md.us
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